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FLORIDA DEPARTMENT OF EDUCATION

Request for Proposal/Application

I. Grant Overview

	Division/Office
	Office of Workforce Education

	Title
	Adult Education and Family Literacy: Regional Professional Development Advisory Councils (RPDAC)

	Specific Funding Authority (ies)
	Adult Education and Family Literacy Act (AEFLA) State Grant Programs Title II of the Workforce Investment Act of 1998, Section 231.  Federal – CFDA# 84.002 – Adult Education Act – State Leadership.  

	Funding Purpose
	For this RFP:

· Professional development activities;
· Provision of technology assistance;
· Support of regional literacy center; and
· Integration of literacy instruction and occupational skills training and promoting linkages with industry.

	Funding Priorities
	Support for regional professional development advisory council meetings and activities.

	Support for Reading Initiative
	All applicants are required to address how the project will support “Just Read, Florida!”  See narrative requirements, on page 4 and scoring criteria.

	Target Population
	Literacy volunteers, teachers, and administrators in the adult education system for adults 16 years or older, not in school, who have not attained a secondary school diploma. 

	Reporting on Outcomes
	Mid-year and final reports will be required.  An additional report will be required if the mid-year report shows less than 40% of each projected deliverable has been achieved.

	Dissemination and Marketing Plan
	All applicants are required to address how information about the project will be disseminated and marketed to appropriate populations.  See narrative requirements, on page 4 and scoring criteria.

	Eligible Recipients


	Public or private non-profit entities, local educational agencies, community-based organizations, volunteer literacy organizations, institutions of higher education, libraries, public housing authorities, consortia of these organizations. Charter schools may apply, but must submit their application through their sponsoring agency.

	Type of Award
	 Discretionary Competitive

	Total Funding Amount
	$250,000 ($50,000 for each Region- see county breakdown on page 10)

	Funding Period
	August 1, 2003 – June 30, 2004

	Technical Support
	John McNeely (850) 245-9028; e-mail: john.mcneely@fldoe.org

	Required Forms
	· DOE 100A with appropriate original signature 
Authorization Letter: If the signature on the DOE 100A is other than the agency head, a letter authorizing that individual to sign must be attached.

OTHER REQUIREMENTS:

The following forms are required for applications to be approved:

· DOE 101 (Complete in accordance with instructions on form)
· Performance-Based Report of Deliverables and Invoice Schedule
For Community-Based Organizations in addition, please include the following:

· List of current Board of Directors and Articles of Incorporation

· Copy of current operating budget

· Copy of current audit report 

· Copy of Chart of Accounts

· General Terms, Assurances and Conditions for Participation in Federal and State Programs

	Application Due Date
	Close of business on August 1, 2003 


II.  Federal Requirements

This Request for Proposal is issued pursuant to the Adult Education and Family Literacy Act (AEFLA) of 1998.  Specifically, Section 231 of the Act provides that the Florida Department of Education (DOE) shall provide projects to eligible recipients to provide services in (1) adult education and literacy, (2) family literacy, or (3) English literacy.  The focus of this program is to provide, on a voluntary basis, adult education and literacy services, including workplace literacy services. 

The U.S. Department of Education has developed and implemented a document entitled, “General Terms, Assurances and Conditions for Participation in Federal and State Programs,” to comply with:

· 34 CFR Part 76.301 of the Education Department General Administration Regulations (EDGAR) which requires local educational agencies to submit a common assurance for participation in federal programs funded by the U.S. Department of Education;

· applicable regulations of other federal agencies; and

· state regulations and laws pertaining to the expenditure of state funds.

In order to receive funding, applicants must have on file with the Florida Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at http://www.firn.edu/doe/bin00007/gbook.htm. (A hard copy is available upon request.)  

School Districts, Community Colleges, State Universities and State Agencies
The certification of adherence filed with the Florida Department of Education Comptroller’s Office shall remain in effect indefinitely unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition, and does not need to be resubmitted with this application.

Private Colleges, Community-Based Organizations, and Other Agencies

Applicants must submit the complete packet with the application signed by the agency head certifying applicant adherence to the general terms, assurances, and conditions.  Please note that private colleges, community-based organizations, and other non-public agencies must also submit copies of the organization’s current budget, a list of its board of directors, and if available, a copy of its most recent annual audit report prepared by an independent certified public accountant licensed in this state.  These items must be submitted prior to the approval of a project award.

