GUIDANCE/CHECKLIST 

TITLE I, PART A APPLICATION: 2011 – 2012

[image: image1.png]



GUIDANCE/CHECKLIST 

TITLE I, PART A APPLICATION: 2011 – 2012

LEA:
REVIEWER:
INITIAL REVIEW DATE:
SUBSEQUENT Review Date:
PROGRAM SPECIALIST APPROVAL Date:


	Section
	Minimum Content Requirements
	Y
	N
	Comments

	Requested Funds and DOE 100A Form 


	· DOE 100 Information is completed 

· Estimated Roll must be completed prior to completing budget page.

· Contact information entered
· Verify Superintendent’s name, if other than superintendent’s signature documentation of authorization must be provided for designee’s signature.  Authorization should be for the 2011-2012 school year.

· Verify that signed original DOE 100 sent to Bureau of Grants Management was received on or before June 30, 2011.   
	[image: image2.wmf]CheckBox7


	[image: image3.wmf]CheckBox8


	[image: image4.wmf]



	Budget Narrative Forms

12A001 - Part A Basic
	Ensure that each line item indicates that the expenditures are:

· Supplemental;

· Necessary and reasonable

· Directly tied to an activity included in the narrative
· Contain sufficient detail to explain the expenditures
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	General and Program Specific Assurances 
	LEA should review and check assurances.
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	NEEDS ASSESSMENT

Required Need 1: Strengthening Foundation Skills
Each element for this need must be addressed.
Resources:

Link:  http://schoolgrades.fldoe.org/ 
	STRENGTHENING FOUNDATION SKILLS
1. Data source(s) and baseline data. The response should indicate:  
· Measurement tools/methods that are aligned with the required need. (e.g. assessments related to academic achievement; subject areas, sub-groups, grade-levels, and other targeted groups as appropriate, tracking of graduation rates, etc.);

· Data included is the most recently available data;

· Data indicates a need; and

· Prioritization of needs, if necessary.
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).
3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4. Activities. The response should provide:
· Sufficient detail to adequately describe each of the specific activities;

· Linkage to specific subgroups identified in the needs statement;

· Correlation to the need and data;  

· Correlation between the TIPA application and the LEA Improvement, District Improvement and Assistance Plan;

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research that supports the activities; and

· Correlation to activities included in the budget. 
5. Monitoring and follow-up. The response should provide:

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process(es) to revise or improve activities, if necessary.
6. Resources: The response should include the other resources that the LEA will use in addition to Title I, Part A funds to implement the activities. If only TIPA funds are used, then the LEA should indicate this in the response.
7. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
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	Required Need 2: Improving Quality of Teaching in the Educational System 

Each element for this need must be addressed.
NOTE:  This section should also describe how the LEA will use the funds included in the set-aside section. 

	IMPROVING QUALITY OF TEACHING IN THE EDUCATIONAL SYSTEM
1. Data source(s) and baseline data. The response should include; 
· Measurement tools and methods such as:

· Percentage of non-HQ teachers in Title I and/or DA schools;

· Percentage of teachers not meeting HQ requirements;

· Participation in professional development data; and/or

· If an LEA provides its own highly qualified data, an explanation must be provided along with the data source and the date certain.
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound)

3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4. Activities. The response should include:

· Specific activity(ies) planned to ensure that all teachers are highly qualified;

· Correlation between the TIPA application and the LEA Improvement, District Improvement and Assistance Plan;

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research and effectiveness that supports the activities; 

· Strategies planned to improve the effectiveness of teachers and paraprofessionals;

· Opportunities for job-embedded professional development;  

· Plans to ensure that a larger proportion of non-HQ teachers are not assigned to high poverty schools;

· Utilization of incentives to attract and retain high quality teachers
· Rationale for determining the set-aside for assisting teachers become HQ if less that 5% is reserved; and 

· Correlation to activities included in the budget (set-aside codes may include A-2, A-4, A-7, or A-8). 
5. Describe how the LEA will provide opportunities for job-embedded professional development for teachers, such as Lesson Study or Professional Learning Communities.
6. Monitoring and follow-up, The response should include: 

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
7. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
8. Resources: The response should include other resources that the LEA will use in addition to Title I, Part A to implement the activities. If only TIPA funds are used, then the LEA should indicate this in the response.
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	Required Need 3:  Increasing Parental Involvement

Each element for this need must be addressed.
Link:  https://app1.fldoe.org/bsa/ParentInvolementPlan

	INCREASING PARENTAL INVOLVEMENT
1. Data source(s) and baseline data. The response should include:  
· Summary of needs identified during the evaluation of the PIP;

· Specific barriers to parent participation identified; 

· Measurement tools used to determine needs; 

· Baseline participation data  (see questions 1-3 of the LEA PIP evaluation); and 

· Survey results, if available. 
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).
3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4. Activities to support the implementation of parental involvement policy/plans (PIP), The responses should include:
· Identify how the LEA will use the PI set-aside to support the implementation of the PIP; 

· Identify how schools will be used the PI funds to support the implementation of the school’s PIP; 

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research that supports the activities; and

· Correlation to activities included in the budget with set-aside code of A-3 and function of 6150. 

It is not necessary to list all of the specific activities included in the PIP since the TIPA application is linked to the PIP. Only include the activities that describe how the TIPA funds will be used. 
5. Monitoring and follow-up: The response should include: 

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
6. Resources: The response should include the other resources that the LEA will use in addition to Title I, Part A to implement the activities. Refer to question 3 in the LEA PIP. 
7. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
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	Required Need 4: Providing ComparableServices to Homeless Children in Non-Title I schools. 

NOTE: Each element for this need must be addressed.
“Comparable Services” -

Additional support activities to ensure students full access and participation in educational opportunities.

Resources:

TAP: Coordination of Title I and Title X Services…..

http://info.fldoe.org/docushare/dsweb/Get/Document-5625/dps-2009-169.pdf 

FYI: Children placed in foster care are not considered homeless. Only if a child is awaiting foster care can they be considered homeless. 
	PROVIDING COMPARABLE SERVICES TO HOMELESS CHILDREN IN NON-TITLE I SCHOOLS
1. Data source(s) and baseline data. The response should include: 
· Measurement tools and methods used to determine needs; 

· Align with the data submitted to FDOE via the student database system and included in the CSPR; and

· Analysis of the needs of the identified homeless students (e.g., surveys to determine needs, assessments related to academic achievement; tracking of graduation rates, tools used for identifying and tracking homeless students and families, etc.) 

2008-2009 Homeless Counts DG 09-21-09 Unsecured
Homeless section of 08-09 CSPR Part I DG
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).

3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4.  Activities. The response should include: 
· Specific activities planned based on need indicated and included on the CSPR (Item 6);

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research that supports the activities; and

· Correlation to activities included in the budget with set-aside code A-5. 

Activities related to Internal process(es) or procedures. 
· Method(s) or process(es) for identifying and distributing funds to meet the specific needs of homeless children and youth (Item 7); 

· Methodology used to determined the homeless set-aside (Item 8);  

· Description of collaboration between the Title I office and homeless liaison (Item 9); and

· Description of the duties of the homeless liaison (Item 10). 
5. Monitoring and follow-up. The response should include 
· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
6. Resources: The response should include the other resources that the LEA will use in addition to Title I, Part A to implement the activities. Refer to question 3 in the LEA PIP. 
7. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need .
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	Required Need 5: Comparable Services to Neglected, and, if appropriate, delinquent children and youth in Non-TI schools

NOTE: Each element for this need must be addressed.
	PROVIDING COMPARABLE SERVICES TO NEGLECTED, AND, IF APPROPRIATE, DELINQUENT CHILDREN AND YOUTH IN NON-TITLE I SCHOOLS
1. Data source(s) and baseline data. The response should indicate:  
· Measurement tools and methods used to determine needs; and 

· Data included is the most recently available data.

2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).

3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4. Activities. The response should include: 
· Specific activities based on data analysis to best meet the needs of neglected and/or delinquent children and youth attending non-Title I  schools; 

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research that supports the activities; 

· Correlation to activities included in the budget with set-aside code A-6; 

· Internal process or procedures for identifying, determining needs, determining whether students are served, and distributing funds for services to assist neglected and delinquent children and youth; and

· Methodology used to determined the reservation of funds by the LEA to provide services to neglected and/or delinquent children and youth 

5. Monitoring and follow-up. The response should include: 
· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
6. Resources: The response should include the other resources that the LEA will use in addition to Title I, Part A to implement the activities. 
7. Anticipated Outcomes for 2011-2012. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
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	Required Need 6: Support for Schools in Need of Improvement

NOTE: Each element for this need must be addressed.
	SUPPORT FOR SCHOOLS IN NEED OF IMPROVEMENT

1. Data sources and baseline data. The response should indicate:  
· Baseline data
· Source of the data
· Basis for the identified need
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).
3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4. Activities. The response should include: 
· Sufficient detail to adequately describe each of the specific activities;

· Linkage to specific subgroups identified in the needs statement;

· Correlation to the need and data;  

· Correlation between the TIPA application and the LEA Improvement, District Improvement and Assistance Plan;

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research that supports the activities; and

Correlation to activities included in the budget. 
5. Monitoring and follow-up. The response should include:

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
Process to revise or improve activities, if necessary.
6. Resources: The response should include the other resources, if any, that the LEA will use in addition to Title I, Part A funds to implement the activities.
7. Anticipated Outcomes for 2011-2012. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
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	Required Need 7:

Increase Graduation Rates

Each element for this need must be addressed.
	INCREASE GRADUATION RATES
1. Data source(s) and baseline data. Response should include
· Baseline data

· Source of the data

· Basis for the identification of the need
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).

