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FLORIDA DEPARTMENT OF EDUCATION

Request for Proposal/Application

I. GRANT OVERVIEW:

	Division/Office
	Workforce Development 



	Title
	Carl D. Perkins - Secondary Vocational Programs (Section 131)



	Specific Funding  Authority(ies)
	Carl D. Perkins Vocational and Technical Education Act of 1998, Federal - CFDA #84.048

	Funding Purpose
	To develop more fully the academic, vocational, and technical skills of secondary students who elect to enroll in vocational and technical education programs in Department of Juvenile Justice Commitment Facilities.



	Funding Priorities
	See the information in the Funding Priorities section of this RFP.



	Target Population
	Secondary Vocational Education Students in Department of Juvenile Justice Commitment Facilities



	Eligible Applicants
	School Districts in a Cooperative Agreement with Juvenile Justice Commitment Facilities

	Type of Award
	Discretionary, Competitive

	Total Funding Amount
	$500,000  Statewide Total

Maximum of $50,000 with no more than three (3) Juvenile Justice Commitment Facilities funded per Division of Workforce Development Region

School districts must submit a separate application for each Juvenile Justice facility requesting funds.



	Funding Period
	October 25, 2002 to June 30, 2003



	Technical Support
	Appropriate Regional Team


	Required Forms 
	ACCEPTANCE REQUIREMENTS:

· DOE 100A with appropriate signature
OTHER REQUIREMENTS:

· DOE 101
· Cooperative Agreement
· Action Plan
Authorization Letter: If the signature on the DOE 100A is other than the agency head a letter authorizing that individual to sign must be attached.



	Application Due Date
	October 25, 2002, by 5 P. M.


II.  
FEDERAL REQUIREMENTS

A. Authorization

The funds are authorized by the Carl D. Perkins Vocational and Technical Education Act of 1998, Public Law (P.L. 105-332). The purpose of these funds is to improve vocational and technical education programs with new and improved activities. 

The Department of Education has developed and implemented a document entitled, General Terms, Assurances and Conditions for Participation in Federal and State Programs, to comply with:

· 34 CFR Part 76.301 of the Education Department General Administration Regulations (EDGAR) which requires local educational agencies to submit a common assurance for participation in federal programs funded by the U.S. Department of Education;

· applicable regulations of other Federal agencies; and

· state regulations and laws pertaining to the expenditure of state funds.

In order to receive funding, applicants must have on file with the Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at http://www.firn.edu/doe/bin00007/gbook.htm. (A hard copy is available upon request.)  

School Districts
The certification of adherence filed with the Department of Education Comptroller’s Office shall remain in effect indefinitely unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition; and does not need to be resubmitted with this application.
Funding Priorities
The priorities of the Carl D. Perkins Vocational and Technical Education Act of 1998, will be principally achieved by:

1. Designing, implementing, and improving vocational and technical education in Juvenile Justice Commitment facilities, including vocational competencies or prerequisites needed for entry into a specific occupation; 

2. Providing professional development and technical assistance that will improve vocational and technical education programs, services and activities in Juvenile Justice Commitment facilities;

3. Promoting the development of services and activities that integrate academic, vocational, and technical instruction, and that link secondary and postsecondary education to participating vocational and technical education students in Juvenile Justice Commitment facilities; and

4. Building on the efforts of states and localities to develop challenging academic standards for students in vocational and technical education programs in Juvenile Justice Commitment facilities. 

B. Required Use of Funds

1. Strengthen the academic, and vocational, or technical skills of students participating in vocational and technical education by strengthening the academic, and vocational and technical components of such programs through the integration of academics with vocational and technical education programs through a coherent sequence of courses to ensure learning in the core academic, and vocational and technical subjects;

2. Provide students with strong experience in and understanding of all aspects of an industry;

3. Develop, improve, or expand the use of technology in vocational and technical education, which may include:

· Training of vocational and technical education personnel to use state-of-the-art technology, which may include distance learning;

· Providing vocational and technical education students with the academic, and vocational and technical skills that lead to entry into the high technology and telecommunications field; or

· Encouraging schools to work with high technology industries to offer voluntary internships and mentoring programs;
4. Provide professional development programs to teachers, counselors, and administrators, including: 

