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Accrued Expenditures-The charges incurred by the grantee during a given period requiring the provision of funds for goods and other tangible property received; services performed by employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts becoming owed under programs for which no current services or performance is required, such as annuities, insurance claims, and other benefit payments (34 CFR, Part 80.3).
Accrued Income-The sum of earnings during a given period from services performed by the grantee and goods and other tangible property delivered to purchasers and amounts becoming owed to the grantee for which no current service or performance is required by the grantee (34 CFR, Part 80.3).
Acquisition-Taking ownership of property, receiving the property as a gift, entering into a lease-purchase arrangement, or leasing the property. The term includes processing, delivery, and installation of property (34 CFR, Part 77.1).
Acquisition Cost-The net invoice unit price of the property including the cost of modifications, attachments, accessories, or auxiliary apparatus necessary to make the property usable for the purpose for which it was acquired. Other charges such as the cost of installation, transportation, taxes, duty, or protective in-transit insurance shall be included (34 CFR, Part 80.3).
Administrative Requirements-Those matters common to grants in general, such as financial management, kinds and frequency of reports, and retention of records. These are distinguished from “programmatic” requirements, which concern matters that can be treated only on a program-by-program or grant-by-grant basis, such as kinds of activities that can be supported by grants under a particular program (34 CFR, Part 80.3).
Applicant-A school district or other agency seeking a project award from the Florida Department of Education.
Approval or Authorization-Documentation evidencing consent prior to incurring a specific cost (OMB circular A-87).
Audit-An independent financial and/or performance review of any public or private person or organization that is entrusted with public resources. The review is to attest that the recipient was responsible in applying those resources efficiently, economically, and effectively to achieve the purpose for which the resources were furnished.
Awarding Agency-
· With respect to a grant, the federal agency

· With respect to a sub-grant, the party that awarded the sub-grant

       (34 CFR, Part 80.3)
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Budget-The applicant’s financial plan, in terms of accounts and amounts showing use of funds for carrying out project objectives, services, or activities as found on the budget narrative form (DOE 101), and on other budget documents required by the Florida Department of Education.
Budget Period-An interval of time into which a project period is divided for budgetary purposes (34 CFR, Part 77.1).
CBO-Community based organization, a private nonprofit organization that is representative of a community or significant segments of a community and that provides education, vocational education or rehabilitation, job training, or internship services and programs and includes neighborhood groups and organizations, community action agencies, community development corporations, union-related organizations, employers-related organizations, tribal governments, and organizations serving Native Alaskans and Indians.
CFDA-Catalog of Federal Domestic Assistance (Website location: www.cfda.gov/).
CFR-Code of Federal Regulations (Website location: www.access.gpo.gov/nara/cfr/).
Carryover-The unspent balance of a project to be continued under the same project award into subsequent budget periods of the next fiscal year.
Cash Contributions-The grantee’s cash outlay, including the outlay of money contributed to the grantee or sub-grantee by other public agencies and institutions and private organizations and individuals. When authorized by Federal legislation, Federal funds received from other assistance agreements may be considered as grantee or sub-grantee cash contributions (34 CFR, Part 80.3).
Certified Public Accountants-Those individuals or firms licensed by the state and meeting the qualification standards included in “Generally Accepted Government Auditing Standards” (GAGAS) for performing independent audits.
Cognizant Agency-The Federal agency responsible for reviewing, negotiating, and approving cost allocation plans or indirect cost proposals developed under OMB circular A-87 on behalf of all Federal agencies.
Commingling-To deposit or record funds in a general account without the ability to identify each specific source of funds for any expenditure (34 CFR, 303.123).
Comptroller’s Office-Department of Education Comptroller.
Contract-Except as used in the definitions for “grant” and sub-grant” in this section and except where qualified by “federal,” a procurement contract under a grant or sub-grant, and means a procurement subcontract under a contract (34 CFR, Part 80.3).
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Cost-An amount as determined on a cash, accrual, or other basis acceptable to the Federal awarding or cognizant agency (OMB Circular A-87).
Cost Allocation Plan-

· Central Service Cost Allocation Plan: the documentation identifying, accumulating, and allocating or developing billing rates based on the allowable costs or services provided by a governmental unit o a centralized basis to its departments and agencies. The costs of these services may be allocated or billed to users.
· Public Assistance Cost Allocation Plan: narrative description of the procedures that will be used in identifying, measuring, and allocating all administrative costs to all of the programs administered or supervised by State public assistance agencies as described in Attachment D of OMB circular A-87.
· Indirect Cost Rate Proposal: the documentation prepared by a governmental unit or component thereof to substantiate its request for the establishment of an indirect cost rate as described in Attachment E of OMB circular A-87.
Cost Sharing or Matching-The value of the third party, in-kind contributions and the portion of the costs of a federally assisted project or program not borne by the Federal Government (34 CFR, Part 80.3).
Cost-Type Contract-A contract or subcontract under a grant in which a contractor or subcontractor is paid on the basis of the costs it incurs, with or without a fee (34 CFR, Part 80.3).
Debarment-An action taken by a debarring official to exclude a person from participating in covered transactions. A person so excluded is “debarred” (34 CFR, Part 85.105).
Department-

