Florida Department of Education

Comptroller

CASH ADVANCE RECONCILIATION

2002-03
DOE 026, the Distributive Aid-Cash Advance Reconciliation Form, has been prepared to assist you in reconciling the en0ding cash balance for your agency shown in column four on the last page of the attached Distributive Aid Report.  The form is similar to that of a bank statement reconciliation starting with the ending cash balance per Florida Department of Education records.  Provision is made for certain in transit items representing both cash advances made by the Florida Department of Education or disbursement reports filed by your office and not reflected on the report.  Due to the possibility of errors, a section is also provided for these adjustments.

Please itemize all adjustments By Program/Project number and submit sufficient detail to justify a correction if one is to be made by the Florida Department of Education.  The general fund must reimburse the federal cash account Special Revenue-Other for all disallowed or ineligible disbursements.  If additional space is needed, please attach a supporting schedule and carry the total to DOE 026.

In order to reconcile the cash balance shown, it will be necessary to examine the disbursement detail shown in column 3 and the cash advances shown in column 2.  When examining the disbursement detail, consider only those transactions with a 900007 or 900008 voucher number as the initial coding of your DOE 399 report.  Entries having a 970001 voucher number are internal adjustments made for roll-forwards which will not affect the agency reconciliation provided that the amount rolled equals the original 900007 or 900008 entry.  Also, entries having a 900018 or a 900081 voucher number are Florida Department of Education adjustments and will not affect the agency reconciliation.  Source of fund codes and project numbers will assist you in locating the correct disbursement reports.  When you locate the transaction that matches your disbursement report, check it off the detailed printout.  Continue this process until all disbursement reports have been checked.

The cash advances forwarded to your agency will be reflected in SOF 99990 of the Distributive Aid Report.  In most cases, this will agree with your records, but in the event that it does not, determine if any advances were in transit.  In order to balance your records, subtract these in transit advances from the Florida Department of Education cash balances.

Due to the large number of agencies and transactions involved, errors may be present in the Distributive Aid Report.  These should be apparent as you examine the disbursement and cash advance detail.  A section is provided on 
DOE 026 to report these errors, but do not include adjustments which are necessary to correct problems within your own records.  Such adjustments will be reflected as part of your ending cash balance and will not require a correction by the Florida Department of Education.

To assist you in reconciling cash balances, some examples of errors found in prior reconciliation and the effect that they have on cash balances is provided:

1.
Disbursement Reports Entered Twice - On occasion, the same DOE 399 is processed twice. This overstates the disbursements on the Florida Department of Education’s records and understates the Florida Department of Education’s cash.  In order to balance; add this amount to the cash balance shown.  A correction will be made by the Florida Department of Education, reversing this entry.
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2.  Disbursement Report Record with Wrong Amount - Depending on whether the disbursement was under or overstated, an adjustment to cash would be necessary.  If the report was coded understating the disbursement, cash would be overstated.  Overstating the disbursement will understate the cash balance.  In order to reconcile the cash balance to your records, add all overstatements, subtract all understatements.  An appropriate correction would then be made by the Florida Department of Education on the Distributive Aid Report.

3.  Disbursement was Charged to Wrong Agency - This situation has the same effect on cash as Number 1. above and would require that the Florida Department reverse this charge.

4
Disbursement on Local Records Over by the amount of Local Matching Requirements - For those projects that require local matching, such amount should not be reflected on the Distributive Aid Report.  Only the net amount of such disbursements would be shown.  The local matching portion would have to be considered on occasion by the district or agency in adjusting their cash balances.  No adjustments would be necessary by the Florida Department of Education of such amounts provided that the disbursements coded were correct.

If project disbursements recorded by the district or agency are over those recorded in the Distributive Aid Report by the same amount contributed from general funds, there would be no effect on cash.  If the local matching transferred for this federal program exceeded the amount actually spent, cash remaining in this fund would be overstated.  Vice versa, if the local matching transferred was not sufficient to cover actual local disbursements, cash would be understated.  In either case, an adjustment by the district or agency would be required to correct the cash balance for that federal program.

5.
Disbursements Reported by District or Agency and Recorded by Florida Department of Education but Not Expended from Federal Funds - On occasion, disbursement reports are filed which include items not actually paid for or expended from federal funds such as indirect cost on current month’s expenses which was not transferred to general fund as of June 30.  If the disbursement report is recorded by the Florida Department of Education prior to the cash being transferred, this will have to be considered as an adjustment to the cash balance as of June 30 for the district or agency in order to balance the Distributive Aid Report.  No adjustment by the Florida Department of Education would be necessary.
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	Return completed form by November 1, to

    Comptroller

    Florida Department of Education

    944 Ralph Turlington Building

    Tallahassee, Florida 32399-0400

    (850) 487-2460, SunCom 277-2460


	FLORIDA DEPARTMENT OF EDUCATION

OFFICE OF THE COMPTROLLER

DISTRIBUTIVE AID CASH ADVANCE

RECONCILIATION

JUNE 30, 2003

	_____________________________________                        

District/Agency Name

_____________________________________                                                                              

District/Agency Number

_____________________________________                                                                              

District/Agency Contact Person

 _____________________________________                                                       

Telephone


	INSTRUCTIONS         


	Attached is the supporting detail for all cash advances and disbursements which occurred from July 1, 2002 through June 30, 2003.  Please reconcile your cash balance to the Florida Department of Education cash balance (column 4.) and sign the certification below.  Return to the address specified above. 

	 1.   Cash Balance per DOE Records June 30, 2003.                                            $  _____________________________

	       LESS:  Cash Advances per DOE in Transit

	       LESS: LEA Disbursement Reports in Transit

	            PROGRAM/PROJECT NUMBER                          AMOUNT

	           _____________________________          _______________________

	           _____________________________          _______________________

	           _____________________________          _______________________

	           _____________________________          _______________________

	           _____________________________          _______________________

	           TOTAL                                                                                                       (_____________________________)

	           (If additional space is needed, attach a separate sheet.) 

	       PLUS OR MINUS:  Adjustment to DOE Cash

	           (Itemize and explain on separate sheet)

	            PROGRAM/PROJECT NUMBER                          AMOUNT

	           _____________________________          _______________________

	           _____________________________          _______________________

	           _____________________________          _______________________

	           _____________________________          _______________________

	           _____________________________          _______________________

	               TOTAL ADJUSTMENTS                                                                     $  _____________________________

	 2.  Adjusted DOE Balance June 30, 2003                                                            $  _____________________________

	 3.  Agency Balance June 30, 2003                                                                       $  _____________________________

	 4.  Difference Unaccounted For                                                                           $  _____________________________ 

	      (No differences should be indicated other than for prior year differences brought

	      forward and yet unresolved.  Resolve all current year variances.)

	 5.  Certification

	 I hereby certify that the information accurately reflects all cash advances and disbursements which occurred from July 1, 2002 through June 30, 2003 and that the June 30, 2003 cash advance balance for this agency is in agreement with the state DOE record as shown in the above reconciliation.

	

	Dated: ________________________________   Agency:     _________________________________________________

	

	

	Signature:_____________________________    Title:         _________________________________________________



	DOE USE
	Approved by: _______________________________  Approval Date: ___________________________
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