
 
 
 
 
 
 
 
 
 
 
 
 

THE FOLLOWING CHANGES ARE 
FOR FISCAL YEAR 

 

1112 
 
 

Education Information and Accountability Services is in the 
process of converting the 2010-11 Database Manuals to a 
508 compliant format. If you are visually impaired and need 
assistance reading the manuals, please contact Education 
Information and Accountability Services at 
askeias@fldoe.org or (850) 245-0400. 
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STAFF ADDITIONAL JOB ASSIGNMENTS - REJECT RULES 

 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 3 
 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 
The first two records listed below would be loaded to the data base assuming no 
other reject rule would cause their rejection. The third record would be rejected 
since the District Number is not in the appropriate range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 

DISTRICT RESPONSIBILITY 
 
If the rejected record should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected record to be loaded to the 
data base, the district must correct the District Number and resubmit the record 
for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause 
each record to be rejected.  The first number is incorrect because it is not greater 
than zero.  The second is incorrect because it is right-justified rather than left-
justified. 
 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero and left-justified.  Resubmit the records for 
processing. 



 
STAFF BENEFITS - REJECT RULES 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 25 
 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 
The first two records listed below would be loaded to the data base assuming no 
other reject rule would cause their rejection.  The third record would be rejected 
since the District Number is not in the appropriate range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 

DISTRICT RESPONSIBILITY 
 

If the rejected record should not have been submitted, no action is required.  
However, if the district wishes the data in the rejected record to be loaded to the 
data base, the district must correct the District Number and resubmit the record for 
processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause 
each record to be rejected.  The first number is incorrect because it is not greater 
than zero.  The second is incorrect because it is right-justified rather than left-
justified. 
 
DISTRICT RESPONSIBILITY 

 
If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero, and left-justified.  Resubmit the records for 
processing. 



 
STAFF DEMOGRAPHIC INFORMATION - REJECT RULES 

DATE: 7/11  STAFF DATA BASE EDITS PAGE – 1 
 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be correct 
for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 

 The first two records listed below would be loaded to the data base assuming no other 
reject rule would cause their rejection. The third record would be rejected since the 
District Number is not in the appropriate range. 
 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 

DISTRICT RESPONSIBILITY 
 
If the rejected record should not have been submitted, no action is required. However, if 
the district wishes the data in the rejected record to be loaded to the data base, the 
district must correct the District Number and resubmit the record for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, excluding 
the value 999999999, unless it is a Staff Number Identifier and the first two positions are 
“CS” and the last seven positions are numeric. Nine-character SSN's should be left-
justified, with a trailing blank.  -record rejected- 
 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause each 
record to be rejected. The first number is incorrect because it is not greater than zero. 
The second is incorrect because it is right-justified rather than left-justified. 

 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required. However, 
if the district wishes the data in the rejected records to be loaded to the data base, the 
district must correct the Social Security Numbers by making them numeric, greater than 
zero and left-justified. Resubmit the records for processing. 



 
FISCAL YEAR BENEFITS - REJECT RULES 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE -121 
  

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 
The first two records listed below would be loaded to the data base assuming no 
other reject rule would cause their rejection.  The third record would be rejected 
since the District Number is not in the appropriate range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 

DISTRICT RESPONSIBILITY 
 
If the rejected record should not have been submitted, no action is required.  
However, if the district wishes the data in the rejected record to be loaded to the 
data base, the district must correct the District Number and resubmit the record 
for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause 
each record to be rejected.  The first number is incorrect because it is not greater 
than zero.  The second is incorrect because it is right-justified rather than left-
justified. 
 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required.  
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero, and left-justified.  Resubmit the records for 
processing. 



 
STAFF FISCAL YEAR SALARIES - REJECT RULES 

 
DATE: 7/11  STAFF DATA BASE EDITS PAGE - 1 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 
The first two records listed below would be loaded to the data base assuming no other 
reject rule would cause their rejection. The third record would be rejected since the 
District Number is not in the appropriate range. 
 