· Florida Department of Education – when referenced in the DOE Project Application and Amendment Procedure for Federal and State Administered by the Florida Department of Education (Green Book).
· United States Department of Education – when referenced in OMB circulars and CFRs.
Direct Cost-Costs that can be identified specifically with a particular final cost objective (OMB Circular A-87).
Disbursement-Payment made in cash or by check.

Disbursement Report-State and federal project recipients are required to submit the applicable “Disbursement Report” form (DOE 499 for Adult Education Programs, DOE 599 for Adult and Youth Migrant Programs or DOE 399 for all other programs) at the completion of each active project period.  These reports are to be received in the DOE Comptroller’s Office by the 20th of the month succeeding the close of the project period.
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DOE-Florida Department of Education (Website Location: www.firn.edu/doe/).
ED-Education Department, U.S. (Website Location: www.ed.gov/).
EDGAR-Education Department General Administrative Regulations (34 CFR Parts 74, 75, 76, 77, 79, 80, 81, 82, 84, 85, 86, 97, & 99) (Website Location: www.ed.gov/policy/fund/reg/edgarReg/edgar.html).
Elementary School-A day or residential school that provides elementary education, as determined under state law (34 CFR, Part 77.1).
Encumbrances-A commitment to restrict available funds within a governmental agency, accomplished through internal processes or procedures.
Expenditure (Outlays)-Charges made to the project or program that may be reported on a cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash disbursement for direct charges for goods and services, the amount of indirect expense incurred, the value of in-kind contributions applied, and the amount of cash advances and payments made to contractors and sub-grantees.  For reports prepared on an accrued expenditure basis, outlays are the sum of actual cash disbursements; the amount of indirect expenses incurred; the value of in-kind contributions applied; and the new increase or decrease in the amounts owed by the grantee for goods and other property received, for services performed by employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts becoming owed under programs for which no current services or performance are required, such as annuities, insurance claims, and other benefit payments (34 CFR, Part 80.3).
Equipment-A material item of a non-expendable nature, such as a built-in facility, a movable or fixed unit of furniture or furnishings, an instrument or apparatus, a machine (including attachments), instructional skill-training device, or a set of small articles whose parts are replaceable or repairable, the whole retaining its identity and utility over a period of time which is characteristic for items of its class (Chapter Seven, Section V of Financial and Program Cost Accounting and Reporting for Florida Schools).
Federal Financial Assistance-Assistance that non-Federal entities receive or administer in the form of grants, loans, loan guarantees, property (including donated surplus property), cooperative agreements, interest subsidies, insurance, food commodities, direct 

appropriations, and other assistance, but does not include amounts received as reimbursement for services rendered to individuals as described in Subpart B-Audits .205(h) and .205(i) (OMB circular A-133).

Fiscal Year-

· Federal fiscal year – a period beginning on October 1st and ending on the following September 30th (34 CFR, Part 77.1)

