
 
 
 

 

 

 

 

 

 
 

 

 

 

Chapter 4 State Requirements for Educational Facilities Section 4.1 

Professional Services and Construction Techniques.  The board shall consider appropriate design and 
construction techniques that will deliver facilities in a timely and economical manner. Boards shall provide the 
Office a brief description of the facilities procurement process for each project over $200$300,000, prior to 
implementation. The description shall include the names of the architects and engineers of record for design, 
the plan review entity, the contractor/construction manager/design-build or program management entity, 
building inspector, and threshold inspector using the Project Implementation Information form (OEF Form 
110A).  Upon completion, the board shall provide the Office with a signed Certificate of Occupancy (OEF Form 
110B) and a signed Certificate of Final Inspection (OEF Form 209) for all projects over $200$300,000. 
(1) When a board chooses to accomplish capital improvement projects of $300,000 or more using their own 

services, labor or equipment the procedures outlined in Section 255.20(1)(c)9, Florida Statutes, shall be 
followed.
 (2)	 Prequalification of Contractors for Educational Facilities Construction. A board shall prequalify 

contractors for a one- (1) year period or for a specific project.  This section prescribes uniform and 
consistent requirements for prequalification of all construction services contractors.  This section is 
applicable to bids, construction management, design-build, and any other construction services 
application.
(a) Criteria. Contractors shall be prequalified by a board on the basis of the following criteria and such 

other criteria as the local board adopts: 
1.	 Proof that the contractor holds a valid contractor=s license that authorizes the contractor to 

supervise the work within the scope of the construction project.
2.	 Evidence that the applicant has financial resources to start up and follow through on projects and 

to respond to damages in case of default as shown by written verification of bonding capacity 
equal to or exceeding the amount of any project for which the contractor seeks prequalification. 
The written verification must be submitted by a licensed surety company rated excellent (AA!@ or 
better) in the current A.M. Best Guide and qualified to do business within the State.  In the 
absence of such written verification, the board can require the applicant to submit any audited 
financial information necessary to evaluate an applicant=s financial ability to perform the project 
and to respond to damages in the event of default.

3.	 Evidence of experience with construction techniques, trade standards, quality workmanship, 
project scheduling, cost control, management of projects, and building codes for similar or less 
cost or scope projects as shown by the successful completion within the past five (5) years of at 
least two (2) other projects of similar size.

4.	 Evidence of satisfactory resolution of claims filed by or against the contractor asserted on projects 
of the same or similar size within the five (5) years preceding the submission of the application. 
Any claim against a contractor shall be deemed to have been satisfactorily resolved if final 
judgment is rendered in favor of the contractor or any final judgment rendered against the 
contractor is satisfied within ninety (90) days of the date the judgment becomes final. 

5.	 Type of work for which the contractor is licensed.
(b) Procedures. A board shall comply with the following:

1.	 Hold a public hearing to discuss its intent to prequalify contractors and the proposed policy, 
procedures, and rules. Publish two (2) notices of hearings in a local newspaper having general 
circulation throughout the district at least thirty (30) days prior to the hearing and again seven (7) 
days prior to the hearing. The notice shall contain the purpose, date, time, and place of the 
hearing, at a minimum.

2.	 Adopt procedures, pursuant to Chapter 120, F.S., and in compliance with this section, for 
prequalification of contractors. 



 
 

 

 

 
 

 

 

 

 

  

 

 

 

 

 

 

 

 

Chapter 4 State Requirements for Educational Facilities Section 4.1 

a.	 Prescribe procedures that will not restrict competition, prevent the submission of a bid, or 
prohibit the consideration of a bid submitted by a prequalified contractor. 

b.	 Prescribe procedures that will allow prequalification of any responsible contractor who meets 
the uniform criteria established in this section, whether resident or non-resident within the 
geographic area served by the board. 

c.	 Prescribe procedures governing the submission of financial information by contractors. 
d.	 Prescribe procedures for reviewing and evaluating applications and making 

recommendations for type of project, dollar volume, and limits allowed within the scope of the 
prequalification. 

e.	 Prescribe procedures that will not supersede any small business, woman-owned, or minority-
owned business-enterprise preference program adopted by the board. 

f.	 Adopt procedures by which the board can reject applications that contain inaccurate 
information, declare a contractor delinquent, and suspend or revoke a prequalification 
certificate. 

3.	 The board shall receive and either approve or reject each application for prequalification within 
sixty (60) days after receipt by the board=s administrator. Approval shall be based upon the 
criteria established in this section. 

(c) Application. In order to allow the board to apply the uniform criteria in subsection (a), a board shall 
require each contractor, firm, or person requesting prequalification to submit separate applications 
that include the following:
1.	 Detailed information on board-prescribed forms setting forth the applicant=s competence, past 

performance, experience, financial resources, and capability, including a Public Entity Crime 
statement and references. 

2.	 Audited financial information current within the past twelve (12) months, such as a balance sheet 
and statement of operations, and bonding capacity.  The requirement for financial information 
may be satisfied by the contractor providing written verification of the contractor=s bonding 
capacity.

3.	 General information about the contractor company, its principals, and its history including state 
and date of incorporation.

4.	 Contractor trade categories and information regarding the state and local licenses and license 
numbers held by the applicant.

5.	 A list of projects completed within the past five (5) years, including dates, client, approximate 
dollar value, and size. 

6.	 Certificates of insurance confirming current worker=s compensation, public liability, and property 
damage insurance as required by law.

7.	 A list of all pending litigation and all litigation within the past five (5) years, including an 
explanation of each. Litigation initiated by the contractor to protect the contractor=s legal rights 
shall not be used as a basis for rejecting prequalification.

8.	 The completed application and financial information shall be attested to and signed by an 
authorized officer of the company, the owner, or sole proprietor, as appropriate, and the signature 
shall be notarized. 

9.	 Exception: When two (2) or more prequalified contractors wish to combine their assets for a 
specific project, they can do so by filing an affidavit of joint venture on board-prescribed forms.  
Such affidavit shall be valid only for that specific project.

(d) Issuance of Certificate. The board shall issue a certificate valid for one (1) year or the duration of 
the specific project. The certificate shall include: 
1.	 A statement indicating that the contractor is authorized to bid for projects during the time period 



 
 

 

 

 
 

 

 

  

 

 

 
 

 
 

 

 

 
 
 
 

Chapter 4 State Requirements for Educational Facilities Section 4.1 

specified.
2.	 A statement establishing the total dollar value of work the contractor will be permitted to have 

under contract at any one time as determined by the contractor=s bonding capacity or ten (10) 
times the net quick assets.

3.	 A statement establishing the maximum dollar value of each individual project the contractor will 
be permitted to have under contract with the board at any one time.  The maximum value of each 
project can be up to twice the value of the largest project previously completed but shall not 
exceed the contractor=s bonding capacity or ten (10) times the net quick assets. 

4.	 A statement establishing the type of work the contractor will be permitted to provide. 
5.	 The expiration date of the certificate.

(e) Renewal of Certificate. Certificates not for a specific project shall be renewed annually.
1.	 Financial statements or written verification of bonding capacity on file with the board shall be 

updated annually. Failure to submit a new statement or verification of bonding capacity, after at 
least thirty (30) days written notice by the board, shall automatically revoke a prequalification 
certificate. 

2.	 The board can allow prequalified contractors to request a revision of their prequalification status 
at any time they believe the dollar volume of work under contract or the size and complexity of 
projects should be increased if experience, staff size, staff qualifications, and other pertinent data 
justify the action.

(f) Delinquency. The decision to declare a contractor delinquent can only be made by the 
superintendent or president and must be ratified by the board at its next regular meeting following 
such decision by the superintendent or president. If a contractor is determined to be delinquent, after 
notice and an opportunity for a fair hearing, the board shall notify the contractor and his surety, in 
writing, that the contractor is disqualified from bidding work with the board as long as the delinquent 
status exists. A delinquent condition can be determined to be in effect when one (1) or more of the 
following conditions occur without justifiable cause:
1.	 A substantial or repeated failure to comply with contract documents after written notice of such 

noncompliance.
2.	 A substantial or repeated failure to provide supervision and coordination of subcontractor=s work 

after written notice of such failure. 
3.	 Substantial deviation from project time schedules after written notice of noncompliance. 
4.	 Substantial or repeated failure to pay subcontractors after the board has paid the contractor for 

the work performed by the subcontractors and in accordance with approved requisitions for 
payment.

