LEA Procedures for Identifying Eligible

Private School Students Most in Need of Services

To Be Used With the Following Referral Forms

Instructions

1. Explain to private school principals and teachers how to complete the Title I referral forms.
2. Collect forms from the principals and teachers.

3. Total columns(s) checked.

4. Delete private school students not eligible by attendance area.

5. Tally number of eligible students.

6. Create list of students by ranking number (1 through 9) who are most at risk using the procedures for ranking listed below.

Identifying the Most At-risk Students, Grades 1–8, 

Using the Teacher Title I Referral Form 

The first step is to identify students, Grades 1–8, who are qualified to be considered for Title I services. If the following columns are checked, the student may be eligible for Title I services. 

1. Score on a nationally norm-referenced test. There must be a test score to qualify and the score must be at 49 percent or below. 

2. Student Profile – One checked column;

3. Reading or Math skills – Four or more checked columns in each subject; 

4. Dispositions – One or more checked columns; 

5. Recommend for Title I – Column must be checked. 

LEA Procedures for Identifying Eligible

Private School Students Most in Need of Services

To Be Used With the Following Referral Forms
(continued)

Procedure for Ranking 

Using the information on the Title I referral form the LEA creates a rank ordered list of qualifying students by education need. An LEA must serve those students in greatest need first.  

For kindergarten students: The “Recommend for Title I Class” column must be checked, as well as a minimum of five additional columns, in order to receive services.
For students in grades 1–8 rank for each subject recommended in the following order: 
1 = most at risk; 9 = least at risk. 

1. Checks in the qualification columns in all five areas.

2. Checks in any three areas and a test score.

3. Checks in any four areas.

4. Checks in two areas and a test score.

5. Checks in any three areas.

6. Check in any area and a test score

7. Checks in any two areas.

8. A test score only.

9. Check in only one area.

