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FLORIDA DEPARTMENT OF EDUCATION

Request for Proposal/Application

I.  GRANT OVERVIEW 

Division/Office
Workforce Development

Title
Vocational Education - Tech Prep Education

Specific Funding  Authority(ies)
Carl D. Perkins Vocational and Technical Education Act of 1998, Public Law 105-332, and Federal – CFDA# 84.243A - Tech Prep Education 

Funding Purpose
To promote a seamless transition between secondary and postsecondary vocational training.

Funding Priorities
N/A

Target Population
Students enrolled in secondary and postsecondary articulated programs of study.

Eligible Applicants
Current consortia who are in compliance with federal and state regulations, as per the attached list.

Type of Award
Discretionary

Total Funding Amount
$4,936,671 ( Funds allocation on chart)

Funding Period
July 1, 2002 to June 30, 2003

Technical Support
Gayle Manley, Program Specialist

Phone: (850) 488-3135, Suncom 278-3135

Fax:     (850) 488-3192, Suncom 278-3192

E-mail: manleyg@mail.doe.state.fl.us

Required Forms 
ACCEPTANCE REQUIREMENTS

· DOE 100A with appropriate original signature 

· DOE 101
Authorization Letter: If the signature on the DOE 100A is other than the agency head a letter authorizing that individual to sign must be attached.

OTHER REQUIREMENTS:

The following forms are required for applications to be approved.

· Regional Workforce Board Coordination Assurance Form

Application Due Date
May 20, 2002 by 5:00 p.m.

II.  FEDERAL REQUIREMENTS

A.
Authorization

The Carl D. Perkins Vocational and Applied Technology Education Act of 1990 is amended by the passage of Public Law 105-332.  These amendments establish the Carl D. Perkins Vocational and Technical Education Act of 1998.  The 1998 Perkins Act provides a five-year funding authorization running from 1998 to 2003, which covers program years July 1, 1999, through June 30, 2004.  Both the basic grant and Tech Prep Education Act are funded at “such sums as necessary,” leaving the decision on funding each year to Congress.  The 1998 Perkins Act is shorter and more concise than the 1990 legislation.  

The Department of Education has developed and implemented a document entitled, General Terms, Assurances and Conditions for Participation in Federal and State Programs, to comply with:

· 34 CFR Part 76.301 of the Education Department General Administration Regulations (EDGAR) which requires local educational agencies to submit a common assurance for participation in federal programs funded by the U.S. Department of Education;

· applicable regulations of other Federal agencies; and

· state regulations and laws pertaining to the expenditure of state funds.

In order to receive funding, applicants must have on file with the Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at http://www.firn.edu/doe/bin00007/gbook.htm. (A hard copy is available upon request.)  

School Districts and Community Colleges

The certification of adherence filed with the Department of Education Comptroller’s Office shall remain in effect indefinitely unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition; and does not need to be resubmitted with this application.

B.
Program Concept

Title II of the 1998 Perkins Act creates a Tech Prep program of study that combines, at a minimum, two years of secondary education, with a minimum two years of postsecondary education.  The Tech Prep program constitutes a non-duplicative sequence or course of study that integrates academic and vocational and technical instruction, and utilizes work-based and worksite learning.  The technical preparation must be in a career field such as engineering technology, applied science, mechanical, industrial, practical arts or trade, agriculture, health occupations, business, or applied economics.

Additional components are now added to Tech Prep for work-based or worksite learning in conjunction with business and all aspects of an industry.  Tech Prep programs may use educational technology and distance learning, as appropriate, to involve all the consortium partners more fully in the development and operation of the program.

C.
Purpose of Funding

The purposes under Section 204 are to fund LEAs and community colleges for the development of Tech Prep Education programs designed to offer students a focused, sequential course of study.  Each Tech Prep program shall-

(1)
be carried out under an articulation agreement between the participants in the consortium;

(2)
consist of at least two years of secondary school preceding graduation and two years or more of higher education, or an apprenticeship program of at least two years following secondary instruction, with a common core of required proficiency in mathematics, science, reading, writing, communications, and technologies designed to lead to an associate's degree or a postsecondary certificate in a specific career field;

(3) 
include the development of Tech Prep programs for both secondary and postsecondary, including consortium, participants in the consortium that-



a. 
meets academic standards developed by the State;



b. 
links secondary schools and two-year postsecondary institutions, and if possible and practicable, four-year institutions of higher education through nonduplicative sequences of courses in career fields, including the investigation of opportunities for Tech Prep secondary students to enroll concurrently in secondary and postsecondary coursework;



c. 
uses, if appropriate and available, work-based or worksite learning, in conjunction with business and all aspects of an industry; and



d. 
uses educational technology and distance learning as appropriate, to involve all the consortium partners more fully in the development and operation of programs;

