NAEP 2010 PARENT/GUARDIAN NOTIFICATION LETTER

NOTE TO SCHOOL PERSONNEL—Please modify this letter for use as follows:

(a) If you plan to distribute the letters/newsletters to all Grades 4, 8, and12 parents/guardians before receiving your student sample in January, please select the “will be” and “may be” references in the second paragraph; or 

(b) If you distribute the letters/newsletters only to the parents/guardians of those students chosen for the sample, please select the "has been” and “is” references in the second paragraph.  

The ONLY changes that can be made to this letter are to the items in brackets.  The Parent/Guardian Notification Letter is available for download in MS Word format at http://www.fldoe.org/asp/naep/naep2010.asp.  Have students sign the NAEP 2010 Parent/Guardian Letter Confirmation Form to verify their receipt of the letter.  The letter must be distributed no later than two weeks prior to the assessment date.  
Remember to send a copy of this letter to your District Assessment Coordinator at least two weeks prior to the assessment and provide a copy for your school’s Westat Field Coordinator. The letter must be dated, signed, and placed on letterhead stationery.
[Insert School letterhead]
[Insert date]
Dear Parent/Guardian:

We are pleased to announce that our school has been selected to participate in the 2010 National Assessment of Educational Progress (NAEP), also known as the Nation’s Report Card.  NAEP is the only ongoing national assessment of what our country’s children know and can do in various academic subjects.  

At our school, NAEP will be administered on [insert date] and will take approximately two hours. NAEP 2010 will include U.S. history, civics, geography, mathematics, or writing. A random sample of our Grade [insert grade] students [insert will be or has been] selected for the assessment, and your child [insert may be or is] part of the sample.  All assessment responses are confidential and no results will be reported to or about individual students or schools.  This means that the names of students who participate in NAEP are not recorded on any of the assessment materials that leave the school, and your child’s grades or progress in school will not be affected in any way by his or her participation.  Students with an Individual Educational Plan (IEP) or Section 504 Plan will be offered permissible accommodations.  
Students selected for the assessment will represent many other students, so participation is very important.  Using NAEP, Florida’s results can be compared to those of the nation, across states, and within a state across years.  Your student’s performance will serve as a measure of educational progress in the United States and Florida.  NAEP data are often used by educators and policy-makers for decisions regarding education.
In order to present a more complete view of education, background questions are also included on the NAEP assessment.  Students are asked questions about their school experience, background, and the material teachers cover in their classrooms.  These questions do not address personal beliefs or attitudes.  Students may skip any question or part of the assessment that they do not wish to answer.  If you prefer to not have your child participate in the assessment, please contact [insert name and title of individual to be contacted], in writing, by [insert deadline for notification].
We encourage and appreciate the participation of each student who is selected.  Students who participate in NAEP will gain valuable test-taking experience, and our school’s participation will provide important feedback about student achievement and the learning environment in U.S. classrooms.  Sample questions, previous NAEP results, NAEP publications, and complete information about the assessment can be found on the NAEP Web sites, http://nationsreportcard.gov and http://nces.ed.gov/nationsreportcard.  You may also visit Florida’s NAEP Web site at www.fldoe.org/asp/naep.  Examples of background questions that might be included in the assessment can be found at http://nces.ed.gov/nationsreportcard/bgquest.asp.
If you have any questions or concerns, please contact [insert name, title, and telephone number of individual to be contacted].

[Insert Closing]
