Subskill # 10.3   
Punctuation: Commas, Compound Sentence, Series II

For numbers 1-6, choose the sentence that shows the correct use of a comma in a compound sentence.

   1.  
A.  A student can train to be a carpenter or, he may choose to become a roofer.

B. Jill doesn’t like typing or filing, yet she works in an office.

C. A Florida sunset is a beautiful sight and people can witness it at the beach.

D. Henry is younger than Frank but, he has a higher level of education.

   2.  
A.  David is the shortest player on the team but he is the fastest runner.

B. A seamstress can do simple stitching or, she can do custom sewing tasks.

C. A medical assistant does office work, but there are also clinical duties.

D. A letter can be typed on a computer or, it can be typed on a typewriter.

   3.  
A.  The football game is on Friday, and tickets can be purchased online.  

B. Most wolves live in packs yet, one might separate from the group.

C. Gary could keep his low-paying job or he could seek another position.

D. Welders must be up-to-date so, they subscribe to trade journals.

   4.  
A.  The factory employees worked long hours so, they were very tired.

B. Tad is a very handsome guy but he gets nervous on dates.

C. A nurse lists his training for a job but, experience is also important.

D. Tigers are the biggest wild cats, and they live in parts of Asia.

   5.  
A.  The common cold is caused by a virus, so there is no real cure for it.

B. An application form is lengthy but, it is necessary to complete it.  

C. The cake had no frosting yet, it still had a good taste.

D. Lifeguards watch swimmers and they rescue those in danger of drowning.

   6.  
A.  Caffeine stimulates the nervous system and this helps people feel alert.

B. Everyone needs a budget so, spending money can be planned.

C. Diamonds are expensive, yet they are popular stones for rings and earrings.

D. Walt’s job doesn’t pay a high salary but, it has good benefits.

For numbers 7-12, choose the sentence that shows the correct use of commas in a series.  

   7.  
A.  Nursing assistants can work in hospitals, nursing homes, and private homes.

B. A field worker picks, oranges, tomatoes, and strawberries, in season.

C. Bedroom furniture includes a bed, bureau and night table.  

D. Chickens, cows, and pigs, can be found on the average farm.  

   8.  
A.  A stock boy moves cartons, opens them and stocks the groceries, on shelves.  

B. Patients have their temperature, pulse, and blood pressure checked daily.

C. Some types of insurance are, medical, life, dental and vision.

D. Secretary bookkeeper and data entry clerk, are office positions.

   9.  
A.  The culinary arts program prepares students to be ,cooks, bakers and chefs.

B. An unskilled construction worker loads, unloads and moves materials.  

C. A business letter has an inside address, a salutation, a body and a closing.

D. A paycheck should be checked for wages, deductions, benefits, and taxes.

 10.  
A.  The three types of resumes are chronological functional, and combination.

B. Busboys fill water glasses, remove dirty dishes, and change table linens.

C. A typist will be required to type letters envelopes and forms.

D. Computer hardware includes disk drives, monitors, keyboards and printers.

 11.  
A.  Test formats include true or false multiple-choice and essay.

B. We can write messages with, pens, pencils, crayons or magic markers.

C. Bones support the body, give it shape, and protect body parts.
D. A cleaning lady washes floors dusts furniture, and vacuums rugs.

 12.  
A.  A résumé’s identifying data shows the name, address, and phone number.  

B. Diplomas, degrees, certificates, and licenses, are education documents.

C. The best references are teachers, work supervisors and former employers.

D. The three branches of government are executive legislative and judicial.

For numbers 13-20, choose the sentence that shows the correct use of commas.

 13.  
A.  Judy likes her day-care job but, she still plans to return to school.

B. Tim’s favorite school subjects are, history, art and biology.

C. Fran packed the dishes in boxes and she secured the boxes with tape.

D. A farmhand helps the farmer plow, harrow, and fertilize the soil.

 14.  
A.  Mark earns good money at the factory but he doesn’t like his job.

B. Tori went to the interview and, she followed it with a thank you note.  

C. Artists use oil paint, charcoal, and watercolors for their paintings.

D. My sister has a rash on her skin so, she will have a doctor check it.

 15.  
A.  A shrimp lives in the water, yet it is not a fish.

B. Oak, pine and elm, are the trees found in this neighborhood.  

C. Houston is a city and it is in the state of Texas.

D. Jose’s favorite breakfast foods are pancakes scrambled eggs, and waffles.  

 16.  
A.  Pete Rose played baseball and Michael Jordan played basketball.

B. A receptionist receives visitors, clients, and customers.

C. Ben is interested in music so, he took a job in a music store.

D. A classified ad lists the job position, business name and phone number.  

 17.  
A.  Each state has two senators but it can have more representatives.

B. Nursing assistants help with bathing feeding, and moving patients

C. Carpenters must be skilled with tools and, they should use them safely.

D. A resume must look neat, clean, and organized.

 18.  
A.  A puck is used in hockey and a racket is used in tennis.

B. A personal fact sheet will list interests, work experience, and achievements.  

C. Public schools get funds on local state and federal levels.

D. German shepherds are great work dogs so, they are trained as police dogs.

 19.  
A.  An auto mechanic is trained in using drills, power tools and hand tools.

B. Susan is having foot problems so, she’ll have to see a podiatrist.

C. Whales live in the water, yet they belong to the class of mammals.

D. Carrots, green beans, potatoes, and corn, belong to the vegetable family.

 20.  
A.  Insects have six legs, but spiders have eight legs.

B. Big, large and huge are words having similar meanings.

C. Florida is surrounded on three sides by water so, it is a peninsula.

D. Caffeine can be found in coffee tea and cola. 

Answer Key
1. B

2. C
3. A
4. D
5. A  

6. C
7. A                         

8. B                         

9. D                         

10. B 
11. C

12. A

13. D

14. C

15. A

16. B

17. D

18. B

19. C

20. A
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