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	(F) School Improvement
Compliance Item FIAc-1:  For Title I schools identified as in need of improvement, corrective action, and restructuring, the Local Educational Agency (LEA) has, no later than the first day of the school year, provided to the parents of each student enrolled in the school with the following information:

· the school’s status and what the identification means

· how the school compares in terms of academic achievement to other public schools in the LEA
· the reason(s) for the identification

· what the school and LEA are doing to address the academic problem(s) and how parents can help

· options for public school choice, including transferring to another public school and supplemental educational services (SES), as applicable.
Section 1116(b)(1)(E) and (b)(6), PL 107-110

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· On what date(s) were parents notified regarding the status of their child(ren)’s school(s) and their option(s) to request to transfer their child(ren) to a higher performing school and the option to request supplemental educational services?

· Does the parent letter include the most recent school adequate yearly progress (AYP) status and what the identification means (post-AYP)?

· Does the parent letter show how the school compares in terms of academic achievement to other public schools in the LEA?

· Does the parent letter provide reason(s) for identification?

· Does the letter state what the school and LEA are doing to address the academic problem(s) and how parents can help?

· Does the parent letter include an explanation of the choice options?

· What process was used to determine which schools were offered for transfer?

· Were parents provided at least two weeks to submit their choices?

· Is the letter comprehensive, easy to read and understand, and to the extent practicable, in a language that parents can understand, and translated as appropriate for families?

· Does the letter include a list of available schools from which a parent could select and the schools’ annual performance?

· What process was used to determine student eligibility?

· What process was used to ensure the LEA notified the parents of all eligible students of the availability of public school choice and SES?  (All students are eligible for public school choice with transportation; students on free/reduced lunch are eligible for SES)

· What process and procedures were established for enabling parents to communicate their choice of schools or SES?

· What procedures were established to ensure that students with disabilities and students with limited English proficiency were provided access to schools of choice?

· What type of additional communication was used to inform parents of the options related to No Child Left Behind (NCLB) school choice such as meetings, public announcements, newsletters, school open houses, and press releases?
·  What process was used to ensure that students newly enrolling in a school were offered the opportunity to transfer to a higher performing school?

· Were students scheduled for enrollment from feeder schools notified of the opportunities to transfer under NCLB?

· What guidance has the LEA provided to schools required to offer choice?

· Is there a desegregation order in place which affects the ability of the LEA to fully implement NCLB choice? If so, what steps have been taken to obtain a waiver and/or notify United State Department of Education (USDE) and Florida Department of Education (FDOE)?

· If there were no schools available to transfer, did the LEA attempt to enter into cooperative agreements with other LEAs? If so, provide the documentation and response from the other LEAs.
Documents Required:
· Copies of letter(s), including translated versions if applicable, and other communication to parents containing the requirements listed in the critical elements relating to NCLB School Choice

· List of schools required to offer choice and the schools to which students may transfer

· Verification of when and where NCLB choice letters were mailed
	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement

Compliance Item FIAc-2:  For each Title I school identified as in need of improvement for two or more consecutive years, the LEA has provided annual notice to parents of all eligible students enrolled in the school of the availability of supplemental educational services, including:

· a list of state-approved providers serving the LEA
· a brief description of services and staff qualifications
· an offer to assist parents in choosing a provider
· the procedures and timelines that parents must follow in selecting a provider.
Section 1116(e)(2)(A-B), PL 107-110

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· On what date(s) were parents notified of eligible students in the identified school(s) of their option(s) to request SES for their children?
· When were parents notified regarding their child(ren)’s eligibility for SES? 

· Did the parent notification letter identify and provide a brief description of the providers serving the LEA?

· Did the parent notification include the staff qualifications of each provider?

· Is the parent notification understandable and easy to read, in a uniform format, and to the extent practicable, in a language that parents could understand, and translated as appropriate for families?

· How much time was provided for parents to consider and choose a provider?  

· What process was used to determine student eligibility?

· What process was used to ensure the LEA notified the parents of all eligible students of their option to request SES for their children?  (Students on free/reduced lunch are eligible for SES)

· What methods or activities were used to inform parents about the available providers and to assist them in selecting a provider for their child(ren)? 

