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FLORIDA DEPARTMENT OF EDUCATION

Request for Proposal/Application

I.  GRANT OVERVIEW
Division/Office
Office of Workforce Education

Title
Project ASPIRE

Specific Funding  Authority(ies) 
Workforce Investment Act  (WIA) Title V Performance Incentive Grant FY 2001 funds – Award pursuant to Section 503 and 20 CFR 666.200

Funding Purpose
To assist individuals to obtain a high school diploma or its equivalent while participating in career and technical education and training.  Priority will be given to proposals that incorporate a community service component.  See the state priorities section of this RFP for examples.

Funding Priorities
See the Funding Priorities section of this RFP.

Support for Reading Initiative
All applicants are required to address how the project will support Just Read, Florida!  See narrative requirements, on page 5 and scoring criteria.

Reporting on Outcomes
Performance-based funding with required implementation plan, a mid-year report and a final report.

Dissemination and Marketing Plan
All applicants are required to address how information about the project will be disseminated and marketed to appropriate populations.  See narrative requirements, on page 5 and scoring criteria.

Target Population
Students at risk of dropping out of high school, high school dropouts and other individuals who are economically disadvantaged or in low wage jobs without a high school credential.

Eligible Applicants
School districts, community colleges, state universities, eligible non-profit agencies, and other governmental agencies.

Type of Award
Competitive

Total Funding Amount
$2,000,000 statewide; 10 projects up to $200,000 each.  Applying agencies/institutions are limited to one submission.

Funding Period
July 1, 2003 to June 30, 2004

Technical Support
Office of Workforce Education, Teresa Bestor (850) 487-4440; Teresa.Bestor@ fldoe.org

Required Forms 
ACCEPTANCE REQUIREMENTS:

· DOE 100A with appropriate original signature


Authorization Letter: If the signature on the DOE 100A is other than the agency head, a letter authorizing that individual to sign must be attached.

OTHER REQUIREMENTS:

The following forms are required for applications to be approved.

· DOE 101

· 
Performance-Based Report of Deliverables and Invoice Schedule (revised for this application)

· Project plan and implementation narrative.
For Community-Based Organizations in addition, please include the following:

· List of current Board of Directors and Articles of Incorporation

· Copy of current operating budget

· Copy of current audit report 

· Copy of Chart of Accounts

· General Terms, Assurances and Conditions for Participation in Federal and State Programs

Application Due Date
June 30, 2003

II.  FEDERAL REQUIREMENTS

This Request for Proposal (RFP) for State Leadership is issued pursuant to the Carl D. Perkins Vocational and Technical Education Act of 1998, Public Law (P.L. 105-332). General regulations are from the Education Department General Administration Regulations (EDGAR).  Florida Department of Education (DOE) shall provide a project to the eligible recipient to provide leadership activities to local eligible providers. 

The Department of Education has developed and implemented a document entitled, General Terms, Assurances and Conditions for Participation in Federal and State Programs, to comply with:

· 34 CFR Part 76.301 of the Education Department General Administration Regulations (EDGAR) which requires local educational agencies to submit a common assurance for participation in federal programs funded by the U.S. Department of Education;

· applicable regulations of other Federal agencies; and

· state regulations and laws pertaining to the expenditure of state funds.

In order to receive funding, applicants must have on file with the Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at http://www.firn.edu/doe/comptroller/gbook.htm. (A hard copy is available upon request.)  

Federal Law prohibits discrimination on the basis of race, color, sex, national origin, age or disability in the provisions of Federal programs or services [Perkins III, Section 316]

School Districts, Community Colleges, State Universities and Other State Agencies
The certification of adherence filed with the Department of Education Comptroller’s Office shall remain in effect indefinitely unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition; and does not need to be resubmitted with this application.

Community-Based Organizations

Applicants must submit the complete packet with the application signed by the agency head certifying applicant adherence to the general terms, assurances, and conditions.  Please note that private colleges, community-based organizations, and other non-public agencies must also submit copies of the organization’s current budget, a list of its board of directors, and if available, a copy of its most recent annual audit report prepared by an independent certified public accountant licensed in this state.  These items must be submitted prior to the approval of a project award.