3. Activities. The response should include
· Description of the specific activities

· Evidence-based research

· Frequency and duration of the activities

· Population to be addressed

· Alignment with the Race To The Top Goals

4. Monitoring and follow-up. The response should include:

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
5. Resources: The response should include the other resources, if any, that the LEA will use in addition to Title I, Part A funds to implement the activities.
6. Anticipated Outcomes for 2011-2012. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need. 
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	Required Need 8: To Purchase, Upgrade, and/or Replace Technology

Each element for this need must be addressed.
Note: CBT (Crossbar Technology) capacity is a requirement for any technology purchased with Title I, Part A funds.  Technology devices such as iPods, iPads, Tablet PCs, etc., that do not have CBT capacity may not be purchased unless the district can demonstrate that all schools have sufficient technology to conduct required computer-based testing during the next school year.
	CBT capacity is a requirement for any technology purchased with Title I, Part A, funds.  Technology devices such as IPods, IPads, and Tablet PCs, etc., that do not have CBT capacity may not be purchased unless the district can demonstrate that all schools have sufficient technology to conduct required computer-based testing during the next school year.

TO PURCHASE, UPGRADE, AND/OR REPLACE TECHNOLOGY
1. Data sources and baseline data. The response should include: 

· Measurement tools and methods used to determine needs (such as LEA technology plan, age and number of computers; etc.); 

· Process to determine and prioritize needs if necessary; and 

· Data included is the most recently available data.
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 5A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound).

3. The LEA has identified the Next Generation Areas of Focus and Race to the Top (RTTT) Goals that this Need will address.

4. Activities: The response should indicate:  
· Specific needs for technology upgrades/purchases (such as LEA technology plan, age and number of computers, etc.);
· Specific hardware and software necessary to support the needs;
· Rationale for the use of the technology;
· Teacher training plan for the use of the new technology;
· Alignment of the purchase with the LEA technology plan; 
· Support the LEA will provide to ensure that the technology is used to enhance student learning; 

· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research and effectiveness that supports the activities; and 

· Correlation to activities included in the budget. 

5.  Monitoring and follow-up. The response should include: 

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
6. Resources: The response should include the other resources that the LEA will use in addition to Title I, Part A to implement the activities. 
7. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
8. Describe the process the LEA will use to ensure that all technological devices, where applicable, have Crossbar Technology (CBT) capacity is provided. 
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	Optional Need 1: LEA-wide Title I activities designed to improve academic performance

Each element for this need must be addressed.
Resources:

Link: http://schoolgrades.fldoe.org/; 

SPAR Reports: 

http://doeweb-prd.doe.state.fl.us/eds/nclbspar/index.cfm
**Note: LEA wide activities are those activities that are implemented LEA wide in the same way in all TI schools. 
	LEA-WIDE TITLE I ACTIVITIES DESIGNED TO IMPROVE ACADEMIC PERFORMANCE
1. Describe the needs to be addressed.
2. Data sources and baseline data. The response should include: 

· Measurement tools and methods used to determine needs; 

· Process to determine and prioritize needs if necessary; and 

· Data included is the most recently available data.
3. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 4A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound
4. Activities: The response should indicate:  
· Specific activities planned based on data analysis (e.g. professional development, summer school, etc.); 

· Specific population targeted for each activity; 
· Indicated the type of initiative, if applicable (i.e., Reading, Mathematics, Science, etc.)
· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research and effectiveness that supports the activities; and 

· Correlation to activities included in the budget with set-aside code A-7.
5. The LEA has identified the Next Generation Areas of Focus and the Race to the Top (RTTT) Goals that this need will address. 
6.  Monitoring and follow-up: The response should include: 
· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
7. Resources: The response should include the other resources, if any, that the LEA will use in addition to Title I, Part A funds to implement the activities. 
8. Describe the process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
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	Optional Need 2: Identified by LEA
	NEED IDENTIFIED BY LEA 
1. Data sources and baseline data. The response should include: 

· Measurement tools and methods used to determine needs; 

· Process to determine and prioritize needs if necessary; and 

· Data included is the most recently available data.
2. Anticipated Outcomes for 2011-2012. The response should include anticipated outcome(s) based on and directly linked to the data supporting the implementation of the activities described in 4A. The outcomes should be stated as SMART (Specific, Measurable, Attainable, Realistic, and Time Bound)
3. Activities: The response should indicate:  
· Specific activities based on the needs identified in 2;
· Identification of specific subject related to the needs (reading, writing, mathematics, science, etc.);
· Specific population targeted by each activity; 
· Frequency and duration for each activity indicating completion within 2011-2012;

· Evidence-based research and effectiveness that supports the activities; 

· Correlation to activities included in the budget. 

4.  Monitoring and follow-up. The response should include: 

· Method(s) for monitoring implementation;
· Frequency and duration of monitoring for each method identified;
· Individuals responsible for monitoring implementation; and
· Process to revise or improve activities, if necessary.
5. Resources: The response should include the other resources that the LEA will use in addition to the Title I, Part A to implement the activities. 
6. The process the LEA will use to evaluate the effectiveness of the activities implemented to address this need.
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	Consultation with Private School OfficialS
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	This section is pre-populated; however, the narrative should be reviewed, updated, or replaced to address the current year and guidance provided. The user must save the data for a check mark to appear on the Program Main Menu.

Consultation Process: The LEA should include a description of the consultation process planned for providing services to eligible students enrolled in private schools. The description should include the following: 

· Timeline and frequency of activities; 

· Plan for providing timely and meaningful consultation 

· Methods for providing feedback from private school officials; and

· Include a description of how the Title I private school program will be evaluated.

Upload required:  Documents Disseminated to Private School Officials 

· LEA’s Notification/Invitation Letter(s) to Private School Officials      FORMCHECKBOX 

· LEA’s Private Schools Intent to Participate Form    FORMCHECKBOX 

· LEA’s Meeting Notice(s)    FORMCHECKBOX 

· LEA/Private School Meeting Agenda(s) and Consultation Topics   FORMCHECKBOX 

· Private School Agreement of Services to be Provided    FORMCHECKBOX 

· List of Private Schools notified (include participants and non-participants)  FORMCHECKBOX 

Links:  
Bureau of Federal Programs Webpage: http://www.fldoe.org/bsa/title1/equitableservices.asp 
Title I, Part A:  http://www.ed.gov/programs/titleiparta/psguidance.doc 
Title I Tool Kit:  http://www.fldoe.org/bsa/title1/titleitoolkit.asp 
ESEA – Part E – Uniform Provisions:  http://www.ed.gov/policy/elsec/leg/esea02/pg111.html   
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	Coordination of Federal Programs & Participation/Collaborative Partners 
	NOTE:  The narrative from the 2010-2011 application has been imported into this section. It should be reviewed, updated, or replaced to address the current year. The user must save the data for a check mark to appear on the Program Main Menu.

Programs: The response should describe how services under this program will be integrated or coordinated with other programs/Titles funded under NCLB.  

(Title I, Part C, Title I Part D, Title 1, Part F, Title II, Part A, Title II, Part D, Title III, Part A, Title IV, Part A, Title V, Part A, and/or Title VI, Part B, and/or Title X)If This section may be fully addressed in the Needs/Activities Section of application.  

If the LEA has already fully addressed this section in the Needs Assessment and Activities, please indicate NA. 
Participation: The response should describe how the LEA consulted with stakeholders in developing this application and how the LEA will provide on-going consultation with application participants throughout project period. 
· Process for ensuring consultation with appropriate stakeholders (such as Title I school staff, students, parents, community, collaborative partners, private schools, SEA, etc.); and

· Timeline, frequency, and/or duration of on-going consultation.

Collaborative Partners: If applicable, this section should identify federal (non-NCLB)/state/local collaborative partners and programs that are not identified in the Needs/Activities Section; briefly describe the type and benefit of the collaborative activities/efforts including the type of program(s) and the primary target group(s). 
If this section has already been fully addressed in the Needs/Activities Section of application, please indicate NA.

