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Overview of Required Tasks 
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District IT 
Tasks 

 

 1. District IT 
Staff 

2. Principal 
Sign On and 
Registration 

3.  FCRR 
Tasks 

 

4. Principal 
School 

Configuration 

5. SL2 User 
Tasks 

***Please note, if the preceding task has not been completed, 
the Principal’s Tasks cannot be executed. 

Tasks must be completed in the order below in order to gain SSO/PMRN 
access.  This document covers the tasks required for Principals only.   



Principal’s SSO/PMRN Tasks 
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Topics 

• Principal Sign In (SSO) 

– PMRN Registration 

• School Configuration 

– Adding PMRN Managers 
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Principal First Sign In 

• Beginning of School Year 

– Principal (SL1 User) is the only User at a school 

• Principal will add PMRN Manager as User 

– PMRN Manager is the School Level 2 (SL2) User 
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Principal First Sign In 

• To access the PMRN via SSO 

– SSO Portal Home Page 
http://www.fldoe.org/SSO 

– Click Log In button 
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http://www.fldoe.org/SSO


Principal First Sign In 
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Principal First Sign In 

• Organization Selection page 

• Hosted Users 
– From drop-down menu, Select “SSO Hosted Users” 

• Federated Users 
– From drop-down menu, select User District 

• Click Continue to Sign In button 
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Principal First Sign In 
Hosted User 

• Via the FLDOE SSO Sign In Page 

– Enter User Name 

– Enter Password 

– Click Sign In 

 

• Forgot Password? 
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Principal First Sign In 
Federated User 

• Via the District SSO Sign In Page 
– Enter User Name 
– Enter Password 
– Click Sign In or Login 
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Topics 

Principal Sign In (SSO) 

– PMRN Registration 

• School Configuration 

– Adding PMRN Managers 
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PMRN Registration 

• Access to the PMRN 
administration begins 
with school 
registration 

 

• PMRN Registration is 
completed by the 
school’s principal 
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PMRN Registration 

• After acquiring SSO credentials 

– access the PMRN through the PMRN SSO portal 

– Click the PMRN Admin Panel button 
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PMRN Registration 

• On the PMRN Registration Page 

– Confirm School Information 

• School Name, School Number, District 

• School Address, Phone Number, Fax Number 

– Confirm Principal Information 

• First Name, Last Name 

• E-mail Address, Phone Number 

– Enter and Confirm First Instructional Day 

• First day of school for students 
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PMRN Registration 
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PMRN Registration 

• For each assessment system (K-2 and 3-12) 

– Identify which grade levels will be using the K-2 
AIR 

– Identify which grades level will be using the 3-12 
WAM 

– Identify if students will be added through FLDOE 
Surveys 2 and 3 
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PMRN Registration 
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PMRN Registration 

• Confirm whether or not the school will utilize the 
Coach’s Log function 
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PMRN Registration Confirmation 
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Topics 

Principal Sign In (SSO) 

PMRN Registration 

• School Configuration 

– Adding PMRN Managers 
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School Configuration 

 

School Configuration cannot proceed 
until FCRR has accepted the school 

registration.  This ensures that school 
staff and students are rostered prior 

to FAIR-FS administration. 



School Configuration – Sign In 

– The principal must have the school’s calendar start 
date ready before Signing In to the PMRN for the 
first time at the beginning of the school year 

– Sign In via the SSO Portal 

• Click the PMRN Administration Panel button 



School Configuration - FERPA 

– Users must agree to abide by the Family Education 
Rights and Privacy Act (FERPA) 

– Click I Agree to continue to the next page 
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School Configuration - News 

– News Page 

– Click the Next button 
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School Configuration Page 

– School Configuration Page 
• Confirm school calendar (e.g., district-wide) and school start 

date 
• Click Submit 
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If the information is incorrect, please contact the helpdesk at 855-814-2876 or ienhelp@fldoe.org. 

mailto:ienhelp@fldoe.org


Principal Home Page 

• Congratulations! You have completed the School 
Configuration process and have reached your 
Home Page. 
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Topics 

Principal Sign In (SSO) 

PMRN Registration 

School Configuration 

– Adding PMRN Managers 
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PMRN Role Access 

• The Single Sign-On accounts provide authentication to PMRN not access. 
• Users that attempt to enter the PMRN that have not been granted access 

will receive the following error page. 
 
 
 
 
 
 
 

 
• You will need to contact a School Level User (SL1, SL2, SL3) to be given 

access to the PMRN.  
– If you are the principal, and you are receiving this message, you are not properly 

identified in your district’s SSO files as the school’s administrator 
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Adding PMRN Managers 
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Assigning PMRN Manager 

1. Fill in the information boxes on the 
screen. 

2. Please verify the E-mail address with 
the reading coach (or other designee).  

3. Check the box next to “School Level 2”. 

4. Click Submit.  

 

Note: The School Level  2 staff member will 
be able to Sign In via their SSO credentials 
after the linking process has authenticated 
the User. 
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Assigning PMRN Manager 

• The new User’s name, E-mail Address, and Access Level will be displayed. 
(If there is an error, click Cancel, which will return you to the list of Users 
at the school.) 

• Click Continue. 
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Linking Single Sign-On Account 
• User’s PMRN and SSO accounts should be linked automatically when the SSO data 

import updates.  

• Once you have successfully added a User to the PMRN their name will now appear 
under the User column. 

• If there is a “NO” for the User under the Linked column after the SSO data import 
updates, you will need to manually link their PMRN Access to their Single Sign-On 
Account. 
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Linking Single Sign-On Account 

• All Users must be linked to a SSO account in order to access 
the PMRN using their Single Sign-On credentials. 
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Linking Single Sign-On Account 

• Use the Search fields to locate the User’s SSO 
account. 
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Linking Single Sign-On Account 

• Once a PMRN User has been successfully linked to an SSO Account there 
will be a “YES” in the “SSOUser” and “Linked” columns. 
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Conclusion 

Congratulations! The PMRN Manager (SL2 User) has 
been successfully added and linked.   

 

For detailed information regarding SL2 User tasks and PMRN administration, 
please consult the PMRN SSO Administrator’s User Guide. 
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For More Information 

• Curriculum questions: Contact your district reading office 
 

• Content and policy questions: Contact Just Read, Florida! 
at 850-245-0503 http://www.justreadflorida.com/ 

 

• Technical questions: Call Florida Department of 
Education (FLDOE) Integrated Education Service 
Center 855-814-2876  ienhelp@fldoe.org 
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