21st CCLC PROJECT DELIVERABLES and INVOICE FORM

21st Century Community Learning Centers (FY 2008-2009)

A.  Project Information
	Agency:
     

	Telephone:
     

	County:
     

	E-Mail:
     

	Contact Person:
     

	Fax:
     

	Title of Contact Person:
     
	Total Grant Amount:
$     


B.  Performance Goals   

	(1)
FY 2008-2009 
21st CCLC Deliverables


	(2)

Amount allocated
	(3)

Amount Requested
	FDOE Only

Amount Approved

	Performance Deliverable #1

(Suggested Allocation: 10% of total funding)


	$     
	     %
	$     
	

	July 1, 2008  - August 31, 2008
Required:

    FORMCHECKBOX 
  Implementation Plan

    FORMCHECKBOX 
  Monthly Report(s)*

And at least one of the following:

   FORMCHECKBOX 
  Meeting Agenda(s)

   FORMCHECKBOX 
  Dissemination and Marketing
   FORMCHECKBOX 
  Student Attendance Lists

   FORMCHECKBOX 
  Monthly Schedule(s)

*Monthly reports are required for each month during the performance period.


	
	
	
	

	Performance Deliverable #2

(Suggested Allocation: 15% of total funding)


	$     

	     %
	$     
	

	September 1, 2008 – October 31, 2008

Required:

    FORMCHECKBOX 
  Enrollment Plan

    FORMCHECKBOX 
  Monthly Report(s)*

Sept. 1, 2008 – Oct. 31, 2008 (con’t)

And at least one of the following:

   FORMCHECKBOX 
  Meeting Agenda(s)

   FORMCHECKBOX 
  Dissemination and Marketing
   FORMCHECKBOX 
  Student Attendance Lists

   FORMCHECKBOX 
  Monthly Schedule(s)

*Monthly reports are required for each month during the performance period.


	
	
	
	

	Performance Deliverable #3

(Suggested Allocation: 20% of total funding)


	$     
	     %
	$     
	

	November 1,  2008 – December 31, 2008
Required:

    FORMCHECKBOX 
  Adult Literacy Attendance (to date)

    FORMCHECKBOX 
  Monthly Report(s)*

And at least one of the following:

          FORMCHECKBOX 
  Enrollment Plan

                  Adult Literacy Program
          FORMCHECKBOX 
  Dissemination and Marketing

                  Adult Literacy Program    
          FORMCHECKBOX 
  Monthly Schedule 

                  Adult Literacy Program

*Monthly reports are required for each month during the performance period.


	
	
	
	

	Performance Deliverable #4

(Suggested Allocation: 20% of total funding)


	$     
	     %
	$     
	

	January 1, 2009 –  February 28, 2009

Required:

    FORMCHECKBOX 
  E-Confirmation of Mid-Year Report

    FORMCHECKBOX 
  Monthly Report(s)*

And at least one of the following:

   FORMCHECKBOX 
  Periodic Formative Evaluation(s)

   FORMCHECKBOX 
  Evidence of Program Modification to 

         Address Student Needs
   FORMCHECKBOX 
  Student Attendance Lists

*Monthly reports are required for each month during the performance period.

	
	
	
	

	Performance Deliverable #5

(Suggested Allocation: 20% of total funding)


	$     
	     %
	$     
	

	March 1, 2009 –April 30, 2009

Required:

    FORMCHECKBOX 
  Evidence of Staff Training(s)

    FORMCHECKBOX 
  Monthly Report(s)*

And at least one of the following:

   FORMCHECKBOX 
  End-of-Year Inventory Plan

   FORMCHECKBOX 
  Partnership Maintenance Plan

         Maintaining partners during break
   FORMCHECKBOX 
  Student Attendance Lists

   FORMCHECKBOX 
  Summer Component Implementation 

         Plan (if applicable)

*Monthly reports are required for each month during the performance period.


	
	
	
	

	Performance Deliverable #6

(Suggested Allocation: 15% of total funding)


	$     
	     %
	$     
	

	May 1, 2009 – June 30, 2009

Required:

    FORMCHECKBOX 
  Summer Component Schedule 

         (if applicable) 
    FORMCHECKBOX 
  Monthly Report(s)*

And at least one of the following:

   FORMCHECKBOX 
  Dissemination and Marketing Plan(s)

   FORMCHECKBOX 
  2009-10 Early Preparation Plan

   FORMCHECKBOX 
  Student Attendance Lists

*Monthly reports are required for each month during the performance period.


	
	
	
	


INSTRUCTIONS:

1. In column 1.  Check one or more deliverables to be submitted in support of the reimbursement request. 

2. In column 2.  Divide the total approved amount into the six performance periods as necessary to meet the overall goals and objectives of this grant. Suggested allocation percentages are provided for each performance period. As determined by the Florida Department of Education (FDOE), substantial differences from the suggested allocation may require additional documentation and evidence of the programs ability to successfully operate over the course of the program year. The total of all percentages in column 2 should be 100%, and the total budget amount should equal the total grant amount. With approval from the Director of 21st CCLC with the FDOE, performance period allocations can be adjusted over the course of the program year. 
3. In column 3. Calculate the total expenditures for the performance period, as indicated in support documentation of allowable expenditures. The requested reimbursement cannot exceed the allocated amount approved by the FDOE. This column will not be completed for any individual performance period until the 21st CCLC Project Deliverables Form is submitted with all other requirements for reimbursement requests. 
Required Deliverables:

Each performance period includes two required deliverables, with one being a monthly report (see “Minimum Performance Standards” below). The second deliverable for each performance period is intended to demonstrate that the program has completed and delivered the specified requirements prior to requesting reimbursement. The specified deliverable must be completed PRIOR TO or DURING the performance period indicated, but reimbursement for the specified deliverable is not restricted to that performance period (e.g., adult literacy attendance is a required deliverable for Period 3, but the program may claim reimbursement for costs associated with associated activities throughout the project year). 
Minimum Performance Standards (Monthly Reports):
For the purposes of reimbursement requests, minimum performance standards for 21st CCLC grants have been established as (1) meeting proposed levels of operation and (2) serving proposed numbers of targeted student participants. Documentation of these minimum performance standards must be completed monthly using the “21st CCLC Performance and Deliverables: Monthly Report” Microsoft Excel template provided by the FDOE. A monthly report must be submitted for each month during which the program is requesting reimbursement. The monthly report requirement does not impact the requirements set forth in the Request for Proposal and/or Request for Application (e.g., each program must adhere to the reporting outcomes and final evaluation requirements). 
Invoice Procedures

ALL agencies that are not paid through the Florida Department of Education, Electronic Federal Cash Advance Request System, and are paid by Reimbursement with Performance, must invoice for reimbursement.  See instructions on the Project Award Notification, DOE 200 to determine reimbursement requirements for awarded project(s). 
Payment is rendered upon submission of a request for reimbursement submitted in accordance with applicable program requirements and instructions on the Project Award Notification (DOE 200) along with the following supporting documentation:

(1) Completed Project Deliverables and Invoice Form.

(2)  Evidence supporting required and selected deliverables indicated on the 21st CCLC Project Deliverables Form. 
(3) Completed DOE 399

(4) Copy of applicable Contractual Service Agreements / Purchase Order Forms – If applicable

(5) Supporting documentation of all allowable expenditures

Submit invoices and all the requested supporting documentation to:

Office of Grants Management

Florida Department of Education

Attention: Gloria Smith
325 West Gaines Street, Room 325, Unit B

Tallahassee, FL 32399-0400
