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Individuals with Disabilities Education Act 
(IDEA) Part B, Roll Forward Training

Presenter Notes
Presentation Notes
Hello and welcome to the Individuals with Disabilities Education Act (IDEA) Part B Roll Forward Training for Entitlement Grants. I am Casey Grove, and I serve as the educational program director for the Program Accountability, Assessment & Data Systems (known as PAADS) and will be one of your presenters for this training. 
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Roll Forward Cycle
Current year 

application with 
estimated roll 
forward from 

prior year
September 2025

Application approved 
to include preliminary 

allocation and 
estimated roll 

forward

August 2025

Local educational 
agencies (LEAs) 

complete DOE 399: 
Final Disbursement 

Report for prior year 
close out

The Comptroller 
sends roll forward 
letters to certify 
estimated roll 

forward

December 
2025

/ January 
2026

LEAs amend budgets 
to claim certified roll 

forward

June 30, 2026

Presenter Notes
Presentation Notes
We will begin today’s training by discussing the roll forward cycle, which runs from July 1, 2025, through June 30, 2026. In June of each fiscal year, local educational agencies (LEAs) submit their entitlement prekindergarten (Pre-K) and K-12 grant applications. During this submission, LEAs account for any estimated roll forward funds that may remain from the previous fiscal year. These funds are budgeted for, along with the preliminary allocation for the current fiscal year. Applications are then reviewed and approved either before or around the set target date of September 30. Simultaneously, during this process, each LEA’s financial office is closing out prior year grants via the Final Disbursement Report, commonly known and referenced as the DOE 399. The Florida Department of Education (FDOE) Comptroller reviews and approves the DOE 399s, thus permitting the facilitation of certifying roll forward funds that may or may not have been estimated by LEAs. The roll forward cycle then culminates with LEAs claiming certified roll forward funds. 

http://www.fldoe.org/
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Roll Forward Planning
• The Office of the Comptroller issues a memorandum to LEAs in 

preparation for the roll forward period.
• Current-year allocation adjustments are finalized and reflected in the 

Comptroller’s certified roll forward memoranda.
• LEAs complete roll-forward adjustments when allocations increase.
• The Office of Grants Management (OGM) completes roll forward 

adjustments when allocations decrease.
• The Office of the Comptroller certifies total funds available for the 

current fiscal year.
• Only one amendment request per project number and Tracking 

Applications (known as TAPS) number may be in the system at any 
time. LEAs must coordinate with the program office to consolidate 
amendments when possible.

Presenter Notes
Presentation Notes
In preparation for the roll forward period, a memorandum from the Office of the Comptroller is generated and sent to the Bureau of Exceptional Education and Student Services (BEESS) program office. It is important to note that adjustments to the current-year allocations are finalized and incorporated into the certified roll forward memos released by the Comptroller.

If there is an increase in allocations, the roll forward adjustments will be made by the LEAs. If there is a decrease in allocations, the roll forward adjustments will be made internally by the Office of Grants Management (OGM). 

The Office of the Comptroller certifies the total funds available for the current fiscal year. 

Please keep in mind that only one amendment request per project number and Tracking Application (TAPS) number may be in our system at any given time. Therefore, LEAs should be mindful to communicate and collapse any outstanding amendments with the program office when possible.

http://www.fldoe.org/
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Data Sources for Final Allocations

• Base allocations - Student counts for students with 
disabilities

• Membership allocations for total student count (public 
and private students)
• 2024-25, Survey 3

• Public School Membership
• 2024-25 Private School Annual Report

• Poverty count allocations for public student count 
(lunch status)
• 2024-25, Survey 3