Collaboration described should include private foundations/state and/or local agencies that provide services to children and youth and their families. This list should address Non-NCLB programs (i.e., local health department, social services, homeless coalitions, United Way, Florida Diagnostic Learning Resource System (FDLRS), professional organizations, other private foundations, etc.).
The collaboration described here should: 

· Identify collaboration activities (i.e., provision of (supplemental) academic services, professional development, parental involvement, technology; health services, resources, etc.); 

· Identify targeted groups (i.e., students, school staff, parents, private schools, grade levels being served, ELL, Migrant, Homeless, Neglected and Delinquent Children and Youth; 

· Describe benefits of collaboration/activities; and

· Indicate anticipated outcomes. 
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	Reporting Student and Program Outcomes/ Dissemination
	NOTE:  The narrative from the 2011-2012 application has been imported into this section. It should be reviewed, updated, or replaced to address the current year. The user must save the data for a check mark to appear on the Program Main Menu.

1. A.  This section should describe the methods and timelines the LEA utilizes to disseminate information about this application to the appropriate populations and to report student and program outcomes to school staff, parents and the community.  The response should include 
· Method(s) of disseminating/marketing and reporting information regarding the Title I, Part A Application; 

· Population(s) each method will address;

· Frequency and duration of each method; and 

· Language(s) each method will be made available. 
B.  The process the LEA will use to ensure the accuracy of data reported is provided.
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	Parents Notification Requirements 

Resource: 

TAP:  Parental Notification

http://info.fldoe.org/docushare/dsweb/Get/Document-5747/dps-tap-2010-04

	NOTE:  Upload LEA’s “Parents Right-to-Know” notifications to parents.  If these documents are provided in multiple languages please include samples by composing one word document with the various letters. 

“Parents Right-to-Know” Notifications requirement include:
· Date of notification that reflects timely dissemination to parents;

· Whether the teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher provides instruction; 

· Whether the teacher is teaching under emergency or other provisional status through which state qualification or licensing criteria have been waived;

· The degree and major of the teacher and any other graduate certification or degree held by the teacher, and the field of discipline of the certification or degree; and
· Whether the child is provided services by paraprofessionals and, if so, their qualifications. 
· Description should include the methods for ensuring that parents are provided information on the level of achievement of the parent’s child in each of the State academic assessments.
Four-Week Letter or notification(s) should include:

· Date of notification(s) that reflects timely dissemination to parents 
· Process and method used to ensure LEA/schools compliance with the “Parents Right-To-Know” requirements that addresses timely notifications that their child(ren) have been assigned to, or have been taught for four or more consecutive weeks by, a teacher who is not highly qualified.

· Description of what the LEA is doing to either get the current non-highly qualified teacher qualified or efforts to find a highly-qualified teacher.  
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	PSES Note:  PSES must be completed before the “Support for eligible students in private schools” and “Set-aside” calculation sections 
	District level data is complete:

· Date Certain (must be the same for all schools)

· Ranking option is indicated

· Identify the LEA allocation process. If serving multiple grade spans, please include allocation process as appropriate.  (floor percentages)

School Level data is complete:

· All columns are complete as required (See PSES Instructions)
· School selection codes requiring justifications have been explained
· All schools have been listed and ranked

PSES Instructions: http://data.fldoe.org/titlegrants/TitleIpartA/pdf/pses_instructions.pdf 
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	Instructional Services to Increase Student Achievement in Targeted Assistance Programs
	This section should include a description of the targeted assistance program. Specifically the following information must be included: 

· Method for identifying students eligible for Title I services in the school

· Selection process for determining those students who are failing, or most at risk of failing to meet the state’s challenging student academic standards;  

· Multiple, educationally-related, objective criteria used to identify students for Title I targeted assistance services; and 

· A brief description of the LEA’s prioritization process
	[image: image57.wmf]CheckBox36


	[image: image58.wmf]CheckBox36


	[image: image59.wmf]



	SUPPORT FOR ELIGIBLE STUDENTS IN PRIVATE SCHOOLS
	If NA, please provide an explanation to support why services are not being provided to eligible private school students.

The LEA has completed one of the three forms: 
· Free and Reduced Price Lunch http://data.fldoe.org/titlegrants/TitleIpartA/docs/PRIVATESCHOOLFORMA-Instructions.doc 
· Proportionality

http://data.fldoe.org/titlegrants/TitleIpartA/docs/PRIVATESCHOOLFORMB-Instructions.doc 
· Extrapolation

http://data.fldoe.org/titlegrants/TitleIpartA/docs/PRIVATESCHOOLFORMC-Instructions.doc   
If applicable, this form requires:

· Complete district level data; 

· Option for determining equitable allocation; 

· Pooling or non-Pooling option; and 

· All columns for option chosen are complete.
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	Description of Services to Private Schools
	The response for this section must include:

· If services are to be provided through a third-party contractor; 

· Copy of the agreement with third party, if applicable; 
· Method for identifying low-income students for services in private schools;

· Description of the multiple educationally-related objective criteria, 
· Specific activities planned for private school students, their teachers, if applicable, and parents during the 2012 - 2013 SY, and 

· Evaluation process to determine the effectiveness of the services provided.
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	Activities to support required Set-Asides 

NOTE:  DOE 100A, PSES AND SUPPORT FOR ELIGIBLE STUDENTS IN PRIVATE SCHOOLS MUST BE COMPLETED FIRST.
	Some of this section will pre-populate after completion of the PSES and the private school participation sections. 
A. Highly Qualified Teachers: Indicate LEA overall HQ status of teachers and the amount to be reserved.  If all teachers are highly qualified then the LEA will check the box indicated. If a local education agency (LEA) has teachers who are not highly qualified, the LEA is required to set aside 5% of its Title I, Part A, allocation to assist these teachers in meeting the HQ requirements, unless a lesser amount is needed. If a lesser amount is needed the LEA must justify why a lesser amount is needed.)  Rational for the amount reserved should be provided under Need 2 and A-2 on the budget.

B. Parental Involvement. This section should be linked to required Need 3 and set-asides A-3 with a function of 6150 in the budget. The amount should take into consideration:
· Total amount LEA has set-aside for parent involvement activities;

· Minimum amount for equitable services to private school parents;

· Indicate the amount to be allocated to public schools for parent involvement (minimum 95% of the remainder after equitable portion, if applicable); and 

· If applicable, amount of balance to be used for LEA-level parent involvement activities.
C. HOMELESS SET-ASIDE: This section should indicate the amount that the LEA will reserve, as is reasonable and necessary, to provide supplementary academic and social services to homeless children and youth and be linked to required Need 4 and A-5 in the budget. 

D. NEGLECTED AND DELINQUENT: This section should indicate the amount that the LEA will reserve, as is reasonable and necessary, to provide supplementary academic services to neglected and/or delinquent children and youth, if applicable and be linked to required Need 5 and A-6 in the budget. 

E. LEA-WIDE ACTIVITIES: This section should indicate the amount that the LEA will use for district-wide instructional activities I think we should add that some amounts might be subject to equitable services.  If applicable, a description of this section should be linked to Optional Need 1 and A-7 in the budget.
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	EARLY CHILDHOOD COMPONENT Resource: Pre-School

http://www.fldoe.org/bsa/title1/parta-preschool.asp
	If NA, please provide an explanation to support why services are not being provided with Title I funds to support early childhood programs, and how such services are funded.  If applicable, this form requires:
· Program Type/Name that Title I Preschool is blended with   FORMCHECKBOX 

· Number of Sites   FORMCHECKBOX 

· Types of services provided    FORMCHECKBOX 

· Number of students to be served by age   FORMCHECKBOX 

· Curriculum used is provided   FORMCHECKBOX 

· Required Teachers credentials/Qualifications   FORMCHECKBOX 

· Formative and summative assessments used   FORMCHECKBOX 

· Amount of Title I funds reserved for early childhood services
· Professional development to be provided   FORMCHECKBOX 

· Parental involvement activities to be implemented   FORMCHECKBOX 

· Number of classes for both Title I and VPK, if applicable   FORMCHECKBOX 

· Line Items in which Early Childhood set-asides are included   FORMCHECKBOX 

· Description of coordination of Title I preschool with other preschool programs   FORMCHECKBOX 

· Describe progress monitoring activities   FORMCHECKBOX 

· Describe LEA assistance in preschool transitioning activities    FORMCHECKBOX 
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	SECTION 2141 REQUIREMENTS

FDOE will verify that the FTE for paraprofessionals does not exceed the number allowable if the LEA is under section 2141 sanctions. 
	This form requires LEAs subject to the restrictions on hiring new paraprofessionals under Section 2141 to:

1. Identify if Title I funds will be used to hire new paraprofessionals; and
2. Provide the justification for such hiring.
The complete list of LEAs subject to this provision can be located at:

http://www.fldoe.org/profdev/titleii.asp   
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Frequently Asked Questions Regarding Consultation with Private Schools

3General Information Related to the Consultation Process



3A-1.
Are all private schools eligible to participate in Title I?



3A-2.
Which private schools must LEAs include in the consultation process?



3A-3.
What is consultation?



3A-4.
Is there a minimum definition of consultation?



3A-5.
When must consultation take place in order to be “timely?”



5A-7.
Who participates in the consultation process?



5A-8.
What records on consultation must an LEA maintain?



5A-9.
Should the LEA maintain documentation for all of the consultation meetings?



6A-10.
Because consultation is an on-going process, when should private school officials or their representative(s) sign the required written affirmation that appropriate consultation has taken place?