5.	 Substantial or repeated failure to provide the quality of workmanship compatible with the trade 
standards for the community after written notice of such failure.

6.	 Substantial or repeated failure to comply with the warranty requirements of previous contracts 
after written notice of such failure. 

7.	 Failure to maintain the required insurance coverage after written notice of such failure. 
(g) Suspension or Revocation. The board can, for good cause, suspend a contractor for a specified 

period of time or revoke the prequalification certificate.  Causes for suspension or revocation shall 
include, but not be limited to, one or more of the following:
1.	 Inaccurate or misleading statements included in the contractor’s application. 
2.	 Contractor declared in default by a board.
3.	 Contractor adjudged to be bankrupt.
4.	 Performance, in connection with contract work, becomes unsatisfactory to a board based on the 

board asserting and recovering liquidated damages in an action against the contractor. 



 
 

 

 

 

 

 

 
 

 

Chapter 4 State Requirements for Educational Facilities Section 4.1 

5.	 Payment record, in connection with the contract work, becomes unsatisfactory to the board based 
on the contractor=s failure to comply with the Construction Prompt Pay Law (Section 715.12, 
F.S.).

6.	 Contractor becomes delinquent on a construction project pursuant to (f) above. 
7.	 Contractor=s license becomes suspended or is revoked. 
8.	 Contractor no longer meets the uniform prequalification criteria established in this section. 

(h) Appeal.  A contractor whose application has been rejected or whose certificate has been suspended 
or revoked by a board shall be given the benefit of reconsideration and appeal as follows: 
1.	 The aggrieved contractor can, within ten (10) days after receiving notification of such action, 

request reconsideration in writing.  The contractor can submit additional information at the time of 
the appeal.

2.	 A board shall act upon a contractor=s request within thirty (30) calendar days after the filing and 
shall notify the contractor of its action to adhere to, modify, or reverse its original action.  The 
board can require additional information to justify the reconsideration. 

See Rule 6A-2.0010, Florida Administrative Code, and Sections 255.20, 1013.02, 1013.03, 1013.12, 1013.37, 1013.40, 
1013.45, 1013.46, Florida Statutes. 



 
 

 
   

 

 
 
 
 
 
 

 

 

 

 

Chapter 4 State Requirements for Educational Facilities Section 4.2 

General Contract Procedures.  A board that undertakes construction, remodeling, renovation, lease, or lease-
purchase of any educational plant or ancillary facility, or day labor project, regardless of cost or fund source, 
shall use contracts that comply with laws governing public facilities contract and construction requirements, 
SREF, Chapters 50 and 1013, F.S., and Sections 255.05, 255.20, 255.551 through 255.565, 287.0935, 
287.133, 489.113(4)(c), and 553.60 through 553.64, F.S. Finance and facilities construction reports, as required 
by Chapter 1013, F.S., shall be provided to the Department for legislative information. 
(1) 	 Bonds and Insurance. 

(a) Bonds. Bonds are required on projects costing $200$300,000 or more. The board shall establish 
criteria for qualifying surety companies; however, when a bond is required on projects costing 
$500,000 or less, surety companies meeting the criteria of Section 287.0935, F.S., shall be accepted 
by the board. The amount of the bonds shall equal the contract price except as provided in Section 
255.05, F.S. 

(b) Proof of Insurance. The board shall verify that the contractor has a valid license, as required by 
Chapter 489, F.S., and, through a Letter of Insurability or Certificate of Insurance, is maintaining the 
insurance coverages and limits as required by law.  The board can deny contract approval on this 
basis, as permitted by Section 489.113(4)(c), F.S.

(2)	 Advertising, Bidding, and Awarding Contracts. Construction projects estimated to cost $200$300,000 
or more and electrical projects that are estimated to cost $50$75,000 or more shall be advertised in 
conformance with the procedures outlined in this section.  Projects estimated to cost less than 
$200$300,000 that the board will complete using contracted services shall be advertised for a minimum of 
one week. Projects estimated to cost $300,000 or more that the board will complete using day labor or 
their own labor or equipment shall follow the requirements of Section 4.1. Unless other authorized contract 
processes are used, the bidding process shall be used to award all construction projects of $200$300,000 
or more and electrical projects of $50$75,000 or more, as required by Section 255.20, F.S.
(a) Legal Notice. The board shall publish legal notice in accordance with Chapter 50, F.S., providing at 

least the following information:
1.	 Project name and name of board.
2.	 Location of the project.
3.	 Brief statement describing the work.
4.	 Date, time, and place of bid opening.
5.	 From whom and when contract documents are available, including deposit or charge. 
6.	 Other information for bidders: prequalification of bidders, notice of pre-bid conference, bid 

security, insurance, plan deposit, and board=s intention to waive technicalities. 
(b) Minimum Notice.  This notice shall be published a minimum of once a week for three (3) consecutive 

weeks in a local newspaper with general circulation throughout the district.  The last such notice shall 
appear at least seven (7) days prior to the date set for the bid opening.
1.	 Any correction or change in the advertisement shall be made at least seven (7) days prior to the 

date set for bid opening.
2.	 The original date set for bid opening can be changed and extended at any time within the final 

seven- (7) day period provided the notice to bidders is published again for one (1) time at least 
seven (7) days prior to the new bid date, and each known prospective bidder is notified in writing 
of the change.

3.	 Complete drawings and project manual shall be available to contractors on the date of the first 
legal advertisement.

(c) Invitation to Bid. In addition to publication of the notice, the board shall require that the invitation to 
bid be mailed or delivered to no fewer than three (3) prospective bidders or shall be distributed to area 
plan rooms. 
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Chapter 4 State Requirements for Educational Facilities Section 4.2 

(d) Include with Bid. Contractors= bids shall include the following information, as required by law: 
1.	 Public Entity Crime Law. Assurance of conformance with Public Entity Crime Law, Section 

287.133(2)(a), F.S.
2.	 Trench Safety Act. Reference to the trench safety standard, where relevant, and written 

assurance that the contractor will comply with the Trench Safety Act, Sections 553.60 through 
553.64, F.S. 

3.	 Subcontractors listed in the bid shall not be replaced without cause, once the list has been 
opened and made public, in accordance with Section 255.0515, F.S.

(e) Bid Opening.  Bids shall be publicly opened, read, and tabulated at the designated time and place by 
an employee of the board or other appointed individual. 

(f) Alternates. Alternates listed in the bidding documents can be accepted at any time after the contract 
award by change order provided the contractor remains the low bidder on the combination of the base 
bid and the alternates selected. 

(g) Waive Technicalities. The board can reserve the right to waive minor technicalities, if so stated in 
the bid advertisement. 

(h) Contract Award. The board shall consider all bids received and either reject all bids or identify the 
apparent low bidder, considering base bid and accepted alternates, and award a contract for a fixed 
amount for the work. The contract shall include a time limit by which the construction is to be 
completed.

(3) 	 Payments to Contractor and Project Close-Out.  Each board shall adopt policies and procedures to be 
followed for all construction contracts and for making payments to the contractor. Final payment shall not 
be made until an Occupancy Certificate has been issued, the project has been completed, and the board 
has accepted the project. The adopted policy and procedures shall be implemented in the contract 
documents. 

(4)	 OEF Form 209 - Certificate of Final Inspection. Submit one (1) copy to the Office for all projects over 
$200300,000 after the project has been inspected for occupancy, signed by the architect or engineer of 
record, signed by the building official/inspector, and approved by the board.

(5) 	Change Order. Changes to contracts shall be initiated by change order.  Changes to the approved 
construction documents shall be reviewed for compliance with building code and life safety code as 
required. The board shall act to approve all changes in construction after award of the contract, or may 
develop policy to delegate approval as authorized in Section 1013.48, F.S. 

(6) 	 Toxic Substance Safety Precautions. Boards shall develop policy and procedures to address toxic 
substances used during work on occupied facilities.  Consideration should be given to the time required 
for the toxic substance to dissipate to safe levels and removal of occupants during the application phase 
as recommended by the material manufacturer. 

