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OVERVIEW 

The Workforce Development Information System (WDIS) On-Line System is an 
important tool for school district and state staff to use in dealing with a variety of 
questions about school district WDIS data. The WDIS On-Line System displays, 
allows maintenance of, or reports on WDIS data that have been processed. Data 
displayed in the On-Line System have passed the initial or batch reject edits, or 
the On-Line screen edits, and have been loaded onto DB2 tables at Northwest 
Regional Data Center (NWRDC). From this point on, in the processing of WDIS 
data, records are no longer subject to rejection.  Once these records are loaded 
to DB2 tables, DOE has accepted them for use. 

They are still liable to be excluded from subsequent processes based upon other 
requirements that are enforced. One of the prominent examples of this is the 
rule that any student course records that lack relational integrity will not be 
moved to the WDIS Oracle 8i Server Application or included in the WDEF 
Funding Allocation Formula. Relational integrity involves requiring that WDIS 
Vocational or AGE Student Course records have matching WDIS Student 
Demographic and WDIS Student End of Term Status records. Such records 
would be missing critical information needed in analysis performed on the server 
and in the formula. 

In the past, the WDIS On-Line System only displayed individual records and 
allowed maintenance on those records. Other useful but little known functions 
were available with the system. Many people did not realize that they could have 
their DB2 records put back into the original reporting formats and reported back 
to the district. That way, the user could see exactly which records the DOE had 
accepted. 

New functionality has been added to the WDIS On-Line System that puts more 
power into the hands of the user. The user can now use the new browse 
screens to look for data errors by checking attribute counts by reporting format, 
by program, by school or by program in a school. When an question appears 
regarding one or more of these counts, the low-level browse screens can be 
used to “narrow-down” the search for the specific record or records containing 
the problem. The new browse screens give the user new ability to look at their 
data in different ways to help them gain confidence in the quality of that data. 
Now the user can look at a body of data at once, to get the “big picture.” 

Also, in the Reports for Request area of the On-Line System, four new reports 
have been added. These are called the Reasonableness Reports. They are 
listed on the system as the Comparison Reports. These reports show the 
submitted and loaded data by attribute and reporting format, by program, by 
school, and by district. They provide a point of reference so that local staff can 
gauge whether their district has submitted all of its data to DOE. 
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List Screen Conventions Used 

The screen conventions consist of the PF keys listed at the bottom of each

screen. Their functions seldom vary from one screen to another but their

availability will change between certain screens.  Generally:


PF2 will refresh the screen for the user.

PF3 will take the user to the WDIS Component Menu.

PF5 will take the user to the Main Menu. This might be used for leaving WDIS


and going to the K-12 system. 
PF6 will take the user to the Low-Level Browse Menu. 
PF7 will take the user to the first screen of a browse sequence. 
PF8 will allow the user to browse forward to later pages within a browse 

sequence of screens. 
PF9 will allow the user to exit the on-line system. This is the first step in logging 

off and closing the session. 
ENTER will display the data requested by the user. 
CLEAR will erase the data on a particular screen. 

The instructions for the use of each screen are always shown on the screen as 
needed.  Read carefully the instructions at the bottom of each screen for what to 
do next. Someone “off the street” will not be comfortable in operating this system 
without some prior knowledge of WDIS programs, students and WDIS in general. 
However, the user will be able to use the browse screens if they don’t know 
detailed information about program numbers, district numbers, school numbers, 
and similar information. 

This is not a personal computer application, with all its programmed user-
friendliness. This is a mainframe application. It will seems a lot more 
intimidating and less user-friendly.  For instance, on a mainframe application it is 
often difficult to determine where a data field begins and ends. It is generally 
best to TAB from field to field when using the On-Line System. The cursor will 
automatically be positioned at the beginning of the next field. Hold SHIFT and 
hitting TAB will allow the user to move the cursor back to the previous field. 

On-Line System only looks at records loaded onto the DB2 tables. These 
records have passed the initial or batch reject edits at NWRDC.  You cannot use 
the On-Line System to look at records that have not been processed yet. Once 
the records have been processed through the edits and loaded to the tables, the 
On-Line System is useful in looking for and resolving additional problems with the 
data. These include the exception errors and validation flags that have been 
noted for your perusal. 
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List of Reports for Request through the On-Line System 

The list of reports that can be requested through the On-Line System is a long 
one.  Among the reports that can be requested are the following. 

