NAEP 2010 PRINCIPAL NOTIFICATION LETTER

NOTE TO DISTRICT ASSESSMENT COORDINATORS:  You must insert your data into the bracketed fields.  This sample Grades 4, 8, or 12 Principal Notification Letter is available for download in MS Word format at http://www.fldoe.org/asp/naep/naep2010.asp.  
Please ensure that the notification letters are distributed on your district’s letterhead.

[Insert District letterhead]

MEMORANDUM

TO:

[Insert name of Principal]
FROM:
[Insert name of District Assessment Coordinator]


[Insert title of District Assessment Coordinator]

DATE:
[Insert date]
SUBJECT:
National Assessment of Educational Progress (NAEP) 

School Packet

In a previous letter, I provided you with the date of your NAEP assessment and requested that you place the date on your school calendar and designate a school NAEP coordinator to serve as a liaison for all NAEP activities in your school.  Attached to this letter is a packet that will provide that individual with the information needed to implement the assessment, including your school’s NAEP MySchool Registration ID number.  After reviewing the packet, please give it to your designee.  A representative from Westat, the contractor responsible for administrating the assessment, will contact your school NAEP coordinator several weeks prior to the assessment to discuss the assessment, including any accommodations that may be necessary to assess students with disabilities and English language learners.

Your coordinator will be responsible for registering on the MyNAEP Web site (www.mynaep.com) as a new MySchool user with the school’s MySchool Registration ID number (see screen shot below).  A Tip Sheet on how to register for MySchool is enclosed.  The coordinator must complete a NAEP 2010 School Data Collection Form (SDCF) that is accessible as a link from the MySchool Web site.  This form requests information about your school and provides information about the upcoming NAEP assessment.  The SDCF must be completed online at www.mynaep.com no later than Thursday, October 1, 2009.  
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MyNAEP is a restricted-use website that contains information on the National Assessment of
Educational Progress (NAEP), widely known as the "Nation's Report Card.” This website provides
NAEP-related information to states, districts, and schools and is designed and maintained by
Westat. MyNAEP serves as a portal to MySchool, a website providing NAEP assessment information
to school and district personnel.
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Federal legislation requires that parents/guardians of selected students be notified in writing that student participation in NAEP is voluntary.  Parent/
Guardian Notification Letters in English, Spanish, and Haitian-Creole are enclosed and are posted on Florida’s NAEP Web site at http://www.fldoe.org/asp/naep/naep2010.asp.  The items in brackets are the ONLY items that can be adjusted.  Your school NAEP coordinator is responsible for:
· customizing the Parent/Guardian Notification Letter by adjusting bracketed items,

· distributing letters to selected students or mail letters to the parents/guardian of the selected students at least two weeks prior to the assessment,
· having each student receiving a Parent/Guardian Notification Letter sign the NAEP 2010 NAEP Parent/Guardian Letter Confirmation Form, 
· retaining a dated copy of the distributed Parent/Guardian Notification Letter (must be signed and on school letterhead stationery),

· maintaining a log of parent refusals (refusals must be in writing), and
· faxing a copy of the letter to me at least two weeks prior to the date of your assessment.
A parent/guardian newsletter article and a NAEP 2010 Parent/Guardian Letter 
are also posted on the Florida NAEP Web site
The Governor and the Commissioner of Education often refer to our NAEP results when comparing our progress to that of the Nation and the other states.  For that reason, it is very important that our students do their best.  Schools using the following strategies experienced a statistically significant increase in average student participation rates compared to those that did not:

· holding a faculty meeting to explain NAEP and the importance of student participation and motivation,

· holding a meeting with selected students to explain NAEP and how important it is that all selected students participate and try hard, and

· using school incentives to encourage school participation.

Examples of school incentives used in the past include:

· breakfast 
· pizza party

· school t-shirt

· coupons for local eateries or the school store

· drawing for gift certificates

· free yearbook

· free tickets to school event

· drawing for the principal’s parking space for a day

It is important to remember that schools with a participation rate of less than 90% will have to schedule a make-up administration.  Providing incentives to students can help in eliminating the necessity for a make-up. 
NAEP is a congressionally mandated project overseen by the National Center for Education Statistics (NCES).  It was authorized by Congress in 1969 and is the only ongoing nationally representative measure of what students in the United States know and can do in various subject areas.  In 1990, state-level NAEP began.  In 2003, NAEP participation became mandatory for all states and territories under the federal No Child Left Behind Act of 2001.  The purpose of NAEP is to continuously monitor the knowledge, skills, and performance of the nation’s children.
Representative samples of schools and students in every state are randomly selected to participate in NAEP.  Each student takes only a portion of the assessment.  Performance reports present compiled results of the nation, individual states, 18 urban school districts, the District of Columbia, and Department of Defense Education Activity schools.  NAEP provides the opportunity for states to track their progress over time and obtain student performance data broken down by grade level and demographic subgroups.
Governor Charlie Crist, Dr. Eric J. Smith, Commissioner of Education, and T. Willard Fair, Chairman of the State Board of Education, join me in expressing our appreciation for your cooperation with the upcoming NAEP.  

If you have any questions about NAEP after reviewing the enclosed packet of materials, please contact my office.  Thank you again for your cooperation and support.

Enclosure
NAEP Packet