See Rule 6A-2.0010, Florida Administrative Code; 255.20, 1001.42(9), 1013.02, 1013.37, 1013.40, 1013.46, 1013.47, 
Florida Statutes. 
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Return completed form as needed to: FLORIDA DEPARTMENT OF EDUCATION OEF USE ONLY 
Office of Educational Facilities Office of Educational Facilities325 West Gaines Street, Room 1054 

Tallahassee, Florida  32399-0400 

(850) 245-0494, SUNCOM 205-0494 PROJECT IMPLEMENTATION

    Fax (850) 245-9236 or (850) 245-9304 INFORMATION 
INSTRUCTIONS: Submit one copy of the completed form for each project over $200300,000 when 
information is available prior to construction.  Complete each item, if applicable.  Reproduce this form 
in sufficient quantity for your use. OEFIS # 

RE: _______________________________________________________ ( __ School District __ Community College) 

_______________________________________________________ ( __ School Name  __ Campus) 


_______________________________________________________ Name of Project 


1. Brief description of proposed work: ________________________________________________________________________

 _____________________________________________________________________________________________________

 _____________________________________________________________________________________________________

 _____________________________________________________________________________________________________

 2. Budget: $______________ 3. Student Stations (Additional):  ______________ 4. Square Feet:  ______________ 

As Applicable:

 5. Architect: _____________________________________ ____________________ ____________________ 
Firm Name (Type or Print) License # Expiration Date 

_____________________________________ ____________________ ____________________
      Name of Architect (Type or Print)  License # Expiration Date 

6a. Engineer: _____________________________________ ____________________ ____________________ 
Firm Name (Type or Print) License # Expiration Date 

6b. Engineer: _____________________________________ ____________________ ____________________ 
Firm Name (Type or Print) License # Expiration Date 

6c. Engineer: _____________________________________ ____________________ ____________________ 
Firm Name (Type or Print) License # Expiration Date 

Mechanical Engineer  Electrical Engineer Civil Engineer  Structural Engineer 

_____________________ ______________________ _________________________ ________________________ 
Name Name Name Name 

_____________________ ______________________ _________________________ ________________________ 
License # License # License # License # 

_____________________ ______________________ _________________________ ________________________ 
Expiration Date Expiration Date        Expiration Date                                Expiration Date 

As Applicable: 

7. Construction Management:  ___________________________ 8. Program Management:  ___________________________ 

9. Design/Build Firm:  __________________________________ 10. Other (specify):  _________________________________ 

11. Plan Review Entity:  __ Department of Education 

Architect Mechanical Engineer Electrical Engineer Civil/Structural Engineer 

_______________________ _______________________ _______________________ _______________________ 
Name Name Name Name 

_______________________ _______________________ _______________________ _______________________ 
License # License # License # License # 

_______________________ _______________________ _______________________ _______________________ 
Expiration Date Expiration Date Expiration Date Expiration Date 

12. Building Official: __________________________________ ___________________________ 
Name (Type or Print) Expiration Date 

    Building Official License Number ________________________________ 

Revised August 2007OEF 110A 



 



       

        

 
 
 
  

 

 

 

 

 

 

 
 

 

 
 

 

 
 

 
 

 
 

  
 

 

 
 

 

 
 

 

 

 

 

 

 

 

Return completed form as needed to: FLORIDA DEPARTMENT OF EDUCATION OEF USE ONLY 
Office of Educational Facilities Office of Educational Facilities325 West Gaines Street, Room 1054 
Tallahassee, Florida  32399-0400 
(850) 245-0494, SUNCOM 205-0494 CERTIFICATE OF OCCUPANCY

    Fax (850) 245-9236 or (850) 245-9304 

INSTRUCTIONS: Submit one copy of the completed form for each project over $200300,000. 
Reproduce this form in sufficient quantity for your use. 

RE: _______________________________________________________ (□ School District □ Community College) 

______________________________________________________ (□ School Name □ Campus) 

______________________________________________________ Description of Project 

_______________________________________________________ EFIS Number (if applicable) 

In accordance with Section 1013.37(2)(c), Florida Statutes, and upon recommendation of the project architect/engineer and the 
certified inspector, as stated below, the subject project is ready for occupancy. 

Signature: ______________________________________________________ Date: ____________________________ 
□ Superintendent □ President □ Designee 

Intended Occupancy Date:  _________________________________________ 

PROJECT ARCHITECT/ENGINEER AND CERTIFIED INSPECTOR I have inspected the subject project and, to the best of my 
knowledge and ability, I have determined that the safety systems* are working satisfactorily; the facility is in compliance with statutes, 
rules and codes affecting the health and safety of its occupants; and that no asbestos-containing materials were specified for use in 
this building, nor to the best of my knowledge were asbestos containing materials used in the construction of this project. 
Architect or Engineer of Record: 

__________________________________________________________________________ _____________________ 
High Performance Green Building Standard Used (S. 255.2575(2), F.S.) Rating achieved. 

____________________________________________ ________________________ _____________________ 
Name (Type or Print) License # Expiration Date 

Signature: _________________________________________________________________ 
□  Architect □ Engineer 

Building Official: 

_______________________________________________ _____________________________ _____________________ 
Name (Type or Print) License # Expiration Date 

Signature:  ________________________________________________________ 

Contractor: 

_____________________________________________ ________________________ ____________________ 
Name (Type or Print) License # Expiration Date 

Threshold Inspector  (if applicable): 

_____________________________________________ ________________________ ____________________ 
Name (Type or Print) License # Expiration Date 

Project Information 

Code/Edition_____________   Occupancy Type(s)________  Construction Type(s)________  Occupant Load _________ 

Automatic Sprinkler System required ____Y ____N            District/Community College Permit Number _____________________ 

Special Permit Stipulations ________________________________________________________________________________ 
*Safety systems include, but are not limited to:  exiting, safety, rescue, fire rating, fire protection, means of egress, master valves, eye 
wash and dousing shower in science labs; emergency disconnects in shops; fume and dust collection systems; heat and smoke 
detectors, stage protection including curtain operation, smoke vent, sprinklers, etc.; kitchen hood; fire sprinklers; smoke venting; 
illumination of means of egress; emergency lighting; emergency power; exit lights; fire alarm systems with required incidental functions; 
fire extinguishers; fuel fired heaters; electrical illumination; electrical system required ventilation; toilet facilities; kitchen hot water supply; 
water supply; and sewage disposal as they apply to this project. 
OEF 110B       Revised January 2009 



 



                       
  

 

     

     
      

 

 
 

 

 

       
    
 

 

  

 
 

   

  

 
 

  
  

   

   
   

  

 
  
  

   
 
 

       
   

  
    

FLORIDA DEPARTMENT OF EDUCATION 

Office of Educational Facilities 

LETTER OF TRANSMITTAL 

TO: Office of Educational Facilities (OEF) 
325 West Gaines Street, Room 1054 
Tallahassee, Florida 32399-0400 

(850) 245-0494, SUNCOM 205-0494  Fax (850) 245-9236 or (850) 245-9304 

OEF USE ONLY 

INSTRUCTIONS:  Submit one copy of the form with project transmitted. Mark the 
appropriate term within the parentheses. COMPLETE EACH ITEM 1. - 18.  
Reproduce this form in sufficient quantity for your use. 

______________________________________________________________________________________OEF Assigned Project Number 

RE: 	______________________________________________________________________________ (□ School District □ Community College) 

_________________________________________________________________________________________ □ School Name □ Campus) 

__________________________________________________________________________________ (□ School □ College) Code Number 

□ New Plant □ Remodeling □ Addition 
□ Renovation □ Others (Description) _____________________________________________________________________ Description of Project 

(□ Attached □ Under separate cover) is one set of signed and sealed documents for construction that (□ exceeds □ is less than) $200300,000 in 
construction cost, for the above-referenced facility.  The information required by Chapter 1013, F.S.; SBE Rule 6A-2.0010, FAC; and SREF for the 
review of this project is provided as follows: 

1.  Submittal includes: 
□ Construction Documents SREF 4.3(3)(a), (b) & (c) 
□  Addendum SREF 4.3(3)(c)11. 
□  Facilities Space Chart (OEF 208A) 
□  Project Implementation Form (OEF 110A) 
□  Other(s) 

2. □ Reuse of construction documents SREF 4.3(2). State first project name: 

__________________________________________________________________ 

          OEF original project approval date: _____________________________________ 

4. Type of facility and brief description of project: 
__________________________________________________________________

 __________________________________________________________________
 __________________________________________________________________ 3. Scheduled bid date when known: 

