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PRINCIPAL NOTIFICATION LETTER, Grade 4, TIMSS-PIRLS 2011 Assessment

NOTE TO DISTRICT ASSESSMENT COORDINATORS:  You must insert your data into the bracketed fields.  This grade 4 sample Principal Notification Letter is available for download in MS Word format at http://www.fldoe.org/asp/naep/11timsspirls.asp. Please ensure that the notification letters are distributed on your district’s letterhead.

[Insert District Letterhead]

MEMORANDUM

TO:

[Insert name of Principal]

FROM:
[Insert name of District Assessment Coordinator]



[Insert title of District Assessment Coordinator]

DATE:

[Date]

SUBJECT:
Grade 4: Trends in International Mathematics and Science Study (TIMSS) 2011 and Progress in International Reading Literacy Study (PIRLS) 2011

This school year, the United States will participate in two important international studies, the Trends in International Mathematics and Science Study (TIMSS) 2011 and the Progress in International Reading Literacy Study (PIRLS) 2011, to help benchmark student performance in the U.S. compared to other countries around the world.  Initially, Florida’s results were to be included in the national results only, and only a small sample of schools was chosen to participate in these international assessments.  At that time, no schools in our district were selected.  However, as a result of the acceptance of Florida’s Race to the Top (RTTT) application, Florida will now be participating in these two international assessments at the state level in an effort to measure state progress against international standards.  As the sample to be tested was expanded to meet this new requirement, your school, [insert school name], was selected among the grade 4 schools in our district that will participate in these assessments.  TIMSS and PIRLS will be administered in Florida between Monday, April 4, and Friday, May 27, 2011.
Your scheduled assessment date is [insert date].  If there is a conflict with this date, please let me know by [insert date], so an alternate date can be identified.  Otherwise, please post the date to your school calendar.  Please appoint a school faculty member to coordinate the TIMSS-PIRLS assessment and let me know by [insert date] the contact’s name, telephone number, and e-mail address.  A representative from the assessment contractor, Westat, will contact the school coordinator and request a list of grade 4 classes and students.  Westat will select the sample of students to be involved in the assessment based on your school’s demographics.  
Federal legislation requires that parents/guardians of selected students be notified in writing, whether by letter or newsletter, that student participation in TIMSS is voluntary.  Parent/Guardian Notification Letters in English, Spanish, and Haitian-Creole are enclosed and posted on Florida’s FDOE website at http://www.fldoe.org/asp/naep/11timsspirls.asp.  The items in brackets are the ONLY items that can be adjusted.  
The assessment will take approximately 2½ hours and will include the administration of the assessment, a brief questionnaire for students, and two breaks.  Individual responses to the assessment items and questionnaire will be combined with those of other participants to produce summary statistics and reports.  The data from the assessment will be used to evaluate how the knowledge and skills of U.S. students compare with those of their peers in other participating countries.  

As a token of appreciation for participating in the TIMSS-PIRLS assessment, the following incentives will be provided by the National Center for Education Statistics (NCES):

· $200 for the school

· $100 for the school coordinator

· Small gift for each student
As with the National Assessment of Educational Progress (NAEP), Westat field staff are responsible for administering TIMSS-PIRLS and will provide significant support in preparing for the assessment.  Our goal is 100 percent participation; a majority of the selected students must participate in the assessment or a makeup session will have to be scheduled.  Please refer to the enclosed materials for additional information.
I appreciate your assistance with this important assessment of Florida’s and our nation’s students.  I look forward to collaborating with you and your staff to ensure the success of the TIMSS-PIRLS 2011 administration.

If you have questions, please contact me at [telephone number] or by e-mail at [e-mail address].

Enclosures
TIMSS-PIRLS Folder

· TIMSS 2011 brochure

· PIRLS 2011 brochure

· TIMSS/PIRLS Frequently Asked Questions 

· Summary of Activities for School Coordinator, Grade 4

· Benefits of Participating in TIMSS-PIRLS and Highlights of the TIMSS-PIRLS 2011 Assessment
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