21ST CCLC Request for Proposal Check List (2008-2009)
The application MUST include ALL the required components and forms in the order that is listed below. Applications without ALL required components and forms will not be reviewed.

Agency Name:  ___________________________________________________________
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DOE 100A 


[image: image2]
DOE 101 (Budget Narrative)
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21st CCLC Checklist (This Form) 
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Priority Preference Worksheet (Insert worksheet even if not claiming priority)


[image: image5]
Grant Narrative (20 Page Limit):
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I. 
Project Abstract or Summary (Required)


[image: image7]
II. 
Project Need (7 points) 


* Title I Eligible Schools Table must be in Appendix A and does NOT count towards 20-page limit
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III. 
Project Design and Implementation (Activities A – H) (20 points)
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A. Remedial Education and Academic Enrichment - Reading
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B. Remedial Education and Academic Enrichment – Math and Science
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C. Recreational Activities
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D. Tutoring services and Mentoring Programs
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E. Programs that Promote Parental Involvement, etc.
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F. Dropout Prevention
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G. Service Leaning
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H. Character Education
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Optional Additional Activities
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IV. 
Goals, Measurable Objectives, Activities, and Timeframe (20 Points)
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A. Goals, Objectives, Activities, & Timeframe Table
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B. Section Narrative
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C. Operational Hours Discussion
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V. 
Operational Design Requirements A-F (18 Points)
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A. Students with Special Needs
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B. Student Safety
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C. Communication with Schools
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D. Recruitment and Retention
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E. Professional Development
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F. Supplemental Meals
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VI.
Adequacy of Resources, Collaboration, & Sustainability (10 Points)
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A. Partner Summary


* Summary of Partners Table must be in Appendix B and does NOT count towards 20-page limit. 
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B. Sustainability Plan


* 5-year Budget must be in Appendix B and does NOT count towards 20-page limit
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VII. 
Evaluation (13 Points)
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A. Methods of evaluation 
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B. Performance indicators A - H
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C. Methods and outcomes used to refine
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VIII. 
Support for Strategic Imperatives (Required)
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IX. 
Dissemination Plan (2 Points)
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X. 
Budget (10 Points)
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A. Budget Justification (in grant narrative)

[image: image40]
B. Budget Narrative Form (DOE101) must be placed behind the DOE100A at the beginning of the grant application and does NOT count towards the 20-page limit. 

Appendix A – Project Need:

[image: image41]
Title I Eligible Schools Table
Appendix B - Adequacy of Resources, Collaboration, and Sustainability Plan:
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Summary of Partners Table
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Commitment Letters / Memoranda of Understanding


[image: image44]
5-Year Budget Spreadsheet 
Appendix C – Evidence for Priorities:


[image: image45]
Funding Priority Worksheet (This is a second copy of the worksheet)

[image: image46]
Evidence in support of Priority 1 (Joint Application) – if claimed

[image: image47]
Evidence in support of Priority 2 (Title I Eligible High Schools) – if claimed

[image: image48]
Evidence in support of Priority 3 (Rural County) – if claimed
Appendix D - Assurances:


[image: image49]
Signed General Assurances Form (if not already on file with FLDOE)


[image: image50]
Signed 21st CCLC Program Assurances


[image: image51]
Signed and Completed Private School Participation Form


[image: image52]
Statement of Assurance for Evaluation Data

[image: image53]
Signed General Education Provisions Act (GEPA) Statement


[image: image54]
21st CCLC Advisory Board Narrative

Appendix E – Funding and Operation:
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Funding Request Guide (Select One of the Following): 



[image: image56]   Site Level Funding Request Guides (One for each site)



[image: image57]   Program Level Funding Request Guide (One for entire program)
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Site Budget Worksheets (For EACH SITE) includes the following:



[image: image59]   Site Profile (One for each site)



[image: image60]   Site Level Expenditures (One for each site)
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Sample Weekly Schedule (for EACH SITE)
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Agency Profile (one per application)
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Proof of Appropriateness of Salaries and Hourly Wages
Appendix F – Program Performance and Accountability:


[image: image64]
Deliverables (required)
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Training, Technical Assistance, and Dissemination (note if “not applicable”)

[image: image66]
Student Performance (required)

[image: image67]
Service Delivery (required)

[image: image68]
Third Party Evaluator (note if “not applicable”) 

Appendix G – Community-Based and Faith-Based Organization Information:
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List of current Board of Directors and Articles of Incorporation


[image: image70]
Copy of Current Operating Budget


[image: image71]
Copy of Current Audit Report


[image: image72]
Copy of Chart of Accounts


[image: image73]
Signed General Terms, Assurances and Conditions 


[image: image74]
Proof of Eligibility to Operate a Business in Florida (i.e., signed document from Florida Secretary of State)
Technical / Formatting and Other Application Submission Requirements
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Submit one non-bound application proposal with original signatures and six (6) copies of the complete application proposal. Application proposals submitted without the required copies will not be reviewed.
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Do not submit CDs, DVDs, newspaper clippings, and/or agency manuals
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Do not bind or spiral the original application
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Margins- 1” –top, bottom, left and right
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Narrative responses must be:

· double-spaced, page numbered, and single-sided

· portrait setting (Tables can be landscaped [see the corresponding  sections of the narrative for more requirements related to each table]) 
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12-point Arial font

Application must be submitted to:

Office of Grants Management

Florida Department of Education

325 W. Gaines Street, (Room 325)

Tallahassee, Florida 32399-0400
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