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	Program Information

	Program Number
	

	CIP Number
	Enter proposed (6-digit) CIP

	Grade Level
	Enter proposed grade level
	Program Length
	Enter proposed length
	CTSO
	Enter CTSO short title [if applicable]
	Primary SOC Code
	Enter proposed SOC Code -- title
	Secondary SOC Code(s) 
(all applicable)
	Enter proposed SOC Code(s) – title(s)
	Additional Program Information
	(add link to separate document)

	CTE Program Resources 
	http://www.fldoe.org/academics/career-adult-edu/career-tech-edu/program-resources.stml

	Basic Skills Level
	Computation (Mathematics): 		0
[Enter N/A if less than 450 Hours]
	Communications (Reading and Language Arts):	0



Purpose

The purpose of this program is Enter information in one to two paragraphs, the introduction should give a high-level summary of: the purpose of the program, intended outcomes, relevant occupations/industries, the main skill sets covered in the program, and any other relevant, high-level information needed for readers to understand the program’s intent. 

Regulated Programs [Insert if applicable]

List any regulations directly pertaining to the operation of the program or licensures that result from program completion. Describe at a high level their relevance. Example: “The content in this program is regulated by the Department of ______ and pursuant to the requirements of section XXXX.XX., Florida.Statute and Rule #X-#.###, Florida Administrative Code”. Please include regulatory body, statute and rule. 

National Standards (NS) [Insert if applicable]

Enter the information or the completed statement regarding National Standards.  Programs identified as having Industry or National Standards have been crosswalked with the corresponding standards and/or benchmarks. Industry or National Standards for the ---------title----------- program can be found using the following link: ----------------------------------------- 

Special Notes [Insert if applicable]

 Enter Special Notes that pertain to this program.

Program Structure

This program is a planned sequence of instruction consisting of Enter proposed number occupational completion points. 

The courses in this program have been assigned course numbers in the SCNS (Statewide Course Numbering System) in accordance with Section 1007.24 (1), F.S. Career and Technical credit shall be awarded to the student on a transcript in accordance with Section 1001.44(3)(b), F.S.

To teach the course(s) listed below, instructors must hold at least one of the teacher certifications indicated for that course.

The following table illustrates the program structure:

	OCP
	Course Number
	Course Title
	Teacher Certification
	Length
	SOC Code

	Enter	
	Enter Proposed First Course Title
	Enter	Enter	Enter
	Enter	
	Enter Proposed Second Course Title
	Enter	Enter	Enter
	Enter	
	Enter Proposed Third Course Title
	Enter	Enter	Enter
	Enter	
	Enter Proposed Fourth Course Title
	Enter	Enter	Enter

To add rows (as needed) use the (+) that appears when you hover mouse on the left of table




Florida’s Career Readiness Skills for CTE Programs

	Employability Skills

	01.0 Apply academic skills to workplace scenarios.

	01.01 Use reading skills.

	01.02 Use writing skills.

	01.03 Use mathematical strategies and procedures.

	01.04 Use scientific principles and procedures.

	02.0 Design a solution to an industry problem.

	02.01 Use critical thinking.

	02.02 Use creativity.

	02.03 Make sound decisions.

	02.04 Solve problems.

	02.05 Reason. 

	02.06 Plan and organize.

	03.0 Manage resources within an industry project.

	03.01 Manage time.

	03.02 Manage money or resources.

	03.03 Manage materials.

	03.04 Manage personnel.

	04.0 Oversee the subcomponents, operations and output of a technical or organizational system.

	04.01 Manage systems.

	04.02 Monitor systems.

	04.03 Improve systems.

	05.0 Use information for decision making.

	05.01 Locate information.

	05.02 Organize information.

	05.03 Use information.

	05.04 Analyze information.

	05.05 Communicate information.

	06.0 Apply relevant technology to workplace scenarios to aid productivity.

	06.01 Use technology.

	07.0 Interpret and express interpersonal communication.

	07.01 Communicate verbally.

	07.02 Listen actively.

	07.03 Comprehend written material.

	07.04 Convey information in writing.

	07.05 Communicate nonverbally.

	07.06 Interpret nonverbal communication.

	08.0 Interact with others to accomplish workplace goals.

	08.01 Collaborate with others in a team.

	08.02 Respond to customer needs.

	08.03 Exercise leadership.

	08.04 Negotiate to resolve conflict.

	08.05 Respect others.

	09.0 Manage personal behavior to maximize productivity and professional growth.

	09.01 Demonstrate responsibility and self-discipline.

	09.02 Adapt and show flexibility.

	09.03 Work independently.

	09.04 Demonstrate a willingness to learn.

	09.05 Demonstrate integrity.

	09.06 Demonstrate professionalism.

	09.07 Take initiative.

	09.08 Display positive attitude.

	09.09 Take responsibility for professional growth.

	Job Attainment

	010.0 Find, assess and apply to job opportunities.

	010.01 Identify online job posts relevant to his or her career aspirations.

	010.02 Compare and contrast the job posts’ required qualifications, job duties, compensation, benefits and employers. 

	010.03 Define what information, documentation and writing prompts are required for the positions.

	011.0 Communicate personal competence, character and fit for a job opportunity.

	011.01 Develop a resume.

	011.02 Write a cover letter.

	011.03 Curate a professional portfolio that includes work products.

	011.04 Prepare for and experience a mock job interview.

	012.0 Cultivate and leverage relationships to professionally advance.

	012.01 Request a signed reference letter, letter of recommendation and/or an online skill/professionalism endorsement. 

	012.02 Develop a plan to cultivate a professional digital footprint.

	012.03 Develop a networking plan for a specific industry of interest.





Florida Department of Education
Student Performance Standards

Program Title: 	 Enter Proposed Program Title 
Program Number: 

	Course Number:
Occupational Completion Point: [Enter OCP]
[Enter Course Title] – [Enter Length] Hours

	Enter Standard #1
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4
	Enter Standard #2
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4
	To add rows (as needed) use the (+) that appears when you hover mouse on the left of table


	Course Number: 
Occupational Completion Point: [Enter OCP]
[Enter Course 2 Title] – [Enter Length] Hours

	Enter Standard #3
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4
	Enter Standard #4
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4


	Course Number: 
Occupational Completion Point: [Enter OCP]
[Enter Course 3 Title] – [Enter Length] Hours

	Enter Standard #5
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4
	Enter Standard #6
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4


	Course Number: 
Occupational Completion Point: [Enter OCP]
[Enter Course 4 Title] – [Enter Length] Hours

	Enter Standard #7
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4
	Enter Standard #8
	Enter Benchmark #1
	Enter Benchmark #2
	Enter Benchmark #3
	Enter Benchmark #4


9