· Did the letter provide a name and contact information for parents to seek assistance? 
Documents Required:
· Copies of the letter(s), including translated versions if applicable, containing the requirements listed in the critical elements disseminated to the parents of all eligible students regarding SES
· Documentation of student participation including the following:

· number of students eligible to participate in SES

· number of parents who selected SES

· number of parents who selected choice with transportation

· number of parents who chose not to participate in either
	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement 

Compliance Item FIAc-2a:  The LEA has provided notification to parents of students eligible to receive supplemental educational services prior to and after the start of the school year.  Notification included contact information for state-approved providers as well as the enrollment form, clear instructions, and timeline for the selection of providers and commencement of services.
Section 1008.331(2)(c), Florida Statutes

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· When were parents notified regarding their child(ren)’s eligibility?
· Did the notification include contact information for providers as well as the enrollment form, clear instructions, timelines for the selection of providers and commencement of services?
Documents Required:
· Documentation of parent notification that includes contact information for providers as well as the enrollment form, clear instructions, and timeline for the selection of providers and commencement of services

	LEA Comments:



	
	FDOE Verification Notes:


	(F)      School Improvement

Compliance Item FIAc-2b:  The LEA has not provided incentives to entice a student or a student’s parents to choose a provider.
Section 1008.331(1), Florida Statutes 

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· Did the communication to parents entice a parent to choose a specific provider?

Documents Required:
· All copies of flyers, posters, backpack mailings, and any other outreach materials to increase participation in SES.

	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement

Compliance Item FIAc-2c:  The LEA has created a streamlined parent enrollment and provider selection process for supplemental educational services and ensured that the process enables eligible students to begin receiving supplemental educational services no later than October 15, 2007 of each school year.
Section 1008.331(2)(a), Florida Statutes

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· Describe the parent enrollment and provider selection process to ensure eligible students begin receiving SES no later than October 15, 2007.
Documents Required:
· Report or documentation describing the process and timelines for enrollment and provider selection in SES
· Chart with the following information for each provider serving students in the LEA:

· the date(s) that the LEA assigned the first list of students to the provider

· the number of students assigned to each provider on the first roster

· the number of students assigned to each provider on any subsequent roster 
· who began receiving services on or before October 15, 2007

	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement
Compliance Item FIAc-2d:  Supplemental educational services enrollment forms were made freely available to parents of eligible students and providers both prior to and after the start of the school year.
Section 1008.331(2)(b), Florida Statutes

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· When were enrollment forms made available to parents and providers?
· How were enrollment forms made available to parents and providers?
Documents Required:
· Copies of enrollment forms available to parents and providers

	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement
Compliance Item FIAc-2e:  The LEA held open student enrollment for supplemental educational services unless or until it obtained a written election to receive or reject services from the parents of at least a majority of eligible students unless a waiver is granted by the State Board of Education.  The LEA has met compliance when it has obtained evidence of reception or rejection of services from the parents of at least a majority of eligible students for parental choice with transportation or SES unless a waiver is granted by the State Board of Education.

Section 1008.331(2)(f) and (3)(a), Florida Statutes

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· Describe the LEA’s enrollment process.
· Describe the process for determining whether parents of the majority of eligible students submitted written election or rejection of services.
· Describe the process for determining unexpended funds.
· Describe the process for notifying parents of any subsequent enrollment periods.
Documents Required:
· Documentation of student participation including the following:

· number of students eligible to participate in SES

· number of parents who selected SES

· number of parents who selected choice with transportation

· number of parents who chose not to participate in either
· Notification to parents regarding subsequent enrollment periods

	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement
Compliance Item FIAc-3:  The LEA has entered into agreements (contracts) with each state-approved provider that parents selected.  The agreements:

· address the development and implementation of the  Student Learning Plan (SLP – formally PDPA) that includes specific student achievement goals, how each student’s progress will be measured, timetable for improving achievement, and for students with disabilities, consistency with individualized education program 
· describe how provider will regularly inform each student’s parent(s) and teacher(s) of student’s progress
· provide for termination of agreement if provider is unable to meet goals and timetables
· contain provisions for payments to provider by the LEA
· prohibit providers from disclosing any student identifiable information
· ensure that services will be provided consistent with applicable health, safety, and civil rights laws.
Section 1116(e)(3)(A-E) and 1116(e)(5)(C), PL 107-110

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· Do the provider contracts address background checks and liability insurance?

· Did the contract provide timelines ensuring students received services by October 15, 2007?

· Did the contract address how each provider would regularly inform parents regarding student’s progress?

· Did the contract address how parents and teachers would be regularly informed regarding students’ progress?
· Did the contract address student attendance?

· Did the contract describe the policies and procedures for updating contact information?

· Are provisions included in the contract for termination if the provider is not able to meet the goals and timelines?

· Are fee payments, scheduling of payments, and method of payments clearly stated in the contract and consistent with the state-approved application?

· What policies/procedures were established and implemented to ensure the confidentiality of student identifiable information?

· Were any breaches of confidentiality of student information reported?

· How did the LEA monitor the implementation of the contract to ensure that providers were in compliance with all terms and conditions? Did the majority of students enrolled in the first enrollment period begin receiving services on or before October 15, 2007?  If not, why?