____________________________________________ 

5. Grade Levels – Size/grouping planned student 
stations of this project. 

Grade # of Student 
Level ___________ Stations ___________ □ N/A 

6. (□ Architect’s □ Engineer’s □ Construction Manager’s) estimate of : 
Total Construction Project Costs: $ ____________________________________ 
Gross Sq. Ft. __________________ Cost per Sq. Ft. $ __________________ 

Cost per Student Station: $ _______________________ 

7. Site for new plant approved by Board 8. Board has approved educational or ancillary facility specs. for 
□ Yes, date:  ________________________________ this project: 

□ No □ N/A □ Yes, date: ______________________________________________ 

Site (□  New □  Existing) Contains _______________ Acres □ No □ N/A 

9.  Project is survey-recommended:   □ Yes       □ No Date of survey:  __________________________________________________________ 

10. Architect/Engineer - Name: __________________________________________________________________________________________ 
Address: _________________________________________________________________________________________________________ 
Date of Contract: ______________________ Telephone: (_____)_________________ FAX: (_____)___________________ 
E-Mail: _____________________________________________ Do you want the review letter sent electronically? ___ Yes  ___ No 

11.  S. 1013.37(1)(e), F.S., Life Cycle Cost (Form OEF LCCA-1, 2, & 3) and Energy Efficiency Analysis Data sheets submitted: 
    Life Cycle Cost Analysis         □  Yes     □  No □  N/A If “No,” explain __________________________________________________ 
    Energy Efficiency Analysis      □  Yes     □  No □  N/A If “No,” explain __________________________________________________ 

12.  This project includes a threshold 
building? □ Yes     □  No 

13.  This project includes an Enhanced Hurricane Protection Area (EHPA)  □ Yes □ No □ N/A 
If “No,” explain ___________________________________________________________ 

Page 1 of 2	 Revised January 2009OEF 208 
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LETTER OF TRANSMITTAL 

14. (Rule 6A-2.0010/SREF 2.1) 

Source of Funds 
Amount of 

Funds 
Survey 

Yes - No 
PPL 

Number 
□ PECO/Sum of Digits - S. 1013.64(1), F.S. 1 NR 
□ PE 

S. 1013.64(2), F.S. 
CO/Special Facilities Construction Account –  R R 

□ PECO/Unit Allocation - S. 1013.64(3), F.S. R NR 
□ Junior/Community College - S. 1013.64(4), F.S. R NR 
□ Cooperative Use Facilities - S. 1013.52, F.S. R NR 
□ Specified Legislative Allocation 

(Line Item) 
NR NR 

□ CO&DS Flow-Through Funds R6 R6 
□ SBE Bond (COBI) R R6 
□ Classrooms for Kids – S. 1013.735, F.S. R NR 
□ Other State (Specify) 

□ S. 1011.14, FS., Loan - Debt Service paid from: 
□ PECO; □ CO&DS; □ Local 

2 3 

S. 1011.15, F.S., Loan - Debt Service paid from: 
□ 2.0-Mill □ Other (Specify): 

5 3 

□ Local Bonds - Debt Service paid from: 
□ PECO; □ CO&DS □ Local 

2 3 

□ Local Millage (2.0 Mill) - S. 1011.71, F.S. 4 NR 
□ L.C.I.F. NR NR 
□ S. 1013.15(4)(a), F.S., Lease and Lease Purchase 

(COP) 
R NR 

□ Other Local (Specify): 

□ Federal (Specify):  (Davis Bacon Act Wage Rate & 
Federal Workers Compensation Shall Apply) 

TOTAL 
R - Required NR - Not Required 

1. Remodeling, renovation, maintenance, repair, and site improvement 
      projects only. 
2. Required if principal is paid from CO&DS or from PECO funds 
3. Required if principal is paid from CO&DS funds. 

4. Required for projects other than renovation, repair, or maintenance. 
5. Depends on source of funds used to repay loan. 
6. Requires approved PPL and survey recommendation. 

15.  S. 1013.44(1)(a), F.S., List passive design elements and low energy usage features included in the design. 

16. S 255.2575(2), F.S., High Performance Green Building rating system: 

Standard Used ________________________________________________________________ Rating Achieved ________________ 

17.  Written agreements are on file with the following appropriate agencies: 
□ Fire/Police □ Utilities/Connection Fees 
□ Traffic Control Safety □ Local Comprehensive Plan Approval 
□ Primary Roads/Emergency Access □ Emergency Management 

18.  (PL 89-665, Federal Funds) Historical Significance. Project involves building over 50 years old. 
□ Yes □ No If “Yes,” year building was constructed:  ____________________________________________ 

19. Please provide an e-mail address if you desire an electronic copy of the review letter: 
________________________________________________________________________________________________ 

20.Please provide a contact name and FAX telephone number if the district desires draft copies of review mandatory and comments as reviews are 
being completed. (Caution: Mandatories and comments may be different in the final, signed review letter.) 

Contact name: ______________________________________________ FAX: (_____)________________________ 
21. Use this space for additional information: 

Signature: _______________________________________________________________ Date Signed: _____________________ 
(□  Superintendent, □  President, □  Designee) 
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FLORIDA DEPARTMENT OF EDUCATION 

Office of Educational Facilities 


CERTIFICATE OF FINAL INSPECTION 
TO: Office of Educational Facilities (OEF) 

325 West Gaines Street, Room 1054 
Tallahassee, Florida 32399-0400 

 (850) 245-0494, SUNCOM 205-0494
          Fax (850) 245-0494 S/C 205-0494 or (850) 245-9304  S/C 205-9304 

OEF USE ONLY 

INSTRUCTIONS:  Submit for OEF files one copy of the completed form for all projects 
with construction costs exceeding $200300,000. Mark the appropriate term within the 
parentheses. Reproduce this form in sufficient quantity for your use. Section 
1013.37(2)(c), F.S. 

RE: 	______________________________________________________________________________________OEF Assigned Project Number 

______________________________________________________________________________ (□ School District □ Community College) 

_________________________________________________________________________________________(□ School Name □ Campus) 

__________________________________________________________________________________ (□ School □ College) Code Number 

  ______________________________________________________________________________________________ Description of Project 

SECTION A:  BOARD’S ACCEPTANCE 
Upon the recommendation of our Project (□ Architect □ Engineer) in his certification in Section B below, in accordance with Chapter 1013, F.S., THE 
BOARD ACCEPTED the above-referenced project on _________________________________, _________ 

Name (Type or Print)  _____________________________________________________ 

Signature: _____________________________________________________________ Date: __________________________, ________ 
(□ Superintendent □ President) 

SECTION B:  (□ ARCHITECT □ ENGINEER) CERTIFICATION 
As PROJECT (□ ARCHITECT □ ENGINEER), I have inspected this project and, in my considered professional opinion, the work required by the 

contract for this project has been completed in accordance with approved contract documents; Chapter 1013, Florida Statutes, Rule 6A-2.0010, FAC, 

Chapter 553, FS, and the Florida Building Code. 

Signature:______________________________________________________ Date: _______________________ 


Firm Name:__________________________________________________________________________________________________ 


Address: ________________________________________________________________________________________________________ 
Street/P.O. Box City State Zip 

SECTION C:  □ Building Official □ Other (Specify) Certification ______________________________________ 

I have inspected the project and, in my considered opinion, it is complete and in accordance with applicable statutes, rules, and codes. 


