2003-2004 DOE INFORMATION DATA BASE

USER MANUAL

TABLE OF CONTENTS
Chapter Page
IR o [N o) 0] 1 = o1 (=SSP i
Lo [N (1o o PRSP v
1 Overview
¢ Student, Staff and Workforce Development Information
SYSIEM Data BESES........cooeiiiieiieeiee et 1-1
0 SUIVEYS. .ottt sttt b et e e ae et e e a e e ae e bt e s be e beene e beeaeeneenre s 1-1
s Security and PrivaCy Of DataL.......ccocveireeiinie et 1-1
¢ Reference DOCUMENTS .........ooiuiiiiecic ettt e 1-2
2. State Survey Preparation and Processing
R DE t N 1= o= = (o] o TR 2-1
¢ Transmission Of RECOIAS..........ccciveiiiiiieiie e 2-1
s The State Processing WINAOW ........coceeiiiieriinieniieieseesee e 2-2
+» Updatess Amendments After the Close of the State Processing
L AT (o S 2-2
+«» Using Survey Data After the Close of the State Processing
S VAV (o 1 SR 2-3
+» Toolsavailable to Assist with State Survey Preparation and
010> oo SRR 2-4
3. Edit Specifications, Edit Programs and Supplemental Files
s Edit SPECITICAIONS.....cceiiieiiciieee et 31
RO =0 [ T =T SRR 3-2
s Supplemental FIlES........coi s 3-2



TABLE OF CONTENTS (Continued)

Chapter Page
4, Data Transfer and Retrieval
s Methods Of Data TranSFer .........ooeeiiririeeee s 4-1
TYMNET/RIE Data TranSfer .......ccoveiereeieiese st 4-1
Edit REPOrt/FIle RELHEVAE .......ccceeeeeeeeeeeeee e 4-3
Common RJE Errors and RESOIULION..........ceerueiieririie e 4-3
TSO/E Interactive Data Transmission FaCility .........ccoovevvvveeneniinieneciene 4-4
NWRDC ReSIAENt FIlES......ceeiiiiiieiicieseeee e s 4-5
s DataTransfer Test for eaCh DIStNCL........ccceveeierieieeee e 4-5
5. Edit Reports/Files and Error Resolution
s Initial Edit REPOMS/FIES.......ocveieiieieeeeee s 51
+« Validation and Exception REPOMS/FIIES........cccooviiiverieneneee e 52
9 UPUALE PrOCESS. ... .coieeiiitieie ettt sttt sttt nae et sne e 54
6. On-line Programs
s EStablishing @ SESSION........ooeiiiiiiiieiee e s 6-1
+ Navigating the On-1iNe Programs ...........ccccueeerereneeneneeseese e 6-4
s Browse and Update Programs.........ccoeeveeieneenieniee e e 6-8
s Browse-only Programs........ccoeoieeiinienenie et 6-11
W INEEIACHVE HEIP ..o s 6-13
4 SEITOUS EXTOr PrOCESSING. ... ciiveeierieeiiieiesieesieeiestee st eesneeeesseessesaesseessesneessens 6-17
¢+ Checking for Reports Available for Retrieval ...........cccoooieieniinieieeen, 6-18
¢ LOg Transaction RECOIS ........c.coeerieriinieiie ettt 6-19
Appendices
s Appendix A: CONtaCt PEISONS........cooiiiirieieeie ettt neeas A-1
s AppendixX B: SUNVEY DaLES.........ccoiiiiiieiieeeriee e B-1
« Appendix C: Edits Provided by Educational Data Systems (EDYS) ................ C-1
« Appendix D: Data Processing: Input Datasets, Edit Reports and
OULPUL DALASELS. ...ttt e e ae e s ee e se e s e e reesnneeas D-1



Chapter

X/
°

X/
°

X/
°

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

X/
L X4

TABLE OF CONTENTS (Continued)