Data Set Name Report Title 
F634170 WDIS Adult Course Data in File Format

F634220 WDIS Student Demographic Data in File Format

F634270 WDIS End of Term Data in File Format

F634320 WDIS Teacher Course Data in File Format

F634420 WDIS Vocational Course Data in File Format

F63448 WDIS Adult Course Validation/Exception Report

F63450 WDIS Student Demographic Validation/Exception Report

F63452 WDIS End of Term Validation/Exception Report

F63454 WDIS Teacher Course Validation/Exception Report

F63458 WDIS Vocational Course Validation/Exception Report

F63459 WDIS Adult Course Online Journal File

F63460 WDIS Student Demographic Online Journal File

F63461 WDIS End of Term Online Journal File

F63462 WDIS Teacher Course Online Journal File

F63465 WDIS Vocational Student Course Online Journal File

F70010 WDIS Comparison Report – Format Totals

F70011 WDIS Comparison Report – School Totals

F70012 WDIS Comparison Report – Program Totals

F70013 WDIS Comparison Report –School, Program Totals


Reports requested through the On-Line System screens will be produced during

the evening of the request and will be ready for retrieval by the requesting district

the next business day by logging onto the system and pulling them down. Local

staff can only request reports on their district’s data and not on the data reported

by other districts.
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Getting onto the system and into the WDIS On-Line System 

This is the sign-on screen at North West Regional Data Center (NWRDC) that is 
used for the input of your User ID and password. Everyone who has logged on 
to NWRDC has seen this screen. 

After entry of your User ID and password, press ENTER and you will go to the 
next screen. If this is your first time in this system, you will be using your User ID 
as your initial password. You will need to change your password. Enter the new 
password on the right at the bottom.  You will go to another screen for 
conformation of your new password. After that, you will go to the next screen. 

Someone in your district knows your User ID. Every district has at least one.  If 
your district’s User ID is lost call WEOIS to request information on the old one or 
for getting a new one. WEOIS can be reached at (850) 487-0900 or Suncom 
277-0900. Ask for someone on staff who can help you with this problem. 
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This is the screen, the Application Selection Menu, where the user selects 2 -
NWRCICC in order to get to the WDIS On-Line System.  Again, there are no 
changes to this screen. 

The entry of any number on the command line other than what you are 
authorized for will result in a security violation and immediate ejection from the 
system. Authorization for each of these selections must be specifically granted 
before the user can go there. The assumption here is that you already have 
authorization for the WDIS On-Line System. Enter 2 and press ENTER. 
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This message screen appears upon selection of 2, for NWRCICC, from the 
previous screen. At this screen, the user hits the “Clear Screen” key to get a 
completely blank screen.  “Clear Screen” is typically the “Pause/Break” key on 
most personal computer keyboards. This depends on the emulation set-up used 
for your personal computer. 

Once the screen is cleared, the district user must enter mmXX at the point where 
the cursor lies on the screen to get the Main Menu. For this purpose, “XX” is the 
user’s district number. Notice the position of the cursor on this screen, in the 
upper right. Typing the mmXX at this point may not get the result you want. 
When you clear the screen, the cursor is repositioned. 
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This is the Main Menu (hence the “mm” entered on the previous screen) to the 
Student/Staff/Finance System. To get to the WDIS On-Line System, the user 
must select 4 on the command line of this screen.  Alternatively, one can enter 
WDIS on the command line to get to the same place. 

Enter 4 (or WDIS) and press ENTER to go to the WDIS Component Menu. 

Entering any other selection at this screen may result in a security violation, 
depending on the authorization granted the user. If you do not have the proper 
authorization to the WDIS system, and you should have it, call WEOIS to request 
assistance. Someone in your district’s MIS unit might also be able to assist you. 
WEOIS can be reached at (850) 487-0900 or Suncom 277-0900. 
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This is the new version of the WDIS Component Menu.  It now has Command 
selections of 10-19 listed on the right side of the screen. The command 
selections on the left do what they have always done in this system. The Browse 
selections of 16 to 19 allow a user to narrow down a search for an error that you 
might have been noted on the Reasonableness Reports or in the screens behind 
selections 10 to 15. Selection 20 allows the user to browse the table values of 
the Table-Driven Edit System that are the key to the new edits being used on 
WDIS data at the state level. The system will not allow users to change these 
data element values. 