6A-11.
Must an LEA provide a copy of its Title I application if a private school official requests it?



6A-12.
Are resources available to assist LEAs in consulting with private school officials?



6A-13.
Are LEAs required to use the presentation materials provided by FDOE?



7A-14.
Is the LEA required to conduct three separate meetings with private school officials?



7Consultation Related to the Initial Consultation: Overview of Federal Programs



7B-1.
How do LEAs begin the consultation process?



7B-2.
What information should be covered during the initial consultation meeting with private school officials?



7B-3.
Is the LEA required to follow-up with private school officials if they do not attend the initial consultation meeting?



7B-4.
What is a “genuine opportunity to participate” in the Title I, Part A program?



8Consultation Related to the “Overview of Title I, Part A” Meeting



8C-1.
What are the LEA and state compliance policies and procedures related to private schools?



9C-2.
Should services available for homeless students be discussed during the consultation process?



9C-3.
Can the LEA provide private school officials of a menu of options for services?






11Consultation Related to the Development of the Service Delivery Plan



11D-1.
Is the LEA required to collaborate with the private school official on identifying the needs of the private school students?



11D-2.
Is the private school required to share the results of assessments administered by the private school with the LEA?



11D-3.
Should the LEA and private school officials discuss the criteria the LEA will use to determine when students enter and exit the Title I, Part A program?



11D-4.
Will the Service Delivery Plan be the same for all participating private schools?



11D-5.
What type of information is needed when determining the types of services to provide at the private school?



12D-6.
Are services at the private schools required to be the same as services provided in the public school?



12D-7.
May the LEA provide services to high school students enrolled in the private school if the LEA only serves elementary schools?



12On-Going Consultation



12E-1.
How long does consultation continue?



12E-2.
May additional students be included during the school year?



13E-3.
Does the consultation process for one year overlap with the consultation for the coming year?



14E-4.
What types of data must the LEA report to FDOE?
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15Appendix A: Federal Programs that Require an Equitable Portion for Private Schools






16Appendix B: Sample Intent to Participate Form



18Appendix C: Topics for Discussion for Consultation to be Meaningful



19Appendix D: Suggested Schedule of Consultation Topics



21Appendix E: Sample Affirmation of Meaningful Consultation



22Appendix F: Sample Letter to Private School Parents Regarding Income



23Appendix G: Sample Letter to Private School Parents Regarding Income



24Appendix H: Sample Poverty Income Survey for Families of Private School Student



25Appendix I: Sample Income Eligibility Form



26Appendix J: Proportionality



27Appendix K: Example of Extrapolation



28Appendix L: Sample Extrapolation Report



29Appendix M: Sample Service Delivery Plan Form 1



31Appendix N: Sample Service Delivery Plan Form 2



33Appendix O: Sample Contact Log






General Information Related to the Consultation Process


A-1. Are all private schools eligible to participate in Title I?


No. Only non-profit private schools are eligible for participation in Title I, Part A programs. Registered private schools within the state of Florida are listed on the official list of private schools which is maintained by the Office of Independent Education and Parent Choice. The list of private schools located within LEA and their tax-exempt status is located on the Office of Independent Education and Parental Choice website at: http://www.floridaschoolchoice.org.  


A-2. Which private schools must LEAs include in the consultation process?


The LEA must consult with all private schools with a non-profit status that serve students who live in the LEA. This may include private schools located outside of the LEA if students living within the LEA attend the private school. The LEA may consult with non-registered private schools. 

A-3. What is consultation?


Consultation is the statutorily required basis for determining all services to be provided to eligible private school students. LEAs are required to annually discuss key elements of the program and the evaluation of services that allow equitable participation of private school students, their parents, and teachers in Title I programs. The key elements are instructional services, professional development, and parental involvement.   


A-4. Is there a minimum definition of consultation?


No. A unilateral offer of services by an LEA with no opportunity for discussion is not adequate consultation. Similarly, it is not adequate consultation to send a letter to officials of the private schools explaining the intent of the Title I, Part A program. In general, consultation must meet two conditions: it must be (1) timely and (2) meaningful.


A-5. When must consultation take place in order to be “timely?”


Timely consultation takes place before decisions are made about Title I funding and services that could affect the opportunity for eligible private school children, their teachers, and their families to participate in Title I programs. Appendix D provide a sample timeline for the consultation process. Examples of activities that should be discussed prior to decisions about services are:

· The type of services that may be provided; 


· Methods and/or times for delivery of services (in-school or after-school; tutoring; use of third party contractors);


· Providing LEA-wide activities, such as a reading program, with Title I funds;

· Decisions on LEA-wide activities to be implemented; and

· Ordering supplies and equipment for the Title I program.

A-6. What must consultation include in order to be “meaningful?”

Consultation is meaningful if it includes all of the statutorily required topics. Under the Code of Federal Regulations, Title 34, Chapter II, Part 200, Section 200.63 consultation must, at a minimum, address the following issues:

· Timeline of consultation with private school officials regarding the Title I program and the development of the Title I, Part A application and other Title I funded activities;

· Method(s) for feedback from private school officials;

· The method, or the sources of data, that the LEA used [34 CFR, Part 200, Section 200.78] to determine the number of private school children from low-income families residing in participating public school attendance areas, including whether the LEA extrapolated data if a survey was used;

· The size and scope of the equitable services that the LEA provides to eligible private school children and, consistent with 34 CFR, Part 200, Section 200.64, the proportion of its Title I funds that the LEA allocates for these services and the amount of funds that the LEA reserves from its Title I allocation for the purposes listed in 34 CFR, Part 200, Section 200.77;

· How the LEA will identify the needs of eligible private school children;

· What services the LEA will offer to eligible private school children;

· How and when the LEA makes decisions about the delivery of services;

· How, where, and by whom the LEA provides services to eligible private school children;

· How the LEA assesses academically the services to private school children in accordance with 34 CFR, Part 200, Section 200.10, and how the LEA uses the results of that assessment to improve Title I services;

· The services the LEA provides to teachers and families of participating private school children;

· Thorough consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider


· The LEA and state compliance policy and/or procedures;

· Consultation with private school officials regarding LEA-wide activities; and

· Ownership and use of equipment purchased with Title I, Part A funds.

Consultation must also include:

· Discussion of service delivery mechanisms the LEA will use to provide services; and

· Thorough consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider. If the LEA disagrees with the views of the private school officials on that issue, the LEA must provide in writing to those officials the reasons why the LEA has chosen not to use a third-party contractor.

A-7. Who participates in the consultation process?

Consultation includes appropriate public school officials and representatives of private schools and their central administrative offices, if appropriate.  


A-8. What records on consultation must an LEA maintain?


Each LEA must maintain and provide to the Florida Department of Education a written affirmation, signed by appropriate officials of each participating private school that the required consultation has occurred. Appendix E provides sample affirmations of consultation with additional topics that should be covered during consultation. 


However, LEAs may use their own forms as long as the forms contain the minimum information on the sample. Copies of these forms must be sent in to the Florida Department of Education as part of the annual self-monitoring process. Additional documents that should be maintained by the LEA include records on consultation are as follows: 


· The LEA’s list of private schools annually notified;

· Official meeting notices and or letters; 


· Intent to participate forms;


· LEA consultation letters; 


· Agendas; 


· Written signed affirmations of consultation;


· Minutes of consultation meetings; and 

· Private school Service Delivery Plans. 


The Florida Department of Education will verify that signed consultation forms are submitted for each private school registered as operating in each LEA. If the LEA cannot obtain a signature (for example, because the school does not respond to repeated contacts), the LEA must provide this information in lieu of a signed consultation form. If the private school simply indicates it does not wish to participate in Title I services, LEAs should make every effort to obtain a signature indicating refusal of services.


A-9. Should the LEA maintain documentation for all of the consultation meetings? 


Yes, the LEA should maintain documentation for all meetings with private school officials. Documentation may include:


· Signed written affirmation;


· Sign-in sheets;


· Agendas; 


· Handouts; and


· Minutes of the meeting.


A-10. Because consultation is an on-going process, when should private school officials or their representative(s) sign the required written affirmation that appropriate consultation has taken place?


An LEA is required to submit an affirmation that the consultation for the upcoming school year has taken place at the time that it submits its annual self-monitoring work papers. After the affirmation is obtained, consultation continues throughout the implementation and assessment of services. Appendix O provides a sample contact log that may be used to track ongoing contacts with private school officials.


A-11. Must an LEA provide a copy of its Title I application if a private school official requests it?


Yes. An LEA must provide a copy of its Title I, Part A application when a private school requests it, as it is public information. All Title I, Part A applications are maintained by the Bureau of Federal Educational Programs. Once approved, they are posted on the Bureau’s Web site at: http://www.fldoe.org/NCLB/2008nclbta_site.asp .

A-12. Are resources available to assist LEAs in consulting with private school officials? 


Yes. The FDOE has prepared templates for the “Initial Consultation Meeting” and “Overview of Title I, Part A” meetings including the following: Resources have been emailed to the Coordinators of Title I in each LEA. 

