	NEW PROGRAM SUBMISSION FORM

FLORIDA DEPARTMENT OF EDUCATION
Division of Workforce Education 

Standards, Benchmarks, and Frameworks

	

	PROGRAM INFORMATION

	Proposed Program Title:
	


	Proposed Courses:
	Check All That Apply:

	Title
	Length (Credits/Hours)
	 FORMCHECKBOX 

Secondary

 FORMCHECKBOX 

PSAV

 FORMCHECKBOX 

Job Preparatory

 FORMCHECKBOX 

ATD

 FORMCHECKBOX 

CCC

 FORMCHECKBOX 

AS

 FORMCHECKBOX 

AAS

 FORMCHECKBOX 

Practical Arts

	

	

	

	

	

	

	

	

	

	

	

	

	Total Length (Credits/Hours):
	

	

	
	

	Submitted By:
	Date:
	


	Institution Name:
	

	Address:
	


	Contact Person:
	

	City, ST Zip
	


	Contact Title:
	

	Phone/Ext:
	


	
	

	INSTITUTIONAL APPROVAL

	New AS/AAS/CCC program submissions must be signed and approved by the Community College’s Occupational Dean and his/her supervisor. Secondary/PSAV/ATD program submissions must be signed and approved by the District Superintendent and either the District CTE Director or the Technical Center Director as appropriate.

	AS/AAS/CCC Programs
(Both must sign)
	Secondary/PSAV/ATD Programs
(Both must sign)

	Occupational Dean:
	District CTE Director/Supervisor/Tech Director:

	

	


	
	

	Occupational Dean’s Supervisor:
	Supervisor:

	

	


	JUSTIFICATION

	Please attach a “Statement of Justification” that includes the following five (5) items:

1. Identified statewide business/industry need for the program/occupational training.
2. Occupations for which the program would train and the corresponding SOC Code(s).

3. The number of projected job openings or growth in the region for those occupations.

4. If the proposed program leads to an industry-recognized certification or license, specify the name of the certification(s), the certifying agency, and the web address that describes the certification.

5. Proposed articulation agreement MUST be included if there is an existing parallel program.


	SUBMISSION PACKAGE

	For a program to be considered, the following items must be included in the submission package. 

1. The completed and signed New Program Request Form.

2. The Statement of Justification with attachments as appropriate.

3. The curriculum framework (in MS Word) for the proposed program that includes the following:

a. Outcomes and corresponding program standards.

b. Identified Occupational Completion Points (OCPs) with suggested lengths. NOTE: Not required for programs limited to secondary implementation or College Credit programs.

c. Proposed SOC occupational title(s) and codes.

d. Proposed grade levels if secondary or post-secondary PSAV.

e. Proposed Basic Skill Levels if program being proposed is more than 450 hours and if Basic Skills are applicable.

f. Facilities Code (http://www.fldoe.org/edfacil/pdf/srefvol1.pdf).

g. Proposed Career Cluster and Career Path.
h. Proposed equipment list (if applicable).
i. Proposed teacher/instructor certifications (Secondary or Post-Secondary PSAV).

j. Required teacher certification (District)

k. Proposed Career & Technical Student Organization (CTSO), as applicable.

l. If the proposed program leads to an industry-recognized certification, include the name of the certification, the certifying agency, and the web address for verification.

m. Pre-requisite courses, programs, or other enrollment qualifying criteria.



	NEW AS/AAS PROGRAMS

	If the proposed program is for an AS/AAS Degree and exceeds 72 hours in length, the following questions must be answered:

	1. Will this program/course include any work experience (co-op) component?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	2. Is this program apprenticeable?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	3. Will it be used to provide instruction for a Registered Apprenticeship Program?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	SUBMIT PACKAGE TO
	QUESTIONS

	Andy Anderman, Program Director
Division of Workforce Education

Standards, Benchmarks, and Frameworks

325 W. Gaines Street, Room 701

Tallahassee, FL 32399-0400
	Questions about new programs should be referred to Andy Anderman at 850-245-9020 or via email at andy.anderman@fldoe.org. 

	FOR OFFICE USE ONLY

	CIP Number:
	

	External Review Completed?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Program Number(s):
	

	Program Length Review Needed?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Course Number:
	

	Industry Certification Verified?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Course Number:
	

	Articulation Agreement Included?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Course Number:
	

	CCD Updated?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Course Number:
	

	Website Updated?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Career Cluster/Path:
	

	Gold Seal Updated, if applicable?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No


	Once all the required information/justification is submitted, all the required documents completed and approved, the Classification of Instructional Program (CIP) number assigned, and the program/course numbers assigned (if applicable), the following steps will also be completed:

	1. Insertion of the program into the Course Code Directory (CCD) if it is a secondary or PSAV program. 
2. Certification documentation delivered to Division of Certification (if applicable).

3. Insertion of secondary and postsecondary program information into Appendices I and S for the Workforce Development Information Systems' Database Handbooks (if applicable).

4. Inclusion of the information or changes into the annual Summary of Major Changes document(s).

5. Inclusion of the new program or changes into the Program Length Document(s).

6. Uploading of frameworks and program documents to the Department of Education (DOE)            Division of Workforce Education (DWE) website and/or the Division of Community Colleges (DCC) website.

7. Approval sought from the Council on Occupational Education (COE) to offer requested program. IF proposed program is to be offered at an institution that is accredited by COE.
8. Approval sought for program to be offered as an Applied Technology Diploma (ATD).
IF applicable and proper ATD guidelines are met with documentation included. 
9. Approval sought to offer "Registered Apprenticeship Program". 
IF program is "APPRENTICEABLE" and the institution is seeking to offer the instructional portions of a "Registered Apprenticeship Program", and the necessary documentation of agreements with apprenticeship sponsor is included.


