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Summer End-of-Term (1E) Data Submission Calendar

August 14, 2020

September 4, 2020

September 8, 2020
September 11, 2020

September 14, 2020

October 2, 2020

October 5, 2020

October 6, 2020

Open date. Submission period begins.

Adult Education Load date. Adult education data submitted by this date
will be used for federal reporting. Colleges with adult education
programs must load successfully to satisfy necessary IDB edits for adult
education students.

Certification form for adult education load date data is due.

Load date. Colleges must load data.

If data has not been loaded, the Reports Coordinator is notified with a
copy to the college’s President.

Close date. Submission period ends. Summer End-of-Term data must be
loaded.

Certification form due.

If data has not been loaded, the college’s President is notified with a
copy to the Reports Coordinator.

If the certification form has not been received, the college’s President is
notified with a copy to the Reports Coordinator.

Section I: Documents and Procedures
Version 26.00
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Fall End-of-Term (2E) Data Submission Calendar

January 8, 2021
February 12, 2021

February 15, 2021

March 12, 2021

March 15, 2021

March 16, 2021

Open date. Submission period begins.
Load date. Colleges must load data.

If data has not been loaded, the Reports Coordinator is notified with a
copy to the college’s President.

Close date. Submission period ends. Fall End-of-Term data and data
from any prior term resubmissions must be loaded.

Certification form due.

If data has not been loaded, the college’s President is notified with a
copy to the Reports Coordinator.

If the certification form has not been received, the college’s President is
notified with a copy to the Reports Coordinator.
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Spring End-of-Term (3E) Data Submission Calendar

April 2, 2021
May 7, 2021

May 10, 2021

June 11, 2021

June 14, 2021

June 15, 2021

June 15, 2021-
June 29, 2021

June 30, 2021

Open date. Submission period begins.
Load date. Colleges must load data.

If data has not been loaded, the Reports Coordinator is notified with a
copy to the college’s President.

Term close date. Submission period ends. Spring End-of-Term data and
data from any prior term resubmissions must loaded.

Certification form due.

If data has not been loaded, the college’s President is notified with a
copy to the Reports Coordinator.

If the certification form has not been received, the college’s President is
notified with a copy to the Reports Coordinator.

Data verification period. Data resubmission allowed only through a
request signed by the college’s President.

Annual close. No data resubmission will be accepted after this date.
Resubmit certification form if changes were made in verification period.

Section I: Documents and Procedures
Version 26.00
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Verification Reports List

The following reports are generated for every successfully loaded data submission:

Report Description File Name
Site Inventory SITEINIV
Facility Inventory FACINV
Room Inventory ROOMINV
Facilities Under Construction FACCONST
Room Inventory by Space Category RMSPCAT
Aggregate Room Area by Site RMAGGSIT
Aggregate Room Area by Facility RMAGGFAC
Room Area Difference DIFAREA
Facility and Room Area Comparison SUMAREA
PECO Sites Report PECOSITE
Exception Report EXCEPT
Comparative Frequencies COMPFREQ

Section I: Documents and Procedures
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Procedures and Definitions
Purpose of Facilities Inventory

The Facilities and Capital Outlay Database (FCODB) provides the data for all reports involving the
physical facilities of a college including the Facilities Inventory. From these reports, evaluations and
decisions are made which affect the future of the college facilities. The data are used in many ways: for
determining the number of existing student stations and instructional capacity, for planning sites, for
conducting the Educational Plant Survey, for identifying space needs used for the capital outlay budget
request, and for generating funding needs for facilities depreciation. With all these applications, it is
critical for these data to be correct. Further, Sections 1013.03(3), 1013.03(10)(a)2, 1013.31(1)(2),
1013.60(2), and 1013.64(1)(4) of the Florida Statutes require that an updated facilities inventory be
maintained for use by the Office of Educational Facilities, Department of Education.