· Private School Fact Sheet (coming soon); 


· Technical Assistance Paper 2009-060 released July 24, 2009 [http://info.fldoe.org/docushare/dsweb/Get/Document-5461/dps-2009-060.pdf];  


· Sample PowerPoint presentations;


· Sample forms and plans;


· Suggested timelines; and


· Suggestions for documenting compliance.


A-13. Are LEAs required to use the presentation materials provided by FDOE? 


No. The LEA is not required to use the presentation materials provided by FDOE. These presentation materials may be modified as needed and are only intended as a guide. The LEA is required to cover the content described in Appendix C during the consultation process. 


A-14. Is the LEA required to conduct three separate meetings with private school officials? 


No. The LEA is not required to conduct the consultation in three separate meeting; however, the consultation process must be individualized to the needs of the school. Since the needs of one school may not be the same as the needs of another school, it would be difficult to conduct a meeting with multiple schools and still take into consideration the specific needs of the students enrolled in the private schools. 


Consultation Related to the Initial Consultation: Overview of Federal Programs

B-1. How do LEAs begin the consultation process?


The consultation process begins with the initial meeting in which private schools officials indicate their intent to participate in federal programs. Every year, an LEA must contact officials of private schools with children who reside in the LEA regardless of whether the private school they attend is located in the LEA. Consultation should take place early (i.e., Fall of the previous year) to ensure adequate and sufficient time to plan. 


B-2. What information should be covered during the initial consultation meeting with private school officials? 


The LEA should provide information on all federal programs that private schools may participate. The information should include the purpose of the program, the types of services that may be provided, and the responsibilities of the private school if they decide to participate. See Appendix A for the list of federal programs that require equitable participation by private schools. Information should be provided in a positive and welcoming way and encourage private school participation. 

B-3. Is the LEA required to follow-up with private school officials if they do not attend the initial consultation meeting? 


Yes. It is the responsibility of the LEA to ensure that private school officials are well aware of their rights and the opportunity to participate in the Title I, Part A program. It is the LEA’s responsibility to provide a genuine opportunity for equitable participation in the Title I program [34 CFR § 76.651].

B-4. What is a “genuine opportunity to participate” in the Title I, Part A program? 


A genuine opportunity to participate in the Title I, Part A program involves components including but not limited to: 


· Providing accurate and timely information;


· Presenting information with a positive attitude;


· Presenting information in a non-threatening manner; 

· Being open and available to provide guidance and support; and  


· Identification of contact information. 

B-5. May new or additional private schools be added after the consultation process has begun? 


No. The inclusion of additional participating private schools after services have begun would not allow for timely and meaningful consultation meetings of public and private school officials to occur or allow the consultation process to occur before the LEA makes any decision that affects the opportunity for eligible private school children, their teachers, and their families to participate in Title I programs. Once the private school officials indicate that they do not wish to participate in the Title I, Part A program for the coming school year, the LEA is not required to include the private school officials in any other meetings for consultation.

B-6. Is the LEA required to conduct the initial consultation meeting (Overview of Federal Programs) as a face-to-face meeting? 


No. The LEA is not required to conduct this initial consultation meeting under the following conditions: 

· All eligible private schools already participate ; however, the consultation process must still occur regarding the design of the program for the coming school year; 


· There are no changes or additions to the federal programs implemented within the LEA; or 


· There are no additional private schools are registered with FDOE. 


Consultation Related to the “Overview of Title I, Part A” Meeting


C-1. What are the LEA and state compliance policies and procedures related to private schools? 


LEAs should share information with the private school officials related to compliance with federal and state statute related to the implementation of the Title I, Part A program. Such policies and procedures may include, but are not limited to, the following areas: 


· Health and safety regulations;


· Requirements for Title I, Part A services to be secular, neutral, and non-ideological; 


· LEA and state monitoring of Title I, Part A program; 


· Maintaining appropriate documentation; 


· The LEA’s responsibility to control the Title I, Part A program; and


· Ownership and control of materials and equipment purchased with Title I, Part A funds. 


C-2. Should services available for homeless students be discussed during the consultation process? 


Yes. The LEA should discuss the homeless set-aside and the services that may be available to homeless students attending private schools. For example, if a student attending a private school experiences a fire, the LEA may use funds allocated in the homeless set-aside to replace the student’s uniform for the private schools. Keep in mind, that a homeless student is automatically considered a Title I student even if they attend a non-Title I school. 


C-3. Can the LEA provide private school officials of a menu of options for services? 


No. The LEA may not just provide the private school with a list of options to select for service delivery. The LEA and private school officials must design the program together as part of the consultation process. The LEA may not simply notify the private school of the method that services will be provided or just provide a selection list. 

C-4. Should the LEA include information on the allocation process during the consultation meetings? 


Yes. The LEA is required to include information on the scope of services that may be provided in the private school. This information may include information related to the allocation of funds, how much is generally allocated per student, and examples of the kinds of services that may be provided. 


C-5. May the LEA notify the LEA the method that will be used to determine the poverty rate at the private schools? 


No. The LEA may not just inform the private school of the method that will be used to calculate the poverty rate at the private school. During the consultation meetings, the LEA may provide information on the methods available to determine the schools allocation. The LEA should inform the private school of all available methods and then during the consultation process, determine the most appropriate method. 


C-6. How can the LEA determine the allocation of funds for the private school? 



The LEA may use several methods to determine the most appropriate allocation method for the following examples: 

· Use the same measure to identify low-income students as in the public schools (usually free and reduced lunch rate). The LEA may provide school lunch forms to the private schools and determine the allocation in the same manner as with public schools;


· Proportionality: The LEA may determine the number of low-income private school students living within an eligible public school attendance area in the same proportion as the public schools. For example, if Public School A has a poverty rate of 70% and the private school as 10 children living in Public School A’s attendance zone, then seven of the private school students would be considered in the calculations for determining the allocation to the private school (see Appendix J); 


· Extrapolation: The LEA may provide income surveys (sample located in Appendices H and I) to the parents of private school students to complete and determine the allocation based on the formula for extrapolation (Appendix K). In order to obtain the number of private school children from low-income families, an LEA may use a survey to obtain poverty data comparable to those used for public school children. To the extent possible, the survey must protect the identities of families of private school children. The only information necessary for an LEA to collect in such a survey of private school children is; (1) geographic information verifying residence in a participating public school attendance area; (2) grade level or age of each child; and (3) income level of parents. An LEA may not require that the private school officials give the names of low-income families. After obtaining income data from a representative sample of families with children in private school, an LEA must extrapolate those data to the entire private school student population if complete actual data are unavailable. The LEA officials should take care to ensure that the data are truly representative of the private school students in the district; or 


· Use an equated measure of low-income to compare the count of low-income public school children with low-income private school population. For example, an LEA uses free and reduced-price lunch data, but those data are not available for private school students. However, if TANF data are available for both public and private school students, the LEA officials could determine an equated measure of private school students from low-income families based on free and reduced price lunch data by correlating the two sets of data as follows: number of public school students in TANF is to number of public school students in free and reduced price-lunch as number of private school students in TANF is to X:

TANF (public)

= 

TANF (private)

FRL (public)




X (private)


The income survey sample requests information on TANF qualifications and    can be used if the LEA and private school decide to use an equated measure to determine the allocations. 


Consultation Related to the Development of the Service Delivery Plan


D-1. Is the LEA required to collaborate with the private school official on identifying the needs of the private school students? 


Yes. The LEA and private school official must work together to identify the needs of the private school students. The needs must be identified using multiple educationally related criteria. Examples may include, but are not limited to, 


· Test scores; 


· Grades;


· Teacher recommendations; and


· Objective checklists. 


D-2. Is the private school required to share the results of assessments administered by the private school with the LEA? 


No. Private school officials are not required to provide the results of assessments administered by the private school to pubic school officials. If the private school is unwilling to share this information, then the LEA must determine an alternate method for assessing the needs of the students or evaluating the Title I program. 


D-3. Should the LEA and private school officials discuss the criteria the LEA will use to determine when students enter and exit the Title I, Part A program? 


Yes. The LEA and private school officials must discuss the objective criteria the LEA will use to determine student eligibility, progress, and exiting the program. The LEA should monitor student progress closely throughout the school year, and make adjustments to the instructional program and/or student eligibility for Title I services.


D-4. Will the Service Delivery Plan be the same for all participating private schools? 


No. The Service Delivery Plan should not be exactly the same for all participating private schools. The LEA and private school officials should work together to develop a plan based on the specific needs of the school. The LEA may not develop a plan and notify the private school on the specific types of services that will be provided. 


D-5. What type of information is needed when determining the types of services to provide at the private school? 



Private school officials should bring to the individual consultation meeting the following types of information: 


· Strengths and weaknesses of potential students; 


· Assessment data for students who are failing to meet expectations;


· Ideas on the types of services that private school officials believe will help the students;


· Information related to space that may be available for providing services;


· Information available to determine the poverty level of students’ families; and 


· Ideas on the types of professional development and parental involvement activities needed. 


