Letterhead

[Insert Date]

Dear Parents:

Your child, ________________________, has been selected to participate in the Title I* English as a second language program. This program will help your child improve his or her proficiency in English to help succeed in school.

Your child will attend class _____times a week for approximately 40 to 60 minutes. During this class, we will be working on the skills of listening, speaking, reading, and writing English.

Your child will have an opportunity to work in a small group where he or she will do many special activities in English. Your child also will read many books, study special dictionaries to learn new vocabulary, and have an opportunity to learn English skills to help him or her in the work in the regular classroom. In some cases, your child will work on a computer.

During the year, your child will bring home special materials such as library books, audiocassettes, dictionaries, interesting booklets to complete at home, monthly calendars, and also suggested family activities that he or she will share with you.

We also plan to have parent meetings to discuss ways in which you can help your child at home. I would greatly appreciate you letting me know what topics you would like covered.  

Please sign this letter below and have your child return it to the school office so that I know you are aware of its content and agree that your child may participate in this educational opportunity.

Sincerely,

Title I English as a Second Language Teacher 

Parental Approval:  I have read this letter and agree that my child may participate in the Title I program.

Child’s name ______________________________________________

Parent’s signature: ___________________________________________Date:_____________
* The Title I program is a federal program that provides supplemental educational services so that all children have a fair, equal, and significant opportunity to obtain a high-quality education.