Name (Type or Print)  ______________________________________________________ 


Signature:________________________________________________________________ Date: ________________________, _______ 


□ Building Official □ Certified Inspector 

SECTION D: FACILITY INFORMATION. 
1. TYPE OF PROJECT: 

□ Addition 
□ Renovation 

□ New Plant 
□ Remodeling 
□ __________ 

2. CORRECTED “SPACE INVENTORY REPORT” (land, building, room) HAS BEEN FILED WITH 
THE OEF: □ Yes □ No □ N/A If “No,” explain: ____________________ 
_____________________________________________________________________________ 

3. SOURCE OF FUNDS: 4. ADJUSTED FINAL CONTRACT AMOUNT: $ _________________________________________ 
□ Local □ State 5. PROJECT GROSS SQUARE FOOTAGE: ____________________________________SQ. FT. 
□ Federal □ ___________ 6. COST PER GROSS SQUARE FOOT: 

$_______________________________________________ 

7. COST PER STUDENT STATION: $ __________________________________________ 

DOE Page 1 of 2 
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CERTIFICATE OF FINAL INSPECTION (CFI)
 
8. BUILDING CONTRACT DATE:  _______________________________ COMPLETION DATE: ___________________________________ 

9. CHANGE ORDERS - List of each Change Order and amount: 

C.O. No. __________________ $ ___________________________ C.O. No. __________________ $ _________________________ 

C.O. No. __________________ $ ___________________________ C.O. No. __________________ $ _________________________ 

C.O. No. __________________ $ ___________________________ C.O. No. __________________ $ _________________________ 

C.O. No. __________________ $ ___________________________ C.O. No. __________________ $ _________________________ 

10. Date of Occupancy: ______________________________________________________________________________ 

_______________________________________________________________________________ 

 11. Additional Information: 

OEF 209 DOE Page 2 of 2 


	Professional Services and Construction Techniques.  The board shall consider appropriate design and construction techniques that will deliver facilities in a timely and economical manner. Boards shall provide the Office a brief description of the facilities procurement process for each project over $200$300,000, prior to implementation.  The description shall include the names of the architects and engineers of record for design, the plan review entity, the contractor/construction manager/design-build or program management entity, building inspector, and threshold inspector using the Project Implementation Information form (OEF Form 110A).  Upon completion, the board shall provide the Office with a signed Certificate of Occupancy (OEF Form 110B) and a signed Certificate of Final Inspection (OEF Form 209) for all projects over $200$300,000.
	 (1) When a board chooses to accomplish capital improvement projects of $300,000 or more using their own services, labor or equipment the procedures outlined in Section 255.20(1)(c)9, Florida Statutes, shall be followed.
	 (2)  Prequalification of Contractors for Educational Facilities Construction. A board shall prequalify contractors for a one- (1) year period or for a specific project.  This section prescribes uniform and consistent requirements for prequalification of all construction services contractors.  This section is applicable to bids, construction management, design-build, and any other construction services application.
	(a) Criteria.  Contractors shall be prequalified by a board on the basis of the following criteria and such other criteria as the local board adopts:
	1. Proof that the contractor holds a valid contractor(s license that authorizes the contractor to supervise the work within the scope of the construction project.
	2. Evidence that the applicant has financial resources to start up and follow through on projects and to respond to damages in case of default as shown by written verification of bonding capacity equal to or exceeding the amount of any project for which the contractor seeks prequalification.  The written verification must be submitted by a licensed surety company rated excellent ((A(( or better) in the current A.M. Best Guide and qualified to do business within the State.  In the absence of such written verification, the board can require the applicant to submit any audited financial information necessary to evaluate an applicant(s financial ability to perform the project and to respond to damages in the event of default.
	3. Evidence of experience with construction techniques, trade standards, quality workmanship, project scheduling, cost control, management of projects, and building codes for similar or less cost or scope projects as shown by the successful completion within the past five (5) years of at least two (2) other projects of similar size.
	4. Evidence of satisfactory resolution of claims filed by or against the contractor asserted on projects of the same or similar size within the five (5) years preceding the submission of the application.  Any claim against a contractor shall be deemed to have been satisfactorily resolved if final judgment is rendered in favor of the contractor or any final judgment rendered against the contractor is satisfied within ninety (90) days of the date the judgment becomes final.
	5. Type of work for which the contractor is licensed.
	(b) Procedures.  A board shall comply with the following:
	1. Hold a public hearing to discuss its intent to prequalify contractors and the proposed policy, procedures, and rules.  Publish two (2) notices of hearings in a local newspaper having general circulation throughout the district at least thirty (30) days prior to the hearing and again seven (7) days prior to the hearing.  The notice shall contain the purpose, date, time, and place of the hearing, at a minimum. 
	2. Adopt procedures, pursuant to Chapter 120, F.S., and in compliance with this section, for prequalification of contractors.
	a. Prescribe procedures that will not restrict competition, prevent the submission of a bid, or prohibit the consideration of a bid submitted by a prequalified contractor.
	b. Prescribe procedures that will allow prequalification of any responsible contractor who meets the uniform criteria established in this section, whether resident or non-resident within the geographic area served by the board.
	c. Prescribe procedures governing the submission of financial information by contractors.
	d. Prescribe procedures for reviewing and evaluating applications and making recommendations for type of project, dollar volume, and limits allowed within the scope of the prequalification.  
	e. Prescribe procedures that will not supersede any small business, woman-owned, or minority-owned business-enterprise preference program adopted by the board.
	f. Adopt procedures by which the board can reject applications that contain inaccurate information, declare a contractor delinquent, and suspend or revoke a prequalification certificate.
	3. The board shall receive and either approve or reject each application for prequalification within sixty (60) days after receipt by the board(s administrator.  Approval shall be based upon the criteria established in this section.
	(c) Application.  In order to allow the board to apply the uniform criteria in subsection (a), a board shall require each contractor, firm, or person requesting prequalification to submit separate applications that include the following:
	1. Detailed information on board-prescribed forms setting forth the applicant(s competence, past performance, experience, financial resources, and capability, including a Public Entity Crime statement and references.
	2. Audited financial information current within the past twelve (12) months, such as a balance sheet and statement of operations, and bonding capacity.  The requirement for financial information may be satisfied by the contractor providing written verification of the contractor(s bonding capacity. 
	3. General information about the contractor company, its principals, and its history including state and date of incorporation.
	4. Contractor trade categories and information regarding the state and local licenses and license numbers held by the applicant.
	5. A list of projects completed within the past five (5) years, including dates, client, approximate dollar value, and size.
	6. Certificates of insurance confirming current worker(s compensation, public liability, and property damage insurance as required by law.
	7. A list of all pending litigation and all litigation within the past five (5) years, including an explanation of each.  Litigation initiated by the contractor to protect the contractor(s legal rights shall not be used as a basis for rejecting prequalification.
	8. The completed application and financial information shall be attested to and signed by an authorized officer of the company, the owner, or sole proprietor, as appropriate, and the signature shall be notarized. 
	9. Exception:  When two (2) or more prequalified contractors wish to combine their assets for a specific project, they can do so by filing an affidavit of joint venture on board-prescribed forms.  Such affidavit shall be valid only for that specific project.
	(d) Issuance of Certificate.  The board shall issue a certificate valid for one (1) year or the duration of the specific project.  The certificate shall include:
	1. A statement indicating that the contractor is authorized to bid for projects during the time period specified.
	2. A statement establishing the total dollar value of work the contractor will be permitted to have under contract at any one time as determined by the contractor(s bonding capacity or ten (10) times the net quick assets.
	3. A statement establishing the maximum dollar value of each individual project the contractor will be permitted to have under contract with the board at any one time.  The maximum value of each project can be up to twice the value of the largest project previously completed but shall not exceed the contractor(s bonding capacity or ten (10) times the net quick assets.
	4. A statement establishing the type of work the contractor will be permitted to provide.
	5. The expiration date of the certificate.
	(e) Renewal of Certificate.  Certificates not for a specific project shall be renewed annually.
	1. Financial statements or written verification of bonding capacity on file with the board shall be updated annually.  Failure to submit a new statement or verification of bonding capacity, after at least thirty (30) days written notice by the board, shall automatically revoke a prequalification certificate.
	2. The board can allow prequalified contractors to request a revision of their prequalification status at any time they believe the dollar volume of work under contract or the size and complexity of projects should be increased if experience, staff size, staff qualifications, and other pertinent data justify the action.
	(f) Delinquency.  The decision to declare a contractor delinquent can only be made by the superintendent or president and must be ratified by the board at its next regular meeting following such decision by the superintendent or president.  If a contractor is determined to be delinquent, after notice and an opportunity for a fair hearing, the board shall notify the contractor and his surety, in writing, that the contractor is disqualified from bidding work with the board as long as the delinquent status exists.  A delinquent condition can be determined to be in effect when one (1) or more of the following conditions occur without justifiable cause:
	 1. A substantial or repeated failure to comply with contract documents after written notice of such noncompliance.
	2. A substantial or repeated failure to provide supervision and coordination of subcontractor(s work after written notice of such failure.
	3. Substantial deviation from project time schedules after written notice of noncompliance.
	4. Substantial or repeated failure to pay subcontractors after the board has paid the contractor for the work performed by the subcontractors and in accordance with approved requisitions for payment.
	5. Substantial or repeated failure to provide the quality of workmanship compatible with the trade standards for the community after written notice of such failure.
	6. Substantial or repeated failure to comply with the warranty requirements of previous contracts after written notice of such failure.
	7. Failure to maintain the required insurance coverage after written notice of such failure.
	(g) Suspension or Revocation.  The board can, for good cause, suspend a contractor for a specified period of time or revoke the prequalification certificate.  Causes for suspension or revocation shall include, but not be limited to, one or more of the following:
	1. Inaccurate or misleading statements included in the contractor’s application.
	2. Contractor declared in default by a board.
	3. Contractor adjudged to be bankrupt.
	4. Performance, in connection with contract work, becomes unsatisfactory to a board based on the board asserting and recovering liquidated damages in an action against the contractor.
	5. Payment record, in connection with the contract work, becomes unsatisfactory to the board based on the contractor(s failure to comply with the Construction Prompt Pay Law (Section 715.12, F.S.).
	6. Contractor becomes delinquent on a construction project pursuant to (f) above.
	7. Contractor(s license becomes suspended or is revoked.
	8. Contractor no longer meets the uniform prequalification criteria established in this section.
	(h) Appeal.  A contractor whose application has been rejected or whose certificate has been suspended or revoked by a board shall be given the benefit of reconsideration and appeal as follows:
	1. The aggrieved contractor can, within ten (10) days after receiving notification of such action, request reconsideration in writing.  The contractor can submit additional information at the time of the appeal.
	2. A board shall act upon a contractor(s request within thirty (30) calendar days after the filing and shall notify the contractor of its action to adhere to, modify, or reverse its original action.  The board can require additional information to justify the reconsideration.
	See Rule 6A-2.0010, Florida Administrative Code, and Sections  255.20, 1013.02, 1013.03, 1013.12, 1013.37, 1013.40, 1013.45, 1013.46, Florida Statutes.
	 