D-6. Are services at the private schools required to be the same as services provided in the public school? 


No. Equitable does not mean the same. The following are examples where services may be different: 


· The LEA may provide a reading coach for all participating private schools; however, services to private school students may include tutoring in reading and/or mathematics based on the needs of participating students. 

· The LEA may provide computer assisted instruction in the public school but provide individual or small group instruction at the private schools. 


D-7. May the LEA provide services to high school students enrolled in the private school if the LEA only serves elementary schools? 


No. If the LEA only serves elementary schools then there would not be any eligible attendance areas that serve high school students.

On-Going Consultation


E-1. How long does consultation continue?


An LEA must meet with appropriate private school officials throughout the implementation and assessment of Title I services. This consultation must include early discussions so that there is a timely start of the Title I program at the beginning of each school year.  Consultation should be ongoing, and as appropriate include discussions on how carryover or roll forward funds will be used to provide equitable services to participating private school students.  

E-2. May additional students be included during the school year? 


Yes. If during the on-going consultation process the LEA and private school officials identify additional students that meet the eligibility requirements, these students may begin receiving services after the start of the school year. The new students must meet the same eligibility requirements as identified within the Service Delivery Plan. In addition, students may stop receiving services if the students exit out of the Title I program. The Service Delivery Plan should identify the entrance and exit criteria for students. 

E-3. Does the consultation process for one year overlap with the consultation for the coming year? 


Yes. LEAs should conduct on-going consultation regarding the implementation of the program currently being implemented and then begin the consultation process for the coming school year during the fall. The following table provides some examples of the overlapping consultation process:

		Timeline

		Current School Year

		Coming School Year



		Fall 2009

		Meet with currently participating private schools for on-going consultation. Discuss the following: 


· Addition of newly identified eligible students; 


· Current progress of students enrolled; and


· Problem solve as issues arise.

		Host the “Intent to Participate” Consultation meeting



		Winter 2010

		Continue the on-going consultation: 


· Discuss mid-year progress; 


· Review data to determine if students have meet the exit criteria; and 


· Make adjustments to the program to best meet the needs of the students.




		Hose the “Overview of Title I, Part A” Meeting with private school officials for implementation in the coming school year. This meeting includes private school officials who are also currently implementing a Title I, Part a program as well as those private school officials that may be interested in implementing a program in the coming school year. 



		Spring 2010

		Continue on-going consultation: 


· Discuss student progress and exit criteria; 


· Discuss program evaluation; and 


· Make plans for conducting end-of-year assessments as needed. 

		E-4. Meet with individual private schools to develop the Service Delivery Plan; and 


E-5. Begin gathering income data to determine eligible students for the allocations for the 2010-2011 school year. 



		Summer 2010

		Continue on-going consultation: 


· Conduct the program evaluation;


· Discuss results with private school officials; 


· Discuss adjustments that may be needed to the service delivery plan for the coming school year based on the results. 

		E-6. Finalize the Service Delivery Plan; and


E-7. Contract with third-party provider as needed





E-4. What types of data must the LEA report to FDOE?


The LEA is required to report via survey 5 of the Student Information Database demographic and program implementation data to FDOE. Specific requirements may be found at Student Demographic Information: http://www.fldoe.org/eias/dataweb/database_0910/0910sdi.asp and 

Federal/State Compensatory Project Evaluation http://www.fldoe.org/eias/dataweb/database_0910/0910fscp.asp. The LEA should work in consultation with the private school officials to gather the student demographic data as required. 


Appendix A: Federal Programs that Require an Equitable Portion for Private Schools

		Program 

		Brief Description 



		Improving Basic Programs Operated by LEAs (Title I, Part A) 

		Provides funds to states and public school districts with high percentages of low-income students to help ensure that all students are capable of meeting challenging academic achievement standards. 



		Even Start (Title I, Part B, Subpart 3) 

		Promotes educational opportunities for low-income families. Priorities include adult literacy, parenting education, and early childhood education. 



		Migrant Education (Title I, Part C) 

		Focuses on meeting the educational needs of migrant students, including minimizing disruption related to moves and overcoming cultural, language, and social barriers. 



		Improving Teacher Quality State Grants (Title II, Part A) 

		Seeks to improve academic achievement by increasing the number of highly qualified teachers and administrators. 



		Mathematics and Science Partnerships (Title II, Part B) 

		Supports partnerships between state education agencies, local education agencies, institutions of higher education, and schools designed to improve students’ academic achievement in mathematics and science. 



		Educational Technology State Grants (Title II, Part D) 

		Seeks to improve academic achievement through the use of technology in elementary and secondary schools through a variety of means, including initiatives to improve access to technology, the development of technology infrastructure, and professional development in the area of technology. 



		English Language Acquisition (Title III, Part A) 

		Helps Limited English Proficiency (LEP) students reach English language proficiency to improve their overall academic performance. Can be used to provide language training to both students and teachers. 



		Safe and Drug-Free Schools and Communities State Grants (Title IV, Part A) 

		Funds programs to ensure safe and drug-free school environments. Activities supported include professional development; conflict resolution; drug, violence, and suicide prevention; character education; and counseling. 



		21st-Century Community Learning Centers (Title IV, Part B) 

		Supports summer, before-school, and after-school services for students and families from low performing schools. 



		State Grants for Innovative Programs (Title V, Part A) 

		Promotes innovative programs in teaching and learning. Funds can be used for professional development, library materials, educational equipment, computer software, mental health services, and parent or community involvement programs. 



		Individuals with Disabilities Education Act


(IDEA), reauthorized in 2004

		IDEA requires that public school districts conduct a child find process to locate students with disabilities enrolled by their parents in private schools, and to expend a proportionate amount of funding on special education and related services to such eligible children enrolled in private schools.





Appendix B: Sample Intent to Participate Form 


Private School Enrollment and Intent to Participate in 


Federal Education Programs Form 


For Providing Services for School Year 2010-2011

(To be completed by each private school)

Private School Name:











Address:












City:  





 State: 
  Zip Code: 






 We do not wish to arrange to participate in federal Title programs shown below.  If this box is checked, please sign below and return to the local LEA.


 We would like to participate.  If this box is checked, please complete the information below and place a check next to all programs in which you would like your students and teachers to take part.  

Administrator’s Signature: 



 Date Signed: 



Private School Administrator: 










Phone: ____________ Fax: ___________ E-mail: 







Federal Education Programs Contact: 







Phone: ____________ Fax: ___________ E-mail: 






Enrollment:  Pre-K_____  K_____  1_____  2_____  3_____  4_____  5_____  6_____ 7_____  8_____  9_____  10_____  11_____  12_____ 

Total enrollment (grades K-12, as of March 1, 2009): ________ 


School Status: (Check appropriate designation) NON-PROFIT 
   FOR PROFIT 



Below is a brief description of each federal Title program. (Private school student, their parents, and their teachers may receive benefits, services, and materials from these programs.  Private schools do not receive direct funding from these programs.  The LEA always maintains control of the funds.) 

___Title I, Part A - Improving Basic Programs Operated by LEAs  (Regular & American Recovery & Reinvestment Act Funds)

Title I, Part A, provides supplementary instruction by public school teachers or through a third-party contractor to students who are educationally disadvantaged and failing or most at risk of failing to meet high academic standards and who live in participating public school attendance areas. The parents and teachers of participating students may also receive benefits from Title I, Part A services. 

___Title I, Part C – Migrant Education 

Migrant Education provides financial assistance to improve education for migrant children. 


___Title II, Part A – Preparing, Training and Recruiting High Quality Teachers and Principals 


The Teacher and Principal Training and Recruiting Fund provides assistance for preparing, training, recruiting and retaining high quality teachers.  Private school teachers, principals, and other educational personnel are eligible to participate in professional development activities to the extent that the LEA uses funds to provide for professional development, but at least to the FY 2001 levels for private school teachers’ professional development.  


___Title II, Part B – Mathematics and Science Partnerships 

The Mathematics and Science Partnerships program provides funds to improve mathematics and science teaching through a variety of activities. 


___Title II, Part D – Enhancing Education through Technology  (Regular & American Recovery & Reinvestment Act Funds)

The Enhancing Education through Technology program provides funds for innovative initiatives to support the integration of education technology into classrooms to improve teaching and learning.  


___Title III, Part A – Language Instruction for Limited English Proficient and Immigrant Students

The Language Instruction for Limited English Proficient (LEP) and Immigrant Students program provides funds for helping LEP students attain English proficiency and meet the same challenging State academic standards required of all students. 


If Title III, Part A is selected, please indicate the number of eligible ESL Students _________.


___Title IV, Part A – Safe and Drug-Free Schools and Communities 


The Safe and Drug-Free Schools and Communities Act supports programs that foster a safe and drug-free learning environment that supports academic achievement. 


___Title IV, Part B – 21st Century Community Learning Centers 

The 21st Century Community Learning Centers (21st CCLC) program provides before-and after-school services to children and their families that include academic enrichment activities, particularly for students who attend low-performing schools, to help them meet State and local student performance standards in core academic subjects. 


