Annual Notification of Nondiscrimination

Prior to the beginning of each school year, recipients must advise students, parents, employees and the general public that all vocational opportunities will be offered without regard to race, color, national origin, sex or handicap. Announcement of this policy of non-discrimination may be made, for example, in local newspapers, recipient publications and/or other media that reach the general public, program beneficiaries, minorities (including national origin minorities with limited English language skills), women and handicapped persons. A brief summary of program offerings and admission criteria should be included in the announcement; also the name, address and telephone number of the person designated to coordinate Title IX and Section 504 compliance activity.

If a recipient's service area contains a community of national origin minority persons with limited English language skills, public notification materials must be disseminated to that community in its language and must state that recipients will take steps to assure that the lack of English language skills will not be a barrier to admission and participation in vocational education programs. [Guidelines, 45 CFR, Part 80, Appendix B, IV.-O.]

Key Elements of Annual Notice of Nondiscrimination

· Must be published/broadcast prior to the beginning of each school year.

· Advise students, parents, employees and the general public that all vocational opportunities are offered without regard to race, color, national origin, sex or disability. 
· Include a summary of program offerings and admission criteria, and contact information for person(s) designated to coordinate Title IX and Section 504 compliance. 

· If the service area includes a national origin minority community with limited English proficiency, materials must be provided in the community’s language. 

· Must state that the district will take steps to ensure that lack of English language skills will not be a barrier to admission and participation.

Sample Annual Notification of Nondiscrimination
[Name of School District] offers the following career and technical programs, including career academies wherein students may earn industry certification: [List programs and any admission requirements. Explain any differences between secondary and postsecondary programs.]

The district prohibits discrimination in the terms and conditions of employment, and in access to educational programs and activities, and prohibits harassment of any individual or group on the basis of race, color, national origin, religion, sex, age, disability, marital status, sexual orientation or genetic information (and other protected classes included in the district’s nondiscrimination policies). 

Lack of English language skills will not be a barrier to admission and participation. The district may assess each student’s ability to benefit from specific programs through placement tests and counseling, and, if necessary, will provide services or referrals to better prepare students for successful participation. 