	General Contract Procedures.  A board that undertakes construction, remodeling, renovation, lease, or lease-purchase of any educational plant or ancillary facility, or day labor project, regardless of cost or fund source, shall use contracts that comply with laws governing public facilities contract and construction requirements, SREF, Chapters 50 and 1013, F.S., and Sections 255.05, 255.20, 255.551 through 255.565, 287.0935, 287.133, 489.113(4)(c), and 553.60 through 553.64, F.S. Finance and facilities construction reports, as required by Chapter 1013, F.S., shall be provided to the Department for legislative information.
	(1) Bonds and Insurance.
	(a) Bonds.  Bonds are required on projects costing $200$300,000 or more.  The board shall establish criteria for qualifying surety companies; however, when a bond is required on projects costing $500,000 or less, surety companies meeting the criteria of Section 287.0935, F.S., shall be accepted by the board.  The amount of the bonds shall equal the contract price except as provided in Section 255.05, F.S.
	(b) Proof of Insurance.  The board shall verify that the contractor has a valid license, as required by Chapter 489, F.S., and, through a Letter of Insurability or Certificate of Insurance, is maintaining the insurance coverages and limits as required by law.  The board can deny contract approval on this basis, as permitted by Section 489.113(4)(c), F.S.
	(2) Advertising, Bidding, and Awarding Contracts.  Construction projects estimated to cost $200$300,000 or more and electrical projects that are estimated to cost $50$75,000 or more shall be advertised in conformance with the procedures outlined in this section.  Projects estimated to cost less than $200$300,000 that the board will complete using contracted services shall be advertised for a minimum of one week. Projects estimated to cost  $300,000 or more that the board will complete using day labor or their own labor or equipment shall follow the requirements of Section 4.1. Unless other authorized contract processes are used, the bidding process shall be used to award all construction projects of $200$300,000 or more and electrical projects of $50$75,000 or more, as required by Section 255.20, F.S.  
	(a) Legal Notice.  The board shall publish legal notice in accordance with Chapter 50, F.S., providing at least the following information:
	1. Project name and name of board.
	2. Location of the project.
	3. Brief statement describing the work.
	4. Date, time, and place of bid opening.
	5. From whom and when contract documents are available, including deposit or charge.
	6. Other information for bidders:  prequalification of bidders, notice of pre-bid conference, bid security, insurance, plan deposit, and board(s intention to waive technicalities.
	(b) Minimum Notice.  This notice shall be published a minimum of once a week for three (3) consecutive weeks in a local newspaper with general circulation throughout the district.  The last such notice shall appear at least seven (7) days prior to the date set for the bid opening.
	1. Any correction or change in the advertisement shall be made at least seven (7) days prior to the date set for bid opening.
	2. The original date set for bid opening can be changed and extended at any time within the final seven- (7) day period provided the notice to bidders is published again for one (1) time at least seven (7) days prior to the new bid date, and each known prospective bidder is notified in writing of the change.
	3. Complete drawings and project manual shall be available to contractors on the date of the first legal advertisement.
	(c) Invitation to Bid.  In addition to publication of the notice, the board shall require that the invitation to bid be mailed or delivered to no fewer than three (3) prospective bidders or shall be distributed to area plan rooms.
	(d) Include with Bid.  Contractors( bids shall include the following information, as required by law:
	1. Public Entity Crime Law.  Assurance of conformance with Public Entity Crime Law, Section 287.133(2)(a), F.S. 
	2. Trench Safety Act.  Reference to the trench safety standard, where relevant, and written assurance that the contractor will comply with the Trench Safety Act, Sections 553.60 through 553.64, F.S.
	3. Subcontractors listed in the bid shall not be replaced without cause, once the list has been opened and made public, in accordance with Section 255.0515, F.S.
	(e) Bid Opening.  Bids shall be publicly opened, read, and tabulated at the designated time and place by an employee of the board or other appointed individual.
	(f) Alternates.  Alternates listed in the bidding documents can be accepted at any time after the contract award by change order provided the contractor remains the low bidder on the combination of the base bid and the alternates selected. 
	(g) Waive Technicalities.  The board can reserve the right to waive minor technicalities, if so stated in the bid advertisement.
	(h) Contract Award.  The board shall consider all bids received and either reject all bids or identify the apparent low bidder, considering base bid and accepted alternates, and award a contract for a fixed amount for the work.  The contract shall include a time limit by which the construction is to be completed.
	(3) Payments to Contractor and Project Close-Out.  Each board shall adopt policies and procedures to be followed for all construction contracts and for making payments to the contractor. Final payment shall not be made until an Occupancy Certificate has been issued, the project has been completed, and the board has accepted the project.  The adopted policy and procedures shall be implemented in the contract documents.
	(4) OEF Form 209 - Certificate of Final Inspection.  Submit one (1) copy to the Office for all projects over $200300,000 after the project has been inspected for occupancy, signed by the architect or engineer of record, signed by the building official/inspector, and approved by the board.
	(5) Change Order.  Changes to contracts shall be initiated by change order.  Changes to the approved construction documents shall be reviewed for compliance with building code and life safety code as required.  The board shall act to approve all changes in construction after award of the contract, or may develop policy to delegate approval as authorized in Section 1013.48, F.S.
	(6) Toxic Substance Safety Precautions.  Boards shall develop policy and procedures to address toxic substances used during work on occupied facilities.  Consideration should be given to the time required for the toxic substance to dissipate to safe levels and removal of occupants during the application phase as recommended by the material manufacturer.
	See Rule 6A-2.0010, Florida Administrative Code; 255.20, 1001.42(9), 1013.02, 1013.37, 1013.40, 1013.46, 1013.47, Florida Statutes. 
	110a2006.pdf
	Return completed form as needed to:
	 Office of Educational Facilities
	 325 West Gaines Street, Room 1054
	 Tallahassee, Florida  32399-0400
	 (850) 245-0494, SUNCOM 205-0494
	    Fax (850) 245-9236 or (850) 245-9304
	FLORIDA  DEPARTMENT  OF  EDUCATION
	Office of Educational Facilities