___Individuals with Disabilities Act (IDEA), reauthorized in 2004


IDEA requires that public school districts conduct a child find process to locate students with disabilities enrolled by their parents in private schools, and to expend a proportionate amount of funding on special education and related services to such eligible children enrolled in private schools.


Note:  Some of the programs listed above are discretionary programs and the LEA may not necessarily participate in them.


Appendix C: Topics for Discussion for Consultation to be Meaningful


Consultation is meaningful if it includes all of the statutorily required topics. Under the Code of Federal Regulations, Title 34, Chapter II, Part 200, Section 200.63 consultation must, at a minimum, address the following issues:


·    Timeline of consultation with private school officials regarding the Title I program and the development of the Title I, Part A application and other Title I funded activities;

· Method(s) for feedback from private school officials;


· The method, or the sources of data, that the LEA uses (under 34 CFR, Part 200, Section 200.78) to determine the number of private school children from low-income families residing in participating public school attendance areas, including whether the LEA may extrapolate data if a survey is used;


· The size and scope of the equitable services that the LEA provides to eligible private school children and, consistent with 34 CFR, Part 200, Section 200.64, the proportion of its Title I funds that the LEA allocates for these services and the amount of funds that the LEA reserves from its Title I allocation for the purposes listed in 34 CFR, Part 200, Section 200.77;

· How the LEA will identify the needs of eligible private school children;


· What services the LEA will offer to eligible private school children;


· How and when the LEA makes decisions about the delivery of services;


· How, where, and by whom the LEA provides services to eligible private school children;


· How the LEA assesses academically the services to private school children in accordance with 34 CFR, Part 200, Section 200.10, and how the LEA uses the results of that assessment to improve Title I services;


· The services the LEA provides to teachers and families of participating private school children;


· Thorough consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider;


· The LEA and state compliance policy and/or procedures; 


· Consultation with private school officials regarding LEA-wide activities; and 


· Equipment ownership


Consultation must also include:


· Discussion of service delivery mechanisms the LEA will use to provide services, and


· Thorough consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider. If the LEA disagrees with the views of the private school officials on that issue, the LEA must provide in writing to those officials the reasons why the LEA has chosen not to use a third-party contractor.


Appendix D: Suggested Schedule of Consultation Topics


Initial Consultation Meeting:


1. Welcome and introduction.


2. Overview of Title I program.


Consultation 2:


1. Options for service providers: the LEA or a third-party.


2. Discussion on the collection of poverty data: What is available from private schools? Is the survey with extrapolation a possibility? Should the LEA consider proportionality?


3. Discussion on possible program designs: Should it be a pullout program or a before or after school program? Which grade levels and what academic subjects should the Title I program encompass?  Do the private school officials have space in their schools for the LEA to provide Title I services?   


4. Determine the multiple, educationally related and objective criteria used to select eligible children who reside in Title I public school attendance areas.


5. Review of options for service providers. 


6. Plan a program design workshop for private school principals and LEA instructional specialists.


7. Discuss how the Title I program will be evaluated: What standards and assessment will be used?  What will be annual progress and what percentage of participants must meet that progress in order for the program to be effective.


8. Establish the date that Title I services will start.


9. Discuss the professional development needs of the private school teachers of Title I participants based on the most recent student assessment data 


10. Discuss the needs of the parents of participants: How can parents better support their children’s instruction?


Consultation 3:


1. Review of poverty data collected and the estimated amount of funds available for services. Decide if pooling option will be used.

2. Finalize the design of the Title I programs, including materials to be ordered, LEA personnel who are providing Title I services are in place, and service start date. Provide a timeline of these activities.

3. Finalize professional development programs and activities for private school teachers.  Establish a calendar for the next year’s activities.


4. Finalize parent involvement programs and activities for parents of participants. Establish a calendar for next year.     


5. Review current year’s assessment data for current year participants, as applicable, to determine if any adjustments to instruction should be made.

6. Provide copies of the LEA and FLDOE complaint processes.

7. Provide affirmation forms for signature.


Ongoing meetings, at least monthly, after services begin:


1. Review the implementation of the program for the first month.


2. Discuss changes in roster of eligible children and the possibility of adding children to the program, as needed, depending on space and time.


3. Review process for coordinating Title I program with classroom teachers.


4. Review implementation of the professional development program.  


5. Review implementation of the parental involvement program. 


Appendix E: Sample Affirmation of Meaningful Consultation


LEA Affirmation of Consultation 
With Private School Officials


Section 1120(b) of the Elementary and Secondary Education Act and 34 CFR, Part 200, Section 200.63 require that timely and meaningful consultation occur between the local education agency (LEA) and private school officials prior to any decision that affects the opportunities of eligible private school children, teachers, and other educational personnel to participate in programs under this act. Consultation shall continue throughout the implementation and assessment of activities under this section. 

The following topics must be discussed during the ongoing consultation process:


· Timeline of consultation with private school officials regarding the Title I program and the development of the Title I, Part A application and other Title I funded activities;


· Method(s) for feedback from private school officials;


· The method, or the sources of data, that the LEA uses (under 34 CFR, Part 200, Section 200.78) to determine the number of private school children from low-income families residing in participating public school attendance areas, including whether the LEA may extrapolate data if a survey is used;


· The size and scope of the equitable services that the LEA provides to eligible private school children and, consistent with 34 CFR, Part 200, Section 200.64, the proportion of its Title I funds that the LEA allocates for these services and the amount of funds that the LEA reserves from its Title I allocation for the purposes listed in 34 CFR, Part 200, Section 200.77;


· How the LEA will identify the needs of eligible private school children;


· What services the LEA will offer to eligible private school children;


· How and when the LEA makes decisions about the delivery of services;


· How, where, and by whom the LEA provides services to eligible private school children;


· How the LEA assesses academically the services to private school children in accordance with 34 CFR, Part 200, Section 200.10, and how the LEA uses the results of that assessment to improve Title I services;


· The services the LEA provides to teachers and families of participating private school children;


· Thorough consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider;


· The LEA and state complaint policy and/or procedures;


· The LEA policy and/or procedures regarding equipment, property, and materials purchased with Title I funds; and


· Consultation with private school official regarding LEA-wide activities.


Consultation must also include:


· Discussion of service delivery mechanisms the LEA will use to provide services, and


· Thorough consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider. If the LEA disagrees with the views of the private school officials on that issue, the LEA must provide in writing to those officials the reasons why the LEA has chosen not to use a third-party contractor. 


We agree that timely and meaningful consultation occurred before the LEA made any decision that affected the participation of eligible private school children in the Title I, Part A program.


___________________________________

__________________________________


Public School Official


Date

Private School Representative
Date


__________________________________

___________________________________


School District





Name of Private School Agency or School


The LEA must maintain a copy of this form in its records and provide copies to the Florida Department of Education.

 Appendix F: Sample Letter to Private School Parents Regarding Income


Letterhead


[Insert Date]


Dear Family:


We need your help! [Name of private school] has an opportunity for the children who really need extra academic support to receive it through the Title I program under No Child Left Behind Act, but we can’t do it without YOU! These extra services will only come to the children if you fill out the attached survey.


In order to determine the funding available for this wonderful program, we must have an accurate count of children from low-income families. I want to assure you that your privacy will be protected and that no names are required on the enclosed form. Each form has a unique identifying number only to monitor the total of surveys returned, and the match between your name and the number is confidential. Only the address and grade levels are provided to the school district so that its staff members can determine the funding for the Title I program for the eligible children.


Thank you for giving this your immediate attention. If you have any concerns or questions, please call me at [insert phone number and e-mail address].


Sincerely,

[Private school principal or LEA Title I Coordinator]


Enclosure: Income Survey

Appendix G: Sample Letter to Private School Parents Regarding Income

Letterhead


[Insert Date]


Dear Families,


Our local school district is responsible for implementing a federal education program entitled Title I, which offers instructional services to public and private school children who are at risk of failing. The additional instruction provided by the Title I program helps participating children acquire the knowledge and skills they need to meet challenging achievement standards.


We have an opportunity for our children to receive these services, but I need you to complete the enclosed family survey form. The information you provide will determine the amount of funds the school district has available for these special services. All you need to do is circle the YES or NO after each question. Your answers will be strictly CONFIDENTIAL. Only I will use this information. To protect your confidentiality, names are not required.


This information is very important and it will help our children to continue to participate in the Title I education program. Please help us help your children. Please return your family survey form to my office in the enclosed envelope marked with my name and “Confidential Information.” I need them no later than [insert date]. Remember that this information is CONFIDENTIAL. I will be the only one to read it.


If you have any questions please call me at the school office at [insert telephone number]. Thank you for all that you do for our children.