From this menu, the user may, if they wish, select any of the formats (from the 
left side of the WDIS Component Menu) to go directly to individual records. They 
may also go to Edit Status, Final Reports or Reports for Request using the 
selections on the left side of this menu. 
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Browsing records on the system 

This is the first of the Format Browse Screens (selections 10 – 12 from the WDIS 
Component Menu). This is the screen to which you will go by selecting 10 at the 
WDIS Component Menu or any of the other browse screens. It covers the WDIS 
Student Demographic and WDIS Student End of Term Status formats. 

This screen provides the same information as the first column of the F70010 
version of the Reasonableness Reports (Cross-Window Data Comparisons by 
Format).  Since the of the columns of that report are missing, there are flags 
provided with each count. The first of these, the Year Flag (+/-Y), indicates a 
deviation of greater than 15 percent from the current count and the count for the 
same window of the previous year. The second flag, the Survey Flag (+/-S), will 
indicate a deviation of greater than 25 percent from the current count and the 
immediately previous survey’s count. 

The user may prefer to use the hardcopy Reasonableness Reports and then go 
directly to the various browse screens (selections 13-19) to find any errors 
detected.  Enter the district number, year and survey to specify which data to 
see. Press “ENTER” one time. 
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This is the second WDIS Format Browse Screen. This is the screen to which you 
will go by selecting 11 at the WDIS Component Menu or any of the other browse 
screens. It covers the WDIS Vocational Student Course and WDIS Vocational 
Student Characteristics reporting formats. 

The purpose and functionality of each screen is the same as the previous and 
next screens. There are the same flags provided on this screen as well.  The “+/-
Y” flag with each count that indicates a deviation of greater than 15 percent from 
the current count and the count for the same window of the previous year. The 
“+/-S” flag indicates a deviation of greater than 25 percent from the current count 
and the immediately previous count. 

Again, you will want to enter the district number (of instruction), year (such as 
9900) and the reporting survey to specify which data will be displayed on this 
screen. Press “ENTER” one time. 
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This is the third WDIS Format Browse Screen. This is the screen to which you 
will go by selecting 12 at the WDIS Component Menu or any of the other browse 
screens. It covers the WDIS AGE Student Course and WDIS Teacher Course 
formats. 

The purpose and functionality on this screen is the same as the previous two. 
Let’s say that a local data person spots a couple of flags that indicate that certain 
records may not have been reported in numbers consistent with reality. The data 
person may not know, right away, where the shortfall occurred from looking at 
these screens. That person can go to the Low Level Browse Screens to narrow 
the search for where the records, or values, may be missing or in error. 

For instance, the data person would know which format and type of element has 
drawn a flag. Experience may lead the data person to look at a particular school 
or program for the source of the problem.  Failing that, the data person may 
resort to using the low-level browse screens to hunt for similar flags that will point 
the way to the error.  From there, they can use the screens for the format in 
question to go to the offending records and fix them. 
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Finding record errors on the system 

This is the WDIS Browse Menu. This is the first screen you get after you select 
the WDIS Browse Menu selection of 16 from the WDIS Component Menu or any 
of the other browse screens. 

The user may enter district, year, survey and press ENTER twice to go to the 
high-level browse screens. If no School Number is entered, you go to the 
School Browse. You may enter information into the low-level Browse fields, 
school, program and course, in addition to the high browse entries, to enter the 
low-level Browse Screens at specific locations.  Otherwise, you automatically go 
to the first School Browse Screen. Note the PF-keys, listed at the bottom of the 
screen. They help the user navigate around the On-Line System. 

When the entry fields are filled-in on this screen, the values are carried over to 
the browse screen to which the user is directed. Thus, you will not have to enter 
that information on that browse screen once you get there. 
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The data person can go to the WDIS District/Program Browse Screen and page 
from program to program (using the prior knowledge of where the flags occurred) 
to locate the program(s) where flags are indicated. This is the screen that results 
from the selection of 14 on the WDIS Component Menu or any of the other 
browse screens. 

