[bookmark: _Hlk216955840]Farmworker Career Development Program 
Exit Management and Data Validation 
Worksheet C


Instructions: Completed after participant exit by authorized reviewer. Coordinator or / and staff all sources used to verify and validate data elements below shall be downloaded or scanned in GPMS. TEGL No. 23-19 Change 3

	Participant Name:
	
	Unique IND ID#:
	

	Enrollment Date:
	
	Exit date:
	FCDP: 
	



Participant: Adult (Ages 18+) ☐	Youth (Ages 14-24) ☐
	Part C Section I

	Review Item
	Select One Verification Source Used to Validate

	Measurable Skill Gains:

The participant was enrolled during this program year in education or training program:
Yes ___     No ___

The Measurable Skill Gain was entered in the system during each Program Year:    Yes ___      No ___

	☐ Transcript: A minimum of 12 credit hours over two consecutive semesters during a program year 
☐ Report Card
☐ Copy of Credential 
☐ High School Diploma
☐ Case notes documenting information obtained from education or training providers initialed, dated 

	Credential:

The participant was enrolled during in education or training program:
Yes ___     No ___
A copy of the Credential was entered in the system
Yes ___     No ___

	☐ Copy of Credential
☐ Credential __________________________________
☐ High School Diploma
☐ Copy of school records
☐ Case notes documenting information obtained from education or training provided initialed, dated

	Post test: _____
Post tests entered in the system?
	☐ Testing record 
☐ Case notes initialed, dated

	Customer Satisfaction Survey ___
	☐ Survey on file

	Section II Closure or Exit from program

	All Activities and IEP Closed in GPMS  
· Yes ___     No ___

	· Note: Diplomas, degrees, licenses or certificates must be attained during participation or within one year of exit. This data applies to both the Credential and the Measurable Skills Gain. 

	Review Item 
	Select One Verification Source

	Participant exited with closure:
Yes ___     No ___

Youth closure with continued education
Date of Closure ___________
Was the school status at exit recorded and verified?
Yes ___     No ___
	☐ Record that the participant enrolled in or attended an education or training program that leads to a recognized postsecondary credential after closure
☐ High School Diploma
☐ Case notes initialed, dated 

	Enter unsubsidized employment
For Youth or Adult 

Wage: $ _____ Hours: _____
	☐ Letter from employer on company letterhead attesting to individual employment status and earnings 
☐ Case notes initialed, dated
☐ IEP closed, dated
☐ Copy of paycheck 

	Other Reasons for Exit Adult or Youth _____
(If Applicable)

Participant exited from the program with Global Exclusion:

Yes ___     No ___

Was their school status at exit recorded and verified?
Yes ___     No ___ 

Note: documentation or information, and case notes are needed to validate the exit.
	☐ Incarcerated
☐ Medical condition-medical treatment and that treatment expect to last longer than 90 days (and prevents continuing training or employment) 
☐ Deceased
☐ Reservists called to active duty (National Guard or Reserve Military) more than 90 days
☐ Foster care and participant moved from the area as part of such a program or system (youth only)
☐ The participant is no longer eligible

	YOUTH FOLLOW-UPS After 90 Days of Closure with Continuing Education

	Review Item 
	Select One Verification Source to Validate

	Was the 1st quarter follow-up completed?
Yes ____         No ______

Identify the method used to determine continued education status in the first quarter.
	☐ Record that the participant enrolled in or attended an education or training program that leads to a recognized postsecondary credential after program exit
☐ Transcript or Report Card
☐ School records or verification of enrollment

	Was the 2nd quarter follow-up completed?
Yes ____         No ______

Identify the method used to determine continued education status in the second quarter.
	☐ Record that the participant enrolled in or attended an education or training program that leads to a recognized postsecondary credential after program exit
☐ Transcript or Report Card
☐ School records or verification of enrollment

	Was the 3rd quarter follow-up completed?
Yes ____         No ______

Identify the method used to determine continued education status in the third quarter.
	☐ Record that the participant enrolled in or attended an education or training program that leads to a recognized postsecondary credential after program exit
☐ Transcript or Report Card
☐ School records or verification of enrollment

	Was the 4th quarter follow-up completed?
Yes ____         No ______

Identify the method used to determine continued education status in the fourth quarter.
	☐ Record that the participant enrolled in or attended an education or training program that leads to a recognized postsecondary credential after program exit.
☐ Transcript or Report Card
☐ School records or verification of enrollment

	FOLLOW-UPS After 90 Days of Closure with or without Employment

	· Select the method used in determining the participant's employment status in the First Quarter following the quarter of exit.

	
Was the 1st quarter follow-up completed on time?
Yes ____         No ______

	☐ Paycheck stubs, self-attestation
☐ Letter from employer on company letterhead attesting to individual employment status and earnings 
☐ Case notes initialed, dated
☐ Employer payroll records
☐ IRS tax forms
☐ UI (unemployment) documents (SUNTAX system/ wage printout)


	Type of Employment Match 1st Quarter After Exit 
Yes ___ No ____

	☐ Quarterly wage records 
☐ Copy of paycheck tubs, payroll slip
☐ A signed letter from an employer on company letterhead (attesting to an individual’s employment status and earnings)

	· Select the method used in determining the participant's employment status in the Second Quarter following the quarter of exit.

	Was the 2nd quarter follow-up completed?
Yes ____         No ______

Was the 2nd quarter follow-up completed on time?
Yes ____         No ______

If not, explain:

	☐ Paycheck stubs/self-attestation
☐ Employer payroll records
☐ IRS tax forms
☐ UI (unemployment) documents (SUNTAX system/wage printout)
☐ Case notes initialed, dated

	Type of Employment Match 2nd Quarter After Exit 
Yes ___ No ____

	☐ Quarterly wage records 
☐ Copy of paycheck subs, payroll slip
☐ A signed letter from an employer on company letterhead (attesting to an individual’s employment status and earnings)

	· Select the method used in determining the participant's employment status in the Third Quarter following the quarter of exit.

	Was the 3rd quarter follow-up completed?
Yes ____         No ______

Was the 3rd quarter follow-up completed on time?
Yes ______         No ______
	☐ Paycheck stubs/self-attestation
☐ Employer payroll records
☐ IRS tax forms
☐ UI (unemployment) documents (SUNTAX system/wage printout)
☐ Case notes initialed, dated

	Type of Employment Match 3rd Quarter After Exit 
Yes ___ No ____

	☐ Quarterly wage records 
☐ Copy of paycheck stubs, payroll slip
☐ A signed letter from an employer on company letterhead (attesting to an individual’s employment status and earnings)

	· Select the method used in determining the participant's employment status in the Fourth Quarter following the quarter of exit.

	Was the 4th quarter follow-up completed?
Yes ____         No ______

Was the 4th quarter follow-up completed on time?
Yes ______         No ______
	☐ Paycheck stubs/self-attestation
☐ Employer payroll records
☐ IRS tax forms
☐ UI (unemployment) documents (SUNTAX system/wage printout)
☐ Case notes initialed, dated

	Type of Employment Match 4th Quarter After Exit 

Yes ___ No ____

	☐ Quarterly wage records 
☐ Copy of paycheck stubs, payroll slip
☐ A signed letter from an employer on company letterhead (attesting to an individual’s employment status and earnings)

	Part C Section III

	A.	Above data verified:			            
Yes ___	 No ____






B.	Additional support documents required: 	            
Yes _____ No _____
	If not, explain:







If Yes explain:










	
	
	

	Signature of Authorized Reviewer / Title


*Note: 
Case notes must be in GPMS, and records updated Quarterly or as changes occur.

	
	Date


