Sincerely,


Principal


Enclosure: Income survey


Appendix H: Sample Poverty Income Survey for Families of Private School Student


Income Determination Form


Family Address_________________________________________________________

Age or grade levels of children living in your household and attending [insert name of private school]: _________________________________________________________

A. Locate your household size and the minimum allowable income earned each month. If your monthly income is equal to or less than this amount, please check here: _______

		Family size

		Income earned each month*






		1

		$1,670



		2

		$2,247



		3

		$2,823



		4

		$3,400



		5

		$3,976



		6

		$4,553



		7

		$5,130



		8

		$5,706



		For each additional family member, add $577

		





*The income guidelines should be updated each year based on information found at: 


www.fns.usda.gov/cnd/governance/notices/iegs/iegs.htm. 


B. Is your family qualified for food stamps?


_____Yes _____No


C. Are you receiving Temporary Assistance to Needy Families (TANF) Assistance? (Formerly Aid to Families with Dependent Children or Public Assistance)


_____Yes _____No


Please return this form to:


[Insert name and contact information of person who signed the letter.]

Appendix I: Sample Income Eligibility Form


Family Income Eligibility Form


From Private School Officials


Families Who Meet the Poverty Criterion


Please use one form for each public school district. Duplicate as necessary.


Name of Private School________________________________________________


Public School District__________________________________________


Please provide below the grade levels, addresses (including zip codes) of your students whose families meet the poverty criteria of [insert here any of the poverty criterion used, e.g., enrollment in the U.S. Department of Agriculture’s free and reduced-price lunch program]. Do not provide the names of the families or students. More than one grade level can be listed on the form as long as there is a separate form for each school district.


		Grade Levels

		Addresses Including Zip Codes



		

		



		

		



		

		



		

		



		

		



		

		



		

		



		

		





Appendix J: Proportionality


Proportionality must be calculated separately for each public school attendance area and private school. If the private school has children from several public schools that have different per pupil allocations, the LEA must maintain evidence of the addresses of the private school children and ensure that the children reside in an eligible public school attendance area.

The Title I, Part A application includes a table and will automatically calculate the amount of funds generated for each private school by public school attendance area. 


		Column 1




		Column 2




		Column 3




		Column 4




		Column 5




		Column 6*





		Nonpublic School Name




		Nonpublic School


Number for each


school listed 




		Grade


Span for children


to be served




		Number of Private


School Students


Residing In Public School Attendance Area



		Public School


Number Per Pupil Allocation (PPA)

used




		Dollar Generated








*Column 6 is determined by multiplying the poverty rate of the public school by the number of private school students (Column 4), which is then multiplied by the PPA. 

 Appendix K: Example of Extrapolation


Calculating the Number of Low-income Private School Children


By Extrapolating Family Survey Data


		Column 1

		Column 2

		Column 3

		Column 4

		Column 5






		Public school


attendance area




		No. of resident


private school


children




		No. of private


school children


submitting


surveys




		No. of low-income


private school


children from


surveys




		Extrapolated no.


of low-income


private school


children






		A

		150

		115

		100

		130






		B

		20

		10

		4

		8








Calculations to determine the number of private school children from low-income families using extrapolation:


To determine the extrapolated number of low-income children (Column 5):


1. Divide the number of low-income private school children from the survey (Column 4) by the number of private school children submitting survey (Column 3).


2. Multiply that number by the number of resident private school children (Column 2).


For example, in the above chart:


· For attendance area A, the calculations are: 100/115 times 150 = 130 private school children.


· For attendance area B, the calculations are: 4/10 times 20 = 8


Appendix L: Sample Extrapolation Report


Letterhead


Title I Report on the Number of Low-Income Private School


Children Based on Extrapolation of Data


[Insert Name of School District]


Private School Name ____________________________________________________

Address ______________________________________________________________

Phone number _________________________________________________________

Total number of private school children enrolled: __________ as of ____________Date


Extrapolation from a representative sample of actual data: If complete actual data are not available, an LEA extrapolates the number of low-income private school children from actual data on a representative sample of private school children. The representative sample size should be large enough to reasonably conclude that the poverty estimate is accurate.

		Extrapolated number of students from low-income families




		=

		Total Private School Enrollment in the grade span served

		X

		Total number of  low-income children on returned surveys






		

		

		Total number of  returned surveys for the grades span served



		

		





Number of private school students from low-income families as extrapolated from the above information:_______________


Prepared by: Print Name _____________________________ 

Signature _____________________________


Date Prepared ______________________

Appendix M: Sample Service Delivery Plan Form 1


Service Delivery Plan


		LEA: 

		Private School



		Contact Name:


Address: 


City, State Zip


Telephone


Email

		Contact Name:


Address: 


City, State Zip


Telephone


Email








Program Eligibility and Allocations


1) Describe the method and data sources the LEA used to determine the number of private school children from low-income families residing in participating public school attendance areas, including whether the LEA extrapolated data if a survey was used [34 CFR, Part 200, Section 200.78].


2) Describe the method the LEA will use for identifying eligible students.


3) Describe the size and scope of the equitable services that the LEA provides to eligible private school children and the proportion of its Title I funds that the LEA allocates for these services and the amount of funds that the LEA reserves from its Title I allocation for the purposes listed in 34 CFR, Part 200, Sections 200.64 and 200.77.

Title I, Part A Services


4) Describe the instructional services that will be offered for participating students attending private schools. Provide a description of how the services supplement the regular instruction provided by the private school: 


5) Describe the services that will be provided for the parents of participating students:


6) Describe the services that will be provided for the teachers of participating students: 


7) Describe how the LEA will evaluate the effectiveness of the Title I, Part A program. Include in the response how students will be assessed during and at the end of services, how the results of those assessments will be used to improve the program; and the process the LEA will use to gather the assessment data [34 CFR, Part 200, Section 200.10]:


8) Describe how and when the LEA will make decisions regarding the provision of services to participating private school students [ESEA, Section 9501(c)]:


9) Describe the LEA-wide activities and equitable participation by private schools: 


10) Describe the process the LEA will use to determine if services will be provided through a third party contractor. Include a description of how the LEA will select the provider, the services that will be provided, and the process the private school should use if they disagree with the use of a third party contractor:


11) Describe how the LEA will monitor the implementation of the program and conduct ongoing consultation:


We agree that the above Service Delivery Plan was developed through timely and meaningful consultation between the LEA and the private school officials. The development of the plan occurred before the LEA made any decision that affected the participation of eligible private school children in the Title I, Part A program.


___________________________________

__________________________________


Public School Official


Date

Private School Representative
        Date


__________________________________

___________________________________


School District





Name of Private School Agency or School


Appendix N: Sample Service Delivery Plan Form 2


Service Delivery Plan


		LEA: 

		Private School



		Contact Name:


Address: 


City, State Zip


Telephone


Email

		Contact Name:


Address: 


City, State Zip


Telephone


Email








		Plan Components

		LEA and Private School Plan



		1) Describe the method and data sources the LEA used to determine the number of private school children from low-income families residing in participating public school attendance areas, including whether the LEA extrapolated data if a survey was used [34 CFR, Part 200, Section 200.78].

		



		2) Describe the method the LEA will use for identifying eligible students.

		Process for entering the Title I program: 


Criteria 1: 


Criteria 2: 


Criteria 3: 






		3) Describe the size and scope of the equitable services that the LEA provides to eligible private school children and the proportion of its Title I funds that the LEA allocates for these services and the amount of funds that the LEA reserves from its Title I allocation for the purposes listed in 34 CFR, Part 200, Sections 200.64 and 200.77.

		



		4) Describe the instructional services that will be offered for participating students attending private schools.

		



		5) Describe the services that will be provided for the parents of participating students.

		



		6) Describe the services that will be provided for the teachers of participating students. 

		



		7) Describe how the LEA will evaluate the effectiveness of the Title I, Part A program. Include in the response how students will be assessed during and at the end of services, how the results of those assessments will be used to improve the program; and the process the LEA will use to gather the assessment data [34 CFR, Part 200, Section 200.10].

		



		8) Describe how and when the LEA will make decisions regarding the provision of services to participating private school students [ESEA, Section 9501(c)].

		



		9) Describe the LEA-wide activities and equitable participation by private schools.

		



		10) Describe the process the LEA will use to determine if services will be provided through a third party contractor. Include a description of how the LEA will select the provider, the services that will be provided, and the process the private school should use if they disagree with the use of a third party contractor.

		



		11) Describe how the LEA will monitor the implementation of the program and conduct ongoing consultation:

		





We agree that the above Service Delivery Plan was developed through timely and meaningful consultation between the LEA and the private school officials. The development of the plan occurred before the LEA made any decision that affected the participation of eligible private school children in the Title I, Part A program.


___________________________________

__________________________________


Public School Official


Date

Private School Representative
Date


__________________________________

___________________________________


School District





Name of Private School Agency or School


Appendix O: Sample Contact Log


Log of LEA Contacts With Private School Officials


LEA ________________________________________________________________


Title I Coordinator___________________ Telephone Number___________________


Private School: _____________________ Private School Contact: ________________

Title I Coordinator: Complete an entry for each conversation you had with private school officials to create an accurate log of contacts.  


		Private school Contact

		Telephone

		Telephone contact: date/time/name

		Purpose of contact

		Outcome



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		





Source: Ensuring Equitable Services to Private School Children: A Title I Resource Kit, U.S. Department of Education, September 2006. A