III.  STATE REQUIREMENTS

The funding priorities are to provide opportunities to at-risk students and adults in order for them to achieve a high school credential while preparing them for an occupational skill that incorporates a community service component into the training program.

The Department of Education will distribute $2,000,000 by way of a competitive RFP that focuses on three target populations in which the Florida Board of Education has demonstrated an interest.  The target population includes:

· Students at risk of dropping out of high school,

· High school dropouts, and

· Individuals that are economically disadvantaged or are in low-wage jobs.

The RFP will require projects to focus on students obtaining a high school diploma or its equivalent while also being enrolled in career and technical education programs.  Priority for these proposals will be given to those projects that incorporate a community service component.  Examples include, but are not limited to:

· Automotive programs repairing cars for welfare recipients

· Construction programs building houses for Habitat for Humanity

· Culinary arts program assisting Meals on Wheels or in school cafeterias

· Health or human services programs assisting Hospice, nursing homes, or hospitals

Projects will be awarded to those agencies that can best meet the needs of the target population, demonstrate a collaborative partnership with community agencies, and are in the best position to make available other funds and support from community and business partners.

Narrative Requirements
Develop and include a concise, narrative which will address all of the following issues:

I.  Student Recruitment/Retention Plans

· How will you determine which potential student participants should be recruited? 
Example: students who are unable to pass the FCAT and graduate from their secondary schools, lists of students provided by middle or secondary schools who have dropped out, unemployment counselors, welfare-to-work counselors, etc.

· How many students do you plan to recruit for this program? 

Note:  This must be a reasonable number based on the limits of your program and your community statistics.

· What type of recruitment activities will be used to encourage students to participate in this program? 
Example:  marketing, work with school counselors, work with One Stop Centers, etc.

· What type of dissemination methods will be used to provide recruitment materials to potential students?
Example: mail, media, phone, personal visits, etc.

· What type of preliminary evaluation, guidance and counseling assistance will be provided to students before placement into academic and career and technical education training programs? 
Example:  CHOICES, TABE testing, FCAT results, etc.

What type of counseling or other assistance will be provided to retain students in the program?

Note:  Assistance plans must assure that student program deficiencies are met and students are retained.

II. Community Partner Recruitment

What type of recruitment activities will be used to encourage participation of community partners to provide learning experiences for the students? 
Example:  personal visits, existing partnerships, employment needs of the area, etc.

Community partners providing learning based activities must be related to the career training programs that will be available for students to participate in and must meet some of the critical needs of the community in which the programs are offered.
How will you assure that the students will be linked to community-based learning experiences directly related to their program of study? 
Example:  experiences available that support career training, career program training offered for students only in areas where community needs and partnerships exist, etc.

Academic Evaluation/Progress Plans

How will you evaluate an incoming student’s existing academic abilities or remaining graduation needs upon entrance to the program? 
Example: pre-testing, interviews, transcript reviews, etc.

What type of academic preparation or academic remediation program will be used to ensure student completion of a high school credential upon exit from the program? 
Example: adult basic education, General Education Development [GED], Vocational Preparatory Instruction [VPI], etc.

How will you determine if students are making satisfactory progress in their academic preparation or remediation programs? 
Example: testing, projected number of Literacy Completion Points [LCPs] that will be attained

Career Evaluation/Progress Plans

Which career and technical education programs will be connected to the academic preparation program(s) you will be using?

Note: Include a comprehensive list of all possibilities your agency/institution would be offering.

How will you determine if a student is making satisfactory progress in their career and technical training program? 

Example: testing, number of Occupational Completion Points [OCPs] attained

Community Partnerships

Who are your partners that are willing to provide community-based learning activities for each student in the program and/or resources to the program? 

Note:  Include a comprehensive list of all partners willing to provide learning activities and/or resources for the program participants.  Include letters of commitment from each identified community partner to provide learning activities and/or resources.




Mid-Year Report – due on or before January 31, 2004

How will you assess the success of this program at the mid-year? 