Overview of Facilities Inventory

The FCODB contains information about each site, each facility on each site, and each room in each
building used by the college. All facilities owned by the college, including those for which the Legislature
has appropriated funds, are included. Leased or shared sites, facilities, and rooms are also included
when the agreement for leasing or sharing is for more than one year. For the purposes of the facilities
inventory, the following definitions are used:

Site. An area of ground occupied or to be occupied by an educational facility or program.

Facility. A building, covered walkway, structure or special use area built, installed or established to
serve educational purposes.

Building. A structure enclosed with exterior walls or covered by a roof designed for the housing, shelter,
enclosure, or support of individuals, animals, chattel, or property of any kind.

Covered Walkway. A covered walkway attached to or connecting a building. The walkway is either
partially or completely constructed of either noncombustible or fire resistant materials in a fixed
location with a life expectancy of more than twenty years.

Room. A delimited area defined by the college as a room. Rooms must be entered for all buildings. For
buildings under construction, rooms may be aggregated by Room Use Code and ICS until plans are
completed.

New Sites and Facilities

Official PECO Sites. Campuses, Centers, Special Purpose Centers, and Joint-Use Facilities must be
approved by the State Board of Education, or through legislative appropriations, to receive PECO
funding. Division of Florida Colleges’ staff maintains an Official PECO Sites List. Sites and Joint-Use
Facilities approved for ownership, property that has been obtained, or sites approved for lease with a
signed lease must be entered into the FCODB during the first submission following the Board meeting or
Legislative session when the site or Joint-Use Facility is approved. Owned sites and Joint-Use Facilities
without property must be entered into the FCODB during the first submission after property has been
acquired. Leased sites without a lease must be entered into the FCODB during the first submission after

Section I: Documents and Procedures
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a lease has been signed. The PECO Sites List has a field (PECO Edit Flag) which will be set to “N” for
owned sites without property and leased sites without a lease. Sites with the PECO Edit Flag equal to ‘Y’
and ‘U’ will be edited against the facilities Inventory and a critical edit will be issued for sites that do not
match. Colleges must inform Division of Florida Colleges staff of any owned site without property or
leased site without a lease, so the PECO Edit Flag will be set properly.

Instructional and Other Sites. Instructional and other sites funded through legislative appropriations
will be entered during the submission period immediately preceding the effective date of the
appropriation. Leased sites, sites acquired as gifts, or sites acquired with non-appropriated funds will be
entered during the first submission period following acquisition of the site.

Facilities. Facilities funded through legislative appropriations will be entered during the submission
period immediately preceding the effective date of the appropriation. Facilities leased for more than
one year, facilities acquired as gifts, or facilities acquired with non-appropriated funds will be entered
during the first submission period following acquisition of the facility.

Joint-Use Sites and Facilities

Information on Joint-Use Sites and Facilities, when the college is either host or visitor, are included in
the FCODB. Information for all rooms is included for facilities owned by the college. Rooms assigned to
or shared by visitors will be coded appropriately under Room-Use Code and Room Joint-Use Code. For
facilities owned by another institution, room information is included only for the Rooms assigned to the
college or rooms that the college shares. A Joint-Use Site or Facility is one that is designated as such in
advance of its acquisition or construction, that is, one specifically funded for cooperative use. For all
Joint-Use Facilities there are:

O the host institution that owns, maintains and operates the facility, and
O one or more visitor institutions that use some of the space in the building

Simple Line Drawings

In addition to maintaining the Facilities Inventory, the college is responsible for submitting simple line
drawings to the Office of Educational Facilities. Please refer to State Requirements for Educational
Facilities (SREF), Section 6.4, Doc C(2) and Doc D(1) which specify:

For each Site a copy of a simple line drawing site plan, on letter or legal-size paper, showing
site number and name, building locations, and numbers and for each floor of a building
which has a survey recommendation for remodeling or renovation, a copy of a simple line
drawing floor plan, on letter or legal-size paper, showing building number and name, room
locations and numbers. They are to be updated whenever changes are made.

