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Roll Forward Cycle 
Current year 

application with 
Estimated Roll Forward 

from prior year 

Application approved 
to include preliminary 

allocation and 
estimated roll 

Amend Budgets to 
claim certified roll 

September 2021 June 30, 2022 

December/January 
2021/2022 

LEAs Complete DOE 
399: Final 

Disbursement Report 
for prior year close out 

Roll Forward Letters to 
certify estimated roll 

August 2021 
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 Roll Forward Planning 

• Memorandum from the Comptroller’s Office 
• Roll forward adjustment 
• Final allocation/adjustments to preliminary allocations 

via the certified roll process 
• Comptroller’s office certifies total funds available for 

current fiscal year 
• Only one amendment request per project number and 

TAPS number may be in our system at any given time. 
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 Data Sources for Final Allocations 

• Base allocations - Student counts for students with 
disabilities (SWDs) 

• Membership allocations for total student count (public 
& private students) 

• 2020-21, Survey 3 
• Public School Membership 

• 2020-21 Private School Annual Report 

• Poverty count allocations for public student count 
(lunch status) 

• 2020-21, Survey 3 
• Free/Reduced Lunch Membership 
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How to Determine if a Roll Forward Amendment is Necessary 

• A budget amendment is required to increase the 
“Total Project Amount” by $25 or more as specified on 
the current “Project Award Notification” (DOE 200). 

• The total project amount is defined by the approved 
original allocation plus any claimed estimated roll-
forward. 
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Required Documents to Complete Certified Roll Amendments 

• 2021-2022 Project Award Notification (DOE-200) 
• Original Award 
• Subsequent amendment awards if applicable 

• Certified roll memo from the Comptroller 
• DOE 150 
• DOE 151 
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$400 DOE 200 Total Project Amount 
-$610 Total Funds Available 
-$210 Amount to Amend 

www.FLDOE.org 
7 

http://www.fldoe.org/


 
 

www.FLDOE.org 

Steps to Successfully Completing
Roll Forward Amendment Requests 

8 

http://www.fldoe.org/


   
  

1. Locate the LEA’s Original DOE 200 
• Cell 7:  AUTHORIZED FUNDING, find the amount of the Total 

Project Amount. 
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2. Locate the LEA’s Roll Forward Letter 
• Find the “Total Funds Available 2022” Amount 
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3. Simple Calculation 
• To determine if an amendment is necessary as a 

result of roll forward or any other adjustment that 
may occur subtract the DOE 200’s Total Project 
Amount from the Roll Forward Letter’s Total Funds 
Available for 2022. 

• Ex: $10,000,000 – $9,500,000 = $500,000 
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3a. Analyze the Result 

• If the number is positive and at least $25, amend the 
budget by submitting official amendment forms (DOE 
150 and DOE 151). 

• An LEA does not need to submit an amendment if the 
increase is less than $25 or the amount is negative, 
the FDOE Office of Grants Management will internally 
process and issue an amended DOE 200 for those 
applicable projects. 
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3b. Analyze the Result (Continued) 

• If the number is negative, no amendment is 
necessary unless the LEA has reserved 15% of 
allocated funds for Coordinated Early Intervening 
Services (CEIS) or Comprehensive CEIS (CCEIS). 

• If no amendment is necessary the LEA will make 
adjustments to the budget internally to correspond 
with the reduced project amount. 

• LEAs will also need to submit documentation of any 
I-1 or I-2 codes for CEIS or Proportionate Share being 
reduced as a result of the decreased amendment. 
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4. An Exception: If the LEA set-aside 15% 
of their funds for CEIS/ CCEIS 

• For mandatory (CCEIS), adjust the CEIS amount during 
roll forward to match the revised CEIS Maximum 
Allowable Amount. 

• For voluntary (CEIS), adjust the CEIS amount during roll 
forward as to not exceed the revised CEIS Maximum 
Amount. 