	PROJECT  IMPLEMENTATION
	INFORMATION
	OEF  USE  ONLY
	INSTRUCTIONS:  Submit one copy of the completed form for each project over $200300,000 when information is available prior to construction.  Complete each item, if applicable.  Reproduce this form in sufficient quantity for your use.
	OEFIS # ____________________
	RE: _______________________________________________________ ( __  School District     __  Community College)
	 _______________________________________________________ ( __  School Name      __  Campus)
	 _______________________________________________________ Name of Project
	 1. Brief description of proposed work: ________________________________________________________________________
	 _____________________________________________________________________________________________________
	 _____________________________________________________________________________________________________
	 _____________________________________________________________________________________________________
	  2.  Budget:  $______________         3.  Student Stations (Additional):  ______________ 4.  Square Feet:  ______________
	As Applicable:
	 5. Architect: _____________________________________ ____________________ ____________________
	 Firm Name (Type or Print) License # Expiration Date
	                           _____________________________________ ____________________ ____________________
	                                             Name of Architect (Type or Print)  License # Expiration Date
	 6a. Engineer: _____________________________________ ____________________ ____________________
	 Firm Name (Type or Print) License # Expiration Date
	 6b. Engineer: _____________________________________ ____________________ ____________________
	 Firm Name (Type or Print) License # Expiration Date
	 6c. Engineer: _____________________________________ ____________________ ____________________
	 Firm Name (Type or Print) License # Expiration Date
	Mechanical Engineer              Electrical Engineer          Civil Engineer                                Structural Engineer
	_____________________        _______ _______________        ________________ _________       ________________________
	Name                   Name         Name                                              Name
	_____________________        _______ _______________        _______________ __________       ________________________
	License #                      License #         License #                                        License #
	_____________________        _______ _______________        _______________ __________       ________________________
	Expiration Date                         Expiration Date        Expiration Date                                Expiration Date
	 
	As Applicable:

	7. Construction Management:  ___________________________      8.  Program Management:  ___________________________ 
	9.  Design/Build Firm:  __________________________________   10.  Other (specify):  _________________________________
	 
	 11. Plan Review Entity:   __   Department of Education
	  Architect Mechanical Engineer Electrical Engineer Civil/Structural Engineer
	   _______________________ _______________________ _______________________ _______________________
	  Name Name Name Name
	   _______________________ _______________________ _______________________ _______________________
	  License # License # License # License #
	   _______________________ _______________________ _______________________ _______________________
	  Expiration Date Expiration Date Expiration Date Expiration Date
	 12. Building Official: __________________________________ ___________________________
	          Name (Type or Print) Expiration Date
	                                                                    Building Official License Number ________________________________
	OEF 110A
	           Revised August 2007
	165

	110b2006 rev Green Bldg.pdf
	Return completed form as needed to:
	 Office of Educational Facilities
	 325 West Gaines Street, Room 1054
	 Tallahassee, Florida  32399-0400
	 (850) 245-0494, SUNCOM 205-0494
	    Fax (850) 245-9236 or (850) 245-9304
	FLORIDA  DEPARTMENT  OF  EDUCATION
	Office of Educational Facilities

	CERTIFICATE  OF  OCCUPANCY
	OEF  USE  ONLY
	INSTRUCTIONS:  Submit one copy of the completed form for each project over $200300,000.  Reproduce this form in sufficient quantity for your use.
	RE: _______________________________________________________ (□ School District      □ Community College)
	  ______________________________________________________ (□ School Name       □ Campus)
	  ______________________________________________________ Description of Project
	 _______________________________________________________ EFIS Number (if applicable)
	In accordance with Section 1013.37(2)(c), Florida Statutes, and upon recommendation of the project architect/engineer and the certified inspector, as stated below, the subject project is ready for occupancy.
	Signature:  ______________________________________________________ Date:  ____________________________
	 □ Superintendent □ President □ Designee
	Intended Occupancy Date:  _________________________________________
	PROJECT ARCHITECT/ENGINEER AND CERTIFIED INSPECTOR I have inspected the subject project and, to the best of my knowledge and ability, I have determined that the safety systems* are working satisfactorily; the facility is in compliance with statutes, rules and codes affecting the health and safety of its occupants; and that no asbestos-containing materials were specified for use in this building, nor to the best of my knowledge were asbestos containing materials used in the construction of this project.
	Architect or Engineer of Record:
	__________________________________________________________________________ _____________________
	High Performance Green Building Standard Used (S. 255.2575(2), F.S.)  Rating achieved.
	____________________________________________ ________________________ _____________________
	 Name (Type or Print) License #   Expiration Date
	Signature:  _________________________________________________________________
	  □  Architect □ Engineer
	Building Official:
	_______________________________________________   _____________________________        _____________________
	 Name (Type or Print) License #  Expiration Date
	Signature:  ________________________________________________________
	Contractor:
	_____________________________________________ ________________________ ____________________
	 Name (Type or Print) License # Expiration Date
	Threshold Inspector  (if applicable):
	_____________________________________________ ________________________ ____________________
	Name (Type or Print) License # Expiration Date 
	Project Information
	Code/Edition_____________      Occupancy Type(s) ________     Construction Type(s) ________       Occupant Load _________
	Automatic Sprinkler System required ____Y ____N            District/Community College Permit Number _____________________
	Special Permit Stipulations ________________________________________________________________________________
	*Safety systems include, but are not limited to:  exiting, safety, rescue, fire rating, fire protection, means of egress, master valves, eye wash and dousing shower in science labs; emergency disconnects in shops; fume and dust collection systems; heat and smoke detectors, stage protection including curtain operation, smoke vent, sprinklers, etc.; kitchen hood; fire sprinklers; smoke venting; illumination of means of egress; emergency lighting; emergency power; exit lights; fire alarm systems with required incidental functions; fire extinguishers; fuel fired heaters; electrical illumination; electrical system required ventilation; toilet facilities; kitchen hot water supply; water supply; and sewage disposal as they apply to this project.
	OEF 110B
	      Revised January 2009

	208_2006 LOT.pdf
	FLORIDA DEPARTMENT OF EDUCATION
	Office of Educational Facilities
	LETTER OF TRANSMITTAL
	TO: Office of Educational Facilities (OEF)
	 325 West Gaines Street, Room 1054
	 Tallahassee, Florida  32399-0400
	(850) 245-0494, SUNCOM 205-0494       Fax (850) 245-9236 or (850) 245-9304
	OEF  USE  ONLY
	INSTRUCTIONS:  Submit one copy of the form with project transmitted. Mark the appropriate term within the parentheses. COMPLETE EACH ITEM 1. - 18. 
	Reproduce this form in sufficient quantity for your use.
	  ______________________________________________________________________________________ OEF Assigned Project Number
	 RE: ______________________________________________________________________________ (□ School District □ Community College)
	  _________________________________________________________________________________________ □ School Name □ Campus)
	  __________________________________________________________________________________ (□ School □ College) Code Number
	 □ New Plant   □ Remodeling  □ Addition
	 □ Renovation □ Others (Description) _____________________________________________________________________ Description of Project
	(□ Attached  □ Under separate cover) is one set of signed and sealed documents for construction that (□ exceeds  □ is less than) $200300,000 in construction cost, for the above-referenced facility.  The information required by Chapter 1013, F.S.; SBE Rule 6A-2.0010, FAC; and SREF for the review of this project is provided as follows:
	1.   Submittal includes:
	□  Construction Documents SREF 4.3(3)(a), (b) & (c)
	□  Addendum SREF 4.3(3)(c)11.
	□  Facilities Space Chart (OEF 208A)
	□  Project Implementation Form (OEF 110A)
	□  Other(s)
	2. □ Reuse of construction documents SREF 4.3(2). State first project name:
	         __________________________________________________________________
	           OEF original project approval date: _____________________________________
	4.     Type of facility and brief description of project:
	 __________________________________________________________________ __________________________________________________________________ __________________________________________________________________
	  
	3. Scheduled bid date when known:
	   ____________________________________________
	5. Grade Levels – Size/grouping planned student 
	        stations of this project.
	 