• Free/Reduced Lunch Membership

Presenter Notes
Presentation Notes
Data Sources that are utilized to calculate final allocations include:
Base allocations that consist of counts for students with disabilities – base allocations are rather stable and do not often change unless:
A new LEA, including a new charter school LEA, is created; 
Two or more LEAs combine into a new, single LEA; 
Two or more LEAs change geographic boundaries or administrative responsibility for providing services to children ages 3 through 21 for section 611, or to children ages 3 through 5 for section 619 (including as a result of one or more of the LEAs closing);
An LEA that had a base payment of zero in its first year of operation (because it did not serve students with disabilities) now serves students with disabilities; or 
A charter school LEA significantly expands its enrollment.
Membership allocations for total student counts that include both public and private school students; and 
Poverty count allocations for public-school students, which are based on free and reduced lunch status.

http://www.fldoe.org/
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How to Determine if a Roll Forward Amendment 
is Necessary

• A budget amendment is required to increase the 
“Total Project Amount” by $25 or more as specified on 
the current “Project Award Notification” (DOE 200).

• The total project amount is defined by the approved 
original allocation plus any claimed estimated roll 
forward.

Presenter Notes
Presentation Notes
So how does an LEA determine if a roll forward amendment is necessary? Well, a budget amendment is required if the total project amount is $25 or more.

Please note that the total project amount is defined by the original allocation amount on the approved DOE 200 in addition to any estimated roll forward funds. Therefore, the LEA must conduct an analysis for each project to determine if an amendment is necessary.

http://www.fldoe.org/
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Required Documents to Complete 
Certified Roll Forward Amendments

• 2025-2026 Project Award Notification (DOE-200)
• Original Award
• Subsequent amendment awards if applicable

• Certified roll forward memo from the Comptroller
• DOE 150
• DOE 151

Presenter Notes
Presentation Notes
Listed on this slide are the required documents an LEA must submit to complete their roll forward amendment. The 2025-2026 Project Award Notification, also known as the DOE 200, will indicate the original award amount, and if applicable, any subsequent amendment awards that will be needed, as there may have been increases, decreases and reallocations between line items prior to this period. An LEA will also need the certified roll forward memo that is provided from the Office of the Comptroller. Lastly, a DOE 150 and 151 (budget template forms) are also required. These departmental forms can be accessed on the FDOE website (fldoe.org) under the breadcrumb trail: 
Finance tab; 
Contracts, Grants and Procurement; 
Grants Management; and
Department of Education Grants Forms.


http://www.fldoe.org/
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$400 DOE 200 Total Project Amount
$610 Total Funds Available
$210 Amount to Amend

Presenter Notes
Presentation Notes
Displayed on this slide are images of the project award notification (DOE 200) and roll forward memo from the Office of the Comptroller that were referenced in the previous slide. Pay careful attention to the highlighted areas on the Project Award Notification that indicates the total project amount and last date for receipt of proposed budget and program amendments. This number is needed to complete the roll forward amendment. 

http://www.fldoe.org/
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Steps to Successfully Completing
Roll Forward Amendment Requests

Presenter Notes
Presentation Notes
We will now review the steps needed for successfully completing a roll forward amendment.

http://www.fldoe.org/
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1. Locate the LEA’s Original DOE 200 
• Cell 7:  AUTHORIZED FUNDING – Find the Total Project Amount.

Presenter Notes
Presentation Notes
Step one: The LEA will need to locate the original DOE-200 and find the total project amount. This can be found in Cell 7. Authorized Funding from the original award received for the approval of the initial project application.

http://www.fldoe.org/
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2. Locate the LEA’s Roll Forward Letter
• Find the “Total Funds Available for 2025-26” Amount

Presenter Notes
Presentation Notes
Next, the LEA will need to locate their most recent roll forward letter, which will tell them the total funds available for 2026.

http://www.fldoe.org/
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3a. Simple Calculation
• To determine if an amendment is necessary, as a 

result of roll forward or any other adjustment that 
may occur, subtract the DOE 200’s “Total Project 
Amount” from the roll forward letter’s “Total Funds 
Available for 2025-26.”