· In-service and pre-service training in state-of-the-art vocational and technical education programs and techniques, in effective teaching skills based on research, and in effective practices to improve parental and community involvement;

· Support of education programs for teachers of vocational and technical education in public schools and other public school personnel who are involved in the direct delivery of educational services that such teachers and personnel stay current with all aspects of the industry;

· Internship programs that provide business experience to teachers; and

· Programs designed to train teachers specifically in the use and application of technology;

5. Develop and implement evaluations of the vocational and technical education programs carried out with funds under this title, including an assessment of how the needs of special populations are being met;

6. Initiate, improve, expand, and modernize quality vocational and technical education programs;

7. Provide services and activities that are of sufficient size, scope and quality to be effective; and

8. Link secondary vocational and technical education and postsecondary vocational and technical education, including implementing tech-prep programs.

C. Permissible Use of Funds

1. Involve parents, businesses, and labor organizations as appropriate, in the design, implementation, and evaluation of vocational and technical education programs authorized under this title, including establishing effective programs and procedures to enable informed and effective participation in such programs;

2. Provide career guidance and academic counseling for students participating in vocational and technical education programs;

3. Provide work-related experience, such as internships, cooperative education, school-based enterprises, entrepreneurship, and job shadowing that are related to vocational and technical education programs;

4. Provide programs for special populations;

5. Build local education and business partnerships;

6. Assist vocational and technical student organizations;

7. Provide mentoring and support services;

8. Provide leasing, purchasing, upgrading, or adapting equipment, including instructional aides;

9. Provide teacher preparation programs that assist individuals who are interested in becoming vocational and technical education instructors, including individuals with experience in business and industry;

10. Improve or develop new vocational and technical education courses;

11. Provide support for family and consumer sciences programs;

12. Provide vocational and technical education programs for adults and school dropouts to complete their secondary school education;

13. Provide assistance to students who have participated in services and activities under this title in finding an appropriate job and continuing their education;

14. Support nontraditional training and employment activities; and

15. Support other vocational and technical education activities that are consistent with the purpose of this act.

III. 
STATE REQUIREMENTS

Application Narrative
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IV. FISCAL REQUIREMENTS

Funds shall be allocated consistent with federal laws on a competitive basis as identified by the Division of Workforce Development.   All applications must provide a detailed budget description of the type of expenditures on the DOE 101 form.

Funding shall supplement, not supplant.

In general, the Act states that the funds made available for vocational and technical education activities shall supplement and not supplant other state or local public funds expended for vocational and technical education programs.

Local Administrative Cost
Section 135(d) of the Act contains the requirements pertaining to local administrative costs.  Not less than 95% of the funds shall be expended for carrying out Vocational and Technical Education activities in Juvenile Justice Commitment facilities.   The remaining amount, not to exceed 5%, may be used for:

· Planning

· Personnel development

· Interagency coordination

· Administration

Positions such as project coordinator, accountant, clerical staff, or other positions not directly servicing students are considered administrative.  Travel, equipment, and supplies for administrators are also considered administrative costs unless used for the purpose of providing personnel development directly related to program and/or students, and direct assistance to vocational and technical education students in Juvenile Justice Commitment facilities.  Indirect costs are also considered administrative costs. 
Distribution of Funds

$500,000 Statewide Total

Maximum of $50,000 per grant with no more than three (3) Juvenile Justice Commitment Facilities funded per Division of Workforce Development Region

Federal Cash Advance: Federal cash advances will be made to school districts by state warrant or Electronic Fund Transfer for disbursements.  Requests for Federal Cash Advance must be made on the Electronic Federal Cash Advance Request System. 

V.  APPLICATION REVIEW CRITERIA
The following guidelines will be used to competitively score this grant application.  Total of 100 points is available.

2002-2003 Narrative

LEA:   ________________________________________________________________________

Department of Juvenile Justice Commitment Facility:___________________________________ ______________________________________________________________________________

	Key/Section of Local Application
	Points Available
	Points Earned
	Comment(s)

	Application Narrative

1. How will funds be used based on the priorities 

· # of students served

· cost per student served

· success indicators

· integration

2. Two-year Action Plan with Measurable Objectives and Timelines

3. Budget Pages

4. Cooperative Agreement, with appropriate signatures
	35

35

10

10
	
	

	ACCEPTANCE REQUIREMENTS:
· DOE 100A with appropriate original signature

· DOE 101

Authorization Letter: If the signature on the DOE 100A is other than the agency head, a letter authorizing that individual to sign must be attached.