	       Grade                         # of Student
	        Level ___________    Stations ___________ □ N/A
	  6.     (□ Architect’s □ Engineer’s  □ Construction Manager’s) estimate of :
	          Total Construction Project Costs:  $ ____________________________________   
	          Gross Sq. Ft.  __________________   Cost per Sq. Ft.  $ __________________
	          Cost per Student Station:  $ _______________________
	7.    Site for new plant approved by Board
	 □ Yes, date:  ________________________________
	 □ No                                           □ N/A
	       Site (□  New   □  Existing)  Contains  _______________ Acres
	8. Board has approved educational or ancillary facility specs. for
	        this project:
	  □ Yes, date: ______________________________________________
	  □ No □ N/A
	  9.   Project is survey-recommended:   □ Yes       □ No       Date of survey:  __________________________________________________________
	 10.   Architect/Engineer - Name: __________________________________________________________________________________________   
	  Address: _________________________________________________________________________________________________________
	  Date of Contract:  ______________________    Telephone:  (_____)_________________     FAX:  (_____)___________________    
	          E-Mail:  _____________________________________________        Do you want the review letter sent electronically? ___ Yes  ___ No
	   11.  S. 1013.37(1)(e), F.S., Life Cycle Cost (Form OEF LCCA-1, 2, & 3) and Energy Efficiency Analysis Data sheets submitted:
	    Life Cycle Cost Analysis         □  Yes     □  No    □  N/A If “No,” explain  __________________________________________________
	    Energy Efficiency Analysis      □  Yes     □  No    □  N/A If “No,” explain  __________________________________________________
	12.  This project includes a threshold 
	       building?    □ Yes     □  No
	  13.  This project includes an Enhanced Hurricane Protection Area (EHPA)  □ Yes   □ No   □ N/A
	        If “No,” explain  ___________________________________________________________
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	 14. (Rule 6A-2.0010/SREF 2.1)
	  Source of Funds
	Amount of
	Funds
	Survey
	Yes - No
	PPL
	Number
	 □ PECO/Sum of Digits - S. 1013.64(1), F.S.
	1
	NR
	 □ PECO/Special Facilities Construction Account – 
	        S. 1013.64(2), F.S.
	R
	R
	 □ PECO/Unit Allocation - S. 1013.64(3), F.S.
	R
	NR
	 □ Junior/Community College - S. 1013.64(4), F.S.
	R
	NR
	 □ Cooperative Use Facilities - S. 1013.52, F.S.
	R
	NR
	 □ Specified Legislative Allocation
	  (Line Item)
	NR
	NR
	 □ CO&DS Flow-Through Funds
	R6
	R6
	 □ SBE Bond (COBI)
	R
	R6
	     □  Classrooms for Kids – S. 1013.735, F.S.
	R
	NR
	 □ Other State (Specify)
	 □ S. 1011.14, FS., Loan - Debt Service paid from:
	  □ PECO; □ CO&DS; □ Local
	2
	3
	  S. 1011.15, F.S., Loan - Debt Service paid from:
	  □ 2.0-Mill □ Other (Specify):
	5
	3
	 □ Local Bonds - Debt Service paid from:
	  □ PECO; □ CO&DS □ Local
	2
	3
	 □ Local Millage (2.0 Mill) - S. 1011.71, F.S.
	4
	NR
	 □ L.C.I.F.
	NR
	NR
	 □ S. 1013.15(4)(a), F.S., Lease and Lease Purchase (COP)
	R
	NR
	 □ Other Local (Specify):
	 □ Federal (Specify):  (Davis Bacon Act Wage Rate & Federal Workers Compensation Shall Apply)
	TOTAL
	R - Required NR - Not Required
	1. Remodeling, renovation, maintenance, repair, and site improvement
	      projects only.
	2. Required if principal is paid from CO&DS or from PECO funds
	3.   Required if principal is paid from CO&DS funds.
	4. Required for projects other than renovation, repair, or maintenance.
	5. Depends on source of funds used to repay loan.
	6. Requires approved PPL and survey recommendation.
	15.   S. 1013.44(1)(a), F.S., List passive design elements and low energy usage features included in the design.
	16. S 255.2575(2), F.S., High Performance Green Building rating system:
	Standard Used ________________________________________________________________  Rating Achieved ________________
	17.   Written agreements are on file with the following appropriate agencies:
	 □ Fire/Police □ Utilities/Connection Fees
	 □ Traffic Control Safety □ Local Comprehensive Plan Approval
	       □   Primary Roads/Emergency Access     □    Emergency Management
	 18.  (PL 89-665, Federal Funds) Historical Significance. Project involves building over 50 years old.
	  □  Yes □  No If “Yes,” year building was constructed:  ____________________________________________
	19. Please provide an e-mail address if you desire an electronic copy of the review letter:
	       ________________________________________________________________________________________________
	20. Please provide a contact name and FAX telephone number if the district desires draft copies of review mandatory and comments as reviews are being completed.  (Caution: Mandatories and comments may be different in the final, signed review letter.)
	Contact name:  ______________________________________________ FAX:  (_____)________________________
	21. Use this space for additional information:
	Signature: _______________________________________________________________ Date Signed: _____________________
	 (□  Superintendent,  □  President,  □  Designee)
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	FLORIDA DEPARTMENT OF EDUCATION
	Office of Educational Facilities
	CERTIFICATE OF FINAL INSPECTION
	TO: Office of Educational Facilities (OEF)
	 325 West Gaines Street, Room 1054
	 Tallahassee, Florida  32399-0400
	 (850) 245-0494, SUNCOM 205-0494
	          Fax (850) 245-0494 S/C 205-0494 or (850) 245-9304  S/C 205-9304
	OEF  USE  ONLY
	INSTRUCTIONS:  Submit for OEF files one copy of the completed form for all projects with construction costs exceeding $200300,000. Mark the appropriate term within the parentheses. Reproduce this form in sufficient quantity for your use. Section 1013.37(2)(c), F.S.
	 RE: ______________________________________________________________________________________ OEF Assigned Project Number
	  ______________________________________________________________________________ (□ School District  □ Community College)
	  _________________________________________________________________________________________ (□ School Name  □ Campus)
	  __________________________________________________________________________________ (□ School  □ College) Code Number
	  ______________________________________________________________________________________________ Description of Project
	SECTION A:  BOARD’S ACCEPTANCE
	Upon the recommendation of our Project (□ Architect  □ Engineer) in his certification in Section B below, in accordance with Chapter 1013, F.S., THE BOARD ACCEPTED the above-referenced project on _________________________________, _________
	Name (Type or Print)  _____________________________________________________
	Signature:   _____________________________________________________________ Date: __________________________, ________
	  (□ Superintendent   □ President)
	SECTION B:  (□ ARCHITECT  □ ENGINEER)  CERTIFICATION
	As PROJECT (□ ARCHITECT  □ ENGINEER), I have inspected this project and, in my considered professional opinion, the work required by the contract for this project has been completed in accordance with approved contract documents; Chapter 1013, Florida Statutes, Rule 6A-2.0010, FAC, Chapter 553, FS, and the Florida Building Code.
	Signature: ______________________________________________________                         Date: _______________________
	Firm Name: __________________________________________________________________________________________________
	Address:  ________________________________________________________________________________________________________
	  Street/P.O. Box City State Zip
	SECTION C:  □ Building Official  □ Other (Specify) Certification ______________________________________
	I have inspected the project and, in my considered opinion, it is complete and in accordance with applicable statutes, rules, and codes.
	Name (Type or Print)  ______________________________________________________
	Signature: ________________________________________________________________ Date: ________________________, _______
	   □ Building Official    □ Certified Inspector
	SECTION D:  FACILITY INFORMATION.
	1. TYPE OF PROJECT: □ New Plant
	 □ Addition □ Remodeling
	 □ Renovation □ __________
	2. CORRECTED “SPACE INVENTORY REPORT” (land, building, room) HAS BEEN FILED WITH THE OEF: □ Yes □ No □ N/A If “No,” explain:  ____________________ _____________________________________________________________________________
	3. SOURCE OF FUNDS:
	4. ADJUSTED FINAL CONTRACT AMOUNT: $ _________________________________________
	 □ Local □ State
	5. PROJECT GROSS SQUARE FOOTAGE: ____________________________________SQ. FT.
	        □ Federal □ ___________
	6. COST PER GROSS SQUARE FOOT: $_______________________________________________
	 
	7.     COST PER STUDENT STATION:  $ __________________________________________ 
	OEF 209
	   
	        DOE  Page  1  of  2
	              Revised August 2007
	 
	CERTIFICATE OF FINAL INSPECTION (CFI)
	 8. BUILDING CONTRACT DATE:  _______________________________    COMPLETION DATE:  ___________________________________
	 9. CHANGE ORDERS - List of each Change Order and amount:
	  C.O. No.  __________________ $ ___________________________ C.O. No.   __________________ $ _________________________
	  C.O. No.  __________________ $ ___________________________ C.O. No.   __________________ $ _________________________
	  C.O. No.  __________________ $ ___________________________ C.O. No.   __________________ $ _________________________
	  C.O. No.  __________________ $ ___________________________ C.O. No.   __________________ $ _________________________
	 10. Date of Occupancy: ______________________________________________________________________________
	   _______________________________________________________________________________
	 11. Additional Information:
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