Program Intent

It is intended that Regional Professional Development Advisory Councils use these funds to research, coordinate, and provide staff development to the adult educators and administrators within five pre-established geographic regions across the state.  Activities such as regional meetings, mini-conferences, training and training materials, training enhancements of equipment, travel reimbursements, trainer expenses, and direct assistance for participating in relevant statewide or regional staff development are intended expenditures. 


AEFLA identifies factors that recipients must address to be in compliance with the program intent.  These factors have been grouped into five categories, and recipients are expected to provide a description of how each of the categories will be incorporated into the program design to provide detail and substance to the foundation of the program concept.  The categories to be taken into account in awarding grants to local providers are listed as part of the program design.
Component One:
Project Design

Part 1 Project Management - (Two Page Limit) (20 points)

Describe how you will provide and monitor the effectiveness of the proposed project.

1. Staffing:  Describe the staffing of your program, showing the qualifications by experience and/or training. Particularly address full-time instructors, part-time instructors, counselors, volunteers, and administrative staff.

2. Management Information System: Describe the management information system and activities in place that report participant outcomes and monitor program performance.

Part 2 Past Experience – (Two Page Limit) (20 points)

Recipients are expected to provide detailed information on the following topics:

1. Needs Assessment: Describe the past effectiveness of the recipient in assessing the staff development needs of professionals in improving the literacy skills of adults.

2. Recruitment:  Describe the past effectiveness in recruiting professionals to participate in staff development activities.

3. Delivering Professional Development: Describe the past effectiveness in organizing and providing workshops and meetings for program improvement.

4. Transfer of Learning: Describe the past effectiveness in participants implementing strategies gained in identified staff development programs.

Part 3 Collaboration – (Two Page Limit) (10 points)

Identify the level of agency collaboration in developing and implementing proposals. Recipients must identify the specific role, desired activity and expected outcome of each of the partners.  Multi-agency applications must also submit a collaborative agreement that is signed by all partners.

1. The Department of Education encourages coordinated and collaborative activities within the community. The eligible recipient should explain strong links through consortia of literacy organizations, business and industry, libraries, and volunteer literacy organizations.  The recipient is solely responsible for all fiscal management of the project. 

2.
Identify the activities (i.e., professional development, counseling, assessment, serving a particular population, supplying materials and supplies, etc.) that each agency will provide and the amounts of grant funds allocated to each partner, if any.
NOTE: Project proposals must be submitted to the Regional Workforce Board for their review prior to submission to DOE.  The Regional Workforce Development Board Coordination Assurance Form must be included in the application submitted to the Florida Department of Education.

III. 
State Requirements

A.
Performance-Based Program

The Department of Education requires that all projects awarded to eligible recipients be based on performance with clearly defined measurable deliverables.

Part 4 
Performance-Based Schedule and Performance Report/Performance-Based Schedule of Payments (20 points)

The Department of Education requires that ALL applicants must fill out Sections A & B of this Performance-Based Report of Deliverables and Invoice Schedule on page 20.  Community-Based Organizations must fill out Section C.  Use the 2003-2004 Performance-Based Report form (available on the DOE website:  www.firn.edu/doe/dwdgrants/grants.htm) to generate this schedule.

Part 5
Program Implementation Plan – (Two Page Limit) (10 points)
Applicants are required to provide a two-page abstract describing how the program and services will be delivered. The implementation plan should be developed for two years.  Use the following outline when describing the plan:

1.
Introduction: Identify the problem(s) being addressed by this project.  Define the target population and the qualifications for participation.  Identify the overall goal of the program.

2. Overview: Provide a summation of how all of the program components will come together.

3. Conclusion: Describe the benefits to be gained by a program participant.  Identify the anticipated program accomplishments by identifying the expected outcomes for both years.

Part 6 
State Requirement for Reading – (5 points)

Describe how the project will support the Department’s reading initiative, “Just Read, Florida!”  Information about the initiative is available at http://www.justreadflorida.org
Part 7 
State Requirement for Dissemination and Marketing – (5 points)

Describe how you will share the methodology and results of your program with entities throughout the state who are in a position to replicate them.