  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 
 DISTRICT RESPONSIBILITY 

 
If the rejected record should not have been submitted, no action is required. However, 
if the district wishes the data in the rejected record to be loaded to the data base, the 
district must correct the District Number and resubmit the record for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, excluding 
the value 999999999, unless it is a Staff Number Identifier and the first two positions 
are “CS” and the last seven positions are numeric. Nine-character SSN's should be 
left-justified, with a trailing blank.  -record rejected- 

 
EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause each 
record to be rejected.  The first number is incorrect because it is not greater than zero.  
The second is incorrect because it is right-justified rather than left-justified. 
 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required.  
However, if the district wishes the data in the rejected records to be loaded to the data 
base, the district must correct the Social Security Numbers by making them numeric, 
greater than zero and left-justified.  Resubmit the records for processing. 



 
STAFF MULTIDISTRICT EMPLOYEE - REJECT RULES 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 170 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 
 EXAMPLE 
 

The first two records listed below would be loaded to the data base assuming no 
other reject rule would cause their rejection. The third record would be rejected 
because it is not in the acceptable range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 
 DISTRICT RESPONSIBILITY 

 
If the rejected record should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected record to be loaded to the 
data base, the district must correct the District Number and resubmit the record 
for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause 
each record to be rejected.  The first number is incorrect because it is not greater 
than zero.  The second is incorrect because it is right-justified rather than left-
justified. 

 
 DISTRICT RESPONSIBILITY 
 

If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero and left-justified.  Resubmit the records for 
processing. 



 
STAFF PROFESSIONAL DEVELOPMENT - REJECT RULES 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 231 
 

 
3. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 
Social Security Numbers of 000000000 and (blank)504767954 would cause 
each record to be rejected.  The first number is incorrect because it is not greater 
than zero.  The second is incorrect because it is right-justified rather than left-
justified. 

 
DISTRICT RESPONSIBILITY 

 
If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero and left-justified.  Resubmit the records for 
processing. 

 
4. Survey Period Code must be 5 and must be correct for the submission 
specified by the district.  -record rejected- 
 

EXAMPLE 
 
The Survey Period Code as specified in the transmission JCL is identified as 
Survey Period Code “5” and the records are coded as Survey Period code “3.”  
All updates, adds, or deletes that have this inconsistency are rejected. 
 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Survey Period Code on the records being 
submitted and resubmit the records for processing. 



 
STAFF PAYROLL INFORMATION _ REJECT RULES 

DATE: 7/11 STAFF DATA BASE EDITS PAGE – 1 
 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be correct 
for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 

The first two records listed below would be loaded to the data base assuming no other 
reject rule would cause their rejection. The third record would be rejected because the 
District Number submitted is not in the acceptable range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 
 DISTRICT RESPONSIBILITY 
 

If the rejected record should not have been submitted, no action is required. However, if 
the district wishes the data in the rejected record to be loaded to the data base, the 
district must correct the District Number and resubmit the record for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, excluding 
the value 999999999, unless it is a Staff Number Identifier and the first two positions are 
“CS” and the last seven positions are numeric. Nine-character SSN's should be left-
justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 

Social Security Numbers of 0000000000 and (blank)504767954 would cause each 
record to be rejected.  The first number is incorrect because it is not greater than zero.  
The second is incorrect because it is right-justified rather than left-justified. 

 
DISTRICT RESPONSIBILITY 

 
If the rejected records should not have been submitted, no action is required. However, 
if the district wishes the data in the rejected records to be loaded to the data base, the 
district must correct the Social Security Numbers by making them numeric, greater than 
zero and left-justified.  Resubmit the records for processing. 



 
STAFF EXPERIENCE - REJECT RULES 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 108 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 
The first two records listed below would be loaded to the data base assuming no 
other reject rule would cause their rejection. The third record would be rejected 
since the District Number is not in the appropriate range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 
 DISTRICT RESPONSIBILITY 

 
If the rejected record should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected record to be loaded to the 
data base, the district must correct the District Number and resubmit the record for 
processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause 
each record to be rejected. The first number is incorrect because it is not greater 
than zero. The second is incorrect because it is right-justified rather than left-
justified. 
 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero and left-justified. Resubmit the records for processing. 



 
STAFF SALARY SUPPLEMENTS - REJECT RULES 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 245 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be 
correct for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 
The first two records listed below would be loaded to the data base assuming no 
other reject rule would cause their rejection. The third record would be rejected 
since the District Number is not in the appropriate range. 
 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 
 DISTRICT RESPONSIBILITY 

If the rejected record should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected record to be loaded to the 
data base, the district must correct the District Number and resubmit the record 
for processing. 