(4)
include in-service training for teachers that-



a. 
is designed to train vocational and technical teachers to effectively implement Tech Prep programs:



b. 
provides for joint training for teachers in the Tech Prep consortium;



c. 
is designed to ensure that teachers and administrators stay current with the needs, expectations, and methods of business and all aspects of an industry;



d. 
focuses on training postsecondary education faculty in the use of contextual and applied curricula and instruction; and



e. 
provides training in the use and application of technology;

(5)
include training programs for counselors designed to enable counselors to more effectively-



a. 
provide information to students regarding Tech Prep education programs;



b. 
support student progress in completing Tech Prep programs;



c. 
provide information on related employment opportunities;



d. 
ensure that such students are placed in appropriate employment; and



e. 
stay current with the needs, expectations, and methods of business and all aspects of an industry;

(6) 
provide equal access, to the full range of technical preparation programs, to individuals who are members of special populations, including the development of Tech Prep program services appropriate to the needs of special populations; and

(7)
provide for preparatory services that assist participants in Tech Prep programs.

There are additional authorized activities.  Each Tech Prep program may-

(1)
 provide for the acquisition of Tech Prep program equipment;

(2) 
acquire technical assistance from State or local entities that have designed, established, and operated Tech Prep programs that have effectively used educational technology and distance learning in the delivery of curricula and services and in the articulation process; and

(3)
establish articulation agreements with institutions of higher education, labor organizations, or businesses located inside or outside the State and served by the consortium, especially with regard to using distance learning and educational technology to provide for the delivery of services and programs.

III. STATE GUIDELINES

A. 
Target Population

Students enrolled in secondary and postsecondary articulated programs of study are targeted for Tech Prep education.

B. 
Application

Applicants must follow the outline described below when responding to this RFP.

1.
Abstract


Provide an abstract summary (maximum two pages) in no less than 12-point font including:

· status of Tech Prep implementation to date and

· summary of activities planned for FY 2002-2003.

2.
Narrative

· Describe any changes to the objectives and activities for each of the eight program components which were submitted last year for FY 2001-2002.

· Describe objectives and activities planned for FY 2002-2003 in each of the eight components.

Components

_____  Administration and organization

_____  Articulation agreements

_____  Business, industry, and community involvement

_____  Evaluation

_____  Curriculum development/programs of study

_____  Impact on students

_____  Program promotions/marketing

_____  Staff development

Formula Data Elements

Submit formula data elements information.  These data will be used to allocate funds for FY 2002-2003.  Narrative must be double spaced, in no less than 12-point font.  Information for Data Elements 1, 2 and 3 must be included in application.  Include the following:

· Data Element 1:  Number of students (grades 9-14 for school year 2001-2002) identified as Tech Prep education students in all of the consortium’s secondary and postsecondary schools.  This count must be valid and documented by student record and/or local MIS reporting, and based on the statewide definition or comparable local definition of a Tech Prep education student.  Note:  Describe the method for determining this number.

· Data Element 2:  Number of secondary and postsecondary schools participating in the Tech Prep education initiative for school year 2001-2002.  Participation is defined as having a significant enrollment of Tech Prep education students and offering articulated, secondary to postsecondary programs of study (4+2+2, 4+1+1, etc.).  Note:  Provide a list of schools.

· Data Element 3:  Number of articulated programs of study as of May 20, 2002, for enrolled Tech Prep Education students (unduplicated within a district - program of study can be counted only once for each school district, even if articulated for more than one school).  Note:  Provide the number of formally signed articulation agreements within your consortium; provide the number of programs of study that have been developed and supported by these articulation agreements; and provide a listing of the program of study titles that have been developed.

· Data Element 4: Outcomes of Tech Prep students.  Data will be generated by the DOE from the state student reporting systems on Tech Prep students.

Numbers submitted for formula calculation are subject to audit.  Any misrepresentation may impact future funding.

IV.  FISCAL REQUIREMENTS

A. 
Level of Funding

The project funding amounts for Tech Prep programs are based on appropriations by Congress.  Applicants should apply for the prior year funding amounts.

B. 
Distribution of Funds

Funding levels are calculated on the following funding formula for all Tech Prep education continuation applications:

Number of students identified

30.67% of award
+
Number of secondary and postsecondary schools participating

30.67% of award
+
Number of articulated Programs of Study

30.67% of award




+
Funded recipients will receive their allocation via cash advance payments. (See the allocation chart as listed.)
Federal Cash Advance: Federal cash advances will be made to school districts, universities, community colleges, and other governmental agencies by state warrant or Electronic Fund Transfer for disbursements. Requests for Federal Cash Advance must be made on the Electronic Federal Cash Advance Request System. 

