6E-2.004 Standards and Procedures for Licensure.

Institutions applying for a license or moving to a new level of licensure shall provide all
required information to the Commission in English. Institutions providing information to
students in a language other than English must retain a translation certifying the accuracy
of the language of the documents in English. All information and documentation
submitted pursuant to the provisions of these rules shall be accompanied by certification
signed by the chief administrative officer of the institution, affirming that the information
and documentation submitted is accurate. Any application or review which is not
substantially complete shall be returned to the institution with a request to complete and
resubmit the material.

(2) through (3) No change.

(4) Standard 4: Educational programs and curricula. The following standards
shall apply to all institutions licensed by the Commission for Independent Education,
except as expressly stated otherwise.

(@) through (d) No change.

(e) For each course to be offered, a syllabus or course outline, required equipment

and supplies, and a list of competencies required for successful completion of the course
shall be developed by qualified faculty and be provided in writing for all students no later
than the first meeting of each class. A copy of these documents shall be kept in the
institution's files and be made available for inspection by representatives of the
Commission.

(F) through (i) No change.



(J)_Transferability of credits. At least 25 percent of the credits or hours required

for completion of a program must be earned through instruction taken at the institution
awarding the credential, unless a different standard has been adopted by the recognized
accrediting body accrediting the institution, or by a governmental agency whose policies
apply to the institution. This standard shall not apply if any of the training was taken at
accredited institutions as defined in Section 1005.02(1), F.S., while the student was a

member of the U.S. armed services. Units or credits applied toward the award of a

credential may be derived from a combination of any or all of the following:

1. Units or credits earned at and transferred from other postsecondary institutions,

when congruent and applicable to the receiving institution's program and when validated

and confirmed by the receiving institution.

2. Successful completion of challenge examinations or standardized tests

demonstrating learning at the credential level in specific subject matter areas.

3. Prior learning, as validated, evaluated, and confirmed by qualified instructors at

the receiving institution.

(k) Any clinical experience, internship, externship, practicum, and other such
formal arrangement for which an institution offers credit toward completion of a
program, shall be under the supervision of the institution. Written agreements shall be
executed between the institution and the entity providing the experience prior to

obtaining program approval, delineating each party's responsibilities, the number of hours

to be worked by the student, the types of work to be done by the student, the supervision
to be given the student, and the method of evaluating the student's work and certifying it

to the institution as satisfactory. If such experiences are required for the completion of a



program, it is the responsibility of the institution to make prior arrangements for each
student enrolled in the program to participate in the necessary experience within the
agreed and documented length of time required for completion of and graduation from
the program; and the institution's enrollments shall be based upon the availability of
qualified clinical experiences, internships, externships, or practicums to serve all
students.

(1) No change.

(m) The following instructional program standards apply to nondegree diplomas:

1. Program specifications: The credential offered shall be a diploma or certificate.
The duration of the program shall be appropriate for mastery of the subject matter or
skills needed to pursue the occupation for which the student is being trained. There are no
general education requirements.

2. through 4. No change.

(n) through (0) No change.

(p) The following instructional program standards apply to bachelor's degrees:

1. Program specifications: The credential offered shall be the Bachelor of Science
Degree, Bachelor of Arts Degree, or other baccalaureate degree title considered by the
Commission to be appropriate and not misleading. The duration of the program shall be a
minimum of 120 semester credit hours, 180 quarter credit hours, or the recognized clock
hour equivalent. The required general education component for a Bachelor of Science
degree shall be a minimum of 30 semester credit hours, 45 quarter credit hours, or the
recognized clock hour equivalent. The required general education component for the

Bachelor of Arts degree shall be a minimum of 45 semester credit hours, 67.5 quarter



credit hours, or the recognized clock hour equivalent. The general education requirements
for other bachelor's degrees shall be appropriate to the specific degree. Applied general
education shall not be utilized to fulfill this requirement. All general education courses

must meet the definition given in subsection 6E-1.003(36){33}, F.A.C. Unless otherwise

required by the accrediting agency, a minimum of 15 of the required general education

credit hours or the recognized clock hour equivalents must be obtained at the bachelor’s

level.

2. through 4. No change.

(q) through (r) No change.

(5) No change.

(6) Standard 6: Finances.
All institutions must demonstrate that the financial structure of the institution is sound,
with resources sufficient for the proposed operations of the institution and the discharge
of its obligations to the students. To demonstrate this, the school shall provide the
following:

(a) No change.

(b) Annual License, Extended Annual License, or Annual Review:

1. No change.

2. If an independent postsecondary educational institution earns less than
$100,000 gross tuition revenue per the institution’s fiscal year, the institution shall
provide both a compHed financial statement of the institution and of the controlling

principles. The financial statement shall be compiled, reviewed, or audited by an



independent certified public accountant. These statements must demonstrate sufficient
resources to ensure appropriate institutional development.

3. Non-Florida corporations having one or more Florida location shall provide a

profit and loss statement for each location in order to assess the financial stability of each

individual location.

(c) No change.

(7) Standard 7: Faculty.