Example: evaluation of earned OCP/LCPs, students ready to take GED exam, students ready to retest on FCAT, etc.

How will you address any deficiencies or obstacles to meeting your intended deliverables?

Example: more and/or better recruitment activities, improved counseling activities, mentors, accommodations for students, more and/or better business activities, increased donations of resources, etc.)

Support of Reading Initiative

How will the project support the Department’s reading initiative, Just Read, Florida!  Information about the initiative is available at http://www.fldoe.org.

Final Project Report – no later than August 15, 2004

How will you assess the success of this program at the end of the project?

Example:  Post-test students, number of students earning high school credential, number of students earning LCP/OCPs, number of community learning experiences completed, etc.

Dissemination and Marketing Plan

How will you share the methodology and results of your program with entities throughout the state who are in a position to replicate them.

IV.  FISCAL REQUIREMENTS

A. 
Funding shall not supplant other state or local funding.

Section 311(A) of the Perkins Act outlines the administrative provision concerning supplanting.  In general, it states that the funds made available for career and technical activities under this subtitle shall supplement and not supplant other state or local public funds expended for career and technical activities.

B. Local Administrative Cost

Section 135 (D) of the Perkins Act contains the information pertaining to local administrative costs.


1. Not less than 95% of the funds shall be expended for carrying out the programmatic

 aspects of the project such as:literacy activities, and career and technical education 

and training.

2. The remaining amount, not to exceed 5%, may be used for:

· Planning

· Personnel development

· Interagency coordination

· Administration

· Indirect Costs


Positions that have no direct student contact such as project coordinator, accountant, clerical staff, or other positions are considered administrative.  Travel, equipment, and supplies for administrators are also considered administrative costs unless used for the purpose of providing personnel development directly related to program and/or students, and direct assistance to career and technical education students.  Indirect costs are also considered administrative costs.  Indirect costs do not apply to non-profit or community-based agencies.

C. 
Performance-Based Program

This project will be based on performance with clearly defined measurable deliverables.

Performance-Based Report of Deliverables and Invoice Schedule

The applicant must fill out Sections A, B, and C of this Performance-Based Report of Deliverables and Invoice Schedule. You may use the 2003-2004 Performance-Based Report form that is attached and revised for this application.  This schedule must clearly delineate the specific areas that are being addressed, the measurable goal(s) that will be attained, and the outcomes and/or product(s) to be delivered. 

D.
Distribution of Funds

Performance-Based Funding:  As expressed in the Performance-Based Report of Deliverables and Invoice Schedule, performance-based payments will be distributed upon receipt of a properly prepared invoice and acceptance of units of deliverables by the Department of Education (DOE) Program Manager. 

E.
Budget Forms

The following forms are required to be submitted with this application:

DOE 100A, Project Application Summary (with appropriate original signature)

DOE 101, Budget Description Form (completed in accordance with instructions on the form).
VI. APPLICATION REVIEW CRITERIA

This review will determine if the applicant’s proposal meets the specified requirements of the RFP. If any area is determined to be incomplete, the applicant will receive a lower or prorated score for that section based on the missing information.  Applicants may be required to provide additional information to ensure completeness after the review process.

APPLICATION EVALUATION REVIEW CRITERIA

The following form will be used to evaluate applications for this RFP. A Department of Education Project Review Team will review applications.

AGENCY/INSTITUTION NAME: _______________________________________________________

PROJECT NUMBER: _________________________________________________________________

Directions:  Indicate how many points the applicant has earned out of the maximum points possible included in parenthesis for each section.  Assure that page limits are adhered to. 

POINTS

100 points possible.


Comments
NARRATIVE CRITERIA



I. Student recruitment   (10 points) 

· Demonstrates knowledge of potential student characteristics

· Shows reasonable student enrollment numbers

· Indicates specific recruitment strategies

· Discusses marketing and dissmenination methods to be used

· Indicates what type of preliminary evaluation will be used

· Shows what type of counseling and other assistance will be used to retain students     

  



II. Community partner recruitment  (10 points)
· Indicates what type of recruitment activities will be used to obtain and keep community partners to provide learning experiences for students

· Demonstrates relationship between the career and technical education provider and critical community needs



III. Academic Evaluation and Progress Plan (20 points)
· Describes how academic needs will be evaluated upon program entrance Evaluation of graduation needs plans, programs to be utilized, determination of progress plans.