Reporting

A mid-year report will be required on January 15, 2004, and an end-year report is due by July 15, 2004.  If at least 40% of the projected outcomes for each core measure have not been accomplished at mid-year of the project, an additional report is due by April 16, 2004. This report will require a written improvement plan outlining how to close the gap in performance.  This requirement is to assist agencies in meeting projected goals and to avoid receiving unearned funds.

Overpayment

If performances do not meet projected goals, resulting in overpayment, this overpayment must be returned to the Department of Education by August 20, 2004, along with the final FA 399.  Monitoring performance reports will assist institutions in avoiding overpayment.

Monitoring

Pursuant to Section 224 of the Adult Education and Family Literacy Act of 1998, the state will evaluate the effectiveness of adult education and literacy activities based upon performance measures described in Section 212.

IV. Fiscal Requirements

A.
Funding shall not supplant other state or local adult education and literacy funding.

Section 241(A) of the Act outlines the administrative provision concerning supplanting.  In general, it states that the funds made available for adult education and literacy activities under this subtitle shall supplement and not supplant other state or local public funds expended for adult education and literacy activities.

B.
Local Administrative Cost
Section 233(A) of the Act contains a change in the requirements pertaining to local administrative costs.  That change requires:

1. Not less than 95% of funds shall be expended for carrying out adult education and literacy activities.

2. The remaining amount, not to exceed 5%, may be used for:

· Planning

· Personnel development

· Interagency coordination

· Administration

For example, positions such as director, accountant, clerical staff, or other positions not directly servicing students are considered administrative.  Travel, equipment, and supplies for administrators are also considered administrative costs unless used for the purpose of providing personnel development directly related to program and/or students, and direct assistance to adult education and family literacy students.  Indirect costs are also considered administrative costs. 
C.
Funding shall be awarded on a multi-year basis
In accordance with Section 231 of the Act, a program application for eligible recipients will be awarded on a multi-year basis.  The Florida Department of Education has defined multi-year for the purpose of this Request For Proposal (RFP) as being 24 months.  No funds may be committed prior to the effective date of the project or after the closing date of the project. 

All recipients must submit a continuation application to be considered for funding for the second year.  Evaluation of the continuation applications will focus on the recipient’s progress in meeting or exceeding the performance measures in the first year.   All projects must comply with the General Terms, Assurances and Conditions for participation in Federal and State Programs.

The Department of Education will allocate funds utilizing an equitable geographic formula for awarding projects to competing eligible recipients serving the state geographical areas.  This funding model does not mean that the funds will automatically be awarded to any particular agency.  All recipients must meet the minimum score of  70  percent of the points available to be considered for funding.
D.
Distribution of Funds

Funded recipients will receive their allocation via cash advance or payments based upon performance. 

Federal Cash Advance: Federal cash advances will be made to school districts, universities, community colleges, and other governmental agencies by state warrant or Electronic Fund Transfer for disbursements. Requests for Federal Cash Advance must be made on the Electronic Federal Cash Advance Request System. 

Performance-Based Funding: As expressed in the Performance-Based Schedule of Payments, performance-based payments to community-based organizations will be distributed upon receipt of a properly prepared invoice and acceptance of units of deliverables by the designated DOE consultant.

Reimbursement Funding: Projects that are funded on a reimbursement system should be reported on a monthly basis.  All reimbursement requests must be made using the appropriate Department of Education (DOE) forms (refer to DOE Green Book), in accordance with the instruction on each form.  The invoices and the entries on the detail forms should correspond with the agency’s account codes.  Request for reimbursement should be submitted to the DOE Comptroller’s Office.


Eligible recipients submitting proposals to the Department must include the following budget forms in the application:

· DOE 100A, Project Application Summary

· DOE 101, Budget Description Form

V.  APPLICATION REVIEW CRITERIA

In compliance with Adult Education and Family Literacy Act of 1998, the following criteria and format will be used to evaluate applications.

COMPONENT ONE:
PROGRAM DESIGN

Part 1: Project Management

	Total Possible Points:  20
	Score

	1. Staffing: Are all staff identified and are their qualifications appropriate for the proposed project?
	

	2. Is the number of staff appropriate and is staffing time sufficient to accomplish the program goals?
	

	3. MIS: Is the data source clearly identified and is the collection process adequate for monitoring program performance and participant outcomes?
	

	4. Is the data collection process described and is it adequate to collect the data necessary for meeting the needs of program reporting requirements?
	