• Check the last column of the Entitlement Allocation to 
see how much to reduce or increase the CEIS I-1 set 
aside code in the budget. 
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5. Subtract Revised CEIS From the Original CEIS 

• Subtract the Revised CEIS from the Original CEIS and adjust 
the increase or decrease on the DOE 151. 
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6. Complete the Required Roll Forward
Amendment Forms (DOE-150 and DOE-151) 

• There should be one DOE-150 and DOE-151 per project 
number being amended. 

• Do not list multiple project numbers on a single form. 
• Download the most recent forms at: 

https://www.fldoe.org/finance/contracts-grants-
procurement/grants-management/department-of-edu-
grants-forms.stml. 
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7. Instructions for Completing the DOE-150 

A. Enter Agency Name 

B. Enter Program Name and TAPS number as listed on the original Project Award Notification. 

IDEA Part B K-12 Entitlement 2021-2022 XXX-2632B-2CB01, TAPS# 22C001 
IDEA Part B Preschool Entitlement 2021-2022 XXX-2672B-2CP01, TAPS# 22C002 

C. Enter Amendment Type – Refer to Project Application and Amendment Procedures for Federal and 
State Programs (Green Book) for definitions of Program and Budget amendments. 
Budget amendment 

D. Enter Amendment Request Contact Information for the person who is responsible for the project. 

E. Complete Required Signature.  Note: Application amendments signed by officials other than the 
Superintendent, or President/Chairman of the Board, must have a letter of authorization to sign on 
the behalf of said official, attached to the DOE 150 when the application amendment is submitted. 

F. Provide sufficient narrative to describe and justify the type of amendment being requested. 
Narrative should include the purpose of the amendment and description of the amended services or 
budget changes – i.e.  changes in scope or objectives, changes in deliverables or work tasks and 
how these changes affect the original application.   Any budget change will require details on the 
increase/decrease and how the change affects the original application. 

Roll Forward amendment to increase entitlement grant by $XXXX. XX. 

Attach Budget Amendment Narrative  Form (DOE 151) if this amendment requires budget changes.  
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   7a. DOE 150: Completing Sections A-D 
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  7b. DOE-150: Completing Sections E-F 
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7c. Section F of DOE 150 - Stock Language 

• The School Board of “XYZ” County requests 
permission to increase their IDEA Part B, Pre- K/K-
12 project application to include the increase in Roll 
Forward funds. There has been an increase of 
[enter dollar amount here], resulting in an 
allocation of [enter dollar amount here]. 
Additionally, the approved roll forward amount is 
[enter dollar amount here]. The combined funds 
will be used to [LEA should describe the activities
associated with those activities]. 

www.FLDOE.org 
20 

http://www.fldoe.org/


  7d. Example of a Completed DOE-150 Form 
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   8. Instructions for Completing the DOE-151 
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 8a. DOE-151: Completing Sections A-E 
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  8b. DOE 151: Completing Section F 
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  8c. Example of a Completed DOE-151 Form 
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9. Reporting Set-aside Codes during Roll Forward 
• I-1 and I-2 set-aside codes for CEIS and Proportionate Share must 

be recalculated during roll forward to capture the final allocation 
amount. 

• Codes must be specified in the correct fields for each applicable 
line item on the DOE-150 and DOE-151. 

• If you are increasing a line item, use the original language from 
the approved line item as reflected in the approved project award 
notification DOE-200. 

• The program office is requiring that the I-1 and I-2 codes be 
revised and reported to the program office even in the event that 
the LEA is not required to submit an amendment. 
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9a. Example of a DOE-151 with Set-aside Codes 
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10. Submission of the Amendment 
• Amendment forms (DOE-150 and DOE-151) should 

be uploaded electronically via the OGM ShareFile. 
• Upload forms to the respective 1_Local Agency 

Folder 263xx and 267xx entitlement folders, as 
applicable. 

• For technical issues regarding uploading forms 
contact OMG@fldoe.org. 

• Submit amendment forms on or before April 30, 
2022. 
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REMINDER! 
• LEAs will be working with both Roll Forward and 

IDEA ARP funds simultaneously. It is imperative that 
the funds remain separate from one another. 

• All expenditures, proportionate share, and 
CEIS/CCEIS set-aside codes must be accurately 
tracked and reported. 
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