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Submission and Intake



Application Submission Process 

The following actions are required for successful 
submission of the project application:
• Submit the signed (DOE 100A) to the Office of 

Grants Management (OGM) ShareFile folder #1;
• Access downloadable version of DOE 100A at 

https://www.fldoe.org/finance/contracts-grants-
procurement/grants-management/department-of-
edu-grants-forms.stml; 

• Submit application via the Online Grants System at 
https://web03.fldoe.org/GrantsReporting/Default.aspx.
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 Submit DOE 100A via OGM ShareFile; and
 Submit application components via Online 

Grants System:
 Budget Narrative form(s) (DOE 101S);
 Narrative Application - Scope of Work including 

Baseline Data;
 Project Performance Accountability Deliverables 

(Schedule of Deliverables); and
 One merged PDF Document - Split-funding 

forms; Salary Increase Justification Chart, if 
applicable; Program Specific Assurances; and 
Others.

Required Documents for Submission
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Project Application Single 
(DOE100A)
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Applying in the Online Grant System



Application – Log In
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Application – Main Menu

New! PDF Upload for Split-funded position, CA page, Specific Assurances & Other 
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Project Number -
Annually rolls up one digit (0-9)
Example: 090-2622B-2CD01 to 090-

2623B-3CD01

TAPS -
Example: 22C0XX to 23C0XX

Project and TAPS Numbers
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Budget Narrative Form (DOE 101S) –
Sample Entry View
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Budget Narrative Form (DOE 101S) –
Sample Entry View – Error
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Budget Narrative Form (DOE 101S) –
Sample Print View
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Budget Narrative Form – DOE 101S 

 Allowable Expenses - employing appropriate 
staff for administering project, materials, 
supplies and other relevant costs for 
administration

 Unallowable Expenses - some examples 
include advertisement, capital improvements 
and permanent renovations, marketing, food, 
services covered by indirect costs, gift cards, 
incentives (not an all-inclusive list)
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Budget Narrative Form – DOE 101S 

 Furniture or equipment - prior written approval 
must be obtained from BEESS

 Technology - purchase of the following types of 
devices and services require prior approval from 
BEESS: tablets and portable media players, iPads, air 
cards and Internet connectivity services

 Mini-grants - requires permission and proper 
controls for oversight
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Allowable

Unallowable

Administrative Costs
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DOE 101S: Participant Support Costs

 Defined as direct costs for items such as 
stipends or subsistence allowances, travel 
allowances and registration fees paid to or 
on behalf of participants or trainees (but 
not employees) in connection with 
conferences or training projects. 

 Includes costs for families to attend 
advisory meetings, in- and out-of-state 
conferences, clinics, and trainings. 
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DOE 101S: Participant Support Costs 

For each PSC line item, fiscal agents must:
 Identify the total amount of participant support costs 

to be charged to the IDEA Part B grant; and
 Provide a description that includes:

 activities for which the costs will be used, elements 
of the costs (i.e., travel, registration and individual 
participant costs); 

 specific timeframe of the activities; 
 role of participants or trainees related to the IDEA 

Part B program; and
 breakdown of the cost including an equation.
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Project Abstract Scope of Work –
Sample Entry View

18



Baseline Data
 Projects will identify the starting point from 

which progress will be measured. 
 This section should include data from FDOE, the 

discretionary project and the school district(s). 
 There should be evidence in the application of 

input from the exceptional student education 
(ESE) directors in the school districts that are 
served by the discretionary project. In the 
absence of existing data, initial data collection 
plans should be provided.
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Baseline Data
Types of data that may be used include:
 Quantitative data, such as relevant indicator data as reflected 

in the State Performance Plan (SPP) and Annual Performance 
Report (APR) or LEA Profiles, information regarding school 
districts that are targeted or have been determined to have 
systemic non-compliance, student performance outcome 
data, school district graduation rates and formal survey 
results;

 Quantitative data reflecting recent project performance 
activities, such as the number of people trained by the 
discretionary project and school or district impact data 
collected by the project; 

 Qualitative data, such as informal needs assessment results, 
focus group results or case studies; or

 Data specific to the discretionary project (e.g., quarterly 
census).
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Established Need

The project will identify the state, regional or district need 
based on analysis of the baseline data.  
 The project must show evidence of input from ESE 

directors to ensure that the needs of students with 
disabilities in their school districts are addressed.

 There may be differences based on the regions or 
areas served. 

 The project must align the established need to the 
corresponding statute, as applicable. 