· Clearly indicates what instruction will be implemented to encourage completion of a high school credential upon program exit
· Indicates how progress in academic or remediation programs will be measured



     IV.       Career Evaluation and Progress Plans  (20 points) 

· Lists which career and technical education  programs that will be linked to the offered academic programs

· Describes how progress in the career and technical programs will be evaluated





V.        Community Partnerships  (10 points)

· Includes a list of partners who will provide commmunity-based learning activities for all program students

· Letters of commitment for each community partner are included





VI.     Program evaluation   (10 points)
· Indicates how mid-year progress will be evaluated

· Clearly describes how deficiencies and obstacles to meeting intended deliverables will be addressed, based on information provided in the mid-year report



VII. Support for Just Read, Florida! initiative (5 points)

· Shows how the program will support the Governor’s reading initiative. Information about the iniative is available at: http://www.fldoe.org



VIII.   Final project report   (10 points)

· Indicates how program success will be evaluated



IX.      Dissemination and Marketing Plan  (5 points)

· Outlines how the results of the program and methodology will be shared with other prospective providers for replication







TOTAL

VI.  APPLICATION PROCEDURES

What to Submit 

One application with appropiate original signature (see instructions on form)

Three copies of the application

Be sure to review and adhere to the application checklist to ensure that all sections of the application have been addressed.

Conditions for Acceptance

To be accepted for further consideration, the application must include a completed form DOE-100A with the original signature of the appropriate agency head. If the signature on the DOE 100A is other than the agency head a letter authorizing that individual to sign must be attached. 
Where to Submit

Bureau of Grants Management

Florida Department of Education

325 W. Gaines Street, Room (325 B)

Tallahassee, FL 32399-0400
Due Date

June 30, 2003

Attachments

DOE 100A (with appropriate original signature)

DOE 101 (completed in accordance with instructions on the form)
Performance-Based Report of Deliverables and Invoice Schedule (revised for this application)

.

Florida Department of Education
PROJECT APPLICATION

Please return to:

Florida Department of Education

Bureau of Grants Management

Room 325 Turlington Building

325 West Gaines Street

Tallahassee, Florida 32399-0400

Telephone:  (850) 488-3473

Suncom:
A) Program Name:
Workforce Investment Act  (WIA) Title V Performance Incentive Grant 

Project ASPIRE

State Leadership FY 2003-2004
DOE USE ONLY

Date Received 



B) Name and Address of Eligible Applicant:


Project Number (DOE Assigned)












D)

Applicant Contact Information


Contact Name:
Mailing Address:




Telephone Number:


SunCom Number:




Fax Number:


E-mail Address:



CERTIFICATION






I, ______________________________________________, (Please Type Name) do hereby certify that all facts, figures, and representations made in this application are true, correct, and consistent with the statement of general assurances and specific programmatic assurances for this project.  Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  All records necessary to substantiate these requirements will be available for review by appropriate state and federal staff.  I further certify that all expenditures will be obligated on or after the effective date and prior to the termination date of the project.  Disbursements will be reported only as appropriate to this project, and will not be used for matching funds on this or any special project, where prohibited.

Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this application.








DOE 100A

Revised 1/02

Instructions for Completion of DOE 100A



A. If not pre-printed, enter name of the program for which funds are requested.

B. Enter name and mailing address of eligible applicant.  The applicant is the public or non-public entity receiving funds to carry out the purpose of the project.

C. Enter the total amount of funds requested for this project.

D. Enter requested information for the applicant’s contact person.  This is the person responsible for responding to all questions regarding information included in this application.

E. The original signature of the appropriate agency head is required.  The agency head is the school district superintendent, university or community college president, state agency commissioner or secretary, or the president/chairman of the Board for other eligible applicants.

