
 

 

 

July 23, 2012 
 
 
 
Dear Test Administrators, 
 
 
McCann Associates is proud to announce an update to the College Success system: students 
may now exist across multiple institutions, allowing site managers to transfer students from 
one institution to another. This new function allows students to easily move from school to 
school across the state. 
 
Along with this update, you will find important new features: 
 

 Permission levels for the student transfers are enabled at the site level under the User 
tab. 

 Each site is defaulted to Yes to allow student transfers. If you do not want your site to 
participate in the transfer feature, simply set the default to No. 

o These permissions are enabled under the Edit Testing Site tab. 

 By selecting Student Transfer, students can be transferred to the site from a different 
institution. 

o To complete the student transfer you will need to know: 
 Student ID 
 Student Last Name 
 Student Date of Birth 

 
In addition to the student transfer feature, McCann is looking into developing bulk student 
transfers and reporting of test scores of the transferred student. (NOTE: Score reports do not 
follow transferred students; however, the student will always have access to his/her completed 
test session information from the student dashboard.) 
 
Below you will find screenshots and explanations of the new system. 
 
 
Sincerely, 
 
McCann Associates 
 

 

 

 

 

 

 



 

 

 

 

 

Access to the Student Transfer Function: 
 

 This function is available at the Site Manager level. 

 Click User to begin. 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

User Page: 
 

 Select Edit Testing Site if you would like to set the allow student transfer function to No. 
o Setting the function to No will prohibit other institutions from pulling students 

from the site. 

 Select Student Transfer to pull a student from another institution into the site. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 
Edit Testing Site Page: 
 

 Allow Student Transfer is defaulted Yes. 
o This is a new feature to the Edit Testing Site page. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 
Student Transfer Page: 
 

 Enter the student’s information that you would like transferred into your site. 
o Student ID 
o Student Last Name 
o Student DOB 

 Click Next. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 
Student Transfer Search Results Page: 
 

 Confirm this is the student to be transferred into your site. 

 Click Transfer. 

 
 
 
 

 

 
 
 
 



 

 

 

 

Student Transfer Confirmation Page: 

 

 The student has been successfully transferred into your site.  

 

 