	5. Is the technological experience and expertise of the applicant adequate to collect and report the data?
	

	TOTAL 


	


Part 2: Past Experience

	Total Possible Points: 20
	Score

	1. Needs Assessment: Is the applicant’s experience in identifying staff development needs included and does it reflect adequate expertise? 
	

	2. Recruitment: Is the applicant experienced in recruiting professionals for participation in staff development activities and are they sufficient for the project goals?
	

	3. Delivering Professional Development: Did the applicant describe adequate experience in delivering staff development programs and were the numbers of participants significant?
	

	4.    Transfer of Learning:  Did participants in past staff development programs conducted by the applicant gain successful implementation strategies and show student gains as a result?
	

	TOTAL 


	


Part 3: Collaboration

	Total Possible Points: 10
	Score

	1. Is it clear how the program will link with existing services of the target population and are the benefits collaborative?
	

	2. Are project partners identified and are their roles and/or services to be rendered adequate for the project described?
	

	3. Are collaborative partnership agreements included and are they signed?
	

	4. It is clear how participants of the target population will be involved and will they benefit from their involvement?
	

	5. Does the project reinforce collaboration through the shared use of the funds between the applicant and the partners to benefit community support of Adult Education and Family Literacy programs?
	

	TOTAL 


	


Part 4: Performance-Based Schedule and Performance Report/

Performance-Based Schedule of Payment

	Total Possible Points: 20
	Score

	1. Are the objectives clear and adequate for the proposed projects?
	

	2. Are the measurable goals clear and adequate for the proposed project?
	

	3. Are the products to be delivered clear and adequate for the proposed project?
	

	4. Is the cost per unit adequate for the proposed project?
	

	5. Are the calculations correct on the Performance-Based report of Deliverables and Invoice Schedule?
	

	TOTAL 


	


Part 5: Program Implementation Plan
	Total Possible Points: 10
	Score

	1.    Is the two-year plan clearly defined for the target population identified and is the plan sufficient to achieve the project goals?
	

	2.    Are expected benefits to participants achievable?
	

	TOTAL 


	


Part 6: State Requirements for Reading
	Total Possible Points: 5
	Score

	1.    Does the project effectively support the reading initiative, “Just Read, Florida?”
	

	2.    Are strategies identified for coordinating efforts with other area educational service providers involved in “Just Read, Florida?”
	

	TOTAL 


	


Part7: State Requirement for Dissemination and Marketing
	Total Possible Points: 5
	Score

	1.    Does the dissemination and marketing plan provide effective strategies for reaching appropriate audiences?
	

	2.    Does the dissemination and marketing plan provide strategies that others can use to replicate similar projects?
	

	TOTAL 


	


COMPONENT TWO:
BUDGET

	Total Possible Points: 10
	Score

	1. Is the overall budget adequate for the activities outlined in the proposal?
	

	2. Are personnel costs adequate and consistent with the program design?
	

	3. Does the budget reflect partner(s) shared interest in the funds?
	

	4. Is each budget line item related to a specific task, service, activity or the overall operation of the program as identified in the proposal?
	

	5. Are the numbers calculated correctly on the budget page?


	

	TOTAL 


	



VI.  APPLICATION PROCEDURES

What to Submit 

One application with original signature (see instructions on form) and three (3) copies of the application.  Be sure to review and adhere to the application guidelines to ensure that all sections of the application have been addressed.

Conditions for Acceptance

To be accepted for further consideration, all applications submitted to the Department of Education must include a completed form DOE-100A with the original signature of the appropriate agency head.  If the signature on the DOE 100A is other than the agency head, a letter authorizing that individual to sign must be attached.

Where to Submit 
Bureau of Grants Management

Attn: Sue Wilkinson

Florida Department of Education

325 West Gaines Street, Room 325-B

Tallahassee, Florida 32399-0400
Due Date 

Close of business on August 1, 2003 

Any application received after the identified time and date shall not be considered.
Attachments 

Required forms:

DOE 100A 

DOE 101 (Complete in accordance with instructions on form)

Measurable Objectives Work Plan 

Performance-Based Report of Deliverables and Invoice Schedule

Adult Education RPDAC Application Checklist

County Breakdowns for 

Regional Professional Development Advisory Councils (RPDAC)
Region I: Bay- Calhoun- Escambia- Franklin- Gadsden- Gulf- Holmes- Jackson- Leon- Liberty- Okaloosa- Santa Rosa- Wakulla- Walton-Washington