Section I: Documents and Procedures
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General Description of Facilities & Capital Outlay Database (FCODB)

The FCODB consists of three types of records: 1) site, 2) facility, and 3) room. Each record is uniquely
identified by its key element(s). The key element for a site is site Number. The key element for a facility
consists of site number and facility number. For a room, it is the combination of site number, facility
number, and room number. Data is referenced by these unique identifying numbers when it is
processed.

The FCODB data is used in the preparation of the Capital Outlay Budget request, and is used by a college
to prepare the Educational Plant Survey. The data is reported by term, and any changes to the FCODB
due to the Educational Plant Survey must be submitted during the three regular open submission
periods. When a file is submitted, (Site, Facility, or Room) the entire FCODB must be sent electronically
to CCTCMIS via secure FTP through TIBCO. Use the following naming convention for the file:

CCxx.FAC.FACILITY.TtEccyy.PROD.txt

where xx = College Number, t = Term being submitted, and ccyy = The last year of the reporting year in
four-digit form.

For example--Gulf Coast State College would submit the Summer FCODB submission with the filename:
CCO09.FAC.FACILITY.T1E2019.PROD.txt

General Instructions for FCODB

1. Data must be entered in every field.

2. Data Entry by Numeric Codes. In numeric fields, only numbers are to be used; no dashes,
slashes, commas, periods, etc. are allowed. Only the site area field has an implied decimal
point.

3. Right-Justified Fields. All numeric data fields are right-justified. Leading zeroes may or may not
be added to the left-hand side to fill in the fields.

4, Name Fields. The fields for Site, Facility, and Room Name are twenty (20) characters wide. The

characters that are allowed in the name fields include letters, numerals, blanks, periods,
commas, hyphens, slashes, and parentheses. Other characters may be changed to blanks.

5. Date Format. All dates entered in the data fields must be in the form MMDDCCYY which stands
for the month (MM), day (DD), the century (CC), year (YY). (For example, July 13, 2005 is
entered as 07132005.) Dashes and slashes are not allowed.

6. Cross checking Between Site, Facility, and Room Data. A Site in the FCODB may or may not
contain any facilities, but a Facility must always be located on a Site. All buildings must have
rooms, but a Facility other than a building will not have any rooms. Rooms cannot exist without
a building. Rooms in a Joint-Use Building must have a Room Joint-Use Code of 1, 2, or 3;
otherwise the Room Joint-Use Code is 0.

Section I: Documents and Procedures
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Definitions and Instructions for Site Record

A description of each data field that appears on the Site Record is listed in this section. Definitions of
codes and special instructions are given for each field.

Data Fields

1. College Number. Two-place numeric field which is the college number. Must be from 01 to 28.
2. File Number. One-place numeric field that must be a 1 to indicate a site record.

3. Site Number. Two-place numeric field assigned by the college to each site. The number must

be unique as it is the key element for identifying a site within the file. Must be from 01 to 97.

Site 99 is reserved for use in the FTE report by site.

4. Site County. A two-digit numeric code to identify the county where the site is located. County
codes range from 01-67 and are assigned to each county as the list appears alphabetically.

5. Site Name. Twenty-place alpha/numeric field assigned by the college.

6. Site Type. One-place numeric field that designates the nature of the site which is represented
by the following codes:

Code Meaning Definition

1 Campus An instructional and administrative unit of a college, consisting of
college owned facilities and staffed primarily by full-time
personnel. It houses a full range of instructional services, including
institutional, instructional, and student support services. Facilities
and other resources are sufficient to accommodate at least one
thousand (1,000) Full-Time Equivalent (FTE) students and are in
compliance with the criteria established in Florida Administrative
Rule 6A-14.0061.

2 Center An instructional and administrative unit with limited support
services. It consists of college owned or unowned facilities and is
staffed primarily by full-time personnel. It does not necessarily
offer a full range of instructional programs or courses and is in
compliance with the criteria established in Florida Administrative
Rule 6A-14.0061.