If, for example, the flags occurred on the WDIS Adult General Education Student 
Course format there will be no good reason to browse vocational programs for 
those flags. The data person would enter 9900000 in the program field and start 
the search with the Adult General Education programs. On this screen, the user 
must always enter the district number, year and survey and hit, “ENTER.”  If 
the district, year and survey are already shown just hit, “ENTER.”  Additional PF-
key instructions will appear at the bottom of the screen. 

After the flags are narrowed down to specific programs, the data person may go 
to the next screen to narrow the hunt for the error down to a particular school. 
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This is the WDIS District/School Browse. Once the data person determines 
which program at the district level has deficient data reported, he or she can go 
to this screen to narrow the search down to specific schools where the error may 
have occurred. This is the screen that results from the selection of 13 on the 
WDIS Component Menu or any of the other browse screens. 

The data person can page from school to school on this screen to look for the 
year or survey flags that indicate the problem needed resolution. They will want 
to enter the district number, year, survey and school number to specify the 
school on which to begin the browse. Page forward on this screen using PF8. 
Return to the first page using PF7. On this screen, the user must always enter 
the district number, year and survey and hit, “ENTER.” If the district, year and 
survey are already shown just hit, “ENTER.”  Additional PF-key instructions will 
appear at the bottom of the screen. 
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This is the District/School/Program Browse Screen.  Once the data person has 
narrowed the location of the problem down to school and program, they can go to 
this screen to verify the location of the error.  Following the clues to where the 
search leads is essential to figuring out the nature and magnitude of the error. 
This is the screen that results from selecting 15 on the WDIS Component Menu 
or any of the other browse screens. 

Some types of data reporting errors will only be revealed at this level of analysis. 
The errors from one program to another or one school or another may cancel 
each other out and not be revealed at a higher level of browse. The data person 
can do some quality control work by scanning the district’s data at this level.  Of 
course, as any good data person knows, some growth or shrinkage from one 
year to the next will be normal and expected.  These flags will allow verification of 
these changes.  Hit “ENTER” to show the numbers on this screen also. 

The user will want to enter district number, year, survey, school number and 
program code to specify the combination of these elements to focus the browse. 
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This is the WDIS School Browse Screen. This is selection 17 from the WDIS 
Component Menu or any of the other browse screens. From the Browse Menu 
or the WDIS Component Menu, the data person can go to this screen to page 
through the schools whose data they want to see. 

Enter the district number, year and survey and press “ENTER.” The screen will 
show all of the schools that reported WDIS during that year and survey from that 
district. 

Once the schools are listed on the screen, note the Select field on the left side of 
this screen. In this field, the user may enter a P to go directly to a Low Level 
Browse of programs in that school. They may enter a C to go directly to a Low 
Level Browse of courses in that school. They may enter an S to go directly to a 
Low Level Browse of students in that school. Or, they may enter a T to go 
directly to a Low Level Browse of teachers in that school. Pressing “ENTER” 
once gives the user the new screen. Pressing “ENTER” again displays the data 
for the screen. Use PF8 to page forward through the schools on this screen. 
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This is the WDIS Program Browse Screen.  It is the screen to which you go by 
selecting 18 on the WDIS Component Menu or any of the other browse screens. 
If School of Instruction is already indicated on the screen, this screen will show 
the programs at the school. 

From here, the system user can go anywhere in the low-level browse screens. 
The local user can go to the WDIS Course Browse Screen only in AGE 
programs. The WDIS Course Browse Screen does not work for WDIS vocational 
programs, since they have no courses. The user can go from this screen to 
individual student records, those screens will be the student records for students 
in that program. This way, individual student records can be corrected more 
quickly.  Hitting “ENTER” with District, year and survey indicated will yield the list 
of programs in that district for the year and survey. Entering district, school, year, 
and survey will yield the list of programs in that school, district, year and survey. 

