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What Florida Adopts


Materials that meet a specific call as 

identified in the specifications 


document.


Major Tools of instruction and their 

ancillaries.




The Major Tool

Materials that provide instructional content and student 


learning activities for each of the Next Generation 
Sunshine State Standards (NGSSS) benchmarks found 
in the course descriptions or for the course objectives as 
outlined by the College Board for Advanced Placement 

courses.




Ancillary Materials


Materials designed to enhance and work with the major tool.




Format of Major Tool

Items may be available in bound, unbound, kit, or 
package form and may consist of hardbacked or 

softbacked textbooks, consumables, learning 
laboratories, manipulatives, electronic media, and 

computer software. 



Free Items


Florida law requires that the same items be given 

free to Florida schools as are given to any other 

state or school district in the country. These are 


your free with order items.




Ratios For Free Items


Based on class-size amendment


Pre-K – Grade 3 18 students


Grades 4 – 8 22 students


Grades 9 – 12 25 students




District Instructional Materials 

Administrators’ Requests


Publishers make printed teacher resources 

available online or on a CD.


Publishers separate audio files from Adobe PDF 

files.


Publishers offer hard-cover textbook editions at K-3 

as opposed to only offering consumables.




Checklist for Bidders/Publishers


See handout.




Affidavits


See handout.




Bid Information


State Instructional Materials Adoption 2009-2010 

Bid Information for Publishers 


http://www.fldoe.org/bii/instruct_mat/bidinformation.asp 

See handout.




Online Bid Process


Instructional Materials Publisher Registration and
Online Bid Process 

http://data.fldoe.org/instmat/ 

See handout.




Correlations 
Correlations Summary Table 

http://data.fldoe.org/instmat/downloads/Correlations.pdf


See handout.




Correlations 
Correlations Forms 

http://data.fldoe.org/instmat/downloads/mathcorr.xls


See handout.




After Bids are Opened

Instructional Materials (IM) staff will review


submissions based on the call and completion of bid

requirements.


Then… 
IM staff will either acknowledge receipt of 

completed bid, 
OR 

Notify publisher of disqualification of bid. 



Bid Disqualification


If all components of the bid are not received by the 

deadline, the Department of Education has the right 


to reject bid and return it to the publisher.


If samples of submitted materials, Publisher’s 
Questionnaire, and Correlation documents are not 

received by the committee members by the deadline, 
the Department has the authority to disqualify the 

bid. 



Committee Sampling

Please do not send any unnecessary materials to 


SIMC members.




Committees


Mathematics, K-5


Mathematics, 6-8


Mathematics, 9-12


The number of committees in each grouping 

depends on the number of intents to bid.




Committee Meetings


Official Samples (Required by law at the meetings)


Publisher Presentations (Not Required)


Questioning of Publishers


Committee Discussions


Voting


A description of a typical SIMC meeting from a publisher’s 
perspective is included in this document: 

http://data.fldoe.org/instmat/downloads/OfficialSamples.pdf 



Publisher Presentations 


Presentation lengths are determined by subject-area 

committees at SIMC training.


The order of presentations is determined by a random 

drawing in July.


Publishers are notified in writing in July as to the time, date,

and location of the meeting, as well as the order of 


presentations.




After the Committee Meetings


The Committee reports their recommendations to
the Commissioner. 

The Commissioner approves or rejects
recommendations. 



After Commissioner Adopts


Draft contracts are sent to successful publishers in December. 
Contract with Sworn Statement and Bond in triplicate mailed

in January. 
Fully executed contract returned in March. 

Schools to begin purchasing in April from the Publisher’s
Florida Depository. 



Contract Deadline


The completed contract package must be returned within

30 days of receipt, or bid deposit is forfeited.




Florida Depository


Florida Law requires that sufficient numbers of 

adopted materials be housed in a depository 


within the State.


The depository is responsible for receiving, filling, 

and shipping orders to Florida School Districts.


If your company does not have a depository in 

Florida, call the IM Office for information.




Keys to Success

A successful contract begins with the bid process.


The information provided in this presentation is

designed only as a guide.


Use the Policies and Procedures for the 
Instructional Materials Adoption, Checklist for 

Bidders/Publishers, and the online bid application 
when completing your bid paperwork. 

All instructions and requirements have meaning

and purpose.




Important Dates

February 27, 2009 Intent to Bid 

May 4, 2009 Bids/Paperwork to DOE 
June 25, 2009 Samples and paperwork to State 

Instructional Materials Committees 
(SIMC) 

September – Fall committee meetings 
October, 2009 

December, 2009 Notification of results 

April 1, 2010 Contracts 



Questions? 
Call: 850-245-0425

Fax: 850-245-0826


E-Mail: Diane.Vaccari@fldoe.org

Web Site: http://www.fldoe.org/bii/instruct_mat/


If you have questions about any part of these 
instructions, please contact us soon! 


