Identify students with an
IEP, Section 504 plan or
other documentation
indicating a disability upon
their entry to the program

Student has
documented
disability?

YES L

services

o Electronic signature is
acceptable

. DJJ staff does not have
signatory authority

. Parental consent must be
obtain prior VR referral
submission

\/\

Send parent/guardian VR

. Pre-ETS Referral w/
Consent

. Release of Records

. VR brochures

. Permission to invite
VR to student IEP
virtually

. Pre-Stamped
envelope to return
forms

. Utilize DJJ Probation

officer to obtain

signature

cket of information and
forms requiring their
signature

Received
parent/guardian’s
signature on the
required
forms?

Enter VR Pre-ETS referral
using the STAR portal

No referral

VRC Close
for VR
services

Referral

Contact the DJJ STAR
Contact to schedule initial
virtual meeting with student,
and legal guardian

Accept
referral & assign
to Senior VR
Counselor/DJJ
Liaison?

Conduct the initial virtual
meeting with student, DJJ
STAR Contact, parents/legal
guardian

Return Discuss Pre-ETS and vendor
referral as choice with student. Legal
duplicate guardian and DJJ Star

Contact

YES

Submit referral for Pre-ETS
with selected vendor

Coordinate with DJJ STAR
V= Contact best time to meet for
Individualized Plan for
Employment (IPE) development

Authorized DJJ/VR
Vendor

Accept referral &
contact the DJJ STAR
Contact to schedule delivery
of Pre-ETS services

Deliver Pre-ETS and submit
deliverable to VR for
approval
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