3 Special Purpose A unit of a college consisting of college owned or unowned

Center facilities leased for more than one year that provides a limited
number of special, clearly defined programs or services, such as
instruction or administration and is in compliance with Florida
Administrative Rule 6A-14.0061.

4 Instructional Site  An instructional unit of a college that offers students a very limited
range of instructional programs or courses in unowned facilities
leased for one year or less with no support services.

0 Other

7. Site Area in Acres. Six-place numeric field. Two decimal places are implied. This area is to be

reported in acres. If site ownership is code 9 or PECO Edit Flag equal ‘U’, then the area can be
zero.
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8. Site Ownership. One-place character field. The agency with which the title to the site rests.

Code Definition

0 Owned, Joint-Use Facility host.

1 Owned in fee simple.

2 Title vested in the institution and being paid for on an amortization schedule
(regardless of whether site is shared with another institution or organization).

3 Title vested in a holding company or land corporation to which payments are being

made by the institution; title ultimately will pass to the institution (includes lease-
purchase arrangements).

4 Not owned by the institution, but leased or rented to the institution at a typical local
rate.

5 Not owned by the institution, but made available to the institution either at no cost
or at a nominal rate.

6 Not owned by the institution, but shared with an educational organization that is
not a postsecondary educational institution.

7 Not owned by the institution, but shared with another postsecondary educational
institution.

8 Other (e.g., not owned by the institution, but shared with a non-educational
institution).

9 Unowned, Joint-Use Facility visitor.

A Special Leased, Joint-Use Facility - Owned by another Florida Public Education

Institution, leased by the college and the funds for the building were appropriated
by the legislature to the college (applies to Daytona State College only).

9. Site Length of Holding. Two-place numeric field. The length is the number of years for which a
site is leased or shared. Use 99 for more than 99 years. Use zero for owned site.
10. Site Acquisition Means. One-place numeric field. The means by which the site was acquired.

Code Definition

Purchase

Gift

Gift and purchase

Transfer from Board of Public Instruction
Lease or rental agreement

Other

Not yet acquired (not purchased or leased)

NoubhowNeR

11. Site Acquisition Date. Eight place numeric field. MMDDCCYY form. This date is the month, day,
and year in which the site was acquired. Do not enter dashes or slashes.

Section I: Documents and Procedures
Version 26.00 15 July 1, 2020



Florida College System
Facilities/Capital Outlay Database
2020-21 Reporting Year

Definitions and Instructions for Facility Record

A description of each data field that appears on the Facility Record is listed in this section. Definitions of
codes and special instructions are given for each field.

Data Fields

1.

College Number. Two-place numeric field assigned to a college. College Number must be from
01 to 28.

File Number. One-place numeric field. File Number must be a 2 to indicate a facility record.
Site Number. Two-place numeric field assigned by the college to each site. Site Number must
be from 01 to 98. Site Number 99 is reserved for use in the FTE report by site. Must match a
site number in the site inventory.

Facility Number. Four-place numeric field assigned by the college to each facility. Each Facility
Number is a unique number for a given site. The site/facility number must be unique as it is the
key for identifying a facility within the file.

Facility Name. Twenty-place alpha/numeric field. The college assigns the Facility Name.
Facility Type. One-place numeric field designating the nature of the Facility.