 The project is expected to review the manner in which 
the discretionary project has collected data in order to 
determine the need of the school districts to be 
served.
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Description of Alternate Methods 
for Trainings and Meetings
Projects must provide the following information:

 The types of alternate methods for training 
events or meetings that were implemented 
during the 2019-2020 project award period;

 The methods that will be continued for the 
2021-2022 project award period; and

 Any new methods or innovations that will be 
added for the 2022-2023 project award period.
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Support of the BEESS Strategic 
Plan and State Performance Plan
For each area of the BEESS Strategic Plan target addressed by 
the project:

 Include reference to the measurable target for each 
indicator (as stated in the BEESS Strategic Plan); 

 Describe collaboration activities with other discretionary 
projects with regard to the SPP indicators and BEESS 
Strategic Plan;

 Include monitoring and support to school districts; and
 Include how the discretionary project contributes to 

student outcomes.
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BEESS Strategic Plan Area

Select the primary applicable response:
 Dispute Resolution and Monitoring
 K-12 Students - Best Practices for Appropriate Evaluation and 

Identification 
 K-12 Students - Best Practices for Inclusion 
 Access Best Practices for Standards-Based Instructional Support
 ELA Best Practices for Standards-Based Instructional Support
 Math Best Practices for Standards-Based Instructional Support
 K-12 Students - Best Practices for Positive Behavior/Student Engagement
 Parent Involvement and Engagement
 Prekindergarten
 Teachers and Leaders
 Transition/Postsecondary 
 This deliverable is not addressed in the BEESS Strategic Plan.
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State Performance Plan Indicators
 SPP 1: Graduation Rate 
 SPP 2: Dropout Rate 
 SPP 3: Participation/Performance on Statewide Assessments
 SPP 4: Discipline Rates
 SPP 5: Least Restrictive Environment (LRE), Ages 6-21
 SPP 6: LRE, Ages 3-5
 SPP 7: Preschool Outcomes
 SPP 8: Parent Involvement
 SPP 9: Disproportionate Representation in Special Education
 SPP 10: Disproportionate Representation in Specific Disability Programs
 SPP 11: 60-Day Timeline
 SPP 12: Transition from Part C to Part B
 SPP 13: Secondary Transition (Individual Educational Plan components)
 SPP 14: Postschool Outcomes
 SPP 15 & 16: ESE compliance and Dispute Resolution
 Restraint and Seclusion
 CCEIS – Identification
 CCEIS – Discipline
 CCEIS – Placement
Select “N/A” if none of these indicators apply to the deliverable.
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Support for State Strategic Plans

 Projects must describe how the project will 
incorporate one or more of the goals located in 
Florida's State Board of Education Strategic Plan 
including the identification of targeted State 
Performance Plan Indicators. For further 
guidance, visit 

http://www.fldoe.org/policy/state-board-of-
edu/strategic-plan.stml.
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Schedule of Deliverables – Sample 
Entry View
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Project Performance Accountability 
(Deliverables)
Deliverables must:

 Be directly linked to a specific line item/cost item that 
in turn links to the specific task, activity or service;

 Identify the minimum level of service to be performed; 
and

 Be quantifiable, measurable and verifiable (how many, 
how often, duration).  

Deliverables: BEESS defines deliverables to include product, 
training and service delivery. 
References: Chapter 215, Florida Statutes - Financial Matters: 
General Provisions; 215.971 - Agreements funded with federal 
or state assistance http://m.flsenate.gov/Statutes/215.971
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Split-Funded Position Form
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Bureau of Exceptional Education and Student Services



Salary Increase Funding Chart
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 Projects are funded for 12 months of coverage, 
therefore services, products, and trainings should be 
made available on a 12-month/year-round basis to all 
stakeholders and personnel involved in the education 
of students with exceptionalities.

 This will be accomplished by either 12-month 
contracts or 10-month contracts with extra duty 
days/supplemental contracts to ensure a full year, 
with no gaps in services. Staffing models will be at the 
discretion of the fiscal agents. Failure to provide the 
required 12-months of services may result in financial 
consequences or impact the next year’s project 
award.

Additional notes on Salaries & Pay 
Schedules
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Application – Unsuccessful Submission
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Application – Successful Submission

33



 Uniform Grant Guidance: 2 C.F.R. Part 200
https://www.eC.F.R..gov/cgi-bin/text-
idx?tpl=/eC.F.R.browse/Title02/2C.F.R.200_main_02.tpl 

 Red Book
http://www.fldoe.org/finance/fl-edu-finance-program-
fefp/financial-program-cost-accounting-repo.stml 

 Green Book
http://www.fldoe.org/finance/contracts-grants-
procurement/grants-management/project-application-amendment-
procedur.stml 

 State Expenditure Reference Guide
https://www.myfloridacfo.com/Division/AA/Manuals/documents/R
eferenceGuideforStateExpenditures.pdf 

Resources
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Questions? 
Contact

BESEDiscretionaryProjectTeam@fldoe.org
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