• Ex: $10,000,000 – $9,500,000 = $500,000

Presenter Notes
Presentation Notes
LEAs should subtract the DOE-200 “Total Project Amount” from the roll forward letter “Total Funds Available” to determine the amount being increased or decreased as a result of the roll forward amendment.

An example has been provided on the slide. In this example, the LEA would need to submit an amendment request utilizing the DOE 150 and DOE 151 forms to claim and budget for the additional funds.


http://www.fldoe.org/
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3b. Analyze the Result

• If the number is positive and at least $25, amend the 
budget by submitting official amendment forms (DOE 
150 and DOE 151). 

• An LEA does not need to submit an amendment if the 
increase is less than $25 or the amount is negative. 
The Florida Department of Education OGM will 
internally process and issue an amended DOE 200 for 
those applicable projects.

Presenter Notes
Presentation Notes
If the number is positive and at least $25, amend the budget by submitting the official amendment forms, DOE-150 and DOE-151.

An LEA does not need to submit an amendment if the increase is less than $25 or the amount is negative. The FDOE OGM will internally process and issue an amended DOE 200 for those applicable projects. We will discuss later in the presentation how a negative amount could affect both Comprehensive Coordinated Early Intervening Services (CCEIS) and Proportionate Share.


http://www.fldoe.org/
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3b. Analyze the Result (Continued)

• If the number is negative, no amendment is 
necessary unless the LEA has reserved 15% of 
allocated funds for Coordinated Early Intervening 
Services (CEIS) or Comprehensive CEIS (CCEIS).

• If no amendment is necessary, the LEA will make 
adjustments to the budget internally to correspond 
with the reduced project amount. 

• LEAs will also need to submit documentation of any 
I-1 or I-2 codes for CEIS or Proportionate Share being 
reduced as a result of the decreased amendment.

Presenter Notes
Presentation Notes
If the number is negative, no amendment is necessary unless the LEA has reserved 15% of allocated funds for Coordinated Early Intervening Services (CEIS) or CCEIS. If no amendment is necessary, the LEA will make adjustments to the budget internally to correspond with the reduced project amount.  

LEAs will also need to submit documentation of any I-1 or I-2 codes for CEIS or Proportionate Share being reduced as a result of the decreased amendment.

Please note, all final expenditures, including any reductions, will need to be reported on the final DOE-399 submitted to the Comptroller at the end of the fiscal year.



http://www.fldoe.org/
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4. An Exception: If the LEA set-aside 15%
of their funds for CEIS/CCEIS

• For mandatory (CCEIS), adjust the CEIS amount during 
roll forward to match the revised CEIS maximum 
allowable amount.

• For voluntary (CEIS), adjust the CEIS amount during roll 
forward as to not exceed the revised CEIS maximum 
allowable amount.

• Check the last column of the Entitlement Allocation to 
see how much to reduce or increase the CEIS I-1 set 
aside code in the budget.

Presenter Notes
Presentation Notes
CCEIS must be adjusted during roll forward. This amount has to be exact based off of the final allocations.
For mandatory (CCEIS), adjust the CEIS amount during roll forward to match the revised CEIS maximum allowable amount.
For voluntary (CEIS), adjust the CEIS amount during roll forward as to not exceed the revised CEIS maximum allowable amount.

Check the last column of the Entitlement Allocation chart to see how much to reduce or increase the CEIS I-1 set aside code in the budget. 

An example of the chart has been provided on the next slide and was sent to LEAs via email in January 2026.

http://www.fldoe.org/
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5. Subtract Revised CEIS From the Original CEIS

• Subtract the Revised CEIS from the Original CEIS and adjust 
the increase or decrease on the DOE 151.

Presenter Notes
Presentation Notes
This slide shows the final IDEA Part B allocation chart for 2025-26. This chart, along with the roll forward memos, was disseminated to LEAs for K-12 and Pre-K via email in January. 