Code Definition

Building

Parking Area

Athletic Area
Agricultural Field
Outdoor Swimming Pool
Covered Walkway
Building (with parking)
Parking Garage

Other

O o ~NOOTULLE WN K-

Facility Status. One-place numeric field for the classification of the life of the Facility is
represented by the following codes:

Code Definition

1 Permanent
2 Temporary
3 Under Construction

All facilities owned or leased for one year or more must be entered into the FCODB. Leased
facilities and facilities acquired as gifts or with non-appropriated funds will be entered during
the first submission period following acquisition of the Facility. Facilities funded through
legislative appropriations will also be entered during the submission period immediately
following the effective date of the appropriation. Facility status code 3 is used until the final
inspection. At that time, the code is changed to either 1 or 2.
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8. Facility Condition. One-place numeric field. The physical quality of the facility is represented by
the following codes:

Code Definition

1 Satisfactory: Suitable for continued use with normal maintenance.

2 Remodeling-A: Requires restoration to present acceptable standards without major room-
use changes, alterations, or modernization. The approximate cost of Remodeling-A is up to
25% of the estimated replacement cost of the Facility.

3 Remodeling-B: Requires major updating and/or modernization of the Facility. The
approximate cost of Remodeling-B is between 25% and 50% of the estimated replacement
cost of the Facility.

4 Remodeling-C: Requires major remodeling of the Facility. The approximate cost of
Remodeling-C is more than 50% of the estimated replacement cost of the Facility.
5 Demolition: Should be demolished or abandoned because the facility is unsafe or

structurally unsound, irrespective of the need for space or the availability of funds for
replacement.

6 Termination: Planned termination or relinquishment of occupancy of the facility for
reasons other than, structural unsoundness or the existence of dangerous conditions, such
as abandonment of temporary units or vacating of leased space.

An unsatisfactory facility condition code (5 - Demolition or 6 - Termination) can be entered for a
facility only at the recommendation of the Education Plant Survey in the written survey report
or with the written concurrence of the Survey Section of the Office of Educational Facilities.

9. Facility Area in Gross Square Feet. Six-place numeric field. May be 0 if the facility is not a
building or covered walkway (facility type codes 2, 3, 4, 5, 0) or if the college is a joint-use visitor
(facility ownership code is 9). If a facility is a building or covered walkway, then the area is
required. This includes buildings funded through legislative appropriations. The area for a
building is the sum of the floor areas of the building included within the outside face of exterior
walls for all stories or for areas that have floor surfaces. Gross area is computed by measuring
from the outside face of exterior walls, disregarding cornices, pilasters, buttresses, etc., which
extend beyond the wall face. The area for a covered walkway should be measured from roof
edge to roof edge. No covered walkway area should be included in the building area except that
portion which falls beneath building roof overhang. Any area included in the building area must
be excluded from the covered walkway area. Round to the nearest square foot.

10. Facility Ownership. One-place numeric field. The agency with which the title to the facility
rests is represented by the following codes:

Code Definition

0 Owned, Joint-Use Facility host.

1 Owned, fee simple.

2 Owned, Title vested in the institution being paid for on an amortization schedule
(regardless of whether the facility is shared with another institution or organization).

3 Owned, Title vested in holding company or building corporation to which payments

are being made by the institution; title will ultimately pass to the institution
(includes lease-purchase arrangements).
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Code Definition

4 Not owned by the institution, but leased or rented to the institution at a typical local
rate.

5 Not owned by the institution, but made available to the institution either at no cost
or at a nominal rate.

6 Not owned by the institution, but shared with an educational organization that is not
a postsecondary educational institution.

7 Not owned by the institution, but shared with another postsecondary educational
institution.

8 Other (e.g., not owned by the institution, but shared with a non-educational
institution).

9 Unowned, Joint-Use Facility visitor.

A Special Leased, Joint-Use Facility - Owned by a Florida Public Education institution,

leased by the college and the funds for the building were appropriated by the
legislature to the college (applies to Daytona State College only).

11. Facility Length of Holding. Two-place numeric field. This is the number of years for which the
Facility is leased or shared. Use 99 for more than 99 years. Use zero for owned facility.

12. Facility Original Inspection Date. Eight place numeric field. The date will be zeros when the
Facility Type is not a building or covered walkway (Facility Type codes 2, 3, 4, 5, 0). When facility
is under construction (Facility Status code 3), or is unowned (Facility Ownership codes 4, 5, 6, 7,
8, 9) the date would be zeros. If Facility Status code 3 is changed to 1 or 2 on an owned building,
then the new inspection date will be entered in the Facility Last Inspection Date.