Note the Select field on the left side of this screen.  In this field, the user may 
enter an X to go directly to a Low Level Browse of schools with this program. 
They may enter a C to go directly to a Low Level Browse of courses in this 
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program. They may enter an S to go directly to a Low Level Browse of students 
in this program. Alternatively, they may enter a T to go directly to a Low Level 
Browse of teachers. Pressing “ENTER” once gives the user the new screen. 
Pressing “ENTER” again displays the data for the screen. 

This is the WDIS Course Browse Screen.  It is only functional for AGE Programs 
since the program is the course in postsecondary vocational education. This is 
the screen to which the user is directed by selecting 19 on the WDIS Component 
Menu or any of the other browse screens. 

Note the Select field on the left side of this screen.  In this field, the user may 
enter a X to go directly to a Low Level Browse of schools. They may enter a P to 
go directly to a Low Level Browse of programs. They may enter an S to go 
directly to a Low Level Browse of students taking this course.  Alternatively, they 
may enter a T to go directly to a Low Level Browse of teachers teaching this 
course. Pressing “ENTER” once gives the user the new screen. Pressing 
“ENTER” again displays the data for the screen. 
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Adding a record 

This is an example of the WDIS Student Demographic Information Record in the 
On-Line System. It is the screen to which the user is directed by selecting 1 on 
the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
demographic information on a specific record on the DB2 tables. This screen is 
unchanged from the previous functionality of the On-Line System. Enter the 
district, year, survey and Student ID and press “ENTER” twice to see the data on 
the record. Records are added by entering the data related to the student, 
entering an A on the Command line and pressing “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red and the user will be asked to correct the element to a more 
acceptable value. 
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This is an example of the WDIS AGE Student Course record already on the On-
Line System. This is the screen to which the user goes by selecting 2 on the 
WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
course information on a specific Adult General Education Student Course record 
on the DB2 tables. This screen is unchanged from the previous functionality of 
the On-Line System.  Enter the district, year, survey and Student ID and press 
“ENTER” twice to see the data on the record.  Records are added by entering the 
data related to the student, entering an A on the Command line and pressing 
“ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red and the user will be asked to correct the element to a more 
acceptable value. 
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This is an example of the WDIS Teacher Course Record already on the On-Line 
System. It is the screen to which the user goes by selection of 3 on the WDIS 
Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete teacher 
course information on a specific Teacher Course record on the DB2 tables. This 
screen is unchanged from the previous functionality of the On-Line System. 
Enter the district, year, survey and Student ID and press “ENTER” twice to see 
the data on the record. Records are added by entering the data related to the 
teacher’s class, entering an A on the Command line and pressing “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red and the user will be asked to correct the element to a more 
acceptable value. 
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This is an example of the WDIS Student End of Term Status Record screen 
already on the On-Line System. This is the screen to which the user goes by 
selecting 4 on the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
end of term status information on a specific student end of term status record on 
the DB2 tables. This screen is unchanged from the previous functionality of the 
On-Line System. Enter the district, year, survey and Student ID and Press 
“ENTER” twice to see the data on the record.  Records are added by entering the 
data related to the student, entering an A on the Command line and pressing 
“ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red and the user will be asked to correct the element to a more 
acceptable value. 
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This is an example of the WDIS Vocational Student Course Screen already on 
the On-Line System.  This is the screen to which the user goes by selecting 6 on 
the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
course information on a specific Vocational Student Course record on the DB2 
tables. This screen is unchanged from the previous functionality of the On-Line 
System. Enter the district, year, survey and Student ID and Press “ENTER” 
twice to see the data on the record. Records are added by entering the data 
related to the student, entering an A on the Command line and pressing 
“ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red and the user will be asked to correct the element to a more 
acceptable value. 
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Making an initial submission 

The way that the Automated Student Database works is that an “initial” 
submission must be made prior to any “batch” update submissions. Generally, 
both of these are done in the batch mode of submitting data to the mainframe 
computer at Northwest Regional Data Center (NWRDC). That is, by transmitting 
a batch of data to NWRDC, generally through the Florida Information Resource 
Network (FIRN). Both of these require a label indicating that the submission is 
either an initial or a batch. The logic of this is that before changes can be made 
to data there must be data to change. This applies to each of the reporting 
formats. 

While it is not necessarily recommended, initial submissions can be made using 
the on-line system. The local user may access the WDIS on-line system, go to 
one data record screen for each format and add a record.  From that point 
forward, “batch” update submissions can be made to DOE of WDIS data records. 