Region II: Alachua- Baker-Bradford- Citrus- Clay- Columbia- Dixie- Duval- Gilchrist- Hamilton- Jefferson-Lafayette - Levy- Madison- Marion- Nassau-Putnam- St. Johns- Suwannee- Taylor-Union

Region III: Brevard- Flagler- Indian River- Lake- Martin- Okeechobee- Orange- Osceola- Seminole- St. Lucie- Sumter- Volusia

Region IV: Charlotte- Collier- DeSoto- Glades- Hardee- Hendry- Hernando- Highlands- Hillsborough- Lee- Manatee- Pasco- Pinellas- Polk- Sarasota

Region V    Broward- Miami-Dade- Palm Beach- Monroe

I:\2003-2004 RFP\03-04 Adult RPDAC final.doc

Florida Department of Education

Project Application
	Please return to:

Florida Department of Education

Bureau of Grants Management

Room 325B, Turlington Building

325 West Gaines Street

Tallahassee, Florida 32399-0400

Telephone:  (850) 245-0498

Suncom:  205-0498
	A) Program Name:
Adult Education – State Leadership

Regional Professional Development

Advisory Councils

FY: 03-04
	DOE USE ONLY

Date Received      


	
	
	

	B) Name and Address of Eligible Applicant:
	Project Number (DOE Assigned)

	
	

	
	

	
	

	C) Total Funds Requested:

$

DOE USE ONLY 

        Total Approved Project:

         $         
	D)

Applicant Contact Information

	
	Contact Name:
	Mailing Address:



	
	Telephone Number:


	SunCom Number:



	
	Fax Number:


	E-mail Address:



	CERTIFICATION


	

	

	I, ______________________________________________, (Please Type Name) do hereby certify that all facts, figures, and representations made in this application are true, correct, and consistent with the statement of general assurances and specific programmatic assurances for this project.  Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  All records necessary to substantiate these requirements will be available for review by appropriate state and federal staff.  I further certify that all expenditures will be obligated on or after the effective date and prior to the termination date of the project.  Disbursements will be reported only as appropriate to this project, and will not be used for matching funds on this or any special project, where prohibited.

Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this application.



	

	DOE 100A

Rev 3/02

	

	Instructions for Completion of DOE 100A



	A. If not pre-printed, enter name of the program for which funds are requested.

B. Enter name and mailing address of eligible applicant.  The applicant is the public or non-public entity receiving funds to carry out the purpose of the project.

C. Enter the total amount of funds requested for this project.

D. Enter requested information for the applicant’s contact person.  This is the person responsible for responding to all questions regarding information included in this application.

E.     The original signature of the appropriate agency head is required.  The agency head is the school district superintendent, university or community college president, state agency commissioner or secretary, or the president/chairman of the Board for other eligible applicants.

· Note:  Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.  Attach the letter or documentation to the DOE 100A when the application is submitted.



	

	

	

	


A)
B)



Florida Department of Education

Budget Narrative Form
	(1)

OBJECT

CODE
	(2)

ACCOUNT TITLE AND NARRATIVE
	(3)

FTE POSITION
	(4)

AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	C)  TOTAL
	$


DOE 101

Rev 3/02 


Instructions for Completion of 

Budget Narrative Form DOE 101
This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).

A.
Enter Name of Eligible Recipient.

B. (DOE USE ONLY) 

Column 1

Object:
School Districts:


Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.
Community Colleges:

Use the first three digits of the object codes listed in the Accounting Manual for Florida’s Public Community Colleges.  


Universities and State Agencies:

Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 


Other Agencies:


Use the object codes as required in the agency’s expenditure chart of accounts.
Column 2 - All Applicants:

Account Title:
Use the account title that applies to the object code listed in accordance with the agency's accounting system.

Narrative:  Provide a detailed narrative for each object code listed.  For example:

· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 

· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.
· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.
· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 
· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  
· Indirect Cost - provide the percentage rate being used. Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)
Column 3 – Must be completed for all Salaries and Other Personal Services.

FTE - Indicate the Full Time Equivalent (FTE based on a 40 hour workweek) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (40) for the position into the actual work hours to be funded by the project.
Column 4 - Amount 

Provide the budget amount requested for each object code.