MMDDCCYY form. This date is the month, day, and year the Certificate of Final Inspection was
issued for a facility constructed for the college. It is the month, day, and year in which
construction was completed for purchased facility. Do not enter dashes or slashes.

13. Facility Last Inspection Date. Eight place numeric field. The date will be zeros if the facility is
not a building or covered walkway (Facility Type codes 2, 3, 4, 5, 0), is under construction
(Facility Status code 3) or is unowned (Facility Ownership codes 4, 5, 6, 7, 8, 9). Required when
Facility Status code 3 is changed to code 1 or 2. On a new building the inspection date will be
zeros until the Facility Status code is 1. At this point you will put in the number 0 if there has not
been any remodeling or renovation changes.

MMDDCCYY form. This date is the month, day, and year the Certificate of Final Inspection was
issued for a facility remodeled or renovated for the college. Facility Original Inspection Date will
be used if the building has not been remodeled or renovated since facility has been built. Itis
the month, day, and year in which construction was completed for the facility. Do not enter
dashes or slashes.
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Definitions and Instructions for Room Record

A description of each data field that appears on the Room Record is listed in this section. Definitions of
codes and special instructions are given for each field.

At the time that a facility whose status is under construction is entered into the FCODB (see Item 7,
Facility Status under Definitions and Instructions for Facility Record, above), the rooms for that building
must be entered on the FCODB. Individual rooms may be entered based on information taken from the
construction drawings or pseudo rooms may be used to enter aggregates of the area for the appropriate
Room-Use Code. When the building is completed, the Room file is updated to report the rooms as built.

Data Fields

1.

College Number. Two-place numeric field that is the number of the college. Must be from 1 to
28.

File Number. One-place numeric field that must be coded 3 to indicate a room record.

Site Number. Two-place numeric field that is assigned by the college to each site and must be
from 1 to 98. Site 99 is reserved for use in the FTE report by site. The Site/Facility Number must
match a Site/Facility Number in the Facility Inventory.

Facility Number. Four-place numeric field that is assigned by the college to each facility. The
Site/Facility Number must match a Site/Facility Number in the Facility Inventory.

Room Number. Six-place alpha/numeric field. The Room Number must be unique among all
room numbers for the facility. The Site/Facility/Room Number must be unique as it is the key
for identifying a room within the file. Only the characters A through Z, the numbers 0 through 9
and blanks are allowed. The room number is broken into 3 parts as follows:

a. Prefix: one-place. May be blank. If it is not blank, then the core must not contain
blanks.
b. Core: four-places. Must contain at least one character or number right justified.

Suffix: one-place. May be blank.

Room Name. Twenty-place alpha/numeric field. Name as assigned to a room by the college,
except a classroom for vocational laboratory-related instruction is always named RELATED
INSTRUCTION. The name may describe the use of the room.

Room-Use Code. Three-place numeric field. This code is a description of the use for which the
room is designed. For detailed definitions, refer to the Higher Education Facilities Inventory and
Classification Manual (1973) published by the United States Office of Education. Room-Use
Codes are provided as follows:
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Group Code Definition
Classroom 110 Classroom
115 Classroom Service
120 Computer Classroom
Laboratory 125 Computer Classroom Service
210 Class Laboratory
212 Related Instruction Classroom (for Allowed
Vocational Programs only)
215 Class Laboratory Service
220 Special Class Laboratory
225 Special Class Laboratory Service
240 Student Computer Terminal Room
245 Student Computer Terminal Service
Office 310 Office
315 Office Service
350 Conference Room (Office Related)
355 Conference Room Service (Office Related)
Study 410 Reading/Study Room
420 Stack
430 Open-Stack Reading Room
440 Processing Room
455 Study Service
Special Use 510 Armory
515 Armory Service
520 Athletic/Physical Education
523 Athletic Facilities Spectator Seating
525 Athletic/Physical Education Service
530 Audiovisual, Radio, TV
535 Audiovisual, Radio, TV Service
540 Clinic (Non-Health Professions)
545 Clinic Service (Non-Health Professions)
550 Demonstration
555 Demonstration Service
560 Field Building
570 Animal Quarters
575 Animal Quarters Service
580 Greenhouse
585 Greenhouse Service
590 Other
General Use 610 Assembly
615 Assembly Service
620 Exhibition
625 Exhibition Service
630 Food Facilities
635 Food Facilities Service
640 Day Care
645 Day Care Service
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650 Lounge