· State fiscal year – a period beginning on July 1st and ending on the following June 30th
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Fixed Charges-Contributions of the grantee to fringe benefits and similar costs, but only those associated with salaries and wages that are charged as indirect costs, which include (a) retirement, including State, county or local retirement funds, Social Security, and pension payments; (b) unemployment compensation payments; and (c) property, employee, health, and liability insurance (34 CFR, Part 76.566).
GEPA-The General Education Provisions Act (34 CFR, Part 77.1) (Website Location: http://www.ed.gov/legislation/ESEA02/pg122.html).
Generally Accepted Accounting Principles-As specified in generally accepted auditing standards issued by the American Institute of Certified Public Accountants (AICPA) (OMB circular A-133).
Government-A state or local government or a federally recognized Indian tribal government (34 CFR, Part 80.3).
Grant-An award of financial assistance, including cooperative agreements in the form of money or property in lieu of money by the Federal Government to an eligible grantee. The term does not include technical assistance which provides services instead of money or other assistance in the form of revenue sharing, loans, loan guarantees, interest subsidies, insurance, or direct appropriations.  Also, the term does not include assistance such as a fellowship or other lump sum award, which the grantee is not required to account for (34 CFR, Part 80.3).
Grantee-Project Application and Amendment Procedure for Federal and State Programs Administered by the Florida Department of Education (Website Location: http://www.firn.edu/doe/comptoller/gbook.htm).
In-Kind Contributions-“Third party in-kind contributions” means the value of non-cash contributions provided by non-federal third parties.  Third party in-kind contributions may be in the form of real property, equipment, supplies, and other expendable property and the value of goods and services directly benefiting and specifically identifiable to the project or program (34 CFR, Part 74.2).
Independent Auditor-An auditor who is a certified public accountant or a federal, state or local government audit organization, which meets the general standards specified in Generally Accepted Government Auditing Standards (GAGAS). The term auditor does not include internal auditors of non-profit organizations (OMB circular A-133).
Indian Tribe-Any Indian tribe, band, nation, or other organized group or community, including any Alaskan Native village or regional or village corporation (as defined in, or established under, the Alaskan Native Claims Settlement Act) that is recognized by the United States as eligible for the special programs and services provided by the United States to Indians because of their status as Indians (OMB Circular A-133).
Indirect Cost-Cost incurred for a common or joint purpose benefiting more than one cost objective and not readily assignable to the cost objectives specifically benefited without effort disproportionate to the results achieved. The term “indirect cost,” as used herein, applies to costs of this type originating in the grantee department, as well as those incurred by other departments in supplying goods, services, and facilities. To
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facilitate equitable distribution of indirect expenses to the cost objectives served, it may be necessary to establish a number of pools of indirect cost within a grantee department or in other agencies providing services to a grantee department.  Indirect cost pools should be distributed to benefiting cost objectives on bases which will produce an equitable result in consideration of relative benefits derived (OMB circular A-87).
Internal Control-A plan of organization under which employees’ duties are so arranged, records, and procedures so designed, as to make it possible to exercise effective accounting control over assets, liabilities, revenues, and expenditures. For example, under such a system, work is subdivided so that no one employee performs a complete cycle of operations.  The procedures to be followed are definitely laid down and such procedures call for proper authorizations by designated officials for all actions to be taken (Chapter Seven, Section V of Financial and Program Cost Accounting and Reporting for Florida Schools).
LEA (Local Educational Agency)-

· A public board of education or other public authority legally constituted within a state for either administrative control of or direction of, or to perform service functions for, public elementary or secondary schools in:
· a city, county, township, school district, or other political subdivision of a state; or
· such combination of school districts or counties a state recognizes as an administrative agency for its public elementary or secondary schools