(a) NonDegree Diploma Programs:

1. Verification of Credentials. Institutions shall maintain evidence of the
credentials that qualify faculty members to teach their assigned courses. All faculty files
shall include a resume or detailed application clearly reflecting the instructor's
educational and work experience. In addition, official transcripts for all degrees held by

all faculty members shall be on file and available to the Commission upon request at each

location and translated into English. Institutions shall also maintain copies of other

documents which reflect the instructor's qualifications to teach, such as copies of licenses
and certifications.

2. Faculty Qualifications. These standards shall apply to all full-time, part-time
and adjunct faculty.:

a. Institutions whose graduates must pass state, federal or other licensing

examinations before being licensed to practice their vocation, technology, trade or

business must provide evidence that each instructor teaching in that field holds a current

and valid Florida occupational license in the occupation being taught.—Any—general




non-degreed faculty, the burden of proof is on the institution to demonstrate instructor

competence in the subjects taught. Instructors shall have completed post-secondary

training in either a state licensed school or a college accredited by an accrediting agency

recognized by the USDOE plus one year of job experience related to the subjects taught:

or have completed a minimum of three years of successful job experience directly related

to the subjects taught.

3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete

eight continuing hours of training related to their positions each year. Records of actual
training shall be available for inspection at the institution. Compliance with this
requirement is a condition for er renewal of licensure.

4. No change.



(b) Occupational Associate Degrees:

1. Verification of Credentials. Institutions must maintain evidence of the
credentials that qualify faculty members to teach their assigned courses. All faculty files
must maintain a resume or detailed application clearly reflecting the instructor's
educational and work experience. In addition, official transcripts for all degrees held by

all faculty members shall be on file and shall be available to the Commission upon

reguest at each location and translated into English. Institutions shall also maintain copies
of other documents which reflect the instructor's qualifications to teach, such as copies of
licenses and certifications.

2. No change.

3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete
eight continuing hours of training related to their positions each year. Records of actual
training shall be available for inspection at the institution. Compliance with this
requirement is a condition for er renewal of licensure.

4. No change.

(c) Academic Associate Degrees:

1. Verification of Credentials. Institutions must maintain evidence of the
credentials that qualify faculty members to teach their assigned courses. All faculty files
must maintain a resume or detailed application clearly reflecting the instructor's
educational and work experience. In addition, official transcripts for all degrees held by

all faculty members shall be on file and shall be available to the Commission upon

request at each location and translated into English. Institutions shall also maintain copies




of other documents which reflect the instructor's qualifications to teach, such as copies of
licenses and certifications.

2. No change.

3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete
eight continuing hours of training related to their positions each year. Records of actual
training shall be available for inspection at the institution. Compliance with this
requirement is a condition for er renewal of licensure.

4. No change.

(d) Bachelor's Degrees:

1. through 2. No change.

3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete
eight continuing hours of training related to their positions each year. Records of actual
training shall be available for inspection at the institution. Compliance with this
requirement is a condition for er renewal of licensure.

4. No change.

(e) Master's Degrees:

1. through 2. No change.

3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete
eight continuing hours of training related to their positions each year. Records of actual
training shall be available for inspection at the institution. Compliance with this
requirement is a condition for er renewal of licensure.

4. No change.

() Doctoral Degrees:



1. through 2. No change.

3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete
eight continuing hours of training related to their positions each year. Records of actual
training shall be available for inspection at the institution. Compliance with this
requirement is a condition for er renewal of licensure.

4. No change.

(8) No change.

(9) Standard 9: Physical Facilities. All institutions and physical facilities,

regardless of the level of credentials offered, shall comply with the following standards:
(a) through (b) No change.

(c) Each institution, including all physical_facilities, ptant shall meet the general

tests of safety, usefulness, cleanliness, maintenance, health, lighting, ventilation and any
other requirements conducive to health, safety and comfort. Each institution shall provide
evidence of compliance with zoning, fire, safety and sanitation standards issued by all
applicable regulatory authorities for all instructional and student housing facilities.

(d) Each institution shall maintain the necessary supplies and equipment for the

students enrolled and programs conducted.

(10) No change.

(11) Standard 11: Publications and Advertising.
(a) No change.

(b) Catalog.

1. No change.



2. Each institution shall publish and provide to each enrolled student a catalog in

written or electronic form. Written catalogs shall be professionally printed and bound. If

electronic catalogs are also used, the two versions shall contain the same information,
except for updates that may be provided more quickly in electronic versions. The catalog
shall constitute a contractual obligation of the school to the student and shall be the
official statement of the school's policies, programs, services, and charges and fees. The
catalog shall include, at a minimum, the following information:

a. through g. No change.

h. A listing of all faculty indicating degrees held—appheable-and institutions or
agencies awarding the credentials degrees;

i. through m. No change.

n. A description of the curricula for all programs offered, including for each: a
statement of the objective or purpose of the program; an accurate and complete listing of
the courses included in each program, each with a unique identifying number and title;
identification of courses that are general education courses, if applicable; the credit or
clock hours awarded for each course subjeet; the total credits or clock hours and grades
required for satisfactory completion of the program; requirements for certification,
licensing or registration in the program career field, as applicable; and any additional or
special requirements for completion;

0. through ee. No change.

3. No change.

(c) No change.

(12) No change.
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