C. 
Required Forms

Eligible providers submitting proposals to the Department must include the following forms in the application:

· DOE 100A

· DOE 101, Budget Description Form  

· Project Application Summary 
· Regional Workforce Board Coordination Assurance Form

V.  Application Review Criteria

In compliance with Perkins III, Sections 201-208, the following criteria and form will be used to evaluate applications.

TECH PREP EDUCATION (SECTION 204)
Eligible Recipient:  ___________________________________________________________

Project Number:  ___________________ Budget Amount Requested:  ____________________

Abstract

The following items must be addressed in the application ABSTRACT (check if completed):

_____  status of Tech Prep implementation to date

_____  plans for 2002-2003   

Narrative

Note to reviewers: Applicants are to describe any changes to the objectives and activities for each of the eight program components which were submitted in last years’ plan for FY 2001-2002.

Are there changes to the four-year plan?

____ Yes
____ No

If yes, please describe the changes:

The following items must be addressed in the application Narrative:
A description of objectives and activities for each of the following eight program components for FY 2002-2003 is provided:

_____  Administration and organization

_____  Articulation agreements

_____  Business, industry, and community involvement

_____  Evaluation

_____  Curriculum development/programs of study

_____  Impact on students

_____  Program promotions/marketing

_____  Staff development

Data Elements

Data elements 1, 2 & 3 must be included in the application:

_____  Data Element 1:  Number of students (grades 9-14) identified as Tech Prep education students in all the consortium’s secondary and postsecondary schools.  Describe the method for determining this number.

_____  Data Element 2:  Number of secondary and postsecondary schools participating in the Tech Prep education initiative. (list provided)

_____  Data Element 3:  Number of articulated programs of study available to currently enrolled Tech Prep education students.  (Unduplicated within a district list provided).

  (Note To Reviewers: Data Element 4, Outcomes of Tech Prep students will not be in the application.  Data will be generated by DOE from state student reporting systems.)

Budget Narrative and Forms

_____  Describe in the budget narrative how the funds will be used to accomplish consortium objectives.

_____  DOE 100A with appropriate signature

_____  DOE 101 budget recap and description form

_____  Regional Workforce Board Coordination Assurance Form.

Does the LEA need to be contacted?   _____ Yes      _____  No

Person Contacted:__________________________________________ Date:  _______________

Comments:____________________________________________________________________

Signature of Reviewer:  _____________________________________ Date:  ________________

VI. Application Procedures

What to Submit

One application with original signatures

Three copies of the application

Be sure to review and adhere to the proposal check list to ensure that all sections of the application have been addressed.

Conditions for Acceptance

To be accepted for further consideration, all applications submitted to the Department of Education must include a completed form DOE-100A with the original signature of the appropriate agency head. If the signature on the DOE 100A is other than the agency head a letter authorizing that individual to sign must be attached. The application must also be received no later than the close of business on the date of the submission deadline stated below.

Where to Submit

Bureau of Grants Management

Florida Department of Education 

325 W. Gaines Street, Room (325-B)

Tallahassee, FL 32399-0400
Due Date

May 20, 2002 by 5:00 p.m.

Any application received after the identified time and date shall not be considered.
Attachments

DOE 100A 
DOE 101

Regional Workforce Board Coordination Assurance Form

Project Title:  Carl D. Perkins Tech Prep

Agency
Amount Recommended

Bay County Schools
$115,468

Big Bend/Tallahassee Community College
$139,404

Brevard/Brevard Community College
$194,945

Broward County Schools
$276,131

Chipola/Chipola Jr. Community College
$146,286

Crown/Lake City Community College
$57,935

Miami-Dade County Schools
$274,113

Escarosa/Pensacola Jr. College
$82,295

First Coast/Duval County Schools
$108,513

Florida Keys/Monroe County Schools
$40,649

Heartland/South Florida Community College
$91,480

Hillsborough County Schools
$226,739

Lake Sumter/Lake County Schools
$181,430

Mid-Florida/Central Florida Community College
$117,021

North Florida/Madison County Schools
$112,588

Okaloosa-Walton Community College
$80,380

Palm Beach County Schools
$268,798

Pasco-Hernando Community College
$130,617

Pinellas/St. Petersburg Junior College
$231,957

Polk County Schools
$125,636

Quad County/Indian River Community College
$241,472

St. Johns/St. Johns River Community College
$161,183

Santa Fe/Santa Fe Community College
$160,664

Seminole/Seminole Community College
$177,431

Southwest/Lee County Schools
$309,599

Suncoast/Manatee County Schools
$123,493

Valencia/Valencia Community College
$352,463

Volusia/Volusia County Schools
$293,418




COMMENTS:  All applicants information was entered into a formula that gave equal weight to each of three categories which included total number of students in TP programs; total number of participating schools; total number of program of study.