 
2. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 

 
EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause 
each record to be rejected.  The first number is incorrect because it is not greater 
than zero.  The second is incorrect because it is right-justified rather than left-
justified. 
 
DISTRICT RESPONSIBILITY 
If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Numbers by making them 
numeric, greater than zero and left-justified.  Resubmit the records for 
processing. 



TEACHER EXIT INTERVIEW – REJECT RULES 
 

 
DATE: 7/11 STAFF DATA BASE EDITS PAGE - 254 

 
1. District Number must be numeric in the range 01-69 or 71-75 and must be correct 
for the district submitting the data.  -record rejected- 
 

EXAMPLE 
 

 The first two records listed below would be loaded to the data base assuming no other 
reject rule would cause their rejection. The third record would be rejected since the 
District Number is not in the appropriate range. 

 
  Social 
 District Security 
 Number Number 
 
 03 123456789 
 03 123456782 
 * 00 123456781 
 

DISTRICT RESPONSIBILITY 
 
If the rejected record should not have been submitted, no action is required. However, if 
the district wishes the data in the rejected record to be loaded to the data base, the 
district must correct the District Number and resubmit the record for processing. 
 

 
2. Social Security Number (SSN) must be numeric and greater than zero, excluding 
the value 999999999, unless it is a Staff Number Identifier and the first two positions are 
“CS” and the last seven positions are numeric. Nine-character SSN's should be left-
justified, with a trailing blank.  -record rejected- 
 
 

EXAMPLE 
 
Social Security Numbers of 0000000000 and (blank)504767954 would cause each 
record to be rejected. The first number is incorrect because it is not greater than zero. 
The second is incorrect because it is right-justified rather than left-justified. 

 
DISTRICT RESPONSIBILITY 
 
If the rejected records should not have been submitted, no action is required. However, 
if the district wishes the data in the rejected records to be loaded to the data base, the 
district must correct the Social Security Numbers by making them numeric, greater than 
zero and left-justified. Resubmit the records for processing. 

 



   
CAREER AND TECHNICAL TEACHER COURSE - REJECT RULES 

  

 
 

DATE:  7/11 STUDENT DATA BASE EDITS PAGE - 12 

 
16. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected 
 
 EXAMPLE 
 

The first record listed below would be loaded to the data base assuming no other 
reject rule would cause its rejection.  The second and third records would be 
rejected because Social Security Number is not numeric or has a leading blank. 

 
 District Number,  Florida   
 Current Educators Social  
 Instruction/ Certificate Security 
 Service Number Number 
 
 
 01 0000291125 123456789 
 * 01 0000291126 ZZZZZZZZZZ 
 * 01 0000291128 123456790 
 
 DISTRICT RESPONSIBILITY 
 

If the rejected records should not have been submitted, no action is required.  
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Number and resubmit the 
records. 



 
 TEACHER COURSE - REJECT RULES 
  

 
DATE:  7/11  STUDENT DATA BASE EDITS PAGE - 10 

 
11. Social Security Number (SSN) must be numeric and greater than zero, 
excluding the value 999999999, unless it is a Staff Number Identifier and the first 
two positions are “CS” and the last seven positions are numeric. Nine-character 
SSN's should be left-justified, with a trailing blank.  -record rejected- 
 EXAMPLE 
 

The first record would be loaded to the data base assuming no other reject rule 
would cause their rejection.  The second, third and fourth records would be 
rejected. The second record would be rejected because the Social Security 
Number is not numeric. The third record would be rejected because the Social 
Security Number is not left justified. The fourth record would be rejected because 
the Social Security Number contains a blank. 

 
  Florida Educators 
 District Number, Current Certificate Social Security 
 Instruction/Service Number Number 
 
 01 0000291125 123456789 
 * 01 0000291126 ZZZZZZZZZ 
 * 01 0000291128 123456790 
 * 01 0000291129 000000000 
 
 DISTRICT RESPONSIBILITY 
 

If the rejected records should not have been submitted, no action is required. 
However, if the district wishes the data in the rejected records to be loaded to the 
data base, the district must correct the Social Security Number and resubmit the 
records. 
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