	10 total for this section
	
	


Does the LEA need to be contacted? _____yes _____no

Person contacted: ____________________________________________        Date: __________

Signature of reviewer(s): ______________________________________         Date: __________

VI.  APPLICATION PROCEDURES

What to Submit 

One application with original signatures

Three copies of the application

Be sure to review and adhere to the application guidelines to ensure that all sections of the application have been addressed.

School districts must submit a separate application for each Department of Juvenile Justice commitment facility that is requesting funding.

Conditions for Acceptance

To be accepted for further consideration, all applications submitted to the Department of Education must include a completed form DOE100A with the original signature of the appropriate agency head.  If the signature on the DOE 100A is other than the agency head, a letter authorizing that individual to sign must be attached. 

This grant must also include a cooperative agreement signed by the vocational director, the dropout prevention specialist, the Department of Juvenile Justice Commitment facility lead educator and the Department of Juvenile Justice Commitment facility chief administrator.

Where to Submit 
Bureau of Grants Management

Florida Department of Education

325 West Gaines Street, Room 325-B

Tallahassee, Florida 32399-0400
Due Date 

October 25, 2002 by 5:00 p.m. 
Attachments 

DOE 100A 

DOE 101

Cooperative Agreement

Action Plan

Checklist

____
Application Narrative


___
Amended Four-year Plan


___
Two-year Action Plan


___
Cooperative Agreement

____
Budget Pages



____
DOE 100A

____
DOE 101

Florida Department of Education

Project Application Summary

	Please return to:

Florida Department of Education

Room 325 Turlington Building

325 West Gaines Street

Tallahassee, Florida 32399-0400

(850) 488-3473

SunCom: 278-3473
	A)                             Program Name:

Carl D. Perkins

Vocational and Technical Education Secondary Programs (Section 131) for Juvenile Justice Commitment Facilities FY 2002-2003
	DOE USE ONLY

Date Received 



	B)                                           Name and Address of Eligible Recipient:
	Project Number:



	
	Total Amount Funded:

$ 

	C)   Salaries/Benefits

       $ 
D)   Purchased Services

       $ 

E)   Expenses

       $ 

F)  Capital Outlay

       $ 

G)   Total

       $ 
	H)

Agency Contact Information

	
	Name:
	Address:



	
	Telephone:


	SunCom:



	
	Fax:


	E-mail:



	A. CERTIFICATION / BUDGET BY SCHOOL DISTRICT/OTHER AGENCY



	The governing body of the applicant has authorized the filing of this application and the undersigned representative has been duly authorized to file this application and act as the authorized representative of the applicant in connection with this application.

	

	I, _____________________________________________________________________________________, (Please Type Name) do hereby certify that all facts, figures, and representations made in this application are true and are correct and are consistent with the statement of assurances signed and submitted previously.  Furthermore, all applicable statutes, regulations, and procedures for program and fiscal control and for records maintenance will be implemented to ensure proper accountability of funds distributed for this project.  All records necessary to substantiate these items will be available for review by state and federal monitoring staff. I further certify that all disbursements: will be obligated after project approval date and prior to the termination date; have not been previously reported; and were not used for matching funds on this or any special project.



	    I)                                                                                                                                          

               Signature of Superintendent / Agency Head


                               



	

	
DOE 100A

Revised 01/01                                                                                                                        Charlie Christ, Commissioner

	Instructions for Completion of DOE 100A



	A. If not pre-printed, enter Name of DOE Program for which funds are being requested.

B. Enter Name and Address of Eligible Recipient.

C. Enter total Salaries and Benefits requested.

D. Enter total Purchased Services requested.

E. Enter total Expenses requested, including Indirect Cost.

F. Enter total Capital Outlay requested.

G. Enter total Amount Requested.

H. Enter information as requested.

I. To be signed by the appropriate person. 
Note:  Applications signed by officials other than Superintendent, or President/Chairman of the Board,  must have letter of authorization to sign on the behalf of said official, attached to DOE 100 A or B when application is submitted.