· Note:  Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.  Attach the letter or documentation to the DOE 100A when the application is submitted.












Florida Department of Education

Budget Narrative Form

A)
B)



(1)

OBJECT CODE
(2)

ACCOUNT TITLE AND NARRATIVE
(3)

FTE POSITION
(4)

AMOUNT








































































No more than 5% of the allocation can be used for administrative and/or indirect costs.



C)  TOTAL
$

DOE 101

Revised 1/02
Instructions

Budget Narrative Form

This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).

A.
Enter Name of Eligible Recipient.

B. (DOE USE ONLY) 

Column 1

Object:
School Districts:


Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.
Community Colleges:

Use the first three digits of the object codes listed in the Accounting Manual for Florida’s Public Community Colleges.  


Universities and State Agencies:

Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 


Other Agencies:


Use the object codes as required in the agency’s expenditure chart of accounts.

Column 2
- All Applicants:

Account Title:  Use the account title that applies to the object code listed in accordance with the agency's accounting system.

Narrative:
Provide a detailed narrative for each object code listed.  For example:

· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 

· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.
· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.
· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 
· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  
· Indirect Cost - provide the percentage rate being used. Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)
Column 3 – Must be completed for all Salaries and Other Personal Services.

FTE - Indicate the Full Time Equivalent (FTE based on a 40 hour workweek) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (40) for the position into the actual work hours to be funded by the project.

Column 4

Amount - Provide the budget amount requested for each object code.

C.
TOTAL - Total for Column (4) on the last page. Must be the same amount as requested on the DOE-100A or B.

PERFORMANCE-BASED REPORT OF DELIVERABLES AND INVOICE SCHEDULE

(To be submitted by all applicants)

A.

Agency:

Telephone/Suncom:


Contact Person:

FAX Number:


 Title:

e-mail:


 State Leadership 


Project Number:




B.

(Column #1)

Areas
(Column #2)

Performance Goals

2003-2004
(Column #3)

Total Grant Budget per Area
(Column #4)
Unit Cost 

 2003-2004

1. Implementation Plan

a. Detailed plan explaining how the issues addressed in the narrative will be implemented

b. Timeline




2. Student Recruitment Plan

a. List and ID#’s of students to be recruited        

b. List and ID#’s of students retained




3. Community Partnerships 

a. List of implemented linkages with students career education

b. List of students participating in linked community-based learning activities 

c. List of any committed resources by business partners




4. Academic/Career Evaluation and Progress

a. List and ID#’s of students evaluated and placed into graduation preparation programs

b. List and ID#’s of students evaluated and placed into career and technical education training programs

c. List and ID#’s of students earning LCPs 

d. List and ID#’s of students earning OCPs 

e. List and ID#’s of students who have earned a high school diploma or equivalent




5. Mid-Year Report – due on or before January 31, 2004

a. Copy of report

b. List and ID#’s of students who have earned and OCPs

c. List and ID#’s of students who have earned LCPs

d. List and ID#’s of students who are ready to take GED exam or high school completion exam

e. List and ID#’s of students who are ready to retest with the FCAT

f. Copy of a detailed improvement plan designed to facilitate meeting intended deliverables




6. Support for Reading Initiative

a.  Proof of student achievement in relation to Just Read, Florida!




7. Final Project Progress Report-due on or before August 15, 2004

a. List and ID#’s of students who earned a high school credential

b. List and ID#’s of OCPs earned

c. List and ID’s of LCPs earned

d. List and ID#’s of linked community based activities completed




8. Dissemination and Marketing Plan

a. Report about how you will share methodology including results of the program statewide




9. Final Financial Report--FA 399 due on August 20, 2004




C.

