PRINCIPAL NOTIFICATION LETTER, May
NOTE TO DISTRICT ASSESSMENT COORDINATORS:  You must insert your data into the bracketed fields.  This sample Grade 12 Principal Notification Letter is available for download in MS Word format at http://www.fldoe.org/asp/naep/naep2010.asp.  Please ensure that the notification letters are distributed on your district’s letterhead.
[District Letterhead]
MEMORANDUM

TO:

[Name of Principal]
FROM:
[District Assessment Coordinator]


[Title]
DATE:
[Date]
SUBJECT:
Participation in 2010 National Assessment of Educational Progress (NAEP)
NAEP is a national assessment of student achievement, mandated by the United States Department of Education, and will be implemented in Florida between Monday, January 25, and Thursday, March 4, 2010.  Your school has the distinction of being selected, through national sampling procedures, to participate in the 2010 NAEP.  
The administration of NAEP 2010 includes:

Grade 12 Paper & Pencil Schools

· Session Type 1:  Civics

· Session Type 2:  U.S. History, Geography

Grades 12 Computer-Based Writing Schools

· Two sessions, conducted back-to-back, 15 students each

· Westat provides laptop computers

Please notify me by May 18 if you have a preferred assessment date within the assessment window.
I will send you your assessment date and Session Type information in June. I will also provide you with additional information that will outline your responsibilities between now and your assessment date.
Governor Charlie Crist, Dr. Eric J. Smith, Commissioner of Education, and T. Willard Fair, Chairman of the State Board of Education, join me in expressing our appreciation of your assistance with this very important assessment of our nation’s students.  I look forward to collaborating with you and your staff to ensure the success of the 2010 NAEP administration.
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