· Any other public institution or agency that has administrative control and direction of a public elementary school or secondary school
· As used in 34 CFR, Part 400, 408, 525, 526, and 527 (vocational education programs), the term also includes any other public institution or agency that has administrative control and direction of a vocational education program (34 CFR, Part 77.1).
Liabilities-Debt or other legal obligations arising out of transactions which are payable but not necessarily due (Encumbrances are not liabilities, they become liabilities when the services or materials for which the encumbrance was established have been rendered or received.) (Chapter Seven, Section V of Financial and Program Cost Accounting and Reporting for Florida Schools)
Local Government-A county, municipality, city, town, township, local public authority (including any public and Indian Housing agency under the United States Housing Act of 1937), school district, special districts, intrastate district, council of governments (whether or not incorporated as a nonprofit corporation under state law), any other regional or interstate government entity, or any agency or instrumentality of a local government (34 CFR, Part 80.3).
Major Federal Assistance Program-A federal program determined by the auditor to be a major program in accordance with subpart E – Auditors Section .520 or a program identified as a major program by a federal agency or pass-through entity in accordance with subpart B – Audits Section .215(c). (OMB circular A-133)
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Matching-The value of third-party, in-kind contributions and that portion of the costs of a grant supported project or program not borne by the federal government.
Monitoring-Florida Department of Education activities that ensure that funds are used and programs are operated in accordance with applicable federal and state statutes, rules, and regulations.
More Restrictive Conditions-Special requirements or restrictions imposed on a project recipient as a condition of project approval by the Department of Education.
Nonprofit-As applied to an agency, organization, or institution, means that it is owned and operated by one or more corporations or associations whose net earnings do not benefit, and cannot lawfully benefit, any private shareholder or entity (34 CFR, Part 77.1).
OMB-The United States Office of Management and Budget (Web site: www.omb.gov).
On-Line Cash Advance and Disbursements-The system created by the Florida Department of Education that allows governmental agencies to request cash in advance of payments for federal projects. The system also allows these agencies to report disbursements relative to the federal cash advances on a monthly basis instead of submitting monthly reports.
Obligations-The amounts for orders placed, contracts awarded, goods and services received, or for similar transactions during the stipulated project period, that will require payment during the same or a future period.
Outlays (Expenditures)-Charges made to the project or program that may be reported on a cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash disbursement for direct charges for goods and services, the amount of indirect expenses incurred, the value of in-kind contributions applied, and the amount of cash advances and payments made to contractors and sub-grantees.  For reports prepared on an accrued expenditure basis, outlays are the sum of actual cash disbursements; the amount of indirect expenses incurred; the value of in-kind contributions applied; and the new increase or decrease in the amounts owed by the grantee for goods and other property received for services performed by employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts becoming owed under programs for which no current services or performance are required, such as annuities, insurance claims, and other benefit payments (34 CFR, Part 80.3).
Preschool-The educational level from a child’s birth to the time at which the state provides elementary education (34 CFR, Part 77.1).
Prior Approval-Documentation evidencing consent prior to incurring specific cost (34 CFR, Part 80.3).
Private, Nonprofit Organization-An agency, organization or institution, not under federal or public supervision or control, that is owned by one or more individuals, partnerships, corporations, or associations whose net earnings do or can benefit any private share holder or entity.
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Program Income-Gross income received by the grantee or sub-grantee directly generated by a grant supported activity or earned only as a result of the grant agreement during the grant period (34 CFR, 80.25[b]).
Project-The services or activities that an agency agrees to provide for a specified period of time using state or federal funds awarded to a project recipient.
Project Application-An entity’s request for a project award under state or federal education programs administered by the Florida Department of Education.
Project Award-The approval of a project and of funding as stated in the project approval notification (DOE 200) sent to project recipients that specifies the amount of funds awarded, the project period, and any special requirements or restrictions to be imposed by the Florida Department of Education.
Project Period-The length of time for which a project has been authorized.
Project Recipient-The school district, public agency, or non-public agency that has been awarded a project to provide services or activities described in a project application approved by the Florida Department of Education.
Real Property-Land, including land improvements, structures, and appurtenances thereto, excluding movable machinery and equipment (34 CFR, Part 80.3).
Retention of Records and Access-records shall be maintained for the periods prescribed by applicable state and federal statute and rule (See General Records Schedule for Florida School Districts; Website for the Secretary of State: http://dlis.dos.state.fl.us/barm/recordsmgmt.html).
Roll-Forward-Unobligated balances of an award or project that is allowed to be continued in subsequent funding periods.
SEA (State Educational Agency)-The State Board of Education or other agency or officer primarily responsible for the supervision of public elementary and secondary schools in a state. In the absence of this officer or agency, it is an officer or agency designated by the Governor or State law (34 CFR, Part 77.1).
Secondary School-A day or residential school that provides secondary education as determined under State law. In the absence of State law, the Secretary may determine with respect to that State whether the term includes education beyond the twelfth grade (34 CFR, Part 77.1).
Sub-grant-An award of financial assistance in the form of money or property in lieu of money made under a grant by a grantee to an eligible sub-grantee. The term includes financial assistance when provided by contractual legal agreement but does not include procurement purchases, nor does it include any form of assistance which is excluded from the definition of “grant” in this part (34 CFR, Part 80.3).
Sub-grantee-The government or other legal entity to which a sub-grant is awarded and which is accountable to the grantee for the use of the funds provided (34 CFR, Part 80.3).
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Sub-recipient-A non-Federal entity that expends Federal awards received from a pass-through entity to carry out a Federal program, but does not include an individual that is a beneficiary of such a program. A sub-recipient may also be a recipient of other Federal awards directly from a Federal awarding agency.  Guidance on distinguishing between a sub-recipient and a vendor is provided in subpart B – Audits .210 (OMB circular A-133).
Supplies-An item of expendable nature that is consumed, worn out, or deteriorated in use; or one that loses its identity through fabrication or incorporation into a different or more complex unit or substance (Chapter Seven, Section V Financial and Program Cost Accounting and Reporting for Florida Schools). 
Suspension-Depending on the context, either (1) temporary withdrawal of the authority to obligate grant funds pending corrective action by the grantee or sub-grantee or a decision to terminate the grant, or (2) an action taken by a suspending official in accordance with agency regulations implementing E.O. 12549 to immediately exclude a person from participating in grant transactions for a period, pending completion of an investigation and such legal or debarment proceedings as may ensue (34 CFR, Part 80.3).
TAPS Number (TAPS – Tracking Applications)-A unique numbering system used on each RFP that will correspond with all projects issued.
Termination-Permanent withdrawal of the authority to obligate previously-awarded grant funds before that authority would otherwise expire. It also means the voluntary relinquishment of that authority by the grantee or sub-grantee.  “Termination” does not include: (1) withdrawal of funds awarded on the basis of the grantee’s underestimate of the unobligated balance in a prior period; (2) withdrawal of the un-obligated balance as of the expiration of a grant; (3) refusal to extend a grant or award additional funds, to make a competing or noncompeting continuation, renewal, extension, or supplemental award; or (4) voiding of a grant upon determination that the award was obtained fraudulently or was otherwise illegal or invalid from inception (34 CFR, Part 80.3).
Terms of a Grant or Sub-grant-All requirements of the grant or sub-grant, whether in statute, regulations, or the award document (34 CFR, Part 80.3).
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