C. TOTAL - Provide the total for Column (4) on the last page. Must be the same amount as requested on the DOE-100A or B.
	PERFORMANCE-BASED REPORT OF DELIVERABLES AND INVOICE SCHEDULE

	(To be submitted by all applicants)

A.

	Agency:
	
	Telephone/Suncom:
	

	Contact Person:
	
	FAX Number:
	

	Title:
	
	E-Mail:
	

	Region Professional Development Advisory Committee
	
	
	Project Number:
	

	

	B.

	(Column #1)

Area
	(Column #2)

Performance Objectives

2003-2004
	(Column #3)

Total Grant Budget per Objective
	(Column #4)
Unit Cost per Objective 2003-2004

	Professional development activities
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	C.

	Projected Invoicing  Amount for Objective #1
	Goal
	Date
	Amount
	Goal
	Date
	Amount
	Goal
	Date
	Amount

	
	
	7/31/03
	
	
	11/28/03
	
	
	3/31/04
	

	
	
	8/29/03
	
	
	12/31/03
	
	
	4/30/04
	

	
	
	9/30/03
	
	
	1/30/04
	
	
	5/31/04
	

	
	
	10/31/03
	
	
	2/27/04
	
	
	6/30/04
	

	Objective #1
	

	Product(s) Delivered for Objective #1
	

	

	Projected Invoicing Amount for 

Objective #2
	Goal
	Date
	Amount
	Goal
	Date
	Amount
	Goal
	Date
	Amount

	
	
	7/31/03
	
	
	11/28/03
	
	
	3/31/04
	

	
	
	8/29/03
	
	
	12/31/03
	
	
	4/30/04
	

	
	
	9/30/03
	
	
	1/30/04
	
	
	5/31/04
	

	
	
	10/31/03
	
	
	2/27/04
	
	
	6/30/04
	

	Objective # 2
	

	Product(s) Delivered for Objective # 2
	


Total Deliverable Amount Per Invoice (For CBO's Only)

	Date
	Amount
	Date
	Amount
	Date
	Amount
	Date
	Amount

	7/31/03
	
	10/31/03
	
	1/30/04
	
	4/30/04
	

	8/29/03
	
	11/28/03
	
	2/27/04
	
	5/31/04
	

	9/30/03
	
	12/31/03
	
	3/31/04
	
	6/30/04
	

	
	
	
	
	
	
	
	


	
	Instructions:

	1.
	All applicants must fill out Sections A & B of this Performance-Based Report of Deliverables and Invoice Schedule.  Community-Based Organizations must fill out Section C.  You may use the 2003-2004 Performance-Based Project Report Program to generate this schedule.



	2.
	You may choose the timeline for invoicing for payment.  Dates may be changed to fit your needs and some can be left blank.

	3.
	The objectives must be measurable and specific to the core measures being addressed.

	4.
	Only one amount is to be used per objective. 

	5.
	Full payment is conditional upon meeting the performance requirements of the deliverable.  Payments for partial performance will be based on unit cost.

	6.
	A Performance-Based Achievement report is to be sent to your DOE consultant on or by 1/15/04 for the mid-year report and 7/16/04 for the final report. If at least 40% of the projected outcomes for each objective have not been accomplished at mid-year of the project, an additional report is due by April 16, 2004. This report will require a written improvement plan outlining how to close the gap in performance.  This requirement is to assist agencies in meeting projected goals and to avoid receiving unearned funds.



	7.
	The final FA 399 is to be sent to the Comptroller's office and a copy to your designated DOE consultant on or by 8/20/04.


REGIONAL WORKFORCE BOARD

COORDINATION

ASSURANCE FORM

Complete Section A or B as appropriate and include in application package.

-----Section A

The Superintendent or Agency Head certifies that this application has been submitted to the Regional Workforce Board and that the activities outlined in the application are consistent with current Regional Workforce Board plans.

	
	
	

	Signature of Superintendent/Agency Head
	
	Date Submitted to Regional Workforce Board


Regional Workforce Boards are invited to submit comments regarding the application to the Office of Workforce Education by June 20, 2003.

Note:  Section 121, Title I, Workforce Investment Act (WIA), sets expectations for recipients of Perkins postsecondary funds, or funds under Title II, WIA, Adult Education and Family Literacy, to enter into a Memorandum of Understanding with the Regional Workforce Board for participation in the One-Stop system.

