Letterhead

[Insert Date]

Dear Parents:

Your child, ________________________, has been selected to participate in the Title I* program. This program will help your child improve his or her proficiency in [insert reading, mathematics, or both] to help succeed in school.

Your child will attend class _____times a week for approximately 40 to 60 minutes. During the Title I class, I will be working with your child to develop better skills in [insert reading, mathematics, or both].

Your child will have an opportunity to work in a small group where he or she will do many special activities. Your child will be provided instructional activities to help him or her in the areas that need strengthening.  In some cases, your child  instruction will work on a computer.

During the year, your child will bring home materials that that he or she will share with you.  In addition, I will send home, with your child, monthly calendars of daily activities that you may employ to help you child succeed in school. 

I also plan to have parent meetings to discuss ways in which you can help your child at home. I would greatly appreciate you letting me know what topics you would like covered.  

Please sign the approval below and have your child return it to the school office so that I know you are aware of its content and agree that your child may participate in this educational opportunity.

Sincerely,

Title I Teacher 

PARENTAL APPROVAL:  I have read this letter and agree that my child may participate in the Title I program.

Child’s name_______________________________________________

Parent’s signature: ___________________________________________Date: ______________
* The Title I program is a federal program that provides supplemental educational services so that all children have a fair, equal, and significant opportunity to obtain a high-quality education.

Letterhead

[Insert Date]

Dear Parents:

Through the Title I program,* some children in our school are entitled to special services from the [Insert name of school district]. I am happy to report that this year our students will have a Title I teacher from our local public school district assigned to the Title I program at our school. I hope you will join me in welcoming our Title I teacher to our school. 

A number of our children in grades 1 through 8 will be receiving one-half hour of additional help in reading, math, or both each day. With your permission, your child will be included in this program and will, I am sure, profit from the extra time spent with a teacher in a small group.

Title I teachers always work closely with our classroom teachers to be sure that the children are getting the help they most need in order to succeed in the classroom. This program will not replace any existing services the children are receiving but, instead, will complement them. 

Thank you very much. As always, please call on me if you have any questions.

Sincerely,

[Insert name], Principal

* The Title I program is a federal program that provides supplemental educational services so that all children have a fair, equal, and significant opportunity to obtain a high quality education.

