Budget Narrative Form
Instructions

A separate form for each allocation must be completed based on the instructions below, unless alternate instructions are provided in the Request for Proposal (RFP) or Request for Application (RFA).

A. Enter Name of Eligible Applicant.

 B., C., D.  (DOE USE ONLY)
         Column 1:

American Recovery and Reinvestment Act (ARRA) Codes:


For each proposed expenditure indicate which Assurance, Principle, and Focused Strategy



is most closely aligned to the intent of the strategy.  Coding is provided on the attached list.





Assurance





Principle





Focused Strategy

         Column 2:  
School or District-Based Expenditures:
Use an “S” for school-based expenditures and a “D” for District-based expenditures

          Column 3: 
Program Set-Aside Codes (Not Applicable to State Fiscal Stabilization Fund Program):
If this proposed expenditure will be attributed to a required or optional program set-aside, use the codes from the attached list to specify the set-aside to which this expenditure applies.

         Column 4:
Activity:
Provide a brief description of the activity that the requested funding will support.  For example, “Provide training to 200 teachers on RTI.”
         Column 5:
Function: 
School Districts Only
Use the four digit function codes as required in the Financial and Program Cost  Accounting and Reporting for Florida Schools Manual.
        Column 6:
Object:
School Districts:

Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.



Universities and State Agencies:


Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 

        Column 7:
Account Title and Description:  
Account Title: Use the account title that applies to the object code listed in accordance with the agency's accounting system.

Description: 
Provide a detailed narrative for each object code listed.  
For example:

· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 

· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.

· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.

· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 

· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  

· Indirect Cost - provide the percentage rate being used.  Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)

Column 8:
FTE Positions  (To be completed for expenditures coded to Object Codes 100 (Salaries) and 750 (Other Personal Services)
Job Code:  Specify the appropriate job code for the proposed position.  A complete listing of job codes can be found at http://www.fldoe.org/eias/dataweb/database_0809/sfappende.pdf
Saved:  Specify the number of positions (as FTEs*) that will be “saved” by the use of these funds (i.e., existing positions that would have been eliminated had these funds not been available)

Created:  Specify the number of positions (as FTEs*) that will be “created” with the use of these funds (i.e., positions that did not previously exist and that would not have been established had these funds not been available).

Continued:  Specify the number of positions (as FTEs*) that will be continued with the use of these funds (i.e., existing positions that were not intended to be eliminated but which are temporarily being paid for from this fund source).  Note:  Please take into consideration any applicable supplement/not supplant requirements before using this designation.
Total:  Enter the total number of positions (as FTEs*) that will be supported with these funds.

*Full Time Equivalent (FTE based on the standard workweek for the type of position) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.

      Column 9:

Amount:  Provide the budget amount requested for each object code.

E. TOTAL - Provide the total for Column (9) on the last page.   This total must match the amount as requested on the DOE-100A or B.
Florida Department of Education

Budget Narrative Form – Instructions

Coding Attachment

American Recovery and Reinvestment Act (ARRA) Codes

Applicants should refer to the Department’s document entitled “Focused Strategies for Use of Stimulus Dollars” for additional information.

Assurances

A.
Achieving equity in teacher distribution

B.
Improving the collection and use of data;

C.
Regarding standards and assessments

1)
Enhancing the quality of academic assessments

2)
Including children with disabilities and limited English proficient students; and

3)
Improving State academic content and student achievement standards; and

D.
Supporting struggling schools

Principles

A.
Spend funds quickly to save and create jobs;

B.
Improve student achievement through school improvement and reform:

1)
Progress toward college- and career-ready standards and high-quality assessments that are valid and reliable for all students, including English language learners and students with disabilities;

2)
Establishing pre-K to college and career data systems that track progress and foster continuous improvement;

3)
Making improvements in teacher effectiveness and in the equitable distribution of qualified teachers for all students, particularly students who are most in need; 

4)
Providing intensive support and effective interventions for the lowest performing schools; 

C.
Insure transparency, reporting and accountability

D.
Invest one-time ARRA funds thoughtfully to minimize the “funding cliff

Focused Strategies


Save and Create Jobs
1.
Assign high-performing teachers to low-performing schools in tested areas

2.
Hire high-performing Teach for America (TFA) teachers in low-performing schools

3.
Provide reading coaches and other appropriate coaches for all schools with focus on low-performing schools

4. Provide district and school-level Response to Intervention (RtI) trained facilitators with focus on low-performing schools

5. Provide student services personnel for all schools with a focus on low-performing schools

· Social workers and Psychologists at all Title I and Corrective action schools to address attendance intervention, testing/placement, RtI, and PBS

6.
Provide related services personnel for students with disabilities at all schools and provide paraprofessionals in accordance with students’ Individualized Education Plan and a full-time Exceptional Student Education(ESE) Specialist at all Title I Schools and schools with more than 20% ESE enrollment to facilitate mentoring, placement, and educational support.

7.
Increase Public School PreK to full day (VPK half-day, Title-I or IDEA PreK the remainder) during the school year in low-performing schools






Professional Development

8.
Provide intensive professional development focused on the reading standards including RtI, integration of technology and access points for students with disabilities and English Language Proficient (ELP) standards for ELL students

9.
Provide intensive professional development focused on the math standards including RtI, integration of technology and access points for students with disabilities (including teachers of SWD and ELL)

10.
Provide intensive professional development focused on the science standards including RtI, integration of technology and access points for students with disabilities (including teachers of SWD and ELL)

11.
Implement and provide professional development on the new reading assessment

12.
Provide intensive professional development in Positive Behavior Support (PBS)






Technology

13.
Provide necessary technology tools and other teaching resources (including appropriate accommodations and assistive technology) for reading, math and science for all students including ELL and SWD

14. 
Bring schools and districts up to readiness level in technology (student/computer ratio; adequate data connection, appropriate capacity caching and proxy servers, etc.)

· To track student performance on all curriculum standards and in the accelerated programs

· To collect accurate and timely formative student performance data

15.
Enhance the collection and reporting of data to provide accessibility and transparency for use of funds






Increase Access to Rigorous Courses

16.
Increase student participation in more rigorous advanced courses International Baccalaureate, Advanced Placement, Advanced International Certificate of Education, Dual Enrollment and Industry Certification

· Insure access by increasing classes and programs offered in accelerated programs

· Increase online opportunities

· Professional Development for more teachers and counselors in those acceleration programs

· Plan additional parent information efforts

· Increase the availability of accelerated co-curricular activities


Quality Educators

17.
Provide mentoring and induction for new and struggling teachers
18.
Provide teachers with the professional development necessary and/or with reimbursement for courses and certification examinations upon completion to become highly-qualified

· Provide incentives for Reading Endorsement, ESOL Endorsement, Content-area certification for ESE teachers


Leadership

19.
Provide professional development to leadership teams that includes: monitoring instruction, lesson study, RtI, and how to schedule a school to provide embedded time for professional development and intervention

20.
Provide performance bonus pay for high-performing leadership teams and assign them to lowest-performing schools






Other

21. Other district-determined focused strategies aligned to the assurances and principles
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