Subskill#11.1    Writing Conventions: Apostrophe/Contraction/Possessive Part I


The following letter of request has been altered.  Read the letter and look at the numbered underlined parts to answer numbers 1 - 7.  Choose the answer that has the correct use of apostrophes, contractions, and/or possessives.

Deborah Walker








12335 Oak Street







     
Ashton, Tennessee 34652

May 12, 2004

Automotive Service of Excellence

American College Testing

Iowa, City, Iowa, 52244

Gentlemen:

I am requesting information on the Automotive Service of Excellence (1) competency exam’s.  I am currently working part-time as a mechanic.  The (2) auto shops manager told me that I need this certification in order to apply for a full-time position.  (3) Whats the cost of registration? (4) Wheres a registration form? (5) How often are the tests’s administered?  

(6) My brothers also interested in registering for this test.  Can you please me send me (7) two registration packets?

Sincerely,

Deborah Walker 
1. 

A. competency exams’s

B. competency exams

C. competency exams’

D. Correct as it is

2.

A. auto shops’s

B. auto shop’s

C. auto shops’

D. Correct as it is

3.

A. What’s the cost

B. Whats’ the cost

C. What’is the cost

D. Correct as it is

4.

A.
 Where’is a registration form? 

B. Wher’is a registration form?

C. Where’s a registration form?

D. Correct as it is

5.   

A.
 tests administered?

B. test’s administered?

C. tests’ administered?

D. Correct as it is 

6.

 A.  My brother’s also interested  

 B.  My brothers’ also interested

 C.  My brother’is also interested

 D.  Correct as it is

7.

A. two registration packets’?

B. two registration packet’s?

C. two registration packets’s?

D. Correct as it is

For numbers 8 – 15, select the correct contraction for the underlined words.    

8. Someone is calling on your cell phone.

A. Someone’s

B. Someon’s

C. Someone’es

D. Someon’is

9. Ms. James said you are going to check on your payroll deductions next week.

A. your

B. you’ar

C. you’re

D. your’e

10. Who is going to pick up the paychecks today?

A. Whose

B. Who’se

C. Whoose

D. Who’s

11. Gabriella will not be checking the oil in the engine today.

A. will’t

B. won’t

C. wo’nt

D. willn’t

12. It is in your best interest to check your employee health benefits on a regular basis.

A. It’s

B. It’ss

C. Its

D. It’is

13. They are not able to go to the wellness meeting today.

A. There

B. They’re

C. They’ar

D. Their

14. We will be working on the new construction project next week.

A. We’ll

B. Well

C. We’l

D. W’ll

15. Where has Amber placed her tool kit?     

A. Where’s

B. Whereh’s

C. Where’as

D. Wher’s

For numbers 16 – 20, choose the letter of the best answer to complete each item.

16. Both my _____ hurt from the employee charity walk.

A. feet’s

B. feet

C. foot

D. foot’s

17. The  _______________ books are on the workbench.

A. children

B. childrens

C. children’s

D. childrens’

18.  ___________ timecards have already been submitted.

A. Tony’s and Matt

B. Tony and Matt’s

C. Tony’s and Matt’s

D. Tonys and Matts

19. The personnel forms we need are on the third and fourth ______________.

A. shelfs

B. shelf’s

C. shelfs’

D. shelves

20. The ____________ credit union is having a big car sale this weekend.

A. employees

B. employees’

C. employee’s

D. employe’es

Answer Key

1.
B


2.
B

3.
A

4.
C

5.
A

6.
A

7.
D

8.
A

9.
C

10.
D

11.
B

12.
A

13.
B

14.
A

15.
A

16.
B

17.
C

18.
C

19.
D

20.
B
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