21ST CCLC Request for Application Check List (2009-2010)

The application MUST include ALL the required components and forms in the order listed.

Agency Name:       
 FORMCHECKBOX 

Signed DOE 100A (Original Signature)  ( Submitted directly to FDOE
 FORMCHECKBOX 

DOE 101 (Budget Narrative)

 FORMCHECKBOX 

Completed 21st CCLC Checklist (This Form) 

 FORMCHECKBOX 

Grant Narrative (30 Page Limit):

 FORMCHECKBOX 

I. 
Project Abstract or Summary
 FORMCHECKBOX 

II. 
Project Need and Improvement 

 FORMCHECKBOX 


A. Use of Periodic (formative) Evaluations
 FORMCHECKBOX 


B. Target Population Identification

* Title I Eligible Schools Table must be in Appendix A
 FORMCHECKBOX 

III. 
Operational Design Requirements (A-F)
 FORMCHECKBOX 


A. Students with Special Needs
 FORMCHECKBOX 


B. Student Safety

 FORMCHECKBOX 


C. Collaboration with Schools
 FORMCHECKBOX 


D. Recruitment and Retention
 FORMCHECKBOX 


E. Professional Development
 FORMCHECKBOX 


F. Supplemental Meals

 FORMCHECKBOX 

IV. 
Project Design & Implementation: Academic Enrichment
 FORMCHECKBOX 


A. Remedial Education and Academic Enrichment - Reading
 FORMCHECKBOX 


B. Remedial Education and Academic Enrichment – Math and Science
 FORMCHECKBOX 


C. Tutoring Services and Mentoring Programs

 FORMCHECKBOX 

V. 
Project Design & Implementation: Personal Enrichment 
 FORMCHECKBOX 


A. Physical Education and Recreational Activities
 FORMCHECKBOX 


B. Dropout Prevention and Character Education
 FORMCHECKBOX 


C. Service Learning

 FORMCHECKBOX 


D. Additional Personal Enrichment Activities (select at least one)

 FORMCHECKBOX 

VI. 
Project Design & Implementation: Adult Family Members 
 FORMCHECKBOX 

VII. 
Goals, Measurable Objectives, Activities, and Timeframe
 FORMCHECKBOX 


A. Goals, Objectives, Activities, & Timeframe Table
 FORMCHECKBOX 


B. Need-Based Goals Narrative
 FORMCHECKBOX 


C. Weekly Schedule Narrative

 FORMCHECKBOX 

VIII.
Coordination of Services and Sustainability Plan 
 FORMCHECKBOX 


A. Identify Coordinated Programs (within grant narrative)
 FORMCHECKBOX 


B. Partnership Summary (within grant narrative)


N/A
C. Summary of Partners Table must be in Appendix B 

N/A
D. Commitment Letters must be in Appendix B
N/A
E. Letters of Support from Sites and Schools must be in Appendix B 

 FORMCHECKBOX 


F. Sustainability Narrative (within grant narrative)

N/A
G. 5-year Budget Spreadsheet must be in Appendix B
 FORMCHECKBOX 

IX. 
Evaluation Plan 
 FORMCHECKBOX 

X. 
Support for Reading/Strategic Imperatives 
 FORMCHECKBOX 

XI. 
Dissemination/Marketing Plan
 FORMCHECKBOX 

XII. 
Budget
 FORMCHECKBOX 


A. Fiscal Management Plan (in grant narrative)
N/A
B. Budget Narrative Form (DOE101) is placed behind the DOE100A at the beginning of the application. Do NOT include in the grant narrative. 

Appendix A – Project Need:

 FORMCHECKBOX 

Title I Eligible Schools Table

Appendix B - Adequacy of Resources, Collaboration, and Sustainability Plan:

 FORMCHECKBOX 

Summary of Partners and Contractors Table

 FORMCHECKBOX 

Commitment Letters / Memoranda of Understanding (One for EACH Listed Partner)

 FORMCHECKBOX 

Support Letters from EACH site location

 FORMCHECKBOX 

Support Letters from EACH school from which students will be targeted

 FORMCHECKBOX 

5-Year Budget Spreadsheet 
Appendix C - Assurances:

 FORMCHECKBOX 

Signed General Assurances Signature Page (if not already on file with FLDOE)

 FORMCHECKBOX 

Signed 21st CCLC Program Assurances

 FORMCHECKBOX 

Signed and Completed Private School Participation Form

 FORMCHECKBOX 

Signed Statement of Assurance for Evaluation Data
 FORMCHECKBOX 

Signed General Education Provisions Act (GEPA) Statement

Appendix D – Funding and Operation:

 FORMCHECKBOX 

Signed Program Operational Assurance (One for EACH proposed site)
 FORMCHECKBOX 

Funding Request Guide (One for EACH proposed site)

ONLY if proposing revisions to prior year operation 

 FORMCHECKBOX 

Site Budget Worksheets (For EACH SITE) includes the following:


 FORMCHECKBOX 
   Site Profile (One for each site)


 FORMCHECKBOX 
   Site Level Expenditures (One for each site)

 FORMCHECKBOX 

Sample Weekly Schedule (separately for EACH SITE)

 FORMCHECKBOX 

Agency Profile (one per application)

 FORMCHECKBOX 

Proof of Appropriateness of Salaries and Hourly Wages (for all salaries/wages)

Appendix E – Program Performance and Accountability:

 FORMCHECKBOX 

Deliverables (required)

 FORMCHECKBOX 

Training, Technical Assistance, and Dissemination (note if “not applicable”)
 FORMCHECKBOX 

Student Performance (required)
 FORMCHECKBOX 

Service Delivery (required)
 FORMCHECKBOX 

Third Party Evaluator (note if “not applicable”) 

Appendix F – Community-Based and Faith-Based Organization Information:

 FORMCHECKBOX 

List of current Board of Directors and Articles of Incorporation

 FORMCHECKBOX 

Copy of Current Operating Budget

 FORMCHECKBOX 

Copy of Current Audit Report

 FORMCHECKBOX 

Copy of Chart of Accounts

 FORMCHECKBOX 

Proof of Eligibility to Operate a Business in Florida (i.e., signed document from Florida Secretary of State)
Technical / Formatting and Other Application Submission Requirements

1) Submit one (1) non-bound, non-stapled, original application with original signatures. 

2) Submit one (1) non-bound, non-stapled, copy of the complete application (including all forms, narratives, appendices, and signatures).  Copies can be secured with a binder clip.

3) Submit one (1) LABELED Compact Disc (CD) containing the complete application, in a single PDF electronic file (Portable Document Format – www.adobe.com). The entire application, signed forms, and all appendices must be included and must be identical to the entire original application packet. This is a scan of the entire application, as submitted. (Most copy centers can scan the application packet and save to a CD.) 
4) Do not submit other materials such as: DVDs, newspaper clippings, and/or agency manuals.

5) Do not bind or staple original signed documents.

6) Margins- 1” –top, bottom, left and right.

7) Narrative responses must  be:

· in the order presented in the RFA checklist

· double-spaced, single-sided

· page numbered

· portrait setting [see narrative requirements for information about tables that can be landscape formatted]

· 12-point Arial font 

Application must be submitted to:
Office of Grants Management

Florida Department of Education

325 W. Gaines Street, (Room 325)

Tallahassee, Florida 32399-0400

21st CCLC Checklist (RFA Only)
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