TIMSS Advanced PRINCIPAL NOTIFICATION LETTER, August 2014
NOTE TO DISTRICT ASSESSMETN COORDINATORS: You must insert your data into the bracketed fields. This sample Principal Notification Letter is available in MS Word at http://fldoe.org/asp/naep/timss.asp. 
 [District Letterhead]
MEMORANDUM

TO:

[Name of Principal]

FROM:

[District Assessment Coordinator]



[Title]

DATE:

[Date]

SUBJECT:
2015 Trends in Mathematics and Science Study (TIMSS) Advanced 

March 30, 2015 to May 29, 2015

TIMSS is the longest ongoing international assessment of student achievement in mathematics and science. In 2015, TIMSS will assess advanced mathematics and physics at Grade 12. Results from these assessments will be used by researchers and policymakers to compare national progress in highly specialized science, technology, engineering and mathematics (STEM) content with that of student progress in the 10
 other countries participating in TIMSS Advanced. TIMSS Advanced was previously administered in 1995 and 2008, with the United States participating previously in 1995.
Through national sampling procedures, your school has received the distinction of being selected to participate in TIMSS Advanced 2015. Your school will receive a confidential report with information about how your students performed on TIMSS Advanced 2015's released items as long as response rate and sample size requirements are met
. Information about how students performed across the United States and in other participating countries on those same released items will be made public. Examples of released TIMSS items are available at http://nces.ed.gov/timss/educators.asp.

Participating schools will receive $200, and each school’s TIMSS school coordinator (the school staff person designated to work with TIMSS representatives) will receive $100 as a thank-you for his or her time and effort. Participating students will also receive a small gift as a token of appreciation. 
Inside the assessment folder is a TIMSS Advanced Information Sheet that shows the grade being assessed, the assessment type, and the scheduled assessment day. If there is a conflict with this date, please let me know so we can work together to identify alternate dates to suggest to Westat, the TIMSS contractor. Otherwise, please post the date to your school calendar. Also, please appoint a school TIMSS coordinator to serve as a liaison with me and with Westat and give them the enclosed folder. MyTIMSS ID numbers will be available in September. 

Only students who have taken or are currently taking calculus and/or advanced physics courses are eligible to participate in TIMSS Advanced. The sample of your students participating in TIMSS is selected by Westat using current class lists and transcripts for Grade 12 students submitted through the online MyTIMSS portal. A list of the selected students should reach you no later than three weeks prior to your assessment date. 
TIMSS representatives will administer the assessments, bring all necessary materials and equipment, and provide significant support to your school. Students will spend approximately 2½ hours on the assessment and are eligible to receive community service for their participation. While our goal is 100 percent participation, at least 90 percent of the selected students must participate, or a makeup session will have to be scheduled. We anticipate that almost all students will be included in the assessment as TIMSS will offer many accommodations for SD and ELL students.
If you have questions, please contact me at [telephone number] or by e-mail at [e-mail address], or contact a TIMSS service representative with the toll-free TIMSS information hotline at 855.445.5604 or TIMSS@westat.com. You may also obtain additional information about this assessment by contacting Dr. Stephen Provasnik at the National Center for Education Statistics (NCES) at 202.502.7480 or Stephen.provasnik@ed.gov, or by visiting the TIMSS website at http://nces.ed.gov/timss/.
Enclosures


� France, Georgia, Italy, Lebanon, Norway, Portugal, Russian Federation, Slovenia, Spain, Sweden


� School reports will be provided for every released item to which at least three students responded. There are five different booklets 


   so, on average, if 15 or more students are assessed, then the school will receive some item level data.
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