-----Section B

The Superintendent or Agency Head certifies that this application covers more than one Workforce Development Region.  The activities outlined in this application are related to Workforce Development and are consistent with the current Regional Workforce Board plans for all regions included in this application.  Application submission to the Regional Workforce Board is not required.  

	
	
	

	Signature of Superintendent/Agency Head
	
	Date 


Note:  Section 121, Title I, Workforce Investment Act (WIA), sets expectations for recipients of Perkins postsecondary funds, or funds under Title II, WIA, Adult Education and Family Literacy, to enter into a Memorandum of Understanding with the Regional Workforce Board for participation in the One-Stop system.

REGIONAL PROFESSIONAL DEVELOPMENT ADVISORY COUNCIL

CHECKLIST

FY 2003-2004

Review the proposal for completeness.  Provide this form as an appendix to show verification of compliance.

	APPLICATION
	SECTION
	PAGE NUMBER

	Acceptance Requirements:
	Component II (Budget) and other Essential Forms
	

	
	DOE 100A with appropriate original signature

Authorization Letter: If the signature on the DOE 100A is other than the agency head a letter authorizing that individual sign must be attached.
	

	Other Requirements:
	DOE 101 (Completed in accordance with instructions)
	

	
	
	

	
	Part 1: Project Management
	

	
	Part 2: Past Experience
	

	
	Part 3: Collaboration
	

	
	Part 4: Performance-Based Report of Deliverables and Invoice Schedule  
	

	
	Part 5: Program Implementation Plan

 (Work Plan for two years)
	

	
	Part 6: State Requirement for Reading
	

	
	Part 7: Dissemination and Marketing
	

	Supporting Documents
	
	

	
	Regional Workforce Board Acknowledgement
	

	
	General Assurances (If not already on file with the Comptroller. Available in On-line Green Book). 
	

	For Community-Based Organizations :
	
	

	
	List of current Board of Directors and Articles of Incorporation
	

	
	Copy of current operating budget (non-profit organizations)
	

	
	Copy of current audit report (non-profit organizations)
	

	
	Copy of Agency’s Chart of Accounts
	

	
	General Terms, Assurances and Conditions for Participation in Federal and State Programs
	





[image: image2.emf]Office of Workforce Education

Grants 

Administration    

MARION

HILLSBOROUGH

POLK

LEVY

CITRUS

HERNANDO

PASCO

PINELLAS

HIGHLANDS

HARDEE

SARASOTA

DE SOTO

GLADES

CHARLOTTE

MANATEE

HENDRY LEE

MONROE

COLLIER

GLORIA

SPRADLEY

(850) 245-9053

HAMILTON

FRANKLIN

LEON

WAKULLA

JEFFERSON

MADISON

SUWANNEE

TAYLOR

LAFAYETTE

GADSDEN

LIBERTY

Linda Meadows

245-9043

Kimberly Davis

245-9042

Lani Lingo

245-9044

Mario Zuniga

245-9045

GILCHRIST

UNION

DIXIE

COLUMBIA

BAKER

JACKSON

GULF

ESCAMBIA

SANTA  ROSA

WALTON

HOLMES

WASHINGTON

OKALOOSA

BAY

CALHOUN

Leslie Young

245-9040

PALM BEACH

DADE

BROWARD

ORANGE

LAKE

SEMINOLE

OSCEOLA

SUMTER

ST. LUCIE

MARTIN

INDIAN RIVER

OKEECHOBEE

BREVARD

VOLUSIA

ST. JOHNS BRADFORD

CLAY

PUTNAM

FLAGLER

DUVAL

ALACHUA

NASSAU

Ted Lane

245-9041

Sandra

Burkholder

245-9038

Ila Waite-Burns

245-9066

Florida’s West Coast

Teresa Bestor

(850) 245-9047

Ike Gibson

(850) 245-9026

Florida’s East Coast


NOTE: 	A WRITTEN RESPONSE IS REQUIRED FOR ALL AREAS HIGHLIGHTED IN GRAY.   (Use 12 point font size for all components)





DEVELOPING YOUR PROPOSAL: COMPONENT TWO - Budget (10 points)





TAPS Number











E)	_________________________________________________________


	Signature of Agency Head





TAPS Number








 Name of Eligible Recipient:





Project Number: (DOE USE ONLY)
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