Page
Appendix E: OS/MV S JCL to Execute Student Course Edit ..........ccccveneene. E-1
Appendix F: RJE Sending and RECEIVING .......cccovveieriinieniee e F-1
Appendix G: Example of a Transfer Using Interactive Data
Transmission Facility (Transfer from District to NWRDC)........cccceeenuenen. G-1
Appendix H: Notifying EDS that Transmission of aFileis
Complete/Requesting a Report During the State Processing Window ......... H-1
Appendix I: Instructions for Use of FIRNUOOL1 and FIRNUOOZ2.................... -1
Appendix J. Reporting Format Schedule...........ocovviiiiiiinieneeeeeeee J1
Appendix K: On-line Programmed Function Keys (PF Keys)........ccccovveenee. K-1
Appendix L: FiNal REPOIS .......cooiieeieesee e L-1
Appendix M: Reporting Format Record Length, Blocksize and
SPACE INFOIMALION ..ot M-1
Appendix N: Supplemental Filesat NWRDC .........cccoccoiiriiiinneneeneeeeeeee N-1
Appendix O: Modification of Student Data Base State Edit Programs
Student DemOographiC...........cooiiiiiriie e O-1
Student Course SChedUIE .........o..eoieeeeee e 0-2
TEACNEN COUISE ...ttt sttt sttt s ae e sae e nnee b 0-3
Federal/State INAICALOr SEAUS ........ooovireeieeie e o4
EXCEPtional SUENT ........ooveiieieeeee e s O-5
Exceptional Student Program ..........cccoeeieeienienenie e 0O-6
School Environmental Safety Incident REPOIt..........occoveevenineeie e O-7
Student ENd Of Y @ar SLALUS........c.oeeerierierieeieeie et 0O-8
Student Discipline/Referral ACHON.........cocviieiire e 0-9
Vocational Student Course Schedule............ocooeiiieriineneee e 0O-10
Vocational TeaCher COUSE. ..o O-11
Federal/State Compensatory Project Evaluation............ccoccoveeieninneenesenee. 0-12
Limited English Proficient Student Information.............ccccovervenieneninneene. O-13
Dropout Prevention Program Evaluation.............coceveeiniennneseeseseenieen, O-14
Prior School Status/Student AttendanCe...........coceeveveererieneene e 0-15
Student Course Transcript INfOrMation..........c.coieeierieneeieseeseee e O-16
Responsible Instructor — Reading, Writing and Mathematics........................ O-17



TABLE OF CONTENTS (Continued)

Chapter Page

« Appendix O: Modification of Student Data Base State Edit Programs (continued)
Department of Juvenile Justice Student Entry Assessment ..........ccccceceeeeenne 0-18
Department of Juvenile Justice Student Exit Assessment ..........cccceceveeveenee. 0-19

< Appendix P. Modification of Staff Data Base State Edit Programs

Staff DEMOGrapPhiC........covviiiiiee e e P-1
Staff Salary SUPPIEMENTS.......c.ooiiieeeee e P-3
Staff Payroll INfFOrmation ..o P-4
Staff Additional JOb ASSIGNMENTS .......cccoiiriiiiiiiee e P-6
S 2T 0T ] PSR P-8
SEAf EXPEITENCE. ....coeeieeeteeie ettt sre e P-9
Staff FisCal Year SAlaries... ... e P-10
Staff Fiscal Year BENEfitS. ..o i e P-12
Staff Multidistrict EMPIOYEE........cc.ooiiieieeeeeeee e P-13
INSENVICE EAUCELION......ccueiiieiieiesieeie et P-14
s Appendix Q: Modification of WDIS Data Base State Edit Programs
WDIS Student Demographic INformation ............ccoeeiencenenienieenesieseeens Q-1
WDIS Vocational Student Course Schedule............ccooeviviiieieciec e, Q-2
WDIS Student ENd of Term SEatUS........ccoeeiiiiiieiie e Q-3
WDIS Adult General Education Student COUrSe.........coouveveeieeciieecee e, Q-4
WDIS TEaChEr COUISE.....cueiiieeiee ettt Q-5
s Appendix R: Student Survey ChecklistS........ocooviiiiiiniineeece e R-1
s Appendix S: Staff Survey Checklist ..o S1



	Introduction iv
	System Data Bases 1-1
	Window 2-2
	Processing 2-4
	TYMNET/RJE Data Transfer 4-1
	Appendices
	Output Datasets D-1
	Space Information M-1
	Student Demographic O-1
	Student Course Schedule O-2
	Teacher Course O-3
	Federal/State Indicator Status O-4
	Exceptional Student O-5
	Exceptional Student Program O-6
	School Environmental Safety Incident Report O-7
	Student End of Year Status O-8
	Student Discipline/Referral Action O-9
	Vocational Student Course Schedule O-10
	Vocational Teacher Course O-11
	Federal/State Compensatory Project Evaluation O-12
	Limited English Proficient Student Information O-13
	Dropout Prevention Program Evaluation O-14
	Prior School Status/Student Attendance O-15
	Student Course Transcript Information O-16
	Responsible Instructor – Reading, Writing and Mathematics O-
	Staff Demographic P-1
	Staff Salary Supplements P-3
	Staff Payroll Information P-4
	Staff Additional Job Assignments P-6
	Staff Benefits P-8
	Staff Experience P-9
	Staff Fiscal Year Salaries P-10
	Staff Fiscal Year Benefits P-12
	Staff Multidistrict Employee P-13
	Inservice Education P-14