655 Lounge Service
660 Merchandising Facilities
665 Merchandising Facilities Service
670 Recreation
675 Recreation Service
680 Meeting Room
685 Meeting Room Service
690 Locker Room
Supporting 710 Data Processing/Computer
715 Data Processing/Computer Service
720 Shop
725 Shop Service
730 Central Storage
735 Central Storage Service
740 Vehicle Storage
745 Vehicle Storage Service
750 Central Service
755 Central Service Support
760 Central Laundry
Health-Care 810 Patient Bedroom
815 Patient Bedroom Service
820 Patient Bath
830 Nurse Station
840 Surgery
845 Surgery Service
850 Treatment/Examination
855 Treatment/Examination Service
860 Diagnostic Service Laboratory
865 Diagnostic Service Laboratory Support

870 Supplies

880 Public Waiting

890 Staff On-Call Facility

895 Staff On-Call Facility Service
Residential 910 Sleep/Study without Toilet/Bath

919 Toilet/Bath

920 Sleep/Study with Toilet/Bath

935 Sleep/Study Service

950 Apartment

955 Apartment Service
970 House
Non-Assignable 010 Custodial Area
020 Circulation Area
030 Mechanical Area and Toilet Room
040 Structural Area
050 Joint-Use Room Used by Visitor in a Facility Owned

by the College
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Unsatisfactory * 001 Classroom
002 Laboratory
003 Other

*NOTE: A room evaluated and coded by the Educational Plant Survey as unsatisfactory for the
purpose it serves due either to condition or size even though it may be located in a satisfactory
building.

8. Room Area in Net Square Feet. Six-place numeric field. This space is the floor area of the room
computed by measuring from the inside surfaces of the walls, excluding unusable areas having
less than six feet, six inches clear headroom. Round to nearest square foot.

For some reports, room areas are grouped into space categories. The combination of the Room-
Use Code and the Information Classification Structure Code for a room determines into which
category the area is placed. The ten assignable space categories are: classroom, academic
laboratory, vocational laboratory, physical education, library, audiovisual,
auditorium/exhibition, student services, offices and support services.

9. Room Information Classification Structure (ICS) Code. Eight-place numeric field. This code is
the Florida College Information Classification Structure code that identifies the program or
function to which the activities in the Room contribute. The codes and definitions are found in
Detail Coding for Advanced and Professional and Vocational Courses and Programs of Study with
Student Station Sizes. All eight places in the field must be filled. Use numbers only and do not
separate numbers with dashes or decimal points.

The ICS code for a classroom for vocational laboratory-related instruction (Room-Use Code 212)
is always the same as for the vocational laboratory to which it is related. This ICS code must be
in the range 12000000 - 12999999.

The ICS code must be 00000000 if the room is in a Joint-Use Facility owned by the college and is
used by the visitor institution. The code must be 90000000 if the room is non-assignable and is
not a Joint-Use Facility Room used by the visitor institution.

When the Room-Use Code is 110, 120, 210, or 220, the Room ICS Code for the Advanced and
Professional and Vocational Courses must be in the Detail Coding for Advanced and Professional
and Vocational Courses and Programs of Study with Student Station Sizes.