· Did any provider refuse to serve the minimum number of students enrolled at each site for which it was approved and contracted?  If so, did the LEA report the provider to FDOE?

· For all SLPs reviewed by Department staff:

· Are they signed and dated by provider, LEA, and parents?

· Are the goals stated in the SLPs specific and measurable?

· Are the timelines for the tutoring sessions defined in the student’s  

         SLP?

· How did the LEA monitor the implementation of students’ SLPs?

· What procedures were used when all three parties were unable to meet to sign the SLP?

· Were IEP, 504 and/or ELL plans made available to all providers serving students with such plans?
Documents Required:
· Chart of providers serving students in the LEA, location/address where services are provided, and number of students served by each provider

· Copies of the signed agreements (contracts) between the LEA and each provider selected by parents in the LEA that reflect the required components listed in the critical element and alignment with the state-approved application

· Copies of students SLP.  For the onsite monitoring review, Department staff will randomly select SLPs, attendance records, invoices, progress reports, and student performance data provided to providers from five students from five different providers, three of which are providers that serve the largest number of students in the LEA – for a total sample of 25.
· For the desktop review, LEA staff will randomly select SLPs, attendance records, invoices, progress reports, and student performance data from five students from five different providers, three of which are providers that serve the largest number of students in the LEA – for a total sample of 25 and submit them to the Department upon request. The LEA must provide an explanation regarding the process used for the random selection.

	LEA Comments:



	
	FDOE Verification Notes:


	(F) School Improvement

Compliance Item FIAc-3a:  The LEA provided access to school facilities to providers that wished to use these sites for supplemental educational services, using the same policies applied to other organizations that have access to school sites.

Section 1008.331(2)(g), Florida Statutes

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· What is the LEA’s policy regarding facility usage by providers?

· If space and/or fees for use of school facilities are included, are they fair, equitable, and consistent with school board policies applied to other organizations?

· If demand for facility use exceeds available space, please explain process for prioritization.

Documents Required:
· Copies of school board policies regarding use of facilities

· A list of all providers using school facilities


	LEA Comments:



	
	FDOE Verification Notes:


	(I) Programmatic Use of Funds
Compliance Item IIAc-1:  The LEA has reserved an amount equal to 20 percent of its total allocation under this part to implement its public school choice plan.  Of this amount, a minimum of 5 percent has been allocated to support the costs of choice with transportation and a minimum of 5 percent has been set aside for the costs associated with the provision of state-approved supplemental educational services.

Section 1116(b)(10)(A), PL107-110

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· If Title I funds were not used, what other funds were used to support NCLB school choice?

Documents Required:
· LEA fiscal documentation that reflects the LEA reserved an amount equal to 20 percent of its total Title I allocation (LEA school board approved budget)

· Expenditure detail reports for all choice funds 
	LEA Comments:



	
	FDOE Verification Notes:


	(I) Programmatic Use of Funds

Compliance Item IIAc-2:  The LEA has developed a process to prioritize the provision of supplemental educational services to the lowest-achieving students if the amount of funds is insufficient to provide supplemental educational services to all students whose parents request the services.  The LEA has developed a process to prioritize choice with transportation to the lowest achieving students if the amount of funds is insufficient to provide choice with transportation to all students whose parents request the transfers.

Sections 1116(b)(10)(C), (e)(2)(C), (b)(1)(E)(ii), PL 107-110

	Compliance Status and FDOE Verification

	LEA:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  System Improvement Required
	 FORMCHECKBOX 
  Not Applicable
	Initial/Date:
	

	FDOE:
	 FORMCHECKBOX 
  In Compliance
	 FORMCHECKBOX 
  Partial Compliance*
	 FORMCHECKBOX 
  Not In Compliance*
	 FORMCHECKBOX 
  Not Applicable because 
	

	*Requires System Improvement Plan and Implementation
	Initial/Date:
	

	Review Questions:

· What process was used to determine which students received services if not all eligible students could be served?

· Were services offered to all eligible students at identified schools prior to using a process to prioritize services to the lowest-achieving students?

· If not all students could be served, how were parents and providers notified regarding the prioritization of services to the lowest-achieving students?

Documents Required:
· Report showing number of eligible students and number of students whose parents chose for their child to receive supplemental educational services or to transfer to another school

· LEA Title I fiscal documentation that shows insufficient funds to meet the requests for services

· Report or documentation describing the process for prioritizing the provision of supplemental educational services to the lowest-achieving students if it is determined that there are insufficient funds to provide SES to all eligible students

· Report or documentation describing the process for prioritizing the provision of choice with transportation to the lowest-achieving students if it is determined that there are insufficient funds to provide choice to all eligible students whose parents choose to transfer their children.  
	LEA Comments:



	
	FDOE Verification Notes:
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