Baccalaureate Program Proposal Application Instructions

The Florida College System

A completed cover page with the college President’s signature should accompany each application submitted to the Department of Education for review and approval to offer a baccalaureate program in accordance with the revision of 2009 Section 1007.33, Florida Statutes.  Please note the limits on number of words throughout the application.  Your application must be submitted at least 100 days after the submission of your Letter of Intent.  If you should need assistance with the earliest date a proposal may be submitted, please contact Abbey Cunningham at (850) 245-9492 or Abbey.Cunningham@fldoe.org. 
Instructions for Completion and Submission of the Application Template

1)  At least 100 days after the date of the college’s Letter of Intent to the Chancellor of the Division of Florida Colleges for the specific program or programs, submit two printed copies of the completed application form, including any supplemental materials.  Please mail the copies to the following addresses:

Mailing Addresses:

Chancellor

Division of Florida Colleges

Florida Department of Education

325 West Gaines Street, Suite 1544

Tallahassee, FL  32399-0400

Coordinator of Baccalaureate Programs

Division of Florida Colleges

Florida Department of Education

325 West Gaines Street, Suite 1544
Tallahassee, FL  32399-0400

2)  Submit three separate electronic files to Abbey Cunningham, Coordinator of Baccalaureate Programs, at Abbey.Cunningham@fldoe.org as follows:

· A file of the entire completed application (which includes the Cover Page, the Executive Summary, Evaluation Criteria A-J, the Enrollment, Performance, and Budget Plan form, and any Supplemental Materials (Section K) in the full proposal document.  Please note that this file must be in PDF format, and all pages, including supplemental materials, must be numbered.  For the PDF file, please refer to the Adobe link for ADA-compliancy at http://www.adobe.com/accessibility/products/compliance/.

· An Excel document of the Enrollment, Performance, and Budget Plan form(s), by specific program area as an attachment to your transmittal e-mail.  This file must be Excel, not Word or PDF.

· A Word document of the Executive Summary as an attachment to your transmittal e-mail.  Provide headings for each section A through K.

3)  Steps 1 and 2 above must also be followed for revision documents, as appropriate.  Include a scanned cover sheet with a current President’s signature and date with the initial application and with any revision, in the PDF file.