	

	

	

	


A)
B)



Florida Department of Education

Budget Narrative Form

	(1)

OBJECT
	(2)

ACCOUNT TITLE AND NARRATIVE
	(3)

FTE POSITION
	(4)

AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	C)  TOTAL
	$


DOE 101
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Rev. 03/02                                                    

Charlie Crist, Commissioner                                                                                                            

Instructions

Budget Narrative Form

This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).

A.
Enter Name of Eligible Recipient.

B. (DOE USE ONLY) 

Column 1

Object:
School Districts:


Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.
Community Colleges:

Use the first three digits of the object codes listed in the Accounting Manual for Florida’s Public Community Colleges.  


Universities and State Agencies:

Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 


Other Agencies:


Use the object codes as required in the agency’s expenditure chart of accounts.

Column 2
- All Applicants:

Account Title:
Use the account title that applies to the object code listed in accordance with the agency's accounting system.

Narrative:
Provide a detailed narrative for each object code listed.  For example:

· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 

· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.
· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.
· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 
· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  
· Indirect Cost - provide the percentage rate being used. Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)
Column 3 – Must be completed for all Salaries and Other Personal Services.

FTE - Indicate the Full Time Equivalent (FTE based on a 40 hour workweek) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (40) for the position into the actual work hours to be funded by the project.
Column 4

Amount - Provide the budget amount requested for each object code.

C.
TOTAL - Provide the total for Column (4) on the last page. Must be the same amount as requested on the DOE-100A or B.

COOPERATIVE AGREEMENT

_______________________________ School District hereby enters into a cooperative agreement with 

_________________________________________, a Department of Juvenile Justice Commitment Facility to develop an action plan that establishes the curriculum, goals, and outcome measures for career and technical education programs in Department of Juvenile Justice commitment facilities.  

The agencies will jointly develop, expand or strengthen career and technical programs to include vocational competencies or prerequisites needed for entry into a specific occupation pursuant to Section 985.3155, Florida Statutes.

The school district will be the fiscal agent and will provide for maximizing appropriate state and federal funding sources, including funds under the Workforce Investment Act and the Perkins Act.

_________________________________________________
Date: __________________________

Vocational Director

_________________________________________________
Date: __________________________

Dropout Prevention Specialist

________________________________________________
Date: __________________________

Juvenile Justice Commitment Facility Administrator

________________________________________________
Date: __________________________

Juvenile Justice Commitment Facility Lead Educator

DEPARTMENT OF JUVENILE JUSTICE (DJJ) AND

DIVISION OF WORKFORCE DEVELOPMENT (DWD)

ACTION PLAN

YEARS_________

District









DJJ Facility  _____________________________________
Contact Person







Team Members






Address








 








Phone #








 








Fax #









 









E-Mail









 








Outcome Statement

















	Measurable Objectives
	Activities
	Who is responsible?
	Who else is involved?
	Timeline

(Begin)        (End)

	
	
	
	
	


DJJ/DWD Action Plan page 


District







DJJ Facility __________________________________________________

	Measurable Objectives
	Activities
	Who is responsible?
	Who else is involved?
	Timeline

(Begin)        (End)

	
	
	
	
	


NOTE: 	A WRITTEN RESPONSE IS REQUIRED FOR ALL AREAS HIGHLIGHTED IN GRAY.








To receive funds for 2002-2003, LEAs must:





Provide a narrative describing how funds will be used and how many students will be served.  Also, provide projected success indicators such as, OCP completers, high school graduation, and articulation to postsecondary education.  Projects that integrate the career and technical education program with academic success will be given priority.  Identify modifications, changes or revisions to existing career and technical programs, or how new career and technical programs will be implemented in Juvenile Justice Commitment facilities.  Funds are only available for funding year 2002-03.


Have a signed cooperative agreement between the LEA and the Juvenile Justice Commitment facility (see attached form).


Have a � HYPERLINK  \l "actionplan" ��two-year action plan� developed by appropriate agencies (see attached sample).











Project Number: (DOE USE ONLY)





TAPS Number








 Name of Eligible Recipient:
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