Florida Department of Education

District Policies for Supplemental Educational Services
2008 - 2009
It is recommended that all applicants interested in becoming a state approved SES provider contact the District NCLB School Choice Coordinator in each district in which they wish to serve students to obtain basic information to assist them in applying for state approval. District Coordinators may wish to complete this form to provide district policies related to specific topics.
 

District: LAKE
District NCLB School Choice Coordinator: KAREN CONRAD
Phone Number: 352-383-0432

E-Mail Address: conradk@lake.k12.fl.us

Facility Management:
 FORMCHECKBOX 
 Yes
      FORMCHECKBOX 
 No
Contracted vendors may use district facilities. If yes, what are the 




procedures for facility rental? A yearly fee must be paid in advance with approval of principal, proof of insurance, and authorization from the Risk Manager. 
Facility rental fee: $500/school per year
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 
School facilities are available on weekends 
Assessment Data:
What types of assessment data will be shared with approved SES providers? FCAT, DIBELS, SAT 10.
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 
Can SES providers use district provided diagnostic data to develop
student learning plans? If yes, when will the student data be available for providers for 2008-2009? Assessment data is given to providers along with SES student names in early September.
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 
Are post-assessments required by the contract?

Schedules:
Indicate the average student and teacher release times of your schools.
Average Elementary School
Student release time: 3:00 p.m.
Teacher and paraprofessional contract hours: 8:00 a.m. - 3:30 p.m.
Average Middle School

Student release time: 4:00 p.m.
Teacher and paraprofessional contract hours: 9:00 a.m. - 4:30 p.m.
Average High School

Student release time: 2:00 p.m.
Teacher and paraprofessional contract hours:  7:00 a.m. - 2:30 p.m.
Marketing and Outreach:
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
Does the district have specific policies regarding marketing and 



outreach for SES?  If yes, explain: 
Marketing:

•Providers and their agents may not engage in practices that mislead the public when

marketing their programs.

•Providers shall submit to the LEA SES office for approval, samples of marketing

materials including brochures, newspaper advertisements, and scripts to be used in the

community, video segments, etc. at least two weeks in advance of their usage.

•Providers may not post signage regarding their program on school campuses.

•Providers may only distribute literature regarding their programs to parents while on

school grounds during times authorized by the site administrator. Literature furnished

by providers regarding their programs will be made available for display at all

participating school sites.

 FORMCHECKBOX 
 Yes
      FORMCHECKBOX 
 No 
Does the district have a policy regarding approved SES providers 
employing district employees?  If yes, please explain the policy:
Access to LCSB Employees:
•Providers shall adhere to stated district hours of operation when contacting or meeting with facilitators. The district will publish stated district hours of operation for the facilitator to be accessible to providers.

•Providers may not communicate with tutors via district email addresses.

•Providers may communicate with facilitators via district email addresses.

•Providers may supply site facilitators with information related to tutor employment opportunity, following district approval.

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
Does the district plan to have provider fairs? If yes, is attendance 



mandatory for providers?  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
 FORMCHECKBOX 
Yes      FORMCHECKBOX 
No 
Does the district plan to schedule an employee fair? 
Insurance Requirements/Fingerprinting/Background Checks:

Describe the policy related to the district’s insurance requirements: 
Insurance.

A. The PROVIDER shall maintain throughout this Agreement the following

insurance:

(i) Professional liability insurance in the amount of One Million Dollars

($1,000,000).

(ii) Comprehensive General Liability insurance in the amount of One

Million Dollars ($1,000,000), with the LEA named as an additional

insured.

(iii) Automobile Liability Insurance covering all owned, non-owned and

hired vehicles used in connection with the operations of the PROVIDER,

in an amount not less than $500,000 combined single limit per

occurrence for bodily injury and property damage with the LEA named

as an additional insured.

(iv) Workers’ Compensation Insurance for all employees of the PROVIDER

as required by Florida Statutes.

B. “The School Board of Lake County, Florida and its members, officers and

employees” shall be an additional insured on all liability coverages except

Workers’ Compensation Insurance.

C. The insurance coverage required shall include those classifications, as listed in

standard liability insurance manuals, which most nearly reflect the operations of

the PROVIDER.

D. The PROVIDER shall ensure that all insurance policies required by this section

are issued by companies with either of the following qualifications:

(i) The company must be (1) authorized by subsisting certificates of

authority by the Department of Insurance of the State of Florida or (2) an

8

eligible surplus lines insurer under Florida Statutes. In addition, the

insurer must have a Best’s Rating of “B+” or better according to the

latest edition of Best’s Key Rating Guide, published by A.M. Best

Company

or

(ii) With respect only to the Workers’ Compensation Insurance, the

company must be (1) authorized as a group self-insurer pursuant to

Florida Statutes or (2) authorized as a commercial self-insurance fund

pursuant to Florida Statutes.

E. Neither approval nor failure to disapprove the insurance furnished by the

PROVIDER to the LEA shall relieve the PROVIDER of the PROVIDER’s full

responsibility to provide insurance as required under this Contract.

F. PROVIDER shall be responsible for assuring that the insurance remains in force

for the duration of this Agreement, including any and all option years that may

be granted to the PROVIDER. The certificate of insurance shall contain the

provision that the LEA be given no less than thirty (30) days written notice of

cancellation. If the insurance is scheduled to expire during the contractual

period, PROVIDER shall be responsible for submitting new or renewed

certificates of insurance to the LEA at a minimum of fifteen (15) calendar days

in advance of such expiration.

G. Unless otherwise notified, the certificate of insurance shall be delivered to:

Wolfgang Halbig, Risk Manager

Lake County Schools

201 West Burleigh Blvd.

Tavares, Florida 32778

H. The name and address of the Certificate Holder on the certificate of insurance

must be:

The School Board of Lake County, Florida

201 West Burleigh Boulevard

Tavares, Florida 32778

I. In the event that PROVIDER fails to maintain insurance as described in Section

19, paragraph A of this Agreement, such failure will constitute a material breach

of this Agreement and will be cause for immediate termination of this

Agreement. If such a breach occurs then PROVIDER agrees that LEA may take

any action necessary at law or in equity to preserve and protect LEA’s rights.

 FORMCHECKBOX 
Yes 
     FORMCHECKBOX 
No 
Does the district require all provider employees to use the district’s
approved fingerprint and background check vendor?  If yes, what is the cost? $75 
Management:
 FORMCHECKBOX 
Yes      FORMCHECKBOX 
No 
Does the district hire school site facilitators for SES? 
 FORMCHECKBOX 
Yes      FORMCHECKBOX 
No 
Does the district require providers to use specific software for 
invoicing, developing student learning plans, tracking attendance and reporting students?  If yes, identify the software? CAYEN 

Eligible Students:
How many students are eligible to participate in SES in the district? 782
How many students participated in SES in 2007-2008? 775
How many schools are required to offer SES in the district? 9
District’s Per Pupil Allocation: $1,145.00 per student for 2007-2008.