Projected Invoicing  Amount for Area #1
Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area

 # 1
Implementation Plan

Product(s) Delivered 
1. Detailed plan explaining how the issues addressed in the narrative will be implemented

2. Timeline



Projected Invoicing Amount for Area #2


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #2
Student Recruitment Plan

Product(s) Delivered 
1. Names and ID#’s of students to be recruited

2. Names and ID#’s of students to be retained

Projected Invoicing Amount for Area #3


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #3
Community Partnerships

Product(s) Delivered
1. List of implemented linkages with students career education

2. List of students participating in linked community-based learning activities

3. List of any committed resources by business partners

Projected Invoicing Amount for Area #4


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #4
Academic/Career Evaluation and Progress

Product(s) Delivered 
1. Names and ID#’s of students evaluated and placed into graduation programs

2. Names and ID#’s of students evaluated and placed into career and technical

3. Names and ID#’s of LCPs mastered

4. Names and ID#’s of OCPs mastered

5. Names and ID#’s of students who have earned a high school credential

Projected Invoicing Amount for Area #5


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #5
Mid-Year Report due on or before January 31, 2004

Product(s) Delivered 
1. Copy of report

2. Names and ID#’s of students who have earned OCPs

3. Names and ID#’s of students who have earned LCPs

4. Names and ID#’s of students who are ready to take the GED exam or HS completion test

5. Names and ID#’s of students who are ready to retest with the FCAT

6. Copy of a detailed improvement plan designed to facilitate meeting intended deliverables

Projected Invoicing Amount for Area #6


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #6
Support for Just Read, Florida! Initiative

Product(s) Delivered 
1. Proof of student achievement in relation to the initiative

Projected Invoicing Amount for Area #7


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #7
Final Report

Product(s) Delivered 
1. Names and ID#’s o f students who have earned a high school credential

2. Names and ID#’s of OCPs earned

3. Names and ID#’s of LCPs earned

4. Names and ID#’s of linked community-based learning activities completed

Projected Invoicing Amount for Area #8


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #8
Dissemination and Marketing Plan

Product(s) Delivered 
1. Final Project Report about how you will share methodology including results of the program statewide due on or before August 15, 2004.

Projected Invoicing Amount for Area #9


Goal
Date
Amount
Goal
Date
Amount
Goal
Date
Amount













































Objective for Area     #9
Final end of year summary of  fiscal report due no later than August 20, 2004

Product(s) Delivered 
1. FA 399 signed and completely itemizing expenditures of project dollars

Date
Amount
Date
Amount
Date
Amount
Date
Amount


















































































1. 
Applicant must fill out Sections A, B and C of this Performance-Based Report of Deliverables and Invoice Schedule. You may use the 2003-2004 Performance-Based Project Report to generate this schedule.

2. 
You may choose the timeline for invoicing for payment. 

3. 
The performance objectives must be measurable and evidence of its completion must be specific to the core measure being addressed.

4. 
Only one figure is to be used per area no matter how many objectives and/or products are being addressed. 

5. 
Full payment is conditional upon meeting the performance requirements of the project and the final financial report of expenditures.  Payments for partial performance of a deliverable will be prorated based upon the amount of money that was due for a specific deliverable.

Workforce Investment Act (WIA) Title V 

Performance Incentive Grant

APPLICATION CHECKLIST

PROJECT ASPIRE

FY 2003-2004

Review the proposal for completeness.  Provide this form as an appendix to show verification of compliance.

APPLICATION
SECTION
PAGE NUMBER

Acceptance Requirements:
DOE 100A with appropriate original signature
Authorization Letter: If the signature on the DOE 100A is other than the agency head a letter authorizing that individual to sign must be attached.


Other Required Forms
DOE 101(Completed in accordance with instructions)



Performance-Based report of deliverables and invoice Schedule (revised for the application)



Project Plan and Implementation Narrative


Supporting Documents




General Assurances (If not already on file with the Comptroller. Available in On-line Green Book). 


For Community-Based Organizations :




List of current Board of Directors and Articles of Incorporation



Copy of current operating budget (non-profit organizations)



Copy of current audit report (non-profit organizations)



Copy of Agency’s Chart of Accounts


TAPS Number











Project Number: (DOE USE ONLY)





TAPS Number

















 Name of Eligible Recipient:





C)	Total Funds Requested:





	$











DOE USE ONLY





	Total Approved Project:


	$








E)	________________________________________________


	Signature of Agency Head
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1