In order to determine the adjusted CEIS amount, the LEA will need to subtract the “Revised CEIS Maximum” from the “Original CEIS Maximum”. The “Difference” is what the LEAs CEIS amount will change to.


http://www.fldoe.org/
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6. Complete the Required Roll Forward 
Amendment Forms (DOE-150 and DOE-151)

• There should be one DOE-150 and DOE-151 per project 
number being amended. 

• Do not list multiple project numbers on a single form.
• Download the most recent forms at: 

https://www.fldoe.org/finance/contracts-grants-
procurement/grants-management/department-of-edu-
grants-forms.stml.

Presenter Notes
Presentation Notes
There should be one DOE-150 and one DOE-151 per project number (one for K-12 and one for Pre-K if applicable). There should not be multiple project numbers listed on a single form.

The most recent version of these forms can be found at the link provided on the slide.

http://www.fldoe.org/
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
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https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
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https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
https://www.fldoe.org/finance/contracts-grants-procurement/grants-management/department-of-edu-grants-forms.stml
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7. Instructions for Completing the DOE-150

Presenter Notes
Presentation Notes
In order to complete the DOE-150, LEAs will need to fill out the information in the applicable fields, which include the following:
Agency name;
Project and TAPS numbers;
Amendment type;
Contact information;
Agency head’s signature; and
A detailed narrative of what is being changed as a result of this amendment.

http://www.fldoe.org/
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7a. DOE 150: Completing Sections A-D 

Presenter Notes
Presentation Notes
This slide shows sections A-D of the DOE-150 that must be filled out by the LEA.


http://www.fldoe.org/
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7b. DOE-150: Completing Sections E-F

Presenter Notes
Presentation Notes
This slide shows sections E-F of the DOE-150 that must be filled out by the LEA.

http://www.fldoe.org/
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7c. Section F of DOE 150 – Stock Language

“The School Board of [XYZ] County requests 
permission to increase their IDEA Part B, 
prekindergarten/K-12 project application to include 
the increase in roll forward funds. There has been an 
increase of [enter dollar amount here], resulting in 
an allocation of [enter dollar amount here]. 
Additionally, the approved roll forward amount is 
[enter dollar amount here]. The combined funds will 
be used to [LEA should describe the activities 
associated with those activities].” 

Presenter Notes
Presentation Notes
This slide shows an example that LEAs may utilize while completing the DOE-150 narrative. 

http://www.fldoe.org/
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7d. Example of a Completed DOE-150 Form

Presenter Notes
Presentation Notes
This slide contains an example of a completed DOE-150 form. LEAs may use the stock language found on slide 20 in order to complete section F.

http://www.fldoe.org/
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8. Instructions for Completing the DOE-151 

Presenter Notes
Presentation Notes
This slide contains the instructions for completing the DOE-151.

http://www.fldoe.org/
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8a. DOE-151: Completing Sections A-E 

Presenter Notes
Presentation Notes
This slide shows sections A-E of the DOE-151 that must be filled out by the LEA.


http://www.fldoe.org/
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8b. DOE 151: Completing Section F

The total should 
equal the amount 
of the increase.

Presenter Notes
Presentation Notes
For section F of the DOE-151, provide a description for each line item being amended that includes the account title and narrative. Please be as detailed as possible and remember to use specific language from the previously approved line items found in your application or amendment awards. The line items that are being increased or decreased need to be accurately reflected and the totals must be verified. Also, be sure to include the correct function, object and set-aside codes where applicable.

The total increase and decrease should be equal if the roll forward amount is the only thing being addressed. However, if other items are being addressed, such as CEIS, Proportionate Share or any other corrections, then the decrease minus the increase should equal the roll forward amount.
 

http://www.fldoe.org/
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8c. Example of a Completed DOE-151 Form