Large districts tend to use the batch update process because of the economies 
of scale. They haven’t the time to get onto the on-line system and correct 
individual records one at a time. Some smaller districts tend to use the on-line 
system because they don’t have that many records to fix anyway.  But for the 
need to make a few specific corrections the on-line system is just the tool needed 
once the problem has been pinpointed. 
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Changing a record 

This is an example of the WDIS Student Demographic Information Record 
already in the On-Line System. It is the screen to which the user is directed by 
selecting 1 on the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
demographic information on a specific record on the DB2 tables. This screen is 
unchanged from the previous functionality of the On-Line System. There are two 
processes for changing data on these screens. 

Non-key fields:  Records are changed by entering the correct data related to the 
student, entering a C on the Command line and pressing “ENTER.” 

Key-Fields: When key fields need to be changed the user must delete (X on the 
command line) the original record and add a new record (A on the command 
line) with the corrected information in the key field.  Press “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red. 
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This is an example of the WDIS AGE Student Course record already on the On-
Line System. This is the screen to which the user goes by selecting 2 on the 
WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
course information on a specific Adult General Education Student Course record 
on the DB2 tables. This screen is unchanged from the previous functionality of 
the On-Line System.  There are two processes for changing data on these 
screens. 

Non-key fields:  Records are changed by entering the correct data related to the 
student, entering a C on the Command line and pressing “ENTER.” 

Key-Fields: When key fields need to be changed the user must delete (X on the 
command line) the original record and add a new record (A on the command 
line) with the corrected information in the key field.  Press “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red. 
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This is an example of the WDIS Teacher Course Record already on the On-Line 
System. It is the screen to which the user goes by selection of 3 on the WDIS 
Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete teacher 
course information on a specific Teacher Course record on the DB2 tables. This 
screen is unchanged from the previous functionality of the On-Line System. 
There are two processes for changing data on these screens. 

Non-key fields:  Records are changed by entering the correct data related to the 
teacher’s class, entering a C on the Command line and pressing “ENTER.” 

Key-Fields: When key fields need to be changed the user must delete (X on the 
command line) the original record and add a new record (A on the command 
line) with the corrected information in the key field.  Press “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red. 
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This is an example of the WDIS Student End of Term Status Record screen 
already on the On-Line System. This is the screen to which the user goes by 
selecting 4 on the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
end of term status information on a specific student end of term status record on 
the DB2 tables. This screen is unchanged from the previous functionality of the 
On-Line System. There are two processes for changing data on these screens. 

Non-key fields:  Records are changed by entering the correct data related to the 
student, entering a C on the Command line and pressing “ENTER.” 

Key-Fields: When key fields need to be changed the user must delete (X on the 
command line) the original record and add a new record (A on the command 
line) with the corrected information in the key field.  Press “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red. 
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This is an example of the WDIS Vocational Student Course Screen already on 
the On-Line System.  This is the screen to which the user goes by selecting 6 on 
the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
course information on a specific Vocational Student Course record on the DB2 
tables. This screen is unchanged from the previous functionality of the On-Line 
System. There are two processes for changing data on these screens. 

Non-key fields:  Records are changed by entering the correct data related to the 
student, entering a C on the Command line and pressing “ENTER.” 

Key-Fields: When key fields need to be changed the user must delete (X on the 
command line) the original record and add a new record (A on the command 
line) with the corrected information in the key field.  Press “ENTER.” 

Entered data element values that fall outside of acceptable ranges will be 
highlighted in red. 
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Deleting a record 

