
6A-4.0012 Application Information.  

(1) Application process. To apply for a Florida Educator's Certificate, an individual shall 

submit to the Bureau of Educator Certification the following: 

(a) A completed Form CG-10 and a nonrefundable application fee. Form CG-10, 

Application for Florida Educator's Certificate, effective September 2001, is hereby 

incorporated by reference and made a part of this rule. The form may be obtained 

without cost from the Florida Department of Education, Bureau of Educator Certification, 

325 West Gaines Street, Tallahassee, Florida 32399-0400 or may be submitted online 

via the Department of Education, Educator Certification website. The nonrefundable 

application fee is prescribed below: 

1. Request for a professional certificate - $56.00, 

2. Request for a temporary certificate - $56.00, 

3. Request for a part-time certificate - $56.00, 

3. 4. Request for an addition of a coverage or endorsement to a valid certificate - 

$56.00, 

4. 5. Request for a name change only - $20.00, 

5. 6. Request for a duplicate certificate/subject deletion - $20.00; or 

(b) A completed Form CG-10R and a nonrefundable application fee. Form CG-10R, 

Application for Renewal or Reinstatement of a Professional Florida Educator's Certificate 

effective September 2001, is hereby incorporated by reference and made a part of this 

rule. The form may be obtained without cost from the Florida Department of Education, 

Bureau of Educator Certification, 325 West Gaines Street, Tallahassee, Florida 32399­

0400 or may be submitted online via the Department of Education, Educator Certification 

website. The nonrefundable application fee is $56.00. An application for renewal of a 

professional certificate that is received by the Bureau of Educator Certification or by a 

district school board office after the expiration of the professional certificate as specified 

in Rule 6A-4.0051, FAC., shall be submitted with a $30.00 late fee in addition to the 

nonrefundable application fee. 

(2) College transcripts. Each college transcript filed for certification purposes shall bear 

the seal of the institution and the signature of the registrar or other official designated by 

the president of the institution and shall include descriptive titles, credits, and grades for 

all courses listed. Transcripts from institutions outside the United States shall include an 

English translation. Transcripts shall not be returned after the application has been 

processed and the applicant has been advised regarding eligibility for certification. 



(3) Completed applications. 

(a) A completed application shall consist of the completed application form, fee, official 

transcripts, and other documents required by rule or law to process the application. The 

applicant shall be advised of additional information that is required to complete the 

application. 

(b) If the information required to complete the application has not been received in the 

Bureau of Educator Certification, Florida Department of Education, or in the district 

school board office within twelve (12) months from the date of receipt of the application, 

the application shall expire and the fee shall be forfeited. 

(4) Funding for the recovery network program for educators. Two (2) dollars of each fifty-

six (56) dollar certification fee shall be designated to fund the recovery network program 

for educators. 

(5) Each district school board office shall issue certificates for employees of the school 

district as follows: 

(a) An application for renewal of a professional certificate, 

(b) An application for an addition of a subject to a valid professional certificate based 

upon a passing score earned after July 1, 2002, on the bachelor’s degree level Florida 

subject area test, 

(c) An application for an addition of an endorsement area to a valid certificate based on 

the completion of approved inservice core components or a district add-on endorsement 

program, 

(d) An application for a certificate issued solely to reflect a change in name, and 

(e) An application for a duplicate of a valid certificate. 

(6) The employing school district shall remit on a monthly basis to the Department of 

Education $20 of each $56 fee and $7 of each $20 fee collected for the issuance of 

certificates for costs to maintain the technology system, web-based application, and the 

printing and mailing of certificates. 

Specific Authority 1001.02, 1012.55, 1012.56, 1012.586, 1012.59 229.053(1), 231.15(1), 

231.17(11), 231.30  FS. Law Implemented 943.0585, 943.059 ,1012.32, 1012.54, 

1012.55, 1012.56, 1012.586, 1012.59, and 1012.798 231.02, 231.145, 231.15, 231.17, 

231.263(12), 231.30, FS. History - New 7-6-82, Amended 9-27-83, Formerly 6A-4.012, 

Amended 12-25-86, 10-26-88, 5-2-90, 4-24-91, 7-7-92, 5-3-94, 7-18-95, 9-17-2001. 



1012.586  Additions or changes to certificates; duplicate certificates.--A school district 
may process via a Department of Education website certificates for the following 
applications of public school employees:  

(1) Addition of a subject coverage or endorsement to a valid Florida certificate on the 
basis of the completion of the appropriate subject area testing requirements of s. 
1012.56(4)(a) or the completion of the requirements of an approved school district 
program or the inservice components for an endorsement.  

(2) A reissued certificate to reflect a name change.  

(3) A duplicate certificate to replace a lost or damaged certificate.  

The employing school district shall charge the employee a fee not to exceed the amount 
charged by the Department of Education for such services. Each district school board 
shall retain a portion of the fee as defined in the rules of the State Board of Education. 
The portion sent to the department shall be used for maintenance of the technology 
system, the web application, and posting and mailing of the certificate.  

History.--s. 46, ch. 2003-391.  

1012.56 Educator certification requirements.— 

(1) APPLICATION.--Each person seeking certification pursuant to this chapter 
shall submit a completed application containing the applicant's social security 
number to the Department of Education and remit the fee required pursuant 
to s. 1012.59 and rules of the State Board of Education. Pursuant to the 
federal Personal Responsibility and Work Opportunity Reconciliation Act of 
1996, each party is required to provide his or her social security number in 
accordance with this section. Disclosure of social security numbers obtained 
through this requirement is limited to the purpose of administration of the 
Title IV-D program of the Social Security Act for child support enforcement. 
Pursuant to s. 120.60, the department shall issue within 90 calendar days 
after the stamped receipted date of the completed application: 
(a) A certificate covering the classification, level, and area for which the 
applicant is deemed qualified; or 
(b) An official statement of status of eligibility. The statement of status of 
eligibility must advise the applicant of any qualifications that must be 
completed to qualify for certification. Each statement of status of eligibility is 
valid for 3 years after its date of issuance, except as provided in paragraph 
(2)(d). 