Florida Department of Education

Project Application
Please return to:

Florida Department of Education

Bureau of Grants Management

Room 325B, Turlington Building

325 West Gaines Street

Tallahassee, Florida 32399-0400

Telephone:  (850) 488-3473

Suncom:  278-3473
A) Program Name:
Carl D. Perkins

Tech Prep 
DOE USE ONLY

Date Received      



For Project Year 2002-2003


B) Name and Address of Eligible Applicant:
Project Number (DOE Assigned)











D)

Applicant Contact Information


Contact Name:
Mailing Address:




Telephone Number:


SunCom Number:




Fax Number:


E-mail Address:



CERTIFICATION






I, ______________________________________________, (Please Type Name) do hereby certify that all facts, figures, and representations made in this application are true, correct, and consistent with the statement of general assurances and specific programmatic assurances for this project.  Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  All records necessary to substantiate these requirements will be available for review by appropriate state and federal staff.  I further certify that all expenditures will be obligated on or after the effective date and prior to the termination date of the project.  Disbursements will be reported only as appropriate to this project, and will not be used for matching funds on this or any special project, where prohibited.

Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this application.






DOE 100A

Rev 3/02



Instructions for Completion of DOE 100A



A. If not pre-printed, enter name of the program for which funds are requested.

B. Enter name and mailing address of eligible applicant.  The applicant is the public or non-public entity receiving funds to carry out the purpose of the project.

C. Enter the total amount of funds requested for this project.

D. Enter requested information for the applicant’s contact person.  This is the person responsible for responding to all questions regarding information included in this application.

E. The original signature of the appropriate agency head is required.  The agency head is the school district superintendent, university or community college president, state agency commissioner or secretary, or the president/chairman of the Board for other eligible applicants.

· Note:  Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.  Attach the letter or documentation to the DOE 100A when the application is submitted.











A)
B)



Florida Department of Education

Budget Narrative Form
(1)

OBJECT
(2)

ACCOUNT TITLE AND NARRATIVE
(3)

FTE POSITION
(4)

AMOUNT
































































































C)  TOTAL
$

DOE 101

Rev 3/02

Instructions For Completion of

Budget Narrative Form DOE 101
This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).

A.
Enter Name of Eligible Recipient.

B.
(DOE USE ONLY) 

Column 1

Object:
School Districts:


Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.
Community Colleges:

Use the first three digits of the object codes listed in the Accounting Manual for Florida’s Public Community Colleges.  


Universities and State Agencies:

Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 


Other Agencies:


Use the object codes as required in the agency’s expenditure chart of accounts.
Column 2
- All Applicants:

Account Title:
Use the account title that applies to the object code listed in accordance with the agency's accounting system.

Narrative:
Provide a detailed narrative for each object code listed.  For example:

· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 

· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.
· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.
· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 
· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  
· Indirect Cost - provide the percentage rate being used. Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)
Column 3 – Must be completed for all Salaries and Other Personal Services.

FTE - Indicate the Full Time Equivalent (FTE based on a 40 hour workweek) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (40) for the position into the actual work hours to be funded by the project.
Column 4

Amount - Provide the budget amount requested for each object code.

C.
TOTAL - Provide the total for Column (4) on the last page. Must be the same amount as requested on the DOE-100A or B.
REGIONAL WORKFORCE BOARD

COORDINATION

ASSURANCE FORM

Complete Section A or B as appropriate and include in application package.

-----Section A

The Superintendent or Agency Head certifies that this application has been submitted to the Regional Workforce Board and that the activities outlined in the application are consistent with current Regional Workforce Board plans.





Signature of Superintendent/Agency Head

Date Submitted to Regional Workforce Board

Regional Workforce Boards are invited to submit comments regarding the application to the Division of Workforce Development by June 21, 2002.

Note:  Section 121, Title I, Workforce Investment Act (WIA), sets expectations for recipients of Perkins postsecondary funds, or funds under Title II, WIA, Adult Education and Family Literacy, to enter into a Memorandum of Understanding with the Regional Workforce Board for participation in the One-Stop system.

-----Section B

The Superintendent or Agency Head certifies that this application covers more than one Workforce Development Region.  The activities outlined in this application are related to Workforce Development and are consistent with the current Regional Workforce Board plans for all regions included in this application.  Application submission to the Regional Workforce Board is not required.  





Signature of Superintendent/Agency Head

Date 

Note:  Section 121, Title I, Workforce Investment Act (WIA), sets expectations for recipients of Perkins postsecondary funds, or funds under Title II, WIA, Adult Education and Family Literacy, to enter into a Memorandum of Understanding with the Regional Workforce Board for participation in the One-Stop system.

Project Number: (DOE USE ONLY)





 Name of Eligible Recipient:





TAPS Number


3B010








E)	_________________________________________________________


	Signature of Agency Head





C)	Total Funds Requested:





	$











DOE USE ONLY





	Total Approved Project:





	$





TAPS Number


3B010





Outcomes of Tech Prep Students


8% of award
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