This is an example of the WDIS Student Demographic Information Record 
already in the On-Line System. It is the screen to which the user is directed by 
selecting 1 on the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
demographic information on a specific record on the DB2 tables. This screen is 
unchanged from the previous functionality of the On-Line System. Records are 
deleted by entering X on the Command line and pressing “ENTER.” 
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This is an example of the WDIS AGE Student Course record already on the On-
Line System. This is the screen to which the user goes by selecting 2 on the 
WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
course information on a specific Adult General Education Student Course record 
on the DB2 tables. This screen is unchanged from the previous functionality of 
the On-Line System.  Records are deleted by entering X on the Command line 
and pressing “ENTER.” 
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This is an example of the WDIS Teacher Course Record already on the On-Line 
System. It is the screen to which the user goes by selection of 3 on the WDIS 
Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete teacher 
course information on a specific Teacher Course record on the DB2 tables. This 
screen is unchanged from the previous functionality of the On-Line System. 
Records are deleted by entering X on the Command line and pressing “ENTER.” 
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This is an example of the WDIS Student End of Term Status Record screen 
already on the On-Line System. This is the screen to which the user goes by 
selecting 4 on the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
end of term status information on a specific student end of term status record on 
the DB2 tables. This screen is unchanged from the previous functionality of the 
On-Line System. Records are deleted by entering X on the Command line and 
pressing “ENTER.” 
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This is an example of the WDIS Vocational Student Course Screen already on 
the On-Line System.  This is the screen to which the user goes by selecting 6 on 
the WDIS Component Menu or any of the other screens. 

This is the screen on which the user can verify, change, add or delete student 
course information on a specific Vocational Student Course record on the DB2 
tables. This screen is unchanged from the previous functionality of the On-Line 
System. Records are deleted by entering X on the Command line and pressing 
“ENTER.” 
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Checking edit status on the system 

This is an example of the Edit Status Table Browse Screen already available on 
the On-Line System.  This is the screen to which the user goes by selecting 7 on 
the WDIS Component Menu or any of the other screens. 

By entering district number of instruction, year, survey (reporting window) 
and file number the user can determine the processing status of reporting 
formats that were previously sent to the Department. Entering the file number of 
the reporting format in question will take the user to the screen example that 
follows on the next page. 
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This is an example of the second page of the Edit Status Table Browse. This 
screen shows real information, such as a user might find on his or her district’s 
Edit Status Table. 

From this example, this district’s WDIS Adult General Education Student Course 
format had one initial submission and two batch submissions processed on the 
dates and time shown. There is also one validation pending processing through 
the reject edits. 
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Requesting a Report on the System 

This is an example of the Final Report On-Line Browse screen already on the 
On-Line System. This is the screen to which the goes upon selection of 8 on the 
WDIS Component Menu or any of the other screens. 

This is the screen that shows whether requested reports are awaiting the user in 
the report queue of the WDIS On-Line System. The user must enter district 
number of instruction, year and survey (reporting window) to get the list of 
available reports. 
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This is an example of the Reports for Request screen. This is the screen to 
which the user is directed by selecting 9 on the WDIS Component Menu or any 
of the other screens. 

By entering district number of instruction, year, survey (reporting window) 
and project, the user may select various reports from the list that will appear on 
this screen. 

The reports will be generated over night and will be ready the next business day 
to be pulled down by the requesting district. 

The Project Designation for WDIS is JU. 
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By entering district number of instruction, year, survey (reporting window) 
and project, the user may select various reports from the list that will appear on 
the screen that appears next. That screen is shown on this page and the next 
one. 

Pressing PF8 allows the user to scroll forward to the next screen to view the rest 
of the list of requestable reports. To select a report for production, type an S by 
the report or reports desired and place an A on the command line to add the 
requested report(s) to the list to be produced that evening. 
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By pressing PF8 on the previous screen this page of the Reports for Request 
screen comes up to show the user the rest of the requestable reports. 

To select a report for production, type an S by the report or reports desired and 
place an A on the command line to add the requested report(s) to the list to be 
produced that evening. 

The reports F70010 through F70013 are the new Reasonableness Reports that 
the user will find very useful in determining the completeness of their district’s 
reporting of WDIS data. 
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On this screen, the user can view a list of the reports that have been requested 
and will be produced that evening. 

The next morning, these reports should be available for the user to pull down to 
their local printer for their perusal. 
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	OVERVIEW

	This is the sign-on screen at North West Regional Data Center (NWRDC) that is used for the input of your User ID and password.  Everyone who has logged on to NWRDC has seen this screen.
	This is the new version of the WDIS Component Menu.  It now has Command selections of 10-19 listed on the right side of the screen.  The command selections on the left do what they have always done in this system.  The Browse selections of 16 to 19 allow
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