10. Room Joint-Use Code. One-place numeric field. To identify if a room is in a Joint-Use Facility,
and if so, whether the room is assigned totally to the college, if the college shares the room with
another institution, or if the room is assigned totally to another institution, the following codes
are used:

Code Definition

0 Room is not in a Joint-Use Facility.

1 Room is in a Joint-Use Facility and assigned to the college.

2 Room is in a Joint-Use Facility and is shared by the college.

3 Room is in a Joint-Use Facility and is assigned to the visitor institution.
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11. Room Condition. One-place numeric field. To identify a room that was not available for use for
the term reported, because the Room was being remodeled. If the facility condition is reported
as Remodeling A, B, or C, then the room may be reported as satisfactory.

Code  Definition
1 Satisfactory
2 Remodeling
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Definitions and Instructions for PECO File

The Official PECO Sites List file is maintained by the Division of Florida Colleges, Facilities Planning &
Budgeting. The file contains sites that have been approved by the State Board of Education or have
been legislatively funded. Sites and Joint-Use Facilities approved for ownership, property has been
obtained, and sites approved for lease with a signed lease must be entered into the FCODB during the
first submission following the Board meeting or Legislative session when the Site or Joint-Use Facility is
approved. Owned sites and Joint-Use Facilities without property must be entered into the FCODB
during the first submission after property has been acquired. Leased sites without a lease must be
entered into the FCODB during the first submission after a lease has been signed. The PECO Sites List
has a field (PECO Edit Flag) which will be set to ‘N’ for owned sites without property and leased sites
without a lease. Sites with the PECO Edit Flag equal to ‘Y’ and ‘U’ will be edited against the Facilities
Inventory and a critical edit will be issued for sites that do not match. Colleges must inform Division of
Florida Colleges staff of any owned site without property or leased site without a lease, so the PECO Edit
Flag will be set properly.

Beginning with the 2004-05 Summer End-of-Term submission, the following critical edits will ensure

matching between the Facilities and Capital Outlay Database (FCODB) and the Official PECO Sites List:

1. A site or Joint-Use Facility (JUF) on the Official PECO Sites List, with a PECO Edit Flag equal to 'Y",
must be submitted on the FCODB.

2. A site in the Facilities Inventory with Site Type of Campus, Center, or Special Purpose Center
must be on the Official PECO Sites List.

3. A site in the Facilities Inventory with Site Type of Instructional or Other must not be on the
Official PECO Sites List.

4. A site in the Facilities Inventory with Site Area of zero areas will be edited against the PECO File
to make sure that the PECO edit Flag is equal to ‘U’ unless the site ownership is a JUF visitor.

Data Fields

1. College Number - Two-place numeric field which is the number of the college. Must be from 01 to
28.

2. Site Number - Two-place numeric field which is assigned by the college to each site and must be
from 01 to 98. Site 99 is reserved for use in the FTE report by site. The Site/Facility Number must
match a Site/Facility Number in the Facility Inventory.

3. Facility Number - Four-place numeric field which is assigned by the college to each facility. The
Site/Facility Number must match a Site/Facility Number in the Facility Inventory.

4. PECO Name - Thirty-place alpha/numeric field for the name as reported by Division of Florida
Colleges staff.

5. PECO Type - Twenty-place alpha/numeric field which is the approved designation of the site or JUF
(Campus, Center, Special Use Center, or Joint-Use Facility).

6. Site Date Approved - Eight-place numeric field for the date the site was approved in CCYYMMDD
format.

7. PECO Flag - One-place alpha/numeric field. This field will be used to determine whether editing

should be performed between the FCODB and the PECO Sites file. The default is ‘Y’. For specific,

exceptional situations, the flag will be set to ‘N’ or ‘U’ by Division of Florida Colleges staff at the
college’s request. Examples of exceptional situations include:

A PECO-appropriated owned site for which land has not yet been acquired

b. A leased site for which the lease has not yet been signed

L
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