PRINCIPAL NOTIFICATION LETTER

NOTE TO DISTRICT COORDINATORS OF ASSESSMENT:  You must insert your data into the designated fields.

 (District Letterhead)

MEMORANDUM

TO:


(Name of Principal)
FROM:

(Name of District Coordinator of Assessment)



(Title)

DATE:


(Date)
SUBJECT:

National Assessment of Educational Progress (NAEP)
The 2006 administration of the National Assessment of Educational Progress (NAEP) is rapidly approaching.  Your school has been selected through national sampling procedures to participate on (insert date).  Please add this date to your school calendar or let me know immediately if there is a conflict.  Participation of the selected students at your school must be at least 90% or a makeup session will have to be scheduled. 

The assessment this year will consist of U.S. history and civics at Grades 4, 8, and 12, economics at Grade 12, field tests in reading and mathematics at Grades 4, 8, and 12, and a field test in writing at Grades 8 and 12.  Your sample size at Grade _____ will be ______ and the subjects being assessed at your school are _______________.  Each assessment will take approximately two hours to administer.

Westat, the contractor responsible for the sampling and data collection activities of NAEP, will draw the sample of students to be involved in the assessment based on your school’s demographics.  Because the Department of Education will be providing Westat with the student lists electronically, you will not be required to perform this function.  However, you or your designee will be responsible for updating and returning a NAEP 2006 School Data Collection Form, which requests information about your school and provides you with information about the upcoming NAEP assessment.  The NAEP 2006 School Data Collection Form must be completed and (faxed directly to Michele Sonnenfeld, NAEP State Coordinator, at 850.245.0781 or 850.245.0771 no later then Friday, September 30, or gathered by the District Coordinator of Assessment who will FedEx or fax them as a group to the FLDOE.) 

Your school will be responsible for maintaining a New Enrollee Listing Form to account for students who enroll in the selected grade after the Survey 2 data is submitted in October.  The New Enrollee Listing Form will be kept at your school until the NAEP Assessment Coordinator’s pre-assessment visit between January 4 and January 27, 2006.  During that visit, the student list and any ESE and LEP accommodations that might be necessary will be discussed.  Your pre-assessment packet should arrive at your school by Tuesday, January 3, 2006.
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Enclosed with this memo is a packet of materials for your school.  Federal legislation requires that parents be notified in writing of the assessment and be advised that student participation is voluntary.  A sample parent letter and newsletter article is enclosed in your packet.  Both documents will be available at Florida’s NAEP website, www.firn.edu/doe/sas/naephome.htm, under the NAEP 2006 link.  
A dated file copy of the distributed parent notification and Distribution Method of Parent/Student Notification Form MUST be
1. (faxed directly to the NAEP State Coordinator at 850.245.0781 or 850.245. by January 15, 2006.  AND/OR  
2. (faxed to District Coordinator of Assessment and sent as a group to the NAEP State Coordinator by the due dates listed above.)
3. retained at your school for review by the NAEP field staff prior to the assessment.

A school log of parental refusals must be maintained.

For more than 30 years, NAEP has served United States educators as an information resource, providing reliable profiles of what our students know and can do in key subject areas.  The Nation’s Report Card, as it has become known, is the only ongoing project to monitor national and state trends in student achievement at the elementary, middle, and high school levels.  Florida has been a participant in NAEP for many years.  In fact, Section 1088.22(2), Florida Statutes, requires our participation.  The No Child Left Behind Act of 2001 also requires NAEP to be administered in all states/territories and school districts receiving Title I funding. 
The following are key features of the NAEP assessment:

· NAEP protects the anonymity of participating students and school staff.

· NAEP provides results for subgroups and reports other variables related to educational content but is not designed to produce individual student or school data.

· NAEP maintains a secure administration in your school(s) through the use of an outside contractor (Westat).

I encourage you to visit the NAEP website at www.nces.ed.gov/nationsreportcard and Florida’s NAEP website at www.firn.edu/doe/sas/naephome.htm for sample questions, NAEP publications, and complete information about the assessment.
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I encourage you to visit the NAEP website at www.nces.ed.gov/nationsreportcard and Florida’s NAEP website at www.firn.edu/doe/sas/naephome.htm for complete information about the assessment, sample questions, and NAEP publications.

If you have any questions about NAEP after you review the packet of materials, you can call me at (insert your telephone number) or Florida’s NAEP State Coordinator, Michele Sonnenfeld, at 850.245.0787 or SunCom 205.0787.  She may also be contacted at Michele.Sonnenfeld@fldoe.org.

(Your initials)

Enclosures

MySchool Folder includes:

· MySchool Brochure
· NAEP 2006 Summary of Activities for Public Schools

· School Data Collection Form – must be completed and faxed by September 30, 2005, to the NAEP State Coordinator, Michele Sonnenfeld, at 850.245.0781 or 850.245.0771
· New Enrollee Form and Instructions

· Sample Parent Letter and Newsletter Article – copy must be submitted by January 15 or to your District Coordinator of Assessment by January 13, 2006

· Distribution Method of Parent/Guardian Notification Form – must accompany copy of Parent Letter/Newsletter article
· Description of a NAEP Assessment Day

· Inclusion information

· Florida NAEP Newsletter, Fall 2005

· NAEP Questions Tool Quick Reference Guide
· Parents Guide to NAEP
· The Nation’s Report Card – An Introduction to The National Assessment of Educational Progress (NAEP)

· An Overview of NAEP

· NAEP on the Web

· Contents of the NAEP 2006 Pre-Assessment Packet
