Letterhead

[Insert date]

Dear Parents,

Your child’s school is holding its annual back-to-school night on [insert date]. As your child’s Title I* teacher, I am looking forward to meeting and working with each and every one of you. As a parent, you are your child’s first teacher and I want to support you in this role. 

At that time, I will be available during each of the sessions to meet you and share with you information on our Title I program, such as the exciting activities we have planned for your child. 

Please stop by and introduce yourself. I have very much enjoyed working with your child over the past few weeks and look forward to meeting you.

Sincerely,

Title I Teacher

* The Title I program is a federal program that provides supplemental educational services so that all children have a fair, equal, and significant opportunity to obtain a high-quality education.