Presenter Notes
Presentation Notes
In order to complete the DOE-151, LEAs will need to fill out sections A-F of the form:
Enter the District/Agency name.
Enter both the Project number and TAPS number.
Enter the Amendment number. In the example shown, the “1” indicates that this is the first amendment being submitted since the initial approval of the project application.
Enter the total project amount that is currently approved, as reflected on the last signed Project Award Notification, commonly referred to and known as the DOE 200.
Enter the total project amount resulting from the amendment. In the case of a certified roll forward increase, this amount will equal the “total funds available” line on the certified roll forward memo.
Complete each applicable column – applicable function and object codes, a detailed narrative, the amount of increase and or decrease for each line item that is being amended or created. Be sure to enter an accurate total for each column, as applicable.

http://www.fldoe.org/
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9. Reporting Set-Aside Codes During Roll Forward
• I-1 and I-2 set-aside codes for CEIS and Proportionate Share must 

be recalculated during roll forward to capture the final allocation 
amount.

• Codes must be specified in the correct fields for each applicable 
line item on the DOE-150 and DOE-151.

• If you are increasing a line item, use the original language from 
the approved line item as reflected in the approved Project Award 
Notification DOE-200.

• The BEESS program office is requiring that the I-1 and I-2 codes be 
revised and reported to the program office even in the event that 
the LEA is not required to submit an amendment.

Presenter Notes
Presentation Notes
I-1 set-aside codes for CEIS must be recalculated and adjusted during roll forward to capture the final allocation amount. The I-1 set aside allocations must be revised and reported to the BEESS program office even in the event that the LEA is not required to submit an amendment. For example, if OGM does an internal amendment due to a decrease in the total project amount, the LEA must still reduce the CCEIS set-aside. If the LEA is required to increase CCEIS, the amount of the increase must be reported to BEESS.
 
I-2 set-aside codes for Proportionate Share may be equal to or greater than the calculated set-aside amount, which means that an LEA may reserve more than the required minimum for its Proportionate Share set-aside, but not less. I-2 set aside allocations must be revised and reported to the program office even in the event that the LEA is not required to submit an amendment. For example, if OGM does an internal amendment due to a decrease in the total project amount, the LEA must report the reduction of Proportionate Share to BEESS.  If the LEA is required to increase Proportionate Share, the amount of the increase must be reported to BEESS.
 
LEAs should also be accurately tracking CEIS and Proportionate Share expenditures. Codes must be specified in the correct fields for each applicable line item on the DOE-150 and DOE-151. If you are increasing a line item, use the original language from the approved line item within the approved Project Award Notification DOE-200.

http://www.fldoe.org/
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9a. Example of a DOE-151 with Set-Aside Codes

Presenter Notes
Presentation Notes
This slide contains an example of a completed DOE-151 with the highlighted I-1 CEIS and I-2 Proportionate Share set-aside codes being accurately reported.

http://www.fldoe.org/
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10. Submission of the Amendment
• Amendment forms (DOE-150 and DOE-151) should 

be uploaded electronically via the OGM ShareFile.
• Upload forms to the respective Local Agency Code 

(_xxC001_xxC002_submit).
• For technical issues regarding uploading forms, 

contact OMG@fldoe.org.  
• Submit amendment forms on or before April 30, 

2026.

Presenter Notes
Presentation Notes
LEAs will need to upload the completed DOE-150, DOE-151 and roll forward letter to the OGM ShareFile folder #1_Local Agency Submission. If you encounter problems while uploading the documents to ShareFile, please reach out to the OGM email listed on this slide. This email can also be used if an LEA needs to add or remove a contact to their applicable folders.

Please be reminded that April 30, 2026, is the new deadline for LEAs to submit any and all amendments to FDOE. In the event revisions to amendment forms are requested, please follow the instructions provided by the requestor. Do not resubmit forms via the OGM ShareFile folder unless explicitly instructed to do so.

http://www.fldoe.org/
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www.FLDOE.org
IDEAGrant@fldoe.org 

Presenter Notes
Presentation Notes
This concludes our IDEA Part B, Roll Forward Training. If you have any questions, please reach out to IDEAGrant@fldoe.org. 

Thank you.

http://www.fldoe.org/
mailto:IDEAGrant@fldoe.org
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