SAMPLE
PARENT/GUARDIAN NOTIFICATION LETTER

NOTE TO SCHOOL PERSONNEL:  You must select the appropriate reference in the second paragraph “your child may be/is part of the sample.”  This will be determined by when and how you choose to notify the parents.  “May be” should be used if you distribute the letters/newsletters to all parents before receiving your sample.  “Is” should be used if you distribute the letters/newsletters to the parents of only those students chosen for the sample.  There are places for you to insert your school’s assessment date, the grade to be sampled, and a contact name and telephone number for parents to use if they have any questions or do not want their child to participate in NAEP.  This document is available at Florida’s NAEP website at www.firn.edu/doe/sas/naephome.htm NAEP 2006
(School Letterhead)

(Date)
Dear Parent:

We are pleased to announce that our school has been selected to participate in the National Assessment of Educational Progress (NAEP), also known as the Nation’s Report Card.  NAEP is an ongoing assessment of what our country’s children know and can do in various academic subjects.  

At our school, the NAEP will take place on (Insert Date) and will take approximately two hours to administer.  A random sample of our (Insert Grade) grade students will be selected for the assessment, and your child may be/is part of the sample.  All assessment responses are confidential and no results will be reported to or about individual students or schools.  This means that the names of students who participate in NAEP are not recorded on any of the assessment materials that leave the school, and your child’s grades or progress in school will not be affected in any way by his or her participation.

NAEP data and results are often used by policy makers for decisions regarding education.  To help guide these decisions, NAEP asks students questions about their school experience, background, and what material teachers cover in their classrooms.  These questions do not address personal beliefs or attitudes.  Students may skip any question or part of the assessment that they do not wish to answer.  If you prefer not to have your child participate in the assessment, please contact (Insert name and telephone of individual to be contacted).
We appreciate the participation of each child who is selected.  Students who participate in NAEP will gain valuable test-taking experience, and our school’s participation will be beneficial in adding to information about student achievement and the learning environment in U.S. classrooms.

For additional information about NAEP and to view sample assessment questions, please visit http://nces.ed.gov/nationsreportcard.  Sample Questions Booklets are available at the school office.  If you have any questions or concerns, please contact (Insert name and telephone number of individual to be contacted).
(Closing)
