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The Cash Advance and Reporting of Disbursements System (CARDS) Reconciliation 
form (DOE 026) will reconcile your agency’s ending cash balance to the CARDS’ Cash 
On Hand. The DOE 026 is similar to a bank statement reconciliation starting with the 
ending cash balance from CARDS.  The CARDS’ Cash on Hand is derived from the 
Cash Advances less the Program Expenditures or simply stated:  

Cash Advance – Program Expenditures = Cash on Hand 

Form DOE 026 – Instructions 

1) CARDS’ Cash on Hand Balance as of June 30, 2011 – This total is located on 
the last page of the June “CARDS Detail by Agency” Report in Column (6). 

a) 	 Cash Advances in Transit – These entries consists of the cash advance 
requests that appear in CARDS but not received by your agency. 

b) Agency Program Expenditures in Transit – These entries consist of your 
agency’s recorded year end program expenditures that do not appear in 
CARDS. 

c) 	 Net Cash on Hand – CARDS’ Cash on Hand less Cash Advances in Transit 
less Agency Program Expenditures in Transit. 

2) Adjustments to CARDS’ Cash on Hand – These are entries other than in transits 
that do not agree with your records.  

•	 For example, a project’s total program expenditures in CARDS do not agree 
with your agency because a credit disbursement was submitted but not 
received and recorded by the Department. 

•	 This section is also provided to report those entries that require a correction 
by Department.  Please itemize all adjustments by Program/Project number 
and submit sufficient detail to justify a correction.  The general fund must 
reimburse the federal cash account, Special Revenue-Other, for all 
disallowed or ineligible disbursements.  

•	 If additional space is needed, please attach a supporting schedule and carry 
the total to the DOE 026. 

•	 However, adjustments that are necessary to correct problems within your 
own records and will not require a correction by the Department, such as 
adjustments for payroll, should be reflected as part of your ending cash 
balance. 



3) Adjusted CARDS’ Cash on Hand Balance as of June 30 – This balance consists 
of the Net Cash on Hand less Total Adjustments to CARDS’ Cash on Hand. 

4) Agency Balance as of June 30, 2011 – This is your agency’s recorded balance. 

5) 	 Differences Unaccounted – These are differences brought forward from the 
previous year that is unresolved.  All current year variances should be resolved. 

6) 	 Certification – Please sign, date and provide your title. 

Reference: CARDS Transaction and Voucher Codes 

Transaction Codes (TR CD) located on Column (8) located in the “CARDS Detail by 
Agency” Report. 

00 – Cash advance requests 
01 – Cash advance adjustment which is a transfer within your agency 
04 – Program allocation 
05 – Program expenditures for cash advance projects 
06 – Program expenditures for performance based/reimbursement projects 

Voucher – Located in Column (9) on the “CARDS Detail by Agency” Report 

900007 – Program expenditures.  These are DOE adjustments. 

900008 – Program expenditures as reported by your agency. 

900013 – Program Allocation or encumbered by DOE. 

A88888 – Your agency’s cash advance adjustment where your agency is moving 


the cash as referenced from TR CD 01. 
Jxxxxx – Your agency cash advance request or the receiving end of your 

agency’s cash advance transfer.  See TR CD 00 or 01. 
0xxxxx – DOE voucher number.  This is to record the performance 

based/reimbursement payment for a project.  
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