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Purpose

The purpose of this program is Enter information in one to two paragraphs, the introduction should give a high-level summary of: the purpose of the program, intended outcomes, relevant occupations/industries, the main skill sets covered in the program, and any other relevant, high-level information needed for readers to understand the program’s intent. 

Regulated Programs [Insert if applicable]

List any regulations directly pertaining to the operation of the program or licensures that result from program completion. Describe at a high level their relevance. Example: “The content in this program is regulated by the Department of ______ and pursuant to the requirements of section XXXX.XX., Florida.Statute and Rule #X-#.###, Florida Administrative Code”. Please include regulatory body, statute and rule. 

Special Notes [Insert if applicable]

 Enter Special Notes that pertain to this program.

Program Structure

This program is a planned sequence of instruction consisting of Enter proposed length credit hours.

[bookmark: _Hlk211415504][bookmark: _Hlk214350108]When developing the course sequence for the local implementation of this program, select courses that:
· Meet the skill development requirements of the standards and benchmarks of this program.
· [bookmark: _Hlk205879513]Meet the general education core course requirements of Rule 6A-14.0303, Florida Administrative Code.
· Where reasonable and practicable, align with programs offered by your institution or other postsecondary institutions in Florida, including: 
· Related CCC and ATD credentials.
· Baccalaureate degrees within the same career pathway and/or Federal CIP code.

Visit FloridaShines’ Discover Programs website to identify other institutions that offer similar programs to review their course sequencing. Where appropriate, course alignment between institutions offering related programs can facilitate interagency student articulation.

Visit FloridaShines’ Common Prerequisites Manual to identify courses that are prerequisites for admission into an upper division program.  When sub-baccalaureate courses are aligned to the course admissions requirements of baccalaureate programs with the same career pathway, students can enter upper division coursework seamlessly.

Certificate Programs [Insert if applicable]

A College Credit Certificate consists of a program of instruction of less than sixty (60) credits of college-level courses, which is part of an AS or AAS degree program and prepares students for entry into employment (Rule 6A-14.030, F.A.C.). This AS or AAS degree program includes the following College Credit Certificates (CCC):

Enter CCC Program Title (Enter CIP number) - Enter Length

Standards for the above certificate programs are contained in separate curriculum frameworks.



Florida’s Career Readiness Skills for CTE Programs

	Employability Skills

	01.0 Apply academic skills to workplace scenarios.

	01.01 Use reading skills.

	01.02 Use writing skills.

	01.03 Use mathematical strategies and procedures.

	01.04 Use scientific principles and procedures.

	02.0 Design a solution to an industry problem.

	02.01 Use critical thinking.

	02.02 Use creativity.

	02.03 Make sound decisions.

	02.04 Solve problems.

	02.05 Reason. 

	02.06 Plan and organize.

	03.0 Manage resources within an industry project.

	03.01 Manage time.

	03.02 Manage money or resources.

	03.03 Manage materials.

	03.04 Manage personnel.

	04.0 Oversee the subcomponents, operations and output of a technical or organizational system.

	04.01 Manage systems.

	04.02 Monitor systems.

	04.03 Improve systems.

	05.0 Use information for decision making.

	05.01 Locate information.

	05.02 Organize information.

	05.03 Use information.

	05.04 Analyze information.

	05.05 Communicate information.

	06.0 Apply relevant technology to workplace scenarios to aid productivity.

	06.01 Use technology.

	07.0 Interpret and express interpersonal communication.

	07.01 Communicate verbally.

	07.02 Listen actively.

	07.03 Comprehend written material.

	07.04 Convey information in writing.

	07.05 Communicate nonverbally.

	07.06 Interpret nonverbal communication.

	08.0 Interact with others to accomplish workplace goals.

	08.01 Collaborate with others in a team.

	08.02 Respond to customer needs.

	08.03 Exercise leadership.

	08.04 Negotiate to resolve conflict.

	08.05 Respect others.

	09.0 Manage personal behavior to maximize productivity and professional growth.

	09.01 Demonstrate responsibility and self-discipline.

	09.02 Adapt and show flexibility.

	09.03 Work independently.

	09.04 Demonstrate a willingness to learn.

	09.05 Demonstrate integrity.

	09.06 Demonstrate professionalism.

	09.07 Take initiative.

	09.08 Display positive attitude.

	09.09 Take responsibility for professional growth.

	Job Attainment

	010.0 Find, assess and apply to job opportunities.

	010.01 Identify online job posts relevant to his or her career aspirations.

	010.02 Compare and contrast the job posts’ required qualifications, job duties, compensation, benefits and employers. 

	010.03 Define what information, documentation and writing prompts are required for the positions.

	011.0 Communicate personal competence, character and fit for a job opportunity.

	011.01 Develop a resume.

	011.02 Write a cover letter.

	011.03 Curate a professional portfolio that includes work products.

	011.04 Prepare for and experience a mock job interview.

	012.0 Cultivate and leverage relationships to professionally advance.

	012.01 Request a signed reference letter, letter of recommendation and/or an online skill/professionalism endorsement. 

	012.02 Develop a plan to cultivate a professional digital footprint.

	012.03 Develop a networking plan for a specific industry of interest.